
 
   

  CITY COUNCIL MEETING 
Tuesday, July 15, 2025 at 7:00 PM 

Council Chambers, Charles S. Crandall Center at City 
Hall, 540 West Hills Circle. 

Roll Call:  Council Members Svenby, Voss, Dotson, 
Burbank, Boeke, McCann, and Raney 

  

 

PLEASE NOTE:  At 5:30 p.m. Council will meet in a Study Session in Chambers, Charles S. Crandall Center           
  at City Hall, 540 West Hills Circle with discussion regarding 2026 Capital Improvement Projects. If time permits,      
  there will be updates on various boards and commissions.   
 
   
1. INTRODUCTORY ACTIONS: Call to Order; Roll Call and Pledge of Allegiance  
   1.1. Council Agenda 

   1.2. Mayor Jessop  
  

2. CONSENT AGENDA ITEMS 
   2.1. Minutes – Council Meeting – July 1, 2025 
   2.2. Board/Commission Minutes  
      2.2.1. Human Rights Commission Meeting - June 10, 2025  
      2.2.2. Planning Commission Meeting - July 8, 2025  
   2.3. Department Reports 
      2.3.1. Building Inspection Monthly Report - June 2025 
      2.3.2. Weed/Nuisance Inspection Report - July 9, 2025 
      2.3.3. Police Crime Clock and Statics - June 2025 
   2.4. Licenses/Permits 
      2.4.1. Event Permit - MN SNAP Clinics - July 27, September 28 and October 12, 2025 
      2.4.2. Event Permit - GEM Days - Owatonna Business Partnership - August 8-9, 2025 
      2.4.3. Event Permit - Steele County Free Fair - August 12-17, 2025 
         2.4.3.1. Temporary Liquor Permit - Steele County Free Fair - August 10-17, 2025 
      2.4.4. Event Permit - Truman/Churchill Block Party - September 6, 2025  
      2.4.5. Event Permit - OHRC Meeting on the Field - September 6, 2025 
      2.4.6. Exempt Permit - Owatonna Boys Soccer Boosters Raffle - September 30, 2025  

      

2.4.7. Temporary Liquor Permit - Mineral Springs Brewery - September 12, 2025 
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   2.5. Miscellaneous 

      2.5.1. Airport Commercial Use Terminal / Hangar Space Lease Agreement Renewal - 
Accelerated Aviation 

      2.5.2. Renew Service Contract - Cartegraph Locator - Leica Geosystems 

      2.5.3. Professional Services - Land Surveying and Civil Engineering Agreement - Jones, Haugh 
& Smith 

      2.5.4. Private Storm Sewer Agreement - 2710 Timber Ridge Pl NE 
3. ACTION ITEMS 
   3.1. Finance Report 
   3.2. Ordinances 

      3.2.1. Second/Final Reading Proposed Ordinance 25-09: Amend City Code Section 93.029, 
Noise in Public Parks 

   3.3. Resolutions: 
      3.3.1. Resolution 36-25 CUP-20 Good Day Express Car Wash - 1810 Cedar Avenue S 
   3.4. Miscellaneous 
      3.4.1. Tree Trimmer Permit - The Davey Tree Expert Company, Rochester MN 
      3.4.2. Tree Trimmer Permit - Born2Trim, LLC, Princeton MN 
      3.4.3. Service Agreements - Finance Assessment - Abdo 
      3.4.4. Accept Proposal - Tuckpointing Project at City Hall - Innovative Masonry 
      3.4.5. Airport Commercial Hangar Space Lease - Accelerated Aviation Instruction, LLC 

      3.4.6. Amendment One to Sublease of Airport Commercial Use Hangar Lease - NavFleet 
Holdings, LLC 

      3.4.7. Amendment Two to Sublease of Airport Commercial Use Hangar Lease - Fountain 
Aviation, LLC 

      3.4.8. Accept Proposals and Award Contract - Wastewater Treatment Facility - Lift Station 
Panel Installation - Advanced Engineering & Environmental Services, Inc.  

      3.4.9. Employment Agreement - City Administrator Tuma 
4. STAFF REPORTS  
5. PUBLIC COMMENTS: Please limit comments to 2 minutes. Please approach the microphone, 

sign-in and state your name and address for the record after being acknowledged by the Council 
President. Speakers will be limited to two minutes to deliver their comments. Those speaking are 
asked to conduct themselves in a respectful manner as they deliver their comments. Audience 
members are asked to refrain from reacting to comments. The City Council will not respond 
directly to comments in this venue or take immediate action in response to them.  

6. COUNCIL COMMENT AND GENERAL INFORMATION  
7. ADJOURN 
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Owatonna City Council Minutes  

July 1, 2025 – DRAFT COPY   

On Tuesday, July 1, 2025, at 7:00 p.m., Council President Raney called the regular session of 
the Owatonna City Council to order in the Chambers of the Charles S. Crandall Center. 
Present were Council Members Svenby, Voss, Dotson, Burbank, Boeke , McCann and Raney;  
Mayor Jessop; City Attorney Walbran; Public Works Director Murphy; Community 
Development Director Klecker; Finance Director Burns; Fire Chief Hoffman; Park Director 
Dieckmann; Human Resources Director Thamert; IT Technology Specialist Enz; 
Communications Manager Sheely; Assistant City Administrator Tuma; City Administrator 
Busse; and Administrative Coordinator Clawson.  

Following the roll call, Council President Raney advised of changes to the Agenda after 
posting on Friday: the Tree Trimmer Permit for the Davey Tree Expert Company was moved 
to the next Council Meeting and two items were moved from Miscellaneous Action to 
Miscellaneous Consent: the Professional Services -Land Surveying and Civil Engineering 
Agreement – Jones Haugh & Smith and the Private Storm Sewer Agreement – Precision Built 
Homes. Council Member Svenby made a motion to approve the agenda with these changes, 
Council Member Boeke seconded the motion, all members voted aye in approval.   

Proclamation - Rainbowatonna Pride Day - July 12, 2025 
Mayor Jessop commented Rainbow Owatonna will host a Pride Day in Central Park on 
Saturday, July 12th.  Celebrating  Pride influences  awareness  and  provides support and  
advocacy  for  the  LGBTQ+ community and  is  an opportunity  to  take  action  and  engage  
in dialogue  to  strengthen  alliances,  build  acceptance  and  advance  equal  rights. He 
encouraged everyone within the community  to  work  together  to  promote  equal  rights  
for  all,  regardless  of  sexual  orientation  or  gender  Identity.   
 
New Member Recommendations: Rebecca Rand to Houring Redevelopment Authority 
& James Joachim to Planning Commission 
Mayor Jessop commented that interviews were held to fill a current opening on the Housing 
Redevelopment Authority and on the Planning Commission. Mayor Jessop recommended 
Rebecca Rand be appointed to the HRA, a term to end April 30, 2030; and James Joachim to 
the Planning Commission, a term to end April 30, 2028. Council Member Boeke made a 
motion to approve these recommendations, Council Member Dotson seconded the motion, 
and all members voted aye in approval. Both new members were present to receive the Oath 
of Office administered by Mayor Jessop.  
 
Consent Agenda Items 
Council President Raney explained council members review the Consent Agenda items prior 
to the meeting for approval in one motion. Consent Agenda items for this meeting include: 

Minutes – Council Meeting – June 17, 2025  
Planning Commission Minutes - June 24, 2025 
HRA Board Minutes - June 23, 2025 
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EDA Minutes - June 18, 2025 
Weed/Nuisance Inspection Report - June 24, 2025 
Event Permit - Music on Pearl & Exception to City's Noise Ordinance - July 18, 2025 
Event Permit - Owatonna Walk to End Alzheimer's - September 27, 2025 
Exempt Permit - Make-A-Wish Minnesota - Raffle - July 27, 2025 
Exempt Permit - Minnesota Pheasants Inc - Steele County - Raffle - August 1-17, 2025 
Exempt Permit - Eagles Ladies Auxiliary #1791 - Pull-Tabs - August 13-17, 2025 
Exempt Permit - American Cancer Society, Inc. - Raffle - October 25, 2025 
Temporary Liquor Permit - MSB at Downtown Thursday Event - July 24, 2025 
Professional Services - Land Surveying and Civil Engineering Agreement - Jones, Haugh 

& Smith 
The Sherwood Heights neighborhood has recently seen development of new single-
family homes. With the provided information in accompanying grading permit 
applications, emergency overflow elevations were found to be substandard and could 
potentially cause flooding issues with existing homes. Staff have been working with 
homeowners to address the issue and are engaging with JHS to provide survey and 
design services to implement grading modifications that will lower the existing 
emergency overflow elevation. Reducing the overflow elevation will provide more 
protection to existing structures in the neighborhood. The cost will not to exceed 
$4,750 without prior approval. 

Private Storm Sewer Agreement - Precision Built Homes 
    Precision Built Homes requested a Private Storm Sewer Agreement for Lots 12, 13, & 

14, Block 3 of Radel's Francis Addition to allow construction of a private storm sewer 
and connect to City storm sewer. Due to unique grading and rear yard drainage 
issues between Bellflower Ln NE and Mineral Springs Parkway NE, the undeveloped 
lots referenced are/were required to reduce drainage to the rear yards to the 
maximum extent practicable. The owner proposed private on-site storm sewer serving 
the three lots and drainage collection methods to reduce the volume of 
stormwater directed to the rear yard, improving the existing condition. This 
stormwater agreement requires the owner(s) to maintain the private facilities and 
continuously keep them in good working order. All maintenance responsibility lies 
with the property owners, and it is explicitly written that the City is held harmless from 
any liability resulting from the private facilities. The City will not incur any cost for this 
agreement.   

Council Member McCann made a motion to approve these Consent Agenda items; Council 
Member Dotson seconded the motion; all members voted aye for approval.  
 
Finance Report 
Council Member Voss recapped payments made for amounts greater than $20,000 during 
this period: 
   $ 330,000.00   Aire Holdings LLC - Aire Apartments forgivable loan reimbursement #1 & 2 
        34,911.47   Crane Creek Asphalt – asphalt 
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       48,675.00    Dorco Inc/Overhead Door Co – CIP Project - WWTP overhead door   
                           replacement 
      232,671.03   Environmental Equipment & Services - Tymco 600 Sweeper –  
                           Streetu#25219 
        25,595.22   Hawkins - chemicals 
      115,210.00   League of MN Cities Ins Trust - Quarterly Workers Comp premium  
                            - July - Sept 2025 
      168,528.29   Near North Title Group - purchase 502 Maple Dr 
        22,405.16   Owatonna Area Chamber of Commerce - Lodging Tax April 2025 
      184,804.00   Owatonna Motor - (4) 2025 Ford Explorers - police 
        62,997.19   Short Elliot Hendrickson 
                            - 2024 Roof Replacement Study Owatonna Regional Airport $2,238.00 
                            - 18th St SE reconstruction services - April 2025 - $60,759.19 
      149,592.74   Southeast Service Cooperative - June 2025 health ins premiums 
        28,530.00   SPS Companies Inc - CIP P&R-23-015 River Spring pool boilers replacement 
      156,968.25   Ulland Brothers Inc- project # 23002 - 18th Street SE Trail - pay est #1 
      513,334.40   Wencl Construction - project #25001 - Street & Utility - pay est #2 
      308,985.44   Other Expenditures   
 $2,383,208.19   Subtotal  
      104,778.00   HRA Housing Assistance Payment  
 $2,487,986.19   Total Expenditures presented for approval  
 
Council Member Boeke made a motion to approve payment of all bills presented, Council 
Member McCann seconded the motion, all members voted aye in approval. 
 
Second/Final Reading Proposed Ordinance 25-08 Amend Chapter 93, Health and 
Sanitation; Nuisances - Permits for Use of Designated Park Areas with Summary 
Publication  
City Attorney Walbran requested approval of Proposed Ordinance 25-08 and Summary 
Publication to amend Chapter 93, Title IX, of the 2015 Ordinance Code by adding thereto 
“Permits for Use of Designated Park Area”. This proposed ordinance follows two 
amendments made to our noise ordinances in February. § 93.209 entitled “Noise in Public 
Parks” and Ordinance § 95.030 adopting MPCA noise standards as required by statute. A City 
can’t grant exclusive use of a park, but it may issue a permit for the rights to use designated 
areas such as a pavilion or green space for the event. Council approved the first reading of 
this proposed ordinance during their meeting on June 17, 2025, and there have been no 
changes since. Council Member Burbank made a motion for approval; Council Member 
McCann seconded the motion. With a roll call vote, voting aye were Council Members 
Svenby, Voss, Dotson, Burbank, Boeke, McCann and Raney; No Nays; the motion carried. 
This will be known as Ordinance 1675 to be effective upon publication on July 5, 2025.  
.  
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First Reading Proposed Ordinance 25-09: Amend City Code Section 93.029, Noise in 
Public Parks 
City Attorney Walbran presented Proposed Ordinance 25-09 for approval. This ordinance will 
correct a mistake made in Ordinance 1669. On February 18, 2025, the City Council amended 
City Code Section §93.029 entitled “Noise in Public Parks” prohibiting the use of sound 
amplification systems such as megaphones, bullhorns, and public address systems. The 
Council provided exceptions to the prohibition, including persons who have obtained a 
permit for such use as provided in Subsection (J). Inadvertently, Subsection 93.029(G), (ii) 
referred to Subsection (I) when the correct reference is to subsection (J). Proposed 
Ordinance 25-09 corrects this mistake. Council Member Voss made a motion for approval; 
Council Member Boeke seconded the motion. With a roll call vote, voting aye were Council 
Members Burbank, Boeke, McCann, Svenby, Voss, Dotson, and Raney; No Nays; the motion 
carried. The second/final reading of this proposed ordinance will be heard during the next 
Council Meeting. 
 
Resolution 33-25 Set Owatonna Public Utilities Commissioner Compensation 
City Administrator Busse presented a request received from Roger Warehime, General 
Manager at Owatonna Public Utilities (OPU) for an adjustment to compensation to the OPU 
Commissioners. Their current compensation of $125 per month was established in 
2013 and has remained unchanged since. After reviewing compensation levels across 
municipal utilities in Minnesota, we found a wide range—from $0 to $583 per month—with 
the average among those who provide compensation being $215. Based on these 
comparisons, I am requesting that the City Council consider increasing the monthly 
compensation for OPU Commissioners to $250. Council Member Svenby made a motion for 
approval, Council Member Boeke seconded the motion, all members voted aye in approval.  
 
Resolution 34-25  MnDOT Grant Agreement - Airport Flex Wing Mower 
Community Development Director Klecker requested approval of Resolution 34-25 
authorizing the acceptance of MnDOT grant agreement for funding participation to 
purchase a new Flex Wing Mower for the airport. The purchase of this equipment has been 
identified as a need to replace the existing airport 2012 flex wing mower. The existing 
mower was purchased under a previous MnDOT grant and will be sold with the purchase of 
the new equipment. Because the mower to be replaced as purchased utilizing 66% state 
funding, this percentage of the proceeds from the sale will be due to be paid back to 
MnDOT Aeronautics. Associated costs to acquire the equipment are as follows: 
        New John Deere FC20R Flex Wing Rotary Mower 
                     State:     $26,908.00 (70%) 
                     City:          11,532.00 (30%) 
                                    $38,440.00 
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Estimated sale value of existing 2012 mower purchased under grant S.P. 7401-89: 
                    State:       $ 5,667.00 (66%) 
                    City:             2,833.00 (34%) 
                                     $ 8,500.00 
The MnDOT Grant offer is for $26,908.00, representing approximately 70% of the equipment 
cost. The city share of the airport equipment under the grant offer is $11,532.00. The total 
cost to the city for the equipment will be approximately $8,700 after the city share of the 
sale value of the existing mower is applied. Council Member Voss made a motion to accept 
this grant and equipment purchase, Council Member McCann seconded the motion, all 
members voted aye in approval.   
 
Resolution 35-25 Wastewater Treatment Agreement - City of Medford 
     Public Works Director Murphy requested approval of the proposed wastewater treatment 
agreement with the City of Medford to collect Medford's sanitary waste and treat at 
Owatonna's Wastewater Treatment Facility. In 2023, the City of Owatonna revised its 
bonding request from the State to include regionalization of our already under construction 
Wastewater Treatment Facility Expansion project by including the City of Medford. The 
mutual benefits both communities would receive proved to strengthen our request and 
ultimately led to the legislature committing $26.5M to both communities' projects. When 
taking on treatment responsibility with another collection system, the MPCA requires an 
agreement between the two parties that defines a multitude of items including, but not 
limited to, maintenance responsibility of each collection system and treatment facility, 
capacity allocation, and user rates and charges. The agreement presented is nearly complete. 
We are still working with Medford and their attorney on final language as well as 
determination of Medford Ordinance revisions and adoptions that will need to align with 
this agreement. Staff are asking for authorization to approve the agreement with pending 
potential non-substantive changes soon. We are requesting flexibility to allow both sides' 
attorneys to craft potential changes in the agreement as we go through final review. 
Medford has bid on their project and is looking to receive final approval from the MPCA to 
start construction. This approach allows for flexibility to modify language without having to 
come back to the Council. Staff will rely on City Attorney Walbran and our expert Counsel to 
determine if changes to the agreement language should be brought back to Council. 
     The city will receive a SAC Charge of $1,195,944, a monthly service charge of $10,328.16, 
and flow charges of $2.47 per CCF for collecting and treating Medford's sanitary wastewater. 
All rates and charges are based on 2025 adopted rates. 
     Council Member Svenby thanked Public Work’s Director Muphy and staff for their work 
on this project and agreement with the City of Medford. Council President Raney agreed and 
commented the Medford City Engineer was present during the Council Study Session to 
answer questions. Council Member Dotson made a motion to approve Resolution 35-25, 
Council Member Burbank seconded the motion, all members voted aye in approval.  
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Professional Services Agreement - Zoning & Subdivision Ordinance Update - Bolton & 
Menk 
     Public Works Director Murphy presented an agreement with Bolton & Menk to rewrite 
the city's Zoning and Subdivision Ordinances. As part of the 2050 Imagine Owatonna 
Comprehensive plan numerous items were recommended to update within the zoning and 
subdivision ordinances including deleting and adding zoning districts. As part of the 
implementation plan, this rewrite is moving in that direction. 
     Four proposals were received from consultant firms that responded to our 
Comprehensive Plan. Through an established interview and review committee two firms 
were interviewed. Following the interviews, City Staff unanimously recommending we move 
forward with Bolton & Menk for this process. Bolton and Menk's proposal is for roughly 12 
months and will lead the city through this process. A kickoff meeting will be scheduled with 
Staff for July. The cost of the project is $106,252. The current budget includes $75,000 for 
this project and a budget adjustment request is pending for the remainder. The preliminary 
budget estimates for this project were $150,000. Council Member Boeke made a motion for 
approval, Council Member Svenby seconded the motion, all members voted aye in approval 
 
Engineering Services Agreement – Sewer Rate Updates – Nero Engineering 
Public Works Director Murphy requested approval of the Engineering Services Agreement 
with Nero Engineering providing professional services to update sanitary rate model and 
provide other miscellaneous engineering services. In 2021, Owatonna adopted a sewer rate 
model that incorporated the ongoing WWTF Expansion and Upgrade project. In 2023, after 
completing a comprehensive sewer plan, the sewer rate model was updated to incorporate 
the capital projects identified in the study. Additionally, the model has been updated to 
include revenue shortcomings from the original model, specialized rates for Viracon and 
bonding money received for the WWTF Expansion and Upgrade project. This proposal will 
include three years of rate model updates (2025, 2026, 2027) and other miscellaneous 
engineering services. The total contract is to not exceed $21,598 without prior authorization. 
Council Member Voss made a motion for approval, Council Member Burbank seconded the 
motion, all members voted aye in approval. 
 
STAFF REPORT  
     Park & Recreation Director Diekman gave a brief comparison of attendance at River 
Springs Water Park. The weather has been good and year-to-date attendance this year is 
higher than it was last year but less than what it was in 2023. The number of annual passes 
purchased this year is like those of last year. Participation at Brooktree Golf Course is similar 
to last year for green fees collected and the number of season passes purchased. There are 
several special events planned at RSWP, information is available on the city’s website.  
     Director Diekmann then explained why the DNR recommends hunting 30 minutes before 
sunrise and 30 minutes after sunset. The primary reason is deer are crepuscular, meaning 
they are most active during these twilight periods. Allowing hunting during these times 
increases the likelihood of a successful harvest while aligning the natural animal behavior  
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PUBLIC COMMENTS 
      Melissa Zimmerman, 2525 Stony Creek Drive commented she hung two posters in her 
garage, similar posters hung 17 feet apart. The posters were placed at eye level, one on the 
wall near the rear of her van and the other near her van’s front end. The poster hanging near 
the rear of her van now looks stressed and damaged by exhaust pollution. Some homes in 
our neighborhood are only 17 feet from the route proposed for the East Side Corridor 
Project. We have been assured our concerns will be addressed later and request the City 
Council change the proposed route to avoid a lot of our concerns. Seventeen feet isn’t much 
but living so close to the traffic will cause damage to our lungs.  
     Gary Jones, 995 Ridge Road thanked Park & Rec Director Diekmann for the information 
about the hours the DNR allows for deer hunting. The hunters are required to pass an 
efficiency test’ these tests are administered by the Park & Rec Department and not the DNR.  
Change the city’s proficiency test to be done in the dark, if the tests were done 30 minutes 
after sunset, nobody would hit the targets.  
     Gale Jorgenson, 249 E Main Street commented she has been researching the history of 
her house, she found some pictures online from 1890 which look like her home. She shared 
some information she found about a battle within the city limit of Owatonna, a harsh battle 
involving 20,000 men fight within 20 acres. Tomorrow will be the 167 anniversary of the first 
MN Charge against the ridge, a reminder that freedom is continually being won.  
     John Thom, 1950 3rd Avenue NE commented he has lived in Owatonna since 1986.  
Some requirements of the City’s Building Inspectors are excessive, additions cannot be on 
stilts, I have been required to put foundations under two buildings, two feet below grade, 
which added additional/unnecessary costs of $15,000 to business. I am a builder, a logical 
thinker, some of the requirements do not make sense. Now, I have been advised renovations 
require a graspable railing and he distributed photocopies of various railing options.  

     
MAYOR AND COUNCIL COMMENTS: 
     Council Member Voss wished everyone a safe and happy 4th of July and his mother a 
happy 90th birthday on July 3rd.  
     Council Member McCann commented he attended the LMC Annual Conference last 
week in Duluth and learned something during each session and thankful for the opportunity 
to attend.   
     Mayor Jessop thanked new commission/board members Rebecca Rand and Jim Joachim 
for volunteering to serve the community. He then reminded everyone of the Rainbowatonna 
Pride Day Event planned for next Saturday, July 12th in Central Park and encouraged 
everyone to attend. 
    City Administrator Busse reminded everyone this Thursday, July 3rd is a Downtown 
Thursday beginning at 5:00 p.m.    
     Council President Raney commented he also attended the LMC Conference in Duluth 
and thought the breakout sessions were very informative. He asked everyone to be safe 
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during the 4th of July festivities and then closed with a quote from Lech Walesa: "We hold 
our heads high, despite the price we have paid, because freedom is priceless.  
 
At 7:48 p.m., Council Member Boeke made a motion to adjourn, Council Member Dotson 
seconded the motion and with no objection, the meeting ended.   
 
Respectfully submitted,  
 
Jeanette Clawson, Administrative Coordinator  
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Owatonna Human Rights Commission 

Minutes – June 10, 2025 – DRAFT COPY  

 

The Owatonna Human Rights Commission (OHRC) met on Tuesday, June 10, 2025, in the 

Meeting Room of the Charles S. Crandall Center. Chairman Bjore called the meeting to order at 

5:30 p.m. Commissioner Mustafe took roll call. Present were Commissioners Bjore, Hult, Ismael, 

Hill and Seykora; Assistant City Administrator Tuma, City Council Member McCann; City 

Administrator Busse and Administrative Coordinator Clawson. Commissioners Esquivel and 

Hansen were unable to attend.  

 

Following the Pledge of Allegiance, Chairman Bjore welcomed everyone to the meeting. 

Commissioner Seykora made a motion to approve the Meeting Agenda as presented, 

Commissioner Bjore seconded the motion, all members present voted aye in approval. 

Commissioner Bjore made a motion to approve the May OHRC Minutes, Commissioner Mustafe 

seconded the motion, all members present voted aye in approval. Commissioner Seykora 

extended congratulations to Assistant City Administrator Tuma on being selected to become 

the City Administrator upon City Administrator Busse’s pending retirement in August.  

 

ITEMS OF DISCUSSION 

1) OHRC Purchases: Administrative Coordinator Clawson commented items discussed 

during the May OHRC Meeting were ordered (tent stakes, post weigh downs, zip ties and 

display holders) for total expense of $84.78. Commissioner Seykora made a motion 

approving payment of these items, Commissioner Bjore seconded the motion. Items for 

Clawson to order are an OHRC polo for new Commissioner Hult and nametags for 

Commissioners Hult, Ismael and Esquivel.  Commissioner Seykora will order a tablecloth 

with OHRC logo.  

 

2) Downtown Thursday (DTT) Event – September 4, 2025: Commissioner Hansen sent e-mail 

with updates on the Human Library planned for this event for discussion during the July 

OHRC Meeting.  

 

3) Meeting on the Fields – September 6, 2025: Commissioners Ismael and Esquivel are 

coordinating team participation. Commissioner Bjore will obtain pricing for team T-shirts, 

20 red and 20 blue shirts with white graphics. Commissioner Bjore will contact Drake 

Simonson, Recreation Supervisor regarding reserving the Daiken Fields and use of Rec on 

the Go items. Commissioner Seykora will follow-up on availability of snacks during the 

games.  

 

ADDITIONAL ITEMS 

Commissioners Seykora, Hult and Bjore attended the AGE Sneaker Ball on May 31st.  A picture 

from the evening will be shared on the city’s Facebook and website.  
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Straight Talk – August 20th – Commissioner Chairman Bjore will meet with Karen Hale at 10:00 

am to record show to show during the last week of August. She will promote the OHRC’s 

planned participation in the September Downtown Thursday event and soccer game, Meeting 

on the Field.     

 

Juneteenth Event at the SCFF Beer Garden on Saturday, June 22nd. Commissioners were 

encouraged to attend and mingle with others attending this event.  

 

Rainbowatonna Pride in the Park Event on Saturday, July 12th in Central Park from 2:00 pm to 7 

pm.  OHRC will host a table, there is no charge for non-profit groups. Commissioner Seykora 

will make initial contact for fruit donations; would like to make a rainbow-colored display with a 

variety of fruit offered in similar colored bowls.    

 

City Council Member McCann thanked the OHRC Commissioners for their service to the 

community.  

 

ADJOURNMENT 

At 6:26 p.m., Commissioner Hult made a motion to adjourn, Commissioner Seykora seconded 

the motion, and the meeting was adjourned. The next OHRC Meeting is planned for Tuesday, 

July 8th at 5:30 pm.  

 

Respectfully submitted,  

Jeanette Clawson, Administrative Coordinator    
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OWATONNA PLANNING COMMISSION MINUTES FOR JULY 8, 2025 

 

The Owatonna Planning Commission met in regular session at 5:30 p.m. in the Crandall Center – Chambers 

with Vice Chairperson Nick Peake conducting the meeting. Present at roll call were Commissioners John 

Eickhoff, Rachel Spring-Gasner, Mark Wilson, Nick Peake, Dave Effertz, and Jim Joachim. Commissioner 

Kelly Rooks was absent. Community Development Manager Greg Kruschke, Planning Specialist Emma 

Bransford, and Senior Administrative Technician Kristen Kopp were also present.  

 

A motion was made by Eickhoff and seconded by Joachim to approve the minutes of regular meeting of 

June 24, 2025. All Commissioners voting Aye, the motion carried.  

 

CUP-20, which is a request by Craig Britton, Widseth, on behalf of Stadheim Properties and Nate Pierson 

for a conditional use permit to construct Good Day Express Car Wash at 1810 Cedar Avenue South, was 

presented by Planning Specialist Emma Bransford. (Refer to report on file.) Public hearing opened at 5:34 

pm. No comments were made regarding this request. Public hearing closed at 5:35 pm. Joachim asked if 

there are any free-standing signs. Bransford said that there is one proposed sign on the east side. The public 

hearing was reopened at 5:36 pm. Anna Lee, who owns the property to the south of the subject property, 

said this is a great thing, but she wants to understand the impact to the strip mall with the 18th Street SW 

entrance blocked. Ms. Lee noted that the car wash, set back only 30 feet compared to the strip mall’s 150 

feet, would block the strip mall’s north access to 18th Street SW. She raised concerns about how this would 

affect access and signage visibility. Bransford said that the City can only require the setbacks in the 

ordinance to be met, which is 30 feet from the property line. She said that the sign would need to meet the 

City sign code. Kruschke said that the City can only require what is in our ordinance; we can’t require more 

than that—that is illegal for us to do. Our purview is only our ordinance. Ms. Lee said that the next lot could 

also potentially have a 30 foot setback. Kruschke said that would be reviewed at the time a building permit 

is applied for. He said any joint signage would be between property owners. He said that her property still 

has the same requirements that it has today. Ms. Lee asked about the existing party wall. Bransford said 

that would be an existing nonconformity and subject to any private party wall agreements. Kruschke added 

that it would be grandfathered in until changes are made—at that point it would need to come into 

compliance. Ms. Lee said the car wash would limit access and visibility to the strip mall and hoped there 

could be a better solution to support the small businesses there. Reopened public hearing closed at 5:46 

pm. Eickhoff said Ms. Lee has a valid point. He asked if there was a shared easement that would have to 

be maintained. Bransford said that the city has no record of an easement. Eickhoff asked if the separate 

businesses would need to get their own access. Kruschke said that Cedar Avenue is a county road and the 

County controls the accesses. They have said there will be no other accesses outside of a midpoint access 

and the existing full access south of Godfathers. As part of the trail project on 18th Street SW, the second 

access was closed, which was unrelated to this project. He said that the access was closed last week. Ms. 

Lee asked how this could work better, without a complete block from 18th Street SW. Bransford said that 

the City Engineer is requiring only one access that lines up with the access to Hy-Vee. Eickhoff said that 

makes sense to him and has nothing to do with the property—that is something the City decided previously. 

Joachim said there are currently two driveways off South Cedar and asked if one will be closed at some 

point in the future. Kruschke said that the County has stated they will allow one in the middle and the other 

at a time of redevelopment. Joachim asked about the party wall. Darrin Stadheim said that is correct—they 

will be shoring up and securing what will be the north wall for the existing property at no expense to the 

property owner. Eickhoff asked about the parking spaces. Bransford said that the code requires 10 spaces, 

but they have proposed 13 stalls. The spaces also have vacuums for customers as well. A motion was made 

by Joachim and seconded by Springer-Gasner to recommend City Council approval of CUP-20, a request 
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to construct Good Day Express Car Wash on the subject property located at 1810 Cedar Avenue South with 

the following conditions: 

 

1) Photometrics plan to be submitted and approved prior to the issuance of a building permit. 

2) A demolition permit shall be obtained prior to the removal of any existing structures. 

3) Compliance with all items in the City Engineer’s memo dated July 1, 2025. 

4) Existing water and sewer service must be used or disconnected from the main. 

5) All signs shall obtain the necessary permits and comply with B-2 zoning regulations. Freestanding 

signs must not encroach into easements and must maintain a five-foot setback from property lines.  

 

All Commissioners voting Aye, the motion carried.  

 

Community Development Manager Greg Kruschke gave an update on the Zoning and Subdivision 

Ordinance Process. He said that he included the proposal from Bolton & Menk in the agenda packets. 

Council approved the contract at the July 1 meeting. He said that they will be talking about the steering 

committee and whether it will be the Planning Commission or something else. He said that if it is not the 

Planning Commission, there would be at least a couple members of the Planning Commission on the 

steering committee. This will be the next big lift for the next year or so. There will be focus groups and 

online engagement.  

 

Community Development Manager Greg Kruschke gave an update on previous items. He said that the 

Mineral Springs Estates Plat is hopefully scheduled to go to the July 15 City Council meeting. 

 

Community Development Manager Greg Kruschke welcomed new member Jim Joachim, who will be 

taking the Ward 5 Planning Commission seat.  

 

The next meeting is July 22 and there will be a conditional use request for mini storage on Austin Road.  

 

A motion was made by Eickhoff and seconded by Effertz to adjourn the meeting at 5:57 p.m. All 

Commissioners voting Aye, the motion carried.  

 

 

Respectfully Submitted, 

 

 

 

________________________________ 

Greg Kruschke  

Community Development Manager 
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COMPARISON REPORT OF BUILDING DONE IN CITY OF OWATONNA IN YEARS 2024 AND 2025 Ken Beck,  Building Official
DWELLINGS ACCESSORY COMMERCIAL ADD. & ALT. DUPLEX/APTS DEMO TOTAL

Month NO. VALUE NO. VALUE NO. VALUE NO. VALUE NO. VALUE NO. NO. VALUE

Jan '24 0 0 2 6,500 33 7,806,205 95 763,150 0 0 0 130 8,575,855
Jan '25 0 0 0 0 22 13,865,031 85 566,740 0 0 0 107 14,431,771

Feb '24 2 700,000 4 7,500 52 8,218,972.00 198 1,725,152.62 0 0 0 256 10,651,624.62
Feb '25 1 317,000 1 500 40 15,540,396.00 185 1,110,858.11 227 16,968,754.11

Mar '24 3 940,000 5 8,250 75 10,847,903 289 2,612,593.78$    372 14,408,746.78$   
Mar '25 1 317,000 14 51,721 59 17,995,810 278 1,975,163.16$    2 354 20,339,694.16$   

Apr '24 3 940,000 19 81,750 107 44,321,109 446 3,981,714.59$    0 0 0 575 $49,324,573.59
Apr '25 6 1,502,000 25 102,117 73 22,381,515 395 3,025,025.86 0 0 3 502 27,010,657.86

May '24 3 940,000 38 235,738 125 46,373,553.00 586 5,141,328.01 752 52,690,619.00
May '25 7 2,068,000 39 170,017 102 31,555,159.00 567 4,993,234.30 4 719 38,786,410.30

Jun '24 3 940,000 52 338,988.00 141 48,105,001.10 730 6,515,257.09 2 400,000 2 930 56,299,246.19
Jun '25 8 2,448,000 51 218,624.33 120 34,423,774.00 740 7,382,208.84 4 923 44,472,607.17

Jul '24 5 2,040,000 67 387,488.00 180 53,277,518.10 888 7,891,334.33 4 980,000 5 1149 64,576,340.43
Jul '25

                                                                      
Aug '24 6 2,290,000 82 479,826.00 210 57,328,157.10 1058 9,938,435.49 4 980,000 5 1,365 71,016,418.59     
Aug '25

Sep '24 8 2,990,000 98 617,836.55 252 66,465,557.10 1187 11,171,273.45 4 980,000 6 1,555 82,224,667.10
Sep '25

Oct '24 9 3,325,000 111 734,836.55 275 71,587,459.47 1,344 12,774,301.43 4 980,000 10 1,753 89,401,597.45
Oct '25

Nov ' 24 10 3,675,000 117 763,486.55 297 73,111,653.47 1,441 13,487,903.07 4 980,000 10 1,879 92,018,043.09
Nov '25

Dec '24 10 3,675,000 121 791,519.55 309 74,198,304 1,542 14,427,159.25 4 980,000 11 1,997 94,071,983.27
Dec '25   

**Starting April 2023, Commerical and Industrial are combined
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Owatonna Building Inspection Department Comparison Report- Construction to Date 2024/2025

2024 2025

PERMITS PERMITS ISSUED FOR PERMITS PERMITS ISSUED FOR 

TYPE OF WORK ISSUED CONSTRUCTION COST ISSUED CONSTRUCTION COST

NEW DWELLINGS 3 940,000 8 2,448,000

ACCESSORY BUILDINGS 52 338,988.00 51 218,624.33

   (INCLUDES GARAGES, UTIL. 

    BLDGS, SW. POOLS, ETC.)

COMMERCIAL AND INDUSTRIAL PROJECTS141 48,105,001.10 120 34,423,774.00

RESIDENTIAL ADD. & ALT. 730 6,515,257.09 740 7,382,208.84

DUPLEXES & APTS. 2 400,000 0 0 0 0

   (INCLUDES ATTACHED SF)

DEMOLITION PERMITS 2 0 4 0

TOTAL PERMITS ISSUED 930 56,299,246 0 923 44,472,607 0

Construction Report for Permits Issued through  June, 2025

Units Units
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Weed/Nuisance Complaint Inspections OWATONNA FIRE DEPARTMENT
June 25, 2025 to July 9, 2025
Address Complaint Description Inspection 

Date
Violation 
Notice Sent

Correction 
Due Date

Violation 
Corrected Date

Comments Staff Hours

 4 Avenue Southeast Vacant lot with tall grass and weeds.  ID number 17-504-0103 6/18/2025 7/7/2025 7/3/2025 Has been mowed. 1

 El Dorado Street 
Southeast

The vacant lot has not been mowed as of 6/16/25

6/16/25 - Spoke with mower - he just received approval to mow 
this lot, will mow depending on weather. 9609

6/16/2025 6/19/2025 Has been mowed. 1

 Greenleaf Place 
Southeast

Vacant lot with long grass and weeds. 17-547-0104 7/2/2025 7/8/2025 7/22/2025 0.5

 Greenleaf Road 
Southeast

Vacant lot with long grass and weeds. 17-547-0108 7/2/2025 7/8/2025 7/22/2025 0.5

 Greenleaf Road 
Southeast

Vacant lot17-547-0109 with long grass and weeds as of 7/7/25. 7/7/2025 7/9/2025 7/23/2025 0.5

 Landmark Drive 
Northeast

Complaint: Tall grass/weeds on vacant lot has not been cut. 17-
574-0905  complaint picture 9316 as of 7/1/25

7/1/2025 7/2/2025 Has been mowed. 1

 Landmark Drive 
Northeast

Complaint: Tall grass/weeds on vacant lot has not been cut. 17-
574-0906  complaint picture 9317

7/1/2025 7/2/2025 Has been mowed. 1

 Lemond Road Vacant lots with tall grass and weeds. 17-566-0101, 17-566-0102 6/17/2025 7/7/2025 7/1/2025 Has been mowed. 1

 Lemond/Riverwood 
Road 

Vacant lots with tall grass and weeds. 17-566-0214 to 0227 6/17/2025 7/7/2025 7/1/2025 Has been mowed. 0.5

 Park Drive The complaint vacant lot with long grass and weeds has been 
mowed as of June 26, 2025

6/26/2025 6/26/2025 Has been mowed. 0.5

 Riverwood Drive 
Southwest

Reinspection picture 9269 of the vacant lots with long grass and 
weeds as of June 17, 2025

6/17/2025 7/1/2025 Has been mowed. 1

 Robin Hood Lane 
Southeast

Vacant lot with long grass and weeds. 17-547-0113 7/2/2025 7/8/2025 7/22/2025 0.5

1095 St Paul Road 
Northeast

Long grass/weeds per complaint picture 9335 as of 7/3/25 7/3/2025 7/7/2025 Has been mowed. 1

111 Walnut Avenue 
North

Complaint: Tall grass/weeds per complaint pictures 9320 and 9321 
as of July 1, 2025

7/1/2025 7/3/2025 7/13/2025 0.5

112 Oak Avenue North Long grass per picture 9347 as of July 8, 2025 7/8/2025 Need to send letter. 0.5

1122 Oak Avenue 
South

Complaint: Tall grass per complaint picture 9291 6/25/2025 6/26/2025 7/6/2025 6/30/2025 Has been mowed. 1

1145 16 Street 
Southwest

Reinspection pictures 9309, 9310 of the complaint location with 
long grass and weeds as of June 30, 2025.  Need to call the lawn 
mowing service.

7/1/25 - Contacted mower. 9609

6/30/2025 7/2/2025 Has been mowed. 1

117 North Street East Has been mowed. 6/30/2025 6/30/2025 Has been mowed. 0.5

Prepared on 7/9/2025 Page 1 of 5
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Weed/Nuisance Complaint Inspections OWATONNA FIRE DEPARTMENT
June 25, 2025 to July 9, 2025
Address Complaint Description Inspection 

Date
Violation 
Notice Sent

Correction 
Due Date

Violation 
Corrected Date

Comments Staff Hours

1298 Bellflower Lane 
Northeast

Vacant lot 17-437-0204 with long grass and weeds per complaint 
picture 9341 as of July 7, 2025.

7/7/2025 7/9/2025 7/23/2025 0.5

1305 St Paul Road 
Northeast

Tall grass/weeds in all yards per inspection pictures 9307 and 9308 
as of 6/27/25

6/27/2025 7/1/2025 7/11/2025 7/7/2025 Has been mowed. 1

139 15 Street 
Northeast

Long grass/weeds in all yards per complaint picture dated 6/24/25 6/24/2025 6/26/2025 7/6/2025 0.5

139 15 Street 
Northeast

Reinspection picture 9337 as of 7/7/25.  Need to call the lawn 
mowing service.

7/7/2025 6/26/2025 7/6/2025 7/8/25 - Contacted mower. 9609 0.5

1410 Greenleaf Place 
Southeast

Vacant lot 17-547-0102 with long grass and weeds per complaint 
picture 9324 as of July 2, 2025

7/2/2025 7/8/2025 7/22/2025 0.5

1420 Cedar Avenue 
North

Check if trees that have been cut down and are laying around the 
property.

7/9/2025 0.5

1420 Nottingham Drive 
Southeast

Complaint: Trash and junk laying all over the yard.  complaint 
pictures 9303, 9304 of the location taken on June 27, 2025.  
Additional picture 9330 of the east side of complaint home as of 
July 3, 2025

6/27/2025 7/3/2025 7/18/2025 0.5

151 Park Drive The complaint location with long grass and weeds has been 
mowed as of June 25, 2025

6/25/2025 6/25/2025 Has been mowed. 0.5

1512 Elm Avenue 
North

Reinspection picture 9338 of the complaint location with long 
grass and weeds as of July 7, 2025.  Need to call the lawn mowing 
service.

7/7/2025 6/24/2025 7/4/2025 7/8/25 - Contacted mower. 9609 0.5

1575 Mineral Springs 
Parkway Northeast

Complaint: A lot of junk in the back yard, chain-link 
fence/doghouse, uncompleted shed, tarps.

Reinspection picture 9232 taken on June 6, 2025 of the back yard 
of the complaint location.

No changes have been made - sent second violation notice.

Reinspection picture 9342 taken on July 7, 2025 of the back yard 
of the complaint location.

6/6/2025 6/26/2025 7/7/2025 0.5

1585 Wood Duck Lane 
Northeast

Has been mowed. 6/30/2025 6/30/2025 Has been mowed. 0.5

1715 Wood Duck Lane 
Northeast

Has been mowed. 6/30/2025 6/30/2025 Has been mowed. 0.5

1807 St Paul Road 
Northeast

Complaint: Hasn't been mowed all year.  complaint pictures 9300, 
9301 dated June 26, 2025

The complaint location with long grass and weeds has been 
mowed as of June 30, 2025

6/26/2025 6/30/2025 Has been mowed. 1

Prepared on 7/9/2025 Page 2 of 5
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Weed/Nuisance Complaint Inspections OWATONNA FIRE DEPARTMENT
June 25, 2025 to July 9, 2025
Address Complaint Description Inspection 

Date
Violation 
Notice Sent

Correction 
Due Date

Violation 
Corrected Date

Comments Staff Hours

1810 Cedar Avenue 
South

Long grass/weeds per inspection picture 9322 as of 7/2/25 on the 
Cedar Ave South  Blvd

7/2/2025 7/8/2025 7/18/2025 0.5

1900 Hartle Avenue 
Southeast

Vacant lot with tall grass and weeds.  ID number 17-022-4411 6/18/2025 7/9/2025 7/2/2025 Has been mowed. 1

1940 Diablo Drive Misc items and branches behind storage shed. - 2nd notice 6/24/2025 6/25/2025 7/11/2025 0.5

2020 Cedar Avenue 
South

Complaint: Tall weeds on boulevard and around building. 7/1/2025 7/2/2025 Has been mowed. 1

205 Oak Avenue North Tall grass on Oak boulevard per complaint picture 9348 as of 
7/8/25.

7/8/2025 Need to send letter. 0.5

208 Fremont Street 
East

Complaint: Owner emptied garage and left everything sitting in 
the backyard. Mattresses and household junk. Uploaded 
complainant's picture.

Need to review this location again - items appear to be in the 214 
Fremont street east location.  complaint picture 9349 as of 7/8/25

7/8/2025 0.5

219 Grove Avenue 
North

Long grass/weeds per complaint picture 9333 as of 7/3/25 7/3/2025 7/8/2025 7/18/2025 0.5

221 Beech Avenue Reinspection picture 9311 of the  complaint location with long 
grass and weeds as of June 30, 2025.  Need to call the lawn 
mowing service

7/1/25 - Contacted mower. 9609

6/30/2025 7/2/2025 Has been mowed. 1

239 Rice Street East The complaint location with long grass and weeds has mowed all 
the yards as of July 3, 2025

7/3/2025 7/3/2025 Has been mowed. 0.5

2485 7 Avenue 
Northeast

Long grass/weeds per complaint picture 9334 as of 7/3/25 7/3/2025 7/7/2025 Has been mowed. 1

251 Pearl Street East Long grass/weeds per complaint pictures 9331, 9332 as of 7/3/25 7/3/2025 7/8/2025 7/18/2025 0.5

253 16 Street 
Northeast

Complaint: Tall weeds and grass 7/1/2025 7/2/2025 Has been mowed. 1

253 Beech Avenue The complaint location with long grass and weeds has been 
mowed as of June 27, 2025.

6/27/2025 6/27/2025 Has been mowed. 0.5

Prepared on 7/9/2025 Page 3 of 5
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Weed/Nuisance Complaint Inspections OWATONNA FIRE DEPARTMENT
June 25, 2025 to July 9, 2025
Address Complaint Description Inspection 

Date
Violation 
Notice Sent

Correction 
Due Date

Violation 
Corrected Date

Comments Staff Hours

2795 Park Drive The reinspection picture 9264 was taken on June 16, 2025.  Need 
to call the mowing service due to the long grass and weeds 
remains uncut.

The business place has not been mowed as of June 23, 2025.  
Need to call lawn mowing service

6/24/25 - Contacted mower. 9609

6/16/2025 6/25/2025 Has been mowed. 1

280 Timber Place 
Northeast

The complaint location vacant lot reinspection picture 9276 as 
taken on June 18, 2025.  Need to call the mowing service as 
6/18/25

6/24/25 - Contacted mower. 9609

6/18/2025 6/30/2025 Has been mowed. 1

290 Timber Place 
Northeast

Reinspection picture 9277 of the vacant lot with long grass and 
weeds as of June 18, 2025.  Need to call the mowing service.

6/24/25 - Contacted mower. 

6/18/2025 6/30/2025 Has been mowed. 1

316 Grove Avenue 
North

Long grass/weeds per complaint picture 9298 6/25/25 6/25/2025 6/27/2025 7/7/2025 6/30/2025 Has been mowed. 1

320 Stoneridge Lane 
Northeast

Reinspection picture 9292 taken on 6/24/25 6/24/2025 7/2/2025 Has been mowed. 1

336 McKinley Street 
West

Long grass/weeds at complaint location per picture 9290 6/24/2025 6/26/2025 7/6/2025 7/1/2025 Has been mowed. 1

3627 County Road 45   
North

Complaint: Grass hasn't been mowed per picture 9350 as of 
7/8/25.

7/8/2025 7/9/2025 7/19/2025 0.5

406 Elm Avenue South Long grass/weeds in all yards per complaint picture 9297 6/24/2025 6/25/2025 Has been mowed. 1

415 Pebble Beach 
Drive Northeast

The complaint location with long grass and weeds in the back yard 
has been mowed 

7/7/2025 7/7/2025 Has been mowed. 0.5

427 Oak Avenue North The complaint location with long grass and weeds in all yards has 
been mowed as of June 25, 2025

6/25/2025 6/25/2025 Has been mowed. 0.5

428 Pearl Street East The complaint location with long grass and weeds has mowed all 
the yards as of July 3, 2025

7/3/2025 7/3/2025 Has been mowed. 0.5

480 Stoneridge Lane 
Northeast

Long grass and weeds per complaint picture 9293

Reinspection picture 9340 of the complaint location with long 
grass and weeds in all yards as of July 7, 2025.  Need to call the 
lawn mowing service.

6/24/2025 6/26/2025 7/6/2025 7/8/25 - Contacted mower. 9609 0.5

502 Maple Drive Complaint: Couch in yard with a bunch of fluorescent light bulbs 
on it.

7/1/2025 7/3/2025 7/17/2025 0.5

Prepared on 7/9/2025 Page 4 of 5
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Weed/Nuisance Complaint Inspections OWATONNA FIRE DEPARTMENT
June 25, 2025 to July 9, 2025
Address Complaint Description Inspection 

Date
Violation 
Notice Sent

Correction 
Due Date

Violation 
Corrected Date

Comments Staff Hours

505 State Avenue Long grass and weeds per picture 9344 of the complaint location 
as of July 8, 2025

7/8/2025 Need to send letter. 0.5

508 24 Street 
Northeast

Reinspection picture 9339 dated July 7, 2025 of the long grass and 
weeds in all the yards.  Need to call the lawn mowing service.

7/7/2025 6/25/2025 7/5/2025 7/8/25 - Contacted mower. 9609 0.5

510 20 Street 
Northeast

Tall grass/weeds in all yards.  complaint picture 9302 as of 
6/26/25

6/26/2025 7/1/2025 7/11/2025 7/7/2025 Has been mowed. 1

555 22 Street 
Northeast

Long grass/weeds per complaint picture 9329 as of 7/2/25 7/2/2025 7/8/2025 7/18/2025 0.5

613 Vine Street East Long grass/weeds per complaint picture 9328 as of 7/2/25 7/2/2025 7/8/2025 7/18/2025 7/8/2025 Has been mowed. 1

645 Allan Avenue 
Southwest

Tall grass/weeds per complaint picture 9343 as pf July 7, 2025 7/7/2025 7/9/2025 7/19/2025 0.5

655 24 Street 
Northeast

Long grass/weeds per complaint picture 9295 6/24/2025 6/26/2025 7/6/2025 6/30/2025 Has been mowed. 1

710 El Dorado Street 
Southeast

The complaint vacant lot was not mowed as of June 16, 2025.  All 
other vacant lots have been mowed.

6/16/25 - Spoke with mower - he just received approval to mow 
this lot, will mow depending on weather. 9609

6/16/2025 6/19/2025 Has been mowed. 1

717 Cedar Avenue 
South

Long grass/weeds at 17-101-0519 6/24/2025 6/25/2025 Has been mowed. 1

723 13 Street 
Northeast

Complaint: Grass is 3' tall. Garbage all over yard. Tree fell on 
garage.

7/9/2025 0.5

743 15 Street 
Southeast

Has been mowed. 6/30/2025 6/30/2025 Has been mowed. 0.5

887 Willowbrook 
Street Northeast

Long grass 7/8/2025 No violation found at time of inspection. 0.5

908 Linn Avenue Tall grass/weeds in all yards per inspection picture 9306 6/27/25 6/27/2025 6/30/2025 Has been mowed. 1

916 Linn Avenue Tall grass/weeds per complaint picture 9305 as of 6/27/25 6/27/2025 6/30/2025 Has been mowed. 1
919 Vine Street East Long grass/weeds per complaint picture 9299 as of 6/25/25 6/25/2025 6/27/2025 7/7/2025 6/30/2025 Has been mowed. 1
950 Havana Road Long grass/weeds per complaint picture 9323 7/2/25 7/2/2025 7/3/2025 Has been mowed. 1

Prepared on 7/9/2025 Page 5 of 5
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Owatonna Police 
Department

June 2025 Crime Statistics
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The following statistics are based on calls for service reports compiled monthly.  
Official crime data can be found via Minnesota Crime Data Explorer.
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Traffic Stops
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DWI
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Citations and Warnings
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Group A Crimes
Murder and Non-Negligent 

Manslaughter
0 Pocket-Picking 14 Identity Theft 5

Kidnapping/Abduction 1 Shoplifting 16 Hacking/Computer Invasion 1

Rape 2 Theft From Building 1 Embezzlement 2

Sodomy 0 Theft From Motor Vehicle 6 Stolen Property Offenses 0

Fondling 6
Theft of Motor Vehicle Parts or 

Accessories
1

Destruction/Damage/Vandalis

m of Property
26

Robbery 3 All Other Larceny 23 Drug/Narcotic Violations 12

Aggravated Assault 14 Motor Vehicle Theft 10 Drug Equipment Violations 0

Simple Assault 41 Counterfeiting/Forgery 7 Incest 1

Intimidation (Assault) 31

False 

Pretenses/Swindle/Confidence 

Game

11 Pornography/Obscene Material 2

Arson 1
Credit Card/Automated Teller 

Machine Fraud
2 Weapon Law Violations 8

Extortion/Blackmail 0 Impersonation 0
Human Trafficking, 

Commercial Sex Acts
0

Burglary/Breaking & Entering 6 Wire Fraud 4 Animal Cruelty 1

TOTAL: 258
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Group B Crimes

Curfew/Loitering/Vagrancy Violations 5

Disorderly Conduct 30

Driving Under the Influence 48

Family Offenses, Nonviolent 5

Liquor Law Violations 8

Trespass of Real Property 6

All Other Offenses 76

Total: 178
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Disorderly and Nuisance Violations
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Owatonna Police Department Crime Clock
June 2025
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Calls for Service: 

3,266 

Average Daily 

Calls for Service: 

108.87

Busiest Day:

Monday

Average Hourly 

Calls for Service:

4.54

Busiest Hour:

8:00 PM

Alarms, 65

Animal Calls, 

175

Domestics, 24

Juvenile Calls, 

39

Medicals, 172

Suspicious 

Activity, 104Warrants, 20

Motor Vehicle 

Accidents, 48

Ordinance Violations, 122

Traffic Stops, 

324

Average 

Hourly 

Traffic 

Stops: 0.45

Average 

Daily Traffic 

Stops: 10.8

Monthly 

Traffic 

Stops: 324

12
5

9
15

21

Top 5 Citation Types

The Owatonna Police Department issued 

a total of 128 citations and 232 warnings 

in June.  

The above statistics are based on calls for service reports compiled monthly.  Official crime data can be found via Minnesota Crime Data Explorer.
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Licenses 

Permits 
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Manager 
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President 
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Vice President 

Tim Arlt 

Treasurer 

 

DIRECTORS 
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Tracy lgnaszewski 

Sandy Jirele 

Mike Hamilton 

Glen Meger 

Doug Meier 

Roger Noble 

Josh Prokopec 

Brent Svenby 

iafe� 
,Ht 

wrrworn 

/ti[� 

Steele County Free Fair 
1525 South Cedar Avenue • P.O. Box 650

Owatonna, Minnesota 55060

Telephone: 507-451-5305 • Fax: 507-451-4154 

Website: www.scff.org 

E-mail: steelecountyfreefair@scff.org

July 2, 2025 

ADDENDUM 1 

Addendum to Steele County Free Fair Special Event Permit 

OWATONNA STREET DEPARTMENT AND OWATONNA LAW ENFORCEMENT 

Owatonna Street Department 

Prior to the Fair: (Wastewater Treatment) - Contact Stoyk 214-2751 
• Last year was Keith Mass and Duane Perkins
• Flush all drain mains or main drain lines.
• Suck out all catch basins (pits inside buildings)
• Jet lines where needed, to make sure things are flowing good.

Sunday, August 10, 2025: 

• Sweep Streets (This has normally been done early morning example 5-7 AM)
• SCFF is requesting to restrict parking in the parking lane on 18th Street SE from

5:00 PM, Sunday, August 13, 2023 to Noon, Monday, August 21, 2023.

Monday, August 11, 2025: 

• Put up no parking signs on list provided (Addendum 2)

Fair Starts-Tuesday, August 12, 2025: 

• Sweep Streets- early morning (5-7AM)

Wednesday, August 13, 2025 - Saturday, August 16, 2025: 

• Sweep Streets-early morning.

Fair Closes-Sunday, August 17, 2025: 

• Sweep Streets -early morning.

Monday, August 18, 2025: 

• Sweep streets in open areas if possible.

Good Vibes in 2025
 August 12-17 
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Steele Cauntg Free Fair 

1525 South Cedar Avenue • P.O. Box 650 

Owatonna, Minnesota 55060 
Telephone: 507-451-5305 • Fax: 507-451-4154 

Website: www.scff.org 

E-mail: steelecountyfreefair@scff.org

July 2, 2025 

ADDENDUM 2 

Owatonna City Council 
540 West Hills Circle 

Owatonna, MN 55060 

Dear City Council Members, 

The following is a list of the streets adjacent to the fairgrounds which the Fair Board 

would appreciate having posted for "No Parking" from August 12-17, 2025 for 

safety and traffic flow reasons. 

1. Both sides of Coolidge Street from South Cedar Avenue to 2nd Avenue South

2. Both sides of 18th Street SE from South Cedar Avenue to Austin Road

3. Both sides of Austin Road from 18th Street SE to Park Street

4. North side of Park Street from Austin Road to South Elm Avenue

5. Both sides of Park Street from South Elm Avenue to South Cedar Avenue

6. South side of Hobart Street from South Elm Avenue to South Cedar Avenue

7. Both sides of South Elm Avenue from Hobart Street to fairgrounds

8. Both sides of South Cedar Avenue from Holly Street to Barney Street

Thank you for the consideration of this request. Your cooperation is most 

Good Vibes in 2025
 August 12-17 
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2025 Churchill/Truman Block Party 

3 cones 

22nd St 

Churchill 
Drive 

N 

701 Churchill 
Dr. - Hosting 
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​Owatonna​​Human​​Rights​​Welcome​​Week:​ ​Meeting​​on​​the​​Field

​The​​event​​will​​be​​held​​on​​September​​6th​​from​​6:30​​-​​8:00​​p.m.

​Location:​ ​Daikin​​Field​​-​​1100​​Rice​​Lake​​Road,​​Owatonna

​Banner​​will​​be​​hung​​on​​the​​fence​​located​​on​​Rice​​Lake​​Road​​side.

​Attendees​​will​​park​​in​​the​​parking​​lot​​located​​in​​Daikin​​Field.

​We​​have​​requested​​the​​use​​of​​the​​Rec​​on​​the​​Go​​Trailer​​to​​work​​with​​small

​children​​at​​the​​event.​ ​This​​will​​be​​hosted​​by​​OHRC​​Board​​Members​​and​​1

​staff​​member.

​Edel​​Fernandez​​will​​officiate​​the​​soccer​​game.

​Owatonna​​Human​​Rights​​Commissioners​​will​​be​​onsite​​during​​the​​entire

​event:​ ​Jessica​​Bjore​​(Chair),​​Julia​​Seykora​​(Vice​​Chair),​​Mustafe​​Ismael

​(Secretary),​​Jen​​Hansen,​​Joshiah​​Hult,​​Sherry​​Hill,​​Edgar​​Esquivel
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Kris M. Busse, City Administrator
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Miscellaneous 
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: David Beaver, Airport Manager  
SUBJECT: Airport Commercial Use Terminal / Hangar Space Lease Agreement Renewal - 

Accelerated Aviation 
 
 
Purpose: 
Request approval to renew an Airpot Commercial Use Terminal/Hangar Lease Agreement 
with Accelerated Aviation.  
 
  
Background: 
Accelerated Aviation has been operating a commercial flight school at the airport since 
February of 2020 under a commercial use terminal and hangar space agreement that has now 
expired.  Over the initial five years of the agreement the company has experienced significant 
growth and would like to continue operations under a renewed agreement.   
  
The renewal agreement with Accelerated Aviation is for an additional five-year term expiring 
on June 30, 2030, and includes the rental of available office (1,880 SF) and hangar (4,500 SF) 
premises in the airport terminal area facilities.  This increases the rented office area by 
approximately 260 SF over the original agreement to help accommodate growth and service 
area needs. 
 
The Airport Commission has reviewed and recommends approval. 
 
  
Budget Impact: 
The agreement provides for an escalating per square foot rental rate structure to match the 
five-year term.  The combined annual office and hangar premises rental revenues are 
projected as follows:       
                         
      Year 1:     $ 33,036                    
      Year 2:     $ 34,632                    
      Year 3:     $ 36,228  
      Year 4:     $ 37,824 
      Year 5:     $ 39,420 
  
The service will also result in continued revenues through fuel sales from the operation of 
aircraft. 
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Staff Recommendation: 
Staff recommends approval subject to City Attorney approval. 
 
  
Attachments: 
1. Accelerated Aviation Commercial Use Terminal and Hangar Space L 
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Therron Dieckmann, Park & Rec Director 
SUBJECT: Renew Service Contract - Cartegraph Locator - Leica Geosystems 
 
 
Purpose: 
Approve quote received to renew support and updates for geosystem locator used for 
Cartegraph.  
 
  
Background: 
This locator was purchased in 2022. This service agreement includes upgrades. This is for a 
two-year term. 
 
  
Budget Impact: 
$120 - will be paid from the Park Maintenance Operating Budget. 
 
  
Staff Recommendation: 
Staff recommends approval.  
 
  
Attachments: 
1. Quotation for Contract - US - 21801596 - Leica 2 years 
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Quotation for Contract
No. 21801596

Leica Geosystems Inc 
555 North Point Center East 

Suite 700 
Alpharetta GA  30022 

Telephone 770-326-9612 

www.leica-geosystems.com

1 / 2

Mr. Rubin Seifert 
GIS Analyst 
CITY OF OWATONNA 
540 W HILLS CIR 
OWATONNA MN  55060

Date: 07/01/2025

Your Reference

54966Customer No.:

Rubin SeifertContact Person:

Our Reference

Jason Hooten - (A01)Sales:

Ron SearsCustomer Care:

40609981Expiring Contract:

Article No. Qty. Description Item Price Total Price
(USD)

6017810 1 120.00 120.00

 

2 yr FLX100 plus Basic CCP

Start Date: 08/31/2025

End Date: 08/30/2027

Covers the following product(s):

Leica Zeno FLX100 plus Smart Antenna 
Serial No.: ZF10P662200254

Article No.: 958981

Total 120.00
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Quotation for Contract
No. 21801596

Leica Geosystems Inc 
555 North Point Center East 

Suite 700 
Alpharetta GA  30022 

Telephone 770-326-9612 
  

www.leica-geosystems.com

2 / 2

Terms

07/31/2025Validity:

USDCurrency:

30 days netPayment Terms:

All support and maintenance services rendered under this Quotation are exclusively subject to the Manufacturer's, 
i.e. Leica Geosystems International Limited Warranty, (“International Limited Warranty”) the General Terms and 
Conditions for Customer Care Packages (“CCP”) by Leica Geosystems, (“CCP Terms and Conditions”) and the 
General Conditions of Sale and Supply (“General Conditions of Sale and Supply”) which you can find attached and 
which are made an integral part of this Quotation. 
  
By signing this Quotation, Customer confirms to have read, understood and accepted all the provisions of this 
Quotation as well as all further documents related thereto. 
  
The Quotation for a CCP Contract is binding for the Customer but subject to a written confirmation by Leica 
Geosystems. The final Contract comes into force upon Leica Geosystems sending a CCP Contract Form to the 
Customer. 
  
In case of conflict between the terms of this Quotation, the CCP Terms and Conditions, the International Limited 
Warranty and/or the General Conditions of Sale and Supply, the following order of preference shall apply: 1. This 
Quotation, 2. CCP Terms and Conditions, 3. International Limited Warranty, 4. General Conditions of Sale and 
Supply. 
  
Subject to the terms and conditions set out at https://leica-geosystems.com/about-us/compliance-standards/legal-
documents 
  
  
  
Place, Date ______________________________ 
  
  
  ______________________________ 
  Customer Signature
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Sean Murphy, Public Works Director  
SUBJECT: Professional Services - Land Surveying and Civil Engineering Agreement - 

Jones, Haugh & Smith 
 
 
Purpose: 
Requesting City Council approval of the agreement for professional services with Jones, 
Haugh, & Smith Inc for surveying and civil engineering design services. 
 
  
Background: 
As a result of homes being constructed too low for the local emergency overflow of stormwater 
in Condor Pl NE, modifications to front, side, and rear yard grades should be incorporated to 
reduce the potential of stormwater impacting structures.  The proposal includes survey and 
design services to understand what modifications can be made to improve emergency 
overflow conditions.  The design will most likely include temporary and permanent acquisition 
(easements) to construct the improvements.  Once completed, the City will work with property 
owners on obtaining easements.   
 
  
Budget Impact: 
The cost is not to exceed $12,150 without prior approval. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. Proposal - City Owat - Condor Pl NE EOF 
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Proposal for Land Surveying & Civil Engineering Services 
City of Owatonna 
Brad Rademacher 
Condor Place NE 
Lots 6-9, Block 1, Matthews Addition No. 2 
Owatonna, Minnesota 
 

June 27, 2025 
 

PROJECT UNDERSTANDING 

 We understand that the north end of Condor Pl NE acts as a local low point for 22nd Street and Condor Pl 
NE. 

 We understand that during some rain events, the existing storm sewer cannot drain the stormwater 
ponded in the street, and that the ponding elevation rises to flood the garage of 2260 Condor Pl NE. 

 We understand that eventual overflows travel between Lots 6-9 to the rear yards without drainage 
easement. 

 We understand that the City desires to lower the ponding elevations by creating an overflow location to 
provide better protection for said structure and to obtain Drainage Easement for the overflow pathway. 

 We understand the City is requesting a proposal to design, stake, and as-built said improvements. 
 

SUMMARY OF REQUIRED SERVICES 

We propose to provide Civil Engineering services to complete the following tasks: 
 
Data Collection:  JHS will obtain topographic survey data of the project area to be utilized for site design.  We will 
request a “One-Call” utility locate and locate marked and visible public and private utilities, stormwater features, 
and structures.  
  
Feasibility Review:  JHS will provide a conceptual plan and review with the City Engineer prior to proceeding with 
final design and calculations. 
 
Site Design:  JHS will provide a site plan, grading plan, and erosion control plan for the site.  Plans will show the 
existing and proposed improvements, detail the existing and finished grade elevations, and show relevant erosion 
and sediment control practices. 
 
Drainage Memorandum:  JHS will provide a Drainage Memorandum documenting the existing and proposed 
drainage patterns and design. 
 
Certificate of Survey for Drainage Easement:  JHS will provide a Drawing of Easement and legal description for the 
land encumbered by the proposed overflow pathway. 
 
Specifications: Civil Engineering specifications will be on the plan sheets along with relevant Civil details.   
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Statement of Estimated Quantities: A statement of estimated quantities will be included on the plan sheets.   

 
Construction Services:  JHS will provide construction staking for the proposed work including construction limits 
and grade stakes.  JHS will respond to RFI’s regarding clarifying the design. 

 
Permit Applications:  No permit applications are anticipated. 

 
As-built Plans:  JHS will prepare an as-built plan of the site denoting as-built contours and critical spot elevations.  
Adobe .pdf files will be delivered. 

 
EXCLUSIONS: 
The following services are also not included but can be provided upon your request: 
 

1. Construction Observation 
2. ESC/SWPPP Inspections 
3. Materials Testing 
4. Administration of Bidding 
5. Traffic Control Plans 
6. Landscape Design 
7. Gas or electrical service design 
8. Earthwork Analysis and estimate 
9. On-site meetings during construction 
10. Review of Pay Requests 
11. Warranty Services 
12. Permit Applications / Application Fees 
13. Additional insurance coverages 

 

ASSUMPTIONS 
This proposal is based upon the following assumptions: 

1. Only modeling for Condor Pl NE is required, no modeling of downstream conveyance or storage is 
required. 

2. Only one easement is required 
3. Access to Lots 6-9 is available 
4. Civil plans will be in standalone, on JHS format 22x34 Sheets. 
5. Our current insurance coverage is adequate 
6. Our services are not subject to retainage 

 
PROJECT SCHEDULE 
Based on our current workload at the time of this proposal, we anticipate the following work durations once you 
have authorized us to proceed with the work: 
 
Data Collection:  Data collection will commence approximately 2 weeks after Notice to Proceed.  We anticipate 2 
day of data collection. 
 
Site Design:  Site Design will commence after receipt of survey data.  We anticipate approximately 1 week of 
design to achieve a 90% plan set suitable for review and comment.   
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DELIVERABLES 
We foresee the following deliverables as part of the work: 

1. .pdf of Civil Plan set on our standard 22x34 sheets including a Site Plan, Grading Plan, ESC Plan, 
Specifications, Statement of Quantities, and Details 

2. Drainage Memorandum 
3. As-built Plan 

 
COMPENSATION 
The services described above will be completed for the following fees: 

Design Services 

1. Data Collection:       $4200 

2. Feasibility Review      $1585 

3. Drainage Calculations, Memorandum:    $1980 

4. Construction Documents:     $1585 

5. Drawing of Easement:      $400 

Construction Services 

6. Construction Staking:      $800 

Post-Construction Services 

7. As-Built Plan:       $1600 

Total: $12,150 

 

We look forward to working with you on this project. Thank you for the opportunity to present this proposal. 

 
JONES, HAUGH & SMITH INC  
CONSULTING ENGINEERS 

       
      John H. Schulte V, P.E. 

 
PROPOSAL ACCEPTANCE 
We hereby accept the proposed services and authorize Jones Haugh & Smith to proceed: 
 
 
Signed: ___________________________ Printed Name: ________________________ 
 
Firm: ___________________________ 
 
Dated: ____________________________ 
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2025 FEE SCHEDULE 

(Per hour) 

 

Professional Engineer 165.00 

Land Surveyor 165.00 

LSIT 155.00 

E.I.T 155.00 

Senior Technician 140.00 

Junior Technician 130.00 

Clerical 85.00 

Supplies (hubs, stakes, etc.) Cost 

Mileage IRS Reimbursable Rate 

GPS Rover & Base 50.00 

Robotic Instrument 50.00 

ATV 150.00/day 

Professional Engineer 165.00 
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Terms of Proposal 

Jones, Haugh & Smith 

 

The accompanying Proposal (hereinafter referred to as Proposal) is subject to the following terms and 

conditions.  These Terms of Proposal (hereinafter referred to as Terms) are an integral part of the Proposal as if 

stated directly therein.   No change or deviation from these Terms will be binding without the written approval 

of Jones, Haugh & Smith Inc (JHS).  Such changes may require an adjustment in the proposed fee, schedule or 

scope of the Proposal.  

 

1. Services:  JHS proposes to perform the services outlined in the Proposal for the stated fee arrangement.  

Changes required by the Client or other controlling entities (regulatory agencies, contractors, courts, etc.) from 

the scope or schedule of services described in the Proposal shall be considered “Additional Services” and will be 

invoiced on an hourly basis in addition to the stated fee arrangement. 

2. Information from Client:  JHS shall indicate to the Client the information needed for rendering of services 

hereunder.  The Client shall provide to JHS such information as is available to the Client and the Client’s 

consultants and contractors, and JHS shall be entitled to rely upon the accuracy and completeness thereof.  The 

Client realizes that it is impossible for JHS to assure accuracy, completeness, and sufficiency of such information, 

either because it is impossible to verify, or because of errors or omissions which may have occurred in 

assembling the information the Client is providing.  Accordingly, the Client agrees, to the fullest extent permitted 

by law, to indemnify and hold JHS and JHS’s sub-consultants harmless from any claim, liability or cost, (including 

reasonable attorney’s fees and costs of defense) or injury or loss arising or allegedly arising from errors, 

omissions, or inaccuracies in documents or other information provided by the Client to JHS. This information 

should include current site property descriptions (from abstract, title opinion or title commitment); other legal 

documents affecting the site; copies of previous surveys, maps, engineering studies and plans; existing or 

required soils and geotechnical reports; governmental, regulatory and utility reviews and determinations; and all 

other pertinent information.  Client shall promptly inform JHS of any alleged defects in services provided or the 

project.  

3. Access to Site:  Unless otherwise stated, Client agrees to provide JHS with access to the site, including adjoining 

properties, for activities necessary for the performance of services.  It is understood that in the normal course of 

work, property damage may occur due to excavations, tree and brush trimming, marking lines, etc.  The cost to 

correct resulting damages has not been included in the fee.  JHS will take precautions to minimize damage due 
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to these activities and the Client agrees to reimburse JHS for any costs associated with required restoration 

work. 

4. Standard of Care:  Professional services provided under this Agreement will be conducted in a manner consistent 

with that level of care and skill ordinarily exercised by members of JHS’s profession currently practicing under 

similar conditions.  JHS makes no expressed or implied warranty with respect to its undertakings described 

herein. 

5. Certifications:  Any certification provided by JHS is a professional opinion based upon knowledge, information 

and beliefs available to JHS at the time of certification.  Such certifications are not intended as and shall not be 

construed as a guarantee or warranty.  JHS shall not be required to certify the existence of conditions whose 

existence JHS cannot reasonably ascertain. 

6. Project Approvals: Due to site limitations, code interpretations, regulatory reviews, political considerations and 

Client directed design and improvements, JHS makes no representations as to acceptability or approvability of 

the project; or, zoning requests, permit applications, site and development plans, plats and similar documents.  

Payment of fees to JHS is not contingent upon project approval. 

7. Opinions or Estimates of Project Costs: Where included as part of project scope or otherwise, opinions or 

estimates of project cost will generally be based upon public construction cost information.  Since JHS has no 

control over the cost of labor, materials, competitive bidding process, weather conditions and other factors 

affecting the cost of construction, all cost estimates are opinions for general information of the Client and JHS 

does not warrant or guarantee the accuracy of construction cost opinions or estimates.  Project financing should 

be based upon actual, contracted construction costs with appropriate contingencies 

8. Construction Phase Services: If construction phase engineering or staking services are included in this Proposal 

or subsequently authorized, Client is notified that JHS is not be responsible for means, methods, techniques or 

procedures of construction selected by any contractor employed on the project nor for the safety precautions or 

programs incident to the work of any contractor.    

9. Ownership of Instruments of Service and Alteration of Instruments of Service:  All documents, including reports, 

specifications, drawings, field data, notes and documents or electronic media prepared or furnished by JHS 

under this agreement shall remain the property of JHS.  The Client may make and retain copies for its use in 

connection with this project.  However, such documents are not intended for reuse by the Client on any other 

project or alteration of the project by others without the written consent of JHS.  Electronic media may be 

furnished for convenience of Client; however, only signed and certified hard copies of submittals may be relied 

upon as documentation of professional services provided.  The Client shall not reuse or make any modification 

to the plans and specifications without prior written authorization from JHS.  The Client agrees, to the fullest 

extent permitted by law, to indemnify and hold harmless JHS from any claim, liability or cost (including 

reasonable attorney’s fees and defense costs) arising or allegedly arising out of any unauthorized reuse or 

Page 98 of 217



 

modification of the construction documents by the Client or any person or entity that acquires or obtains 

Instruments of Service from or through the Client without the written authorization of JHS. 

10. Billings and Payments:  Invoices for JHS’s services shall be submitted, at JHS’s option, either monthly or upon 

completion of services.  Invoices are due and payable within 30 days after the invoice date.  Timing of payments 

to JHS from the Client is not dependent on receipt of payment from the Project Owner. If the invoice is not paid 

within 30 days, JHS may, without waiving any claim or right against the Client, and without liability whatsoever 

to the Client, terminate the performance of its services.   

11. Late Payments:  Accounts unpaid 30 days after the invoice date will be subject to a monthly service charge of 

18% on the unpaid balance.  If any portion or all of an account remains unpaid 90 days after billing, the Client 

shall pay all costs of collection, including reasonable attorney’s fees. 

12. Termination of Services:  The Client may terminate this agreement, upon written notice, or JHS should the other 

fail to perform its obligations hereunder.  In the event of termination, the Client shall pay JHS for services 

rendered to the date of termination, all reimbursable expenses, and reimbursable termination expenses. 

13. Engineer’s Liability Limited to Amount of Insurance Proceeds:  Notwithstanding any other provision of this 

Agreement, and to the fullest extent permitted by law, the total liability, in the aggregate, of Engineer and 

Engineer’s officers, directors, partners, employees, agents, and Engineer’s Consultants, and any of them, to 

Owner and anyone claiming by, through, or under Owner for any and all claims, losses, costs, or damages 

whatsoever arising out of, resulting from or in any way related to the Project or the Agreement from any cause 

or causes, including but not limited to the negligence, professional errors or omissions, strict liability or breach of 

contract, or warranty express or implied, of Engineer or Engineer’s officers, directors, partners, employees, 

agents, or Engineer’s Consultants, or any of them (hereafter “Owner’s Claims”), shall not exceed the total 

insurance proceeds paid on behalf of or to Engineer by Engineer’s insurers in settlement or satisfaction of 

Owner’s Claims under the terms and conditions of Engineer’s insurance policies applicable thereto (excluding 

fees, costs and expenses of investigation, claims adjustment, defense, and appeal).  If no such insurance 

coverage is provided with respect to Owner’s Claims, then the total liability, in the aggregate, of Engineer and 

Engineer’s officers, directors, partners, employees, agents, and Engineer’s Consultants, and any of them to 

Owner and anyone claiming by, through, or under Owner for any and all such uninsured Owner’s claims shall not 

exceed the amount of compensation received by the Engineer. 

14. Dispute Resolution:  Any claims or disputes made during or after the performance of services between JHS and 

the Client, with the exception of claims by JHS for non-payment of services rendered, shall be submitted to 

mediation and/or arbitration.  This Proposal anticipates that JHS and the Client will include a similar requirement 

in all agreements with contractors, sub-contractors, suppliers, consultants and fabricators concerned with this 

project. 

15. Withdrawal of Proposal: This proposal is valid for 30 days from the date of the Proposal.  This Proposal 

constitutes a non-binding offer to perform services and JHS reserves the right to withdraw or modify this 
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Proposal, without liability to the Client, at any time prior to receipt of written acceptance from the Client and 

execution of a signed agreement in accordance with Paragraph 17.   

16. Insurance:  The insurance carried by JHS at the date of this proposal is adequate for the project.  If additional 

coverage or limits are required, JHS will attempt to obtain the requested coverage, at the Owner’s expense.  JHS 

and the Owner will list each other as additional insureds for the project at their own expense. 

17. Agreement:   If the Proposal is accepted, the Client and JHS may enter into and execute an Agreement 

incorporating the Proposal, these Terms and such additional terms and conditions as may be mutually 

acceptable to JHS and Client.  Upon request by the Client, JHS may, at its sole discretion and for the benefit of 

the Client, proceed with any proposed services prior to execution of a written agreement.  In the absence of an 

executed written agreement, the accompanying Proposal and these Terms of Proposal shall constitute the whole 

and complete agreement between JHS and the Client. 
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Sean Murphy, Public Works Director  
SUBJECT: Private Storm Sewer Agreement - 2710 Timber Ridge Pl NE 
 
 
Purpose: 
Requesting Council approval of the Private Storm Sewer Agreement with David and Karen 
Legault allowing Lots 11 & 12 Block 2 of Majestic Oaks Addition to construct private storm 
sewer and connect to City storm sewer. 
 
  
Background: 
Due to unique grading and rear yard drainage issues between Timber Ridge Pl NE and 26th St 
NE, the owner has requested to install private on-site storm sewer to alleviate ponding areas.  
 
This stormwater agreement requires the owner to maintain the private facilities and 
continuously keep them in good working order. All maintenance responsibility lies with the 
property owner, and it is explicitly written that the City is held harmless from any liability 
resulting from the private facilities. 
 
  
Budget Impact: 
There is no budget impact to the City. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
None 
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RECAP:
$  23,548.49 Central Farm Service - fleet fuel

 97,382.08 Hydro-Klean - 2025 CIPPS projects - pay est #3
 40,800.00 Owatonna Area Chamber of Commerce

    - 2nd half Main St contract $25,000.00 
    - 2nd half Econ Development services $15,000.00
    - Chamber bucks - 3rd quarter anniversary award $800.00

 26,500.00 Terracon Consultants Inc - professional services -18th St SE

246,590.71 OTHER EXPENDITURES

434,821.28       TOTAL EXPENDITURES PRESENTED FOR APPROVAL

NOTE:  Checks over $20,000 are detailed out individually 
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Ordinances 
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PURPOSE MEMO

TO:       Mayor Jessop, City Council Members, City Administrator Busse, Assistant 
            City Administrator Tuma, and Chief of Police Mundale
FROM:  Mark M. Walbran, City Attorney
DATE:    July 3, 2025
RE:    Correct the Noise in Parks Ordinance Adopted on February 18, 2025

Purpose:
The purpose of Proposed Ordinance 25-09 is to correct a mistake made in the 
ordinance adopted on February 18, 2025, Ordinance 1669 for noise in public parks.

Background:
The ordinance, “Noise in Public Parks” prohibits the use of sound amplification 
systems such as megaphones, bullhorns, and public address systems. Exceptions to 
the prohibition include persons who have obtained a permit for such use as 
provided in Subsection (J).  Inadvertently, Subsection 93.029(G), (ii) referred to 
Subsection (I) when the correct reference is to subsection (J).  Proposed Ordinance 
25-09 corrects this mistake.

Council approved the first reading of this proposed ordinance during their meeting 
on July 1, 2025. 

Budget Impact:
None

City Staff Recommendation:
City staff recommend approval.
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  Proposed Ordinance No. 25-09
       ORDINANCE NO. __________

AN ORDINANCE TO CORRECT A MISTAKE IN § 93.029, IN THE
2015 ORDINANCE CODE OF THE CITY OF OWATONNA,

ENTITLED “GENERAL REGULATIONS” OF NOISE IN PUBLIC PARKS.

WHEREAS, on February 18, 2025, the City Council amended Ordinance § 93.029 entitled Noise 
in Public Parks;

WHEREAS, Subsection 93.029(F), (1) prohibits the use in public parks of sound amplification 
systems of every kind and description as listed therein;

WHEREAS, in Subsection 93.029(G), (ii) the Council provided exceptions to the prohibition,           
including persons who have obtained a permit for such use as provided in Subsection (J);

WHEREAS, inadvertently Subsection 93.029(G), (ii) referred to Subsection (I) when the correct 
reference is to subsection (J).

THE CITY COUNCIL OF THE CITY OF OWATONNA DO ORDAIN:
Section 1.

(A) Subsection (G) “Exceptions” of Ordinance § 93.029 as adopted on February 18, 2025, 
is hereby repealed; and

(B) Subsection (G) “Exceptions” is amended to read as follows:
(G) Exceptions.  This Ordinance provision does not prohibit the use of the sound              

amplification systems in subsection F(1) above by
(i)  the city, or
(ii) a person who has obtained a permit from the city as provided in subsection (I) 

(J) of this Ordinance.
Section 2.  Effective Date.  This Ordinance shall be in full force and effect from and after its 
passage and publication. Passed and adopted this         day of        , 2025, with the following 
roll call vote:  
       Aye – 
       No – 
       Absent -
Approved and signed this        day of                 , 2025.

 __________________________
ATTEST: Matt Jessop, Mayor

_____________________________________
Kris M. Busse, City Administrator 

UNDERLINING INDICATES NEW LANUGAGE.  STRIKEOUTS INDICATE DELETIONS.
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Emma Bransford, Sr Administrative Technician  
SUBJECT: Resolution 36-25 CUP-20 Good Day Express Car Wash - 1810 Cedar Avenue S 
 
 
Purpose: 
Request approval of Resolution 36-25 approving CUP-20, request received from Craig Britton 
Widseth, on behalf of Stadheim Properties Good Day Express Car Wash, to construct a car 
wash facility at 1810 Cedar Avenue Souty.  
 
  
Background: 
See attached staff report. 
 
The Planning Commission held a public hearing for this request during their meeting on July 
8th and recommend approval.  
 
 
  
Budget Impact: 
None 
 
  
Staff Recommendation: 
Staff recommends approval as recommended by the Planning Commission. 
 
  
Attachments: 
1. Resolution 36-25 CUP-20 Good Day Express Car Wash  
2. CUP-20 Staff Report 
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RESOLUTION NO.  36-26  .

A RESOLUTION APPROVING CONDITIONAL USE CUP-20

WHEREAS, Conditional Use No. CUP-20 by Craig Britton, Widseth, on behalf of 
Stadheim Properties and Nate Pierson, requests for a conditional use permit to construct 
Good Day Express Car Wash on the subject property; and

Attached as Exhibit A

WHEREAS, The Planning Commission held a public hearing on July 8, 2025 and 
recommended approval of CUP-20 and

WHEREAS, on July 15, 2025, the City Council accepted and approved 
Conditional Use CUP-20, as the same was approved and recommended by the Planning 
Commission of the City; and

WHEREAS, the City Council concurs with all of the findings of the Planning 
Commission and hereby makes the identical findings as referenced in the CUP-20 Staff 
Report.  

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of 
Owatonna, Minnesota:

1. That said conditional use permit is in accordance with and conformity 
to the plans and regulations established by the City and the 
comprehensive plan for the development of the City.

2. That said conditional use permit be and the same hereby is approved 
with the following conditions:

1. Photometrics plan to be submitted and approved prior to the 
issuance of a building permit.

2. A demolition permit shall be obtained prior to the removal of any 
existing structures.

3. Compliance with all items in the City Engineer’s memo dated 
July 1, 2025.

4. Existing water and sewer service must be used or disconnected 
from the main.

5. All signs shall obtain the necessary permits and comply with B-2 
zoning regulations. Freestanding signs must not encroach into 
easements and must maintain a five-foot setback from property 
lines.
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3. That the Clerk cause a certified copy of this resolution to be filed in 
the office of the County Recorder of Steele County, Minnesota.  

.
Passed and adopted this _____  day of _____ 2025, with the following vote:    

    Aye __; No  __; Absent __.

Approved and signed this _____ day of ______, 2025.

________________________________
Matt T. Jessop, Mayor

ATTEST:

_____________________________________
Kris M. Busse, City Administrator/City Clerk
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EXHIBIT A
Legal Description
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July 2, 2025 

To: Planning Commission 
From: Emma Bransford, Planning Specialist  
RE: Craig Britton, Widseth, on behalf of Stadheim Properties and Nate Pierson, requests for a 
conditional use permit to construct Good Day Express Car Wash on the subject property. 
 
Application Review 
 
Applicant/Owner: Craig Britton, Widseth, on behalf of Stadheim Properties 

and Nate Pierson 
 
Location of Property:   1810 Cedar Ave S 
 
Zoning Map:    B-2, Community Business District 
 
Zoning Ordinance:   Section 157.020 states this is a conditional use permit 
 
Report Attachments:   1. Location Map 
     2. Site Plan 
     3. Building Plans 
     4. Directional Signage Plan 
     5. Landscaping Plan 
     6. Project Narrative 
     7. City Engineer’s Memo 
 
Proposed Development 
 
 CUP-20 by Craig Britton, Widseth, on behalf of Good Day Express Car Wash, a request 

to construct a car wash facility on the subject property. The car wash use requires a 
Conditional Use Permit under the B-2, Community Business District zoning regulations. 

 The 0.80-acre lot is the former Salvation Army site and is currently vacant. 
 The site will have single, 36-foot access off 18th Street SW. No access is proposed from 

Cedar Avenue S. 
 Internal drive aisles are designed for one-way circulation, with vehicles entering from the 

north side of the lot and proceeding south and east toward the service check-in area. 
 The site provides approximately 227 feet of single-lane vehicle stacking, which then 

transitions into a two-lane pay station. The combined pay station and post-pay stacking 
area provide an additional 129 feet of vehicle stacking before vehicles enter the car wash. 

 Pavement markings will provide directional guidance for vehicular traffic throughout the 
site. 
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 Two freestanding “One Way – Do Not Enter” signs are proposed at the east and west ends 
of the site to reinforce circulation flow. 

 A total of 13 off-street parking spaces are proposed, meeting the minimum requirement of 
10 spaces per Section 157.053. All spaces meet the required minimum dimensions. 

 A total of seven trees are proposed along 18th Street SW, meeting the code requirement 
of one tree for every 40 linear feet of street-facing parking or driveway. 

 Overall impervious surface on the property appears to be reduced. 
 

FINDINGS OF FACT  
 

1. The property is zoned B-2, Community Business District. 
2. Notice was provided to all property owners within 350 feet of the subject property and 

published in the Owatonna Peoples Press. 
3. A public hearing was held at the Planning Commission on July 8, 2025. 
4. The request is not detrimental to or will endanger the public health, safety, morals, 

comfort, or general welfare of the public. 
5. The proposed use will not cause additional stress to existing traffic patterns, as the site 

provides adequate vehicle stacking and internal circulation to manage traffic volumes on-
site. 

6. The request will not require public services out of the ordinary. 
 

Public Comment 
 
At the time of this report, staff received a phone call about the request. The caller inquired why a 
Conditional Use Permit was required for the proposed car wash, and staff explained that this type 
of use is classified as a conditional use in the B-2 zoning district per city code. The caller also 
inquired about easements on the subject property and neighboring properties to the south. 
 
Staff Recommendation  
 
Staff recommends approval of CUP-20, a request to construct Good Day Express Car wash on 
the subject property located at 1810 Cedar Ave S with the following conditions:  
 

1. Photometrics plan to be submitted and approved prior to the issuance of a 
building permit. 

2. A demolition permit shall be obtained prior to the removal of any existing 
structures. 

3. Compliance with all items in the City Engineer’s memo dated July 1, 2025. 
4. Existing water and sewer service must be used or disconnected from the main. 
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5. All signs shall obtain the necessary permits and comply with B-2 zoning 
regulations. Freestanding signs must not encroach into easements and must 
maintain a five-foot setback from property lines. 

 
 
Planning Commission  
 
CUP-20, which is a request by Craig Britton, Widseth, on behalf of Stadheim Properties and Nate 
Pierson for a conditional use permit to construct Good Day Express Car Wash at 1810 Cedar 
Avenue South, was presented by Planning Specialist Emma Bransford. (Refer to report on file.) 
Public hearing opened at 5:34 pm. No comments were made regarding this request. Public hearing 
closed at 5:35 pm. Joachim asked if there are any free-standing signs. Bransford said that there is 
one proposed sign on the east side. The public hearing was reopened at 5:36 pm. Anna Lee, who 
owns the property to the south of the subject property, said this is a great thing, but she wants to 
understand the impact to the strip mall with the 18th Street SW entrance blocked. Ms. Lee noted 
that the car wash, set back only 30 feet compared to the strip mall’s 150 feet, would block the strip 
mall’s north access to 18th Street SW. She raised concerns about how this would affect access and 
signage visibility. Bransford said that the City can only require the setbacks in the ordinance to be 
met, which is 30 feet from the property line. She said that the sign would need to meet the City 
sign code. Kruschke said that the City can only require what is in our ordinance; we can’t require 
more than that—that is illegal for us to do. Our purview is only our ordinance. Ms. Lee said that 
the next lot could also potentially have a 30 foot setback. Kruschke said that would be reviewed at 
the time a building permit is applied for. He said any joint signage would be between property 
owners. He said that her property still has the same requirements that it has today. Ms. Lee asked 
about the existing party wall. Bransford said that would be an existing nonconformity and subject 
to any private party wall agreements. Kruschke added that it would be grandfathered in until 
changes are made—at that point it would need to come into compliance. Ms. Lee said the car wash 
would limit access and visibility to the strip mall and hoped there could be a better solution to 
support the small businesses there. Reopened public hearing closed at 5:46 pm. Eickhoff said Ms. 
Lee has a valid point. He asked if there was a shared easement that would have to be maintained. 
Bransford said that the city has no record of an easement. Eickhoff asked if the separate businesses 
would need to get their own access. Kruschke said that Cedar Avenue is a county road and the 
County controls the accesses. They have said there will be no other accesses outside of a midpoint 
access and the existing full access south of Godfathers. As part of the trail project on 18th Street 
SW, the second access was closed, which was unrelated to this project. He said that the access was 
closed last week. Ms. Lee asked how this could work better, without a complete block from 18th 
Street SW. Bransford said that the City Engineer is requiring only one access that lines up with the 
access to Hy-Vee. Eickhoff said that makes sense to him and has nothing to do with the property—
that is something the City decided previously. Joachim said there are currently two driveways off 
South Cedar and asked if one will be closed at some point in the future. Kruschke said that the 
County has stated they will allow one in the middle and the other at a time of redevelopment. 
Joachim asked about the party wall. Darrin Stadheim said that is correct—they will be shoring up 
and securing what will be the north wall for the existing property at no expense to the property 
owner. Eickhoff asked about the parking spaces. Bransford said that the code requires 10 spaces, 
but they have proposed 13 stalls. The spaces also have vacuums for customers as well. A motion 
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was made by Joachim and seconded by Springer-Gasner to recommend City Council approval of 
CUP-20, a request to construct Good Day Express Car Wash on the subject property located at 
1810 Cedar Avenue South with the following conditions: 
 

1) Photometrics plan to be submitted and approved prior to the issuance of a building permit. 
2) A demolition permit shall be obtained prior to the removal of any existing structures. 
3) Compliance with all items in the City Engineer’s memo dated July 1, 2025. 
4) Existing water and sewer service must be used or disconnected from the main. 
5) All signs shall obtain the necessary permits and comply with B-2 zoning regulations. 

Freestanding signs must not encroach into easements and must maintain a five-foot setback 
from property lines.  

 
All Commissioners voting Aye, the motion carried.  
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GENERAL SITE PLAN NOTES:
· THE SUBSURFACE UTILITY INFORMATION IN THIS PLAN IS

UTILITY QUALITY LEVEL D.  THIS QUALITY LEVEL WAS
DETERMINED ACCORDING TO THE GUIDELINES OF CI/ASCE
38.2, ENTITLED "STANDARD GUIDELINES FOR THE
COLLECTION AND DEPICTION OF EXISTING SUBSURFACE
UTILITY DATA".

· CONTRACTOR SHALL CALL GOPHER STATE ONE CALL PRIOR
TO BEGINNING REMOVALS.

· THE CONTRACTOR SHALL VERIFY ALL EXISTING
CONDITIONS PRIOR TO CONSTRUCTION AND NOTIFY
OWNER AND ENGINEER OF ANY DIFFERENCES BETWEEN
THE FIELD AND PLAN.

· CONTRACTOR SHALL BE RESPONSIBLE FOR PROVIDING
AND MAINTAINING TRAFFIC CONTROL AND SHALL BE IN
COMPLIANCE WITH THE MINNESOTA UNIFORM TRAFFIC
CONTROL DEVICES MANUAL AND TEMPORARY TRAFFIC
CONTROL ZONE LAYOUTS FIELD MANUAL. THE TRAFFIC
CONTROL SHALL BE APPROVED BY THE CITY PRIOR TO
INSTALLATION.

· THE CONTRACTOR SHALL RECEIVE THE NECESSARY
PERMISSION/PERMITS FOR ALL WORK LOCATED OUTSIDE
OF THE MUNICIPAL RIGHT-OF-WAY AND PROPERTY LIMITS.

· ALL CURB TO MEET MINNESOTA DEPARTMENT OF
TRANSPORTATION SPECIFICATIONS FOR A TYPE “B618
CURB & GUTTER”, UNLESS PLANS ARE MARKED OTHERWISE.
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SCALE IN FEET
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1234

WATER MAIN VALVEW
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NATURAL GAS VALVEG
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ELECTRIC POLE

TELECOM PEDESTALT
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EASEMENT LINE

SUBJECT TRACT SETBACK LINE(S)

BITUMINOUS PAVEMENT

CONCRETE PAVEMENT

CURB & GUTTER
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MANHOLEST

CURB STOP
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PROPOSED SITE FEATURES

RIGHT-OF-WAY LINE

MAJOR CONTOURS (WITH LABEL)

MINOR CONTOURS (WITH LABEL)

1230

1234

SPOT ELEVATION

SLOPE - PERCENT

1234.56

-1.23%

GENERAL GRADING NOTES
· THE SUBSURFACE UTILITY INFORMATION IN THIS PLAN IS UTILITY QUALITY LEVEL D.  THIS QUALITY LEVEL

WAS DETERMINED ACCORDING TO THE GUIDELINES OF CI/ASCE 38-.2, ENTITLED "STANDARD GUIDELINES
FOR THE COLLECTION AND DEPICTION OF EXISTING SUBSURFACE UTILITY DATA".

· ALL CONSTRUCTION SHALL CONFORM TO LOCAL, STATE, AND FEDERAL REGULATIONS INCLUDING THE
NATIONAL POLLUTANT DISCHARGE ELIMINATION SYSTEM (NPDES) PERMIT REQUIREMENTS.

· HAULING HOURS MUST BE CONFIRMED WITH THE CITY PRIOR TO BEGINNING WORK.

· SPOT ELEVATIONS SHOWN INDICATE FINISHED PAVEMENT ELEVATIONS, GUTTER FLOW LINE OF CURB
GUTTER (FL), BACK OF CURB ELEVATIONS (TC), TOP OF SIDEWALK (TW), AND FINISHED SURFACE GRADE,
UNLESS OTHERWISE NOTED.

· ALL SLOPES SHALL BE GRADED TO 3:1 OR FLATTER, UNLESS OTHERWISE NOTED ON THE PLANS.

GENERAL EROSION CONTROL NOTES
· ALL SILT FENCE AND SEDIMENT CONTROL MEASURES SHALL BE IN PLACE PRIOR TO ANY

EXCAVATION/CONSTRUCTION AND SHALL BE MAINTAINED UNTIL VIABLE TURF OR GROUND COVER HAS
BEEN ESTABLISHED.  MAINTENANCE AND REMOVAL OF SEDIMENT CONTROL DEVICES SHALL BE
INCIDENTAL TO THE GRADING CONTRACT.

· ALL STREETS UTILIZED FOR PROJECT CONSTRUCTION MUST BE CLEANED AT THE END OF EACH DAY.  A
ROCK ENTRANCE TO THE SITE MUST BE PROVIDED ACCORDING TO THE DETAILS TO REDUCE TRACKING OF
SEDIMENT ONTO PUBLIC STREETS.  STREET SWEEPING MAY BE NECESSARY AND WILL BE CONSIDERED
INCIDENTAL.

· ALL EXPOSED SOILS MUST BE STABILIZED WITHIN 14 CALENDAR DAYS OF ROUGH GRADE COMPLETION OF
AFTER CONSTRUCTION TERMINATES.  ALL STOCKPILES SHALL HAVE ADEQUATE SEDIMENT TRAPPING
SYSTEMS INSTALLED AROUND THEM.

· ALL AREAS TO BE ESTABLISHED TO GRASS COVER SHALL RECEIVE 6” OF TOPSOIL AND SOD OR SEED.
THESE AREAS SHALL BE WATERED UNTIL A HEALTHY STAND OF GRASS IS OBTAINED.

· INLET PROTECTION SHALL BE INSTALLED AT ALL STORM SEWER INLETS WHICH HAVE A POTENTIAL TO
RECEIVE RUNOFF FROM THE CONSTRUCTION SITE.

· SEE PLAN LEGEND FOR A COMPLETE LIST OF HATCHES AND SYMBOLS USED FOR EROSION CONTROL.

EX-STMH
CONNECT TO EXISTING STMH
INV. ELEV. IN (SE) = 1220.39

CB-1
DRAINAGE STRUCTURE 2X3
GRATE ELEV. = 1225.36
INV. ELEV. OUT (W) = 1221.95 (12" RCP, CB-2)

CB-2
DRAINAGE STRUCTURE 2X3
GRATE ELEV. = 1224.68
INV. ELEV. IN (E) = 1221.12 (12" RCP, CB-1)
INV. ELEV. OUT (N) = 1221.12 (12" RCP, CB-3)

CB-3
DRAINAGE STRUCTURE 2X3
GRATE ELEV. = 1225.57
INV. ELEV. IN (S) = 1220.99 (12" RCP, CB-2)
INV. ELEV. OUT (NW) = 1220.99 (15" RCP,. CB-4)

CB-4
DRAINAGE STRUCTURE 2X3
GRATE ELEV. = 1225.34
INV. ELEV. IN (SE) = 1220.65 (15" RCP, CB-3)
INV. ELEV. OUT (N) = 1220.65 (15" RCP, CB-5)

CB-5
DRAINAGE STRUCTURE 2X3
GRATE ELEV. = 1224.97
INV. ELEV. IN (S) = 1220.49 (15" RCP, CB-4)
INV. ELEV. OUT (NW) = 1220.49 (15" RCP, EX-STMH)

CB-6
DRAINAGE STRUCTURE 2X3
GRATE ELEV. = 1225.27
INV. ELEV. OUT (W) = 1221.27 (12" RCP, CB-5)
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CIVIL ENGINEER UNDER THE LAWS OF THE STATE OF MINNESOTA.

CRAIG N. BRITTON 44228 06/20/2025
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SCALE IN FEET

20 40

THIS SHEET IS ONLY VALID IF PRINTED IN COLOR

SYMBOL DESCRIPTION QTY

CANOPY TREE 3
MIN SIZE: 2.5" CAL.

UNDERSTORY TREE 4
MIN SIZE: 4` H

SHRUB 13
EVERGREEN MIN SIZE: 36" H
DECIDUOUS MIN SIZE:  15" H

PLANT SCHEDULE

SYMBOL DESCRIPTION QTY

SHREDDED HARDWOOD MULCH 1,084 SF

HYDROSEEDING 754 SY

GROUND COVER SCHEDULE

GENERAL NOTES

1. CONTRACTOR TO INSTALL ALL TREES AND LARGE SHRUBS 10' MINIMUM CLEAR OF ALL WATER SERVICES AND 15' MINIMUM
CLEAR OF ALL FIRE HYDRANTS.

2. REMOVE ALL BURLAP FROM THE TOP OF ROOT BALL. REMOVE ALL GREEN TREATED BURLAP. REMOVE ALL PLANT
IDENTIFICATION TAGS FROM ALL PLANT MATERIALS.

3. KEEP ALL PLANT MATERIALS MOIST AND SHADED UNTIL PLANTED.

4. FOR CONTAINER PLANTS: MAKE 4 TO 5 VERTICAL CUTS IN ROOT BALL AFTER PLANT HAS BEEN REMOVED. MAKE CUTS 1/2" DEEP.
PLANT IMMEDIATELY.

5. SPREAD MULCH SO THAT IT IS NOT IN CONTACT WITH WOODY BASE OF PLANT.

6. MULCH AT BASE OF TREES 5'-0" DIAMETER RING WHERE TREES ARE LOCATED IN OPEN GRASS AREAS.

7. LANDSCAPE CONTRACTOR SHALL COORDINATE ALL WORK WITH OTHER TRADES PRIOR TO INSTALLATION.

8. LANDSCAPE CONTRACTOR SHALL BECOME FAMILIAR WITH THE LOCATION OF ALL EXISTING AND FUTURE UNDERGROUND
SERVICES AND IMPROVEMENTS WHICH MAY CONFLICT WITH WORK TO BE DONE.

9. FINE GRADING AND EDGING SHALL BE APPROVED PRIOR TO PLANTING OPERATIONS.

10. PLANT MATERIAL SHALL NOT BE INSTALLED IN AN AREA WHICH WILL CAUSE HARM TO ADJACENT STRUCTURES. NOTIFY THE
ARCHITECT SHOULD CONFLICTS ARISE.

11. UNLESS OTHERWISE NOTED, FINISH GRADE OF PLANTING AREAS SHALL BE 2" BELOW ADJACENT PAVING. TAPER 3" DEPTH
MULCH TOP DRESSING TO 1/2" BELOW ADJACENT PAVING (1 1/2" DEPTH) WITHIN 2" OF PAVING.

12. ALL EXISTING TREES, SHRUBS, VINES AND GROUND COVERS TO REMAIN SHALL BE PROTECTED. ANY DAMAGE CAUSED BY
CONTRACTOR'S WORK OR NEGLIGENCE SHALL BE REPLACED OR REPAIRED AT THE CONTRACTORS EXPENSE TO THE
SATISFACTION OF THE OWNER.

13. LANDSCAPE CONTRACTOR SHALL ASSURE COMPLIANCE WITH APPLICABLE CODES AND REGULATIONS GOVERNING THE WORK
AND MATERIALS SUPPLIED.

14. LANDSCAPE CONTRACTOR SHALL PROTECT EXISTING ROADS, CURB AND GUTTER, TRAILS, TREES, LAWNS AND SITE ELEMENTS
DURING CONSTRUCTION. DAMAGE TO THESE ITEM SHALL BE REPAIRED AT NO COST TO OWNER.

15. LANDSCAPE CONTRACTOR SHALL REVIEW THE SITE FOR DEFICIENCIES IN SITE CONDITIONS WHICH MIGHT NEGATIVELY AFFECT
PLANT MATERIALS ESTABLISHMENT, SURVIVAL OR WARRANTY. UNDESIRABLE SITE CONDITIONS SHALL BE BROUGHT TO THE
ATTENTION OF THE ARCHITECT PRIOR TO BEGINNING OF WORK.

16. LANDSCAPE CONTRACTOR IS RESPONSIBLE FOR ONGOING MAINTENANCE OF NEWLY INSTALLED MATERIALS UNTIL TIME OF
SUBSTANTIAL COMPLETION. REPAIR OF ACTS OF VANDALISM OR DAMAGE WHICH MAY HAVE OCCURRED PRIOR TO SUBSTANTIAL
COMPLETION SHALL BE THE RESPONSIBILITY OF THE CONTRACTOR.

17. EXISTING TREES OR SIGNIFICANT SHRUB MASSING FOUND ON SITE SHALL BE PROTECTED AND SAVED UNLESS NOTED TO BE
REMOVED OR ARE LOCATED IN AN AREA TO BE GRADED. QUESTIONS REGARDING EXISTING PLANT MATERIALS SHALL BE
BROUGHT TO THE ATTENTION OF THE OWNER PRIOR TO REMOVAL.

18. TREES AND SHRUBS OUTSIDE GRADING LIMITS SHALL REMAIN.

20. ALL OPEN AREAS NOT IDENTIFIED AS SHREDDED HARDWOOD MULCH ARE TURF AREAS AND SHALL BE INSTALLED  PER MNDOT
METHOD 5. HYDROSEEDING USING LOW MAINTENANCE TURF 25-131.

PLANTING NOTES

1. PLANT LOCATIONS ARE DIAGRAMMATIC AND MAY BE ADJUSTED IN THE FIELD AT THE OWNERS'S REQUEST PRIOR TO
INSTALLATION. OBTAIN APPROVAL OF PLANT LAYOUT FROM ARCHITECT PRIOR TO PLANTING.

2. MULCH AREAS IDENTIFIED ARE TO RECEIVE 3" DEPTH OF SHREDDED HARDWOOD MULCH.

3. ALL NEWLY PLANTED MATERIAL SHALL BE THOROUGHLY SOAKED WITH WATER WITHIN 3 HOURS OF PLANTING.

4. THIRTY DAYS AFTER PLANTING, CONTRACTOR SHALL RE-STAKE AND STRAIGHTEN TREES AS NECESSARY.

5. LANDSCAPE CONTRACTOR SHALL THOROUGHLY LOOSEN ANY COMPACTED SUBGRADES PRIOR TO PLACING TOPSOIL,
TO A MINIMUM DEPTH OF 10". ROLL SUBGRADES TO PREVENT SETTLING.

6. CONTRACTOR WITH RE-USE EXISTING TOPSOIL FROM SITE AND BRING TO FINISH GRADE WITH 4" OF TOPSOIL IN ALL
LAWN AREAS, AND 12" OF TOPSOIL IN ALL PLANTING BED NOT ADJACENT TO BUILDING.

7. LANDSCAPE CONTRACTOR SHALL REMOVE SOD, CONTAMINATED SOILS, MISCELLANEOUS WASTE MATERIALS FROM
AREAS TO BE PLANTED AND SEEDED. CONTRACTOR SHALL LOOSEN COMPACTED SUBSOILS BY TILLING AND IMPORT
NEW TOPSOIL AS REQUIRED TO RESTORE GRADES AND MAINTAIN POSITIVE DRAINAGE AWAY FROM THE BUILDING.
VERIFY FINAL LIMITS OF AREAS WITH ARCHITECT PRIOR TO COMMENCING. OPERATIONS.

8. KEEP ALL PLANT MATERIALS MOIST AND SHADED UNTIL PLANTED.

9. PLANT MATERIALS TO BE INSTALLED PER PLANT DETAILS.

10. PLANT MATERIALS SHALL BE FERTILIZED UPON INSTALLATION WITH DRIED BONE MEAL, OR OTHER APPROVED
FERTILIZER MIXED IN WITH THE PLANTING SOIL PER THE MANUFACTURER'S INSTRUCTIONS OR MAY BE TREATED FOR
SUMMER AND FALL INSTALLATION WITH AN APPLICATION OF GRANULAR 10-0-5 OF 10 OZ. PER 2.0" CALIPER TREE AND 6
OZ. PER SHRUB.

11. PLANTING AREAS RECEIVING ANNUALS SHALL RECEIVE A MINIMUM OF 18" DEPTH OF PLANTING SOIL CONSISTING OF
45 PARTS TOPSOIL, 45 PARTS SCREENED COMPOST AND 10 PARTS SAND.

12. PERENNIAL AND SHRUB BEDS ARE TO RECEIVE APPLICATION OF PRE - EMERGENT HERBICIDE (PREEN OR APPROVED
EQUAL) FOLLOWED BY 4" DEEP MULCH.

13. LANDSCAPE CONTRACTOR SHALL WARRANTY NEW PLANT MATERIAL THROUGH TWO CALENDAR YEARS FROM DATE
OF SUBSTANTIAL COMPLETION.

14. CONTRACTOR SHALL HAVE SUFFICIENT WATERING EQUIPMENT AND/OR FORCES AVAILABLE TO COMPLETELY WATER
ALL PLANT MATERIALS ONCE EACH WEEK THROUGH THE WARRANTY PERIOD. WATERING INTERVALS SHALL BE
VARIED AND BASED ON PREVAILING MOISTURE AND WEATHER CONDITIONS.
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6/20/2025 

 

Community Development 
540 West Hills Circle 
Owatonna, MN  55060 
 

CW Development, LLC 
Nate Pierson 
11634 N Sundown Dr 
Scottsdale, AZ  85260 
 

RE: Good Day Express Car Wash; 1810 Cedar Ave S (Parcel ID: 17-021-1108) 

 

Project Narrative: 

Project Location: The proposed Good Day Express Car Wash is located at 1810 Cedar Ave S on the 
southwest corner of the intersection of 18th Street SW and Cedar Avenue S. The lot is 0.80 acres and is 
within the Community Business District (B-2). 

Project Description: The proposed Good Day Express Car Wash project is a transient motor vehicle service 
activity that will serve the neighborhood, community, and vehicular traffic traversing the southside of the 
City of Owatonna.  It includes a single, thirty-six-foot access off 18th Street SW for ingress and egress 
vehicular traffic on the north side of the lot. When vehicles enter the site, they are directed to the south 
and east via a twenty-four-foot drive aisle leading to the main service check-in. The vehicle then leaves 
the main check-in and will either enter the 16-foot car wash entry or they have the option to exit using a 
12-foot by-pass lane. When the car wash service is complete, vehicles exit via the 16-foot exit lane back 
to the site towards the access on 18th Street SW. Vehicles have the option to either exit the site or utilize 
the vacuum bays on the north side of the building, offering drivers additional convenient interior vehicle 
cleaning service options. 

 

157.099 CONDITIONAL USES: 

The purpose of a conditional use permit is to provide the city with a reasonable degree of discretion in 

determining the suitability of certain designated uses upon the general welfare, public health and 

safety. In making this determination, whether or not the conditional use is to be allowed, the city shall 

consider the following. (See our responses in “BOLD” below to the list of considerations.) 

      (1)   General. If the establishment or operation of the proposed conditional use will be detrimental to 

or endanger the public health, safety, morals, comfort or general welfare. The proposed conditional use 

will not be detrimental to or endanger the public health, safety, morals, comfort or general welfare. A 

carwash is a motor vehicle service convenience that will enhance the comfort of area neighborhoods, 

the community and travel patrons to the area.   

      (2)   Compatibility with surrounding area. The architectural appearance and functional plan of the 

building and site shall reflect the building character of the area and shall not be so dissimilar to the existing 

buildings or area as to cause impairment in property values or constitute a blighting influence within a 

reasonable distance of the lot. The proposed development shall be compatible with existing and 
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planned use of the area and conflicts should not be created between the proposed use and existing and 

intended future uses of the surrounding area. The building appearance and functional plan reflects the 

character of the area and is similar to the existing buildings and uses within the B-2 Community Business 

District.  

      (3)   Traffic control. The traffic generated by a use shall be channelized and controlled in a manner that 

will avoid congestion on public streets, safety hazards or excessive traffic through residential areas. The 

traffic generated shall not raise traffic volumes beyond the capacity of the surrounding streets. Vehicular 

access points shall be limited, shall create a minimum of conflict with through traffic movements and shall 

be subject to the approval of the City Engineer. Vehicular drive up ingress lanes shall be large enough to 

accommodate peak auto use on the same lot without requiring the stopping or waiting of vehicles on 

public right-of-way. Ingress lanes shall be from the least heavily traveled street wherever possible. Traffic 

generated by the proposed carwash will be directed to an access off 18th Street SW limiting vehicular 

conflicts by controlling congestion and preventing safety hazards through a shared ingress and egress.  

      (4)   Availability and adequacy of public services. Public services, including, but not limited to, sewer, 

water, gas, police and fire protection, should be available at an adequate level and capable of servicing 

the proposed land use. In addition, adequate access, drainage and any other necessary support facilities 

shall be provided. The Planning Commission and City Council may impose any necessary conditions or 

restrictions upon the proposed land use to insure that an overloading of city systems does not occur and 

that inordinate demand on public services does not jeopardize or limit existing and projected public 

service demands. There are adequate public services available that can serve the proposed carwash and 

adequate access, drainage and other necessary support facilities are provided for review to the City.  

      (5)   Other factors. All such other or further factors as the city shall deem a requisite or consideration 

in determining the effect of such use on the general welfare, public health and safety. It is understood 

that through the Conditional Use Permit process the city is concerned of the effect on the general 

welfare, public health and safety the proposed carwash will have on the area and the citizens of 

Owatonna and can approve the car wash with reasonable conditions through the public hearing 

process.   

 

 

Logan   Tjossem , AICP 
 

Principal Planner 

507-206-2138 

3777 40th Avenue NW Suite 200 

Rochester, MN 55901-3297 
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Engineering Department 
 

540 WEST HILLS CIRCLE | OWATONNA, MN 55060-4701| OWATONNA.GOV | 507.444.4350 
 

 
 
Date: 2025-07-01 
Project: Good Day Express Car Wash  
Address: 1810 Cedar Ave S.  
Conditional Use Permit: CUP-20 
 
Staff Review Comments: 
.  

1. All construction activity shall be consistent with the most current Stormwater Management Code 52.00, design 
standards, and guidance documents, at the time of permitting.  

2. All development and redevelopment standards (reconstruction) related to post construction stormwater 
management shall be reviewed and approved as part of plat approval and prior to any issuance of a Grading 
Permit, Building Permit, Certificate of Occupancy, and/or permit termination as applicable.  

3. City Grading Permit coverage is required.  
4. All typical grading permit termination requirements shall be met including: 

a. Submission of SWPPP Self-inspection records and project completion photographs. 
b. Final topographic survey, As-built, and updated Record Drawing will be required. As-built shall be 

submitted as .pdf and GIS compatible format (CAD or shapefile is acceptable).   
5. All private storm sewer connections will require a private storm sewer connection agreement and drainage analysis. 
6. This proposal appears to reduce total impervious surface at the property.  

 
Should you have any questions, please call 507.444.4350. 
 
Thank You 
 

 
Sean Murphy  
Director of Public Works and City Engineer  
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Jeanette Clawson, Administrative Coordinator  
SUBJECT: Tree Trimmer Permit - The Davey Tree Expert Company, Rochester MN 
 
 
Purpose: 
Council to approve an application received from Tonya Austin for a Tree Trimmer Permit for 
the Davey Tree Expert Company. Their main office is in Kent, OH with location in Rochester 
MN.   
 
  
Background: 
The City Code considers it "unlawful for any person to cut, trim, prune, remove, spray or 
otherwise treat trees, shrubs or vines which are located on or extended over any public street, 
boulevard, park or other public place, for another, without a license therefor." The City's Tree 
Trimmer Permit is an annual permit which expire March 31st each year.  
 
Received was the application, payment of fees and the required Certificate of Insurance. A 
Background Verification is in process.     
 
   
  
Budget Impact: 
$  50.00  - Annual Tree Trimmer's Permit 
  100.00 - new vendor, Background Verification Fee  
$150.00 - total fees collected 
 
 
  
Staff Recommendation: 
Staff recommends approval contingent on completion of successful Background Verification. 
 
  
Attachments: 
None 
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Jeanette Clawson, Administrative Coordinator  
SUBJECT: Tree Trimmer Permit - Born2Trim, LLC, Princeton MN 
 
 
Purpose: 
Council to approve an application received from Jeffrey Born for a Tree Trimmer Permit for 
Born2Trim, LLC of Princeton MN.   
 
  
Background: 
The City Code considers it "unlawful for any person to cut, trim, prune, remove, spray or 
otherwise treat trees, shrubs or vines which are located on or extended over any public street, 
boulevard, park or other public place, for another, without a license therefor." The City's Tree 
Trimmer Permit is an annual permit which expire March 31st each year.  
 
Received was the application, payment of fees and the required Certificate of Insurance. A 
Background Verification is in process.     
 
   
  
Budget Impact: 
$  50.00  - Annual Tree Trimmer's Permit 
  100.00 - new vendor, Background Verification Fee  
$150.00 - total fees collected 
 
 
  
Staff Recommendation: 
Staff recommends approval contingent on completion of successful Background Verification. 
 
  
Attachments: 
None 
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Emily Burns, Finance Director 
SUBJECT: Service Agreements - Finance Assessment - Abdo 
 
 
Purpose: 
Approve the Service Agreements with Abdo to complete comprehensive assessments of core 
finance processes. 
 
  
Background: 
The Finance team is focusing on improving the efficiency of core processes.  The City is 
requesting to partner with Abdo to complete a comprehensive assessment of all core finance 
processes. The Abdo team consists of public finance experts with extensive years of service. 
 The scope of these assessments will include process evaluations and identification of 
processing challenges and efficiency improvements. The project outcomes will include 
identification of best practice process improvements, training and documentation of those 
enhanced processes, expert support for the team, and a finance department structure 
recommendation. 
 
  
Budget Impact: 
The 2025 budget impact of these agreements is $49,500.  Final costs upon completion of the 
project will be accounted for in the 2026 operating budget. 
 
  
Staff Recommendation: 
Staff recommends approval of the agreements with Abdo for finance assessment. 
 
  
Attachments: 
1. Payroll Assessment Proposal 
2. ProEval Proposal - Finance 
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Proposed by

Leah Davis, CPA

Partner | Abdo

leah.davis@abdosolutions.com

P 507.524.2347

June 13, 2025

SERVICE PROPOSAL FOR

City of Owatonna
540 West Hills Circle, Owatonna, Minnesota 55060

abdosolutions.com | Mankato, MN - Edina, MN - Scottsdale, AZ
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Jenna Tuma, Assistant City Administrator

Emily Burns, Finance Director

Emily Thamert, HR Director

City of Owatonna

540 West Hills Circle

Owatonna, Minnesota 55060

June 13, 2025

Dear Jenna, Emily and Emily,

Thank you for the opportunity to submit this proposal to City of Owatonna for a Comprehensive Payroll Software and
Process Assessment. We appreciate the opportunity to partner with your team and, based on our experience helping
city governments of your size and with similar needs, I'm confident that the project scope, process, and outcomes will
provide you the insight, clarity and strategy to move forward with confidence.

We work hard for those who matter most - clients, employees, family, and community - and celebrate their successes
alongside them. Our process is centered on meeting your needs, exceeding your expectations, and incorporating
technology to deliver creative solutions.

In our discussion last week, I heard your team say that you're looking for the following support:

• Working with an advisor that understands government employers, values your team, and has the specialized
knowledge to provide a thorough review of your current payroll software usage, practices, and policies.

• Providing you a clear and prioritized list of identified risks, opportunities, and recommendations to give the City
of Owatonna a roadmap as you move forward.

• Finding a partner that can help you assess the costs, benefits, and challenges of staying in your current payroll
software vs. exploring other software options, including consideration of how HRIS and payroll software options
integrate with one another.

I look forward to talking more about the project with you and and encourage you to let me know if you have any
questions, suggestions, or concerns.

Thanks again for the opportunity to continue to partner with your team and we're excited to get started!

Sincerely,

Abdo

Leah Davis, CPA

Partner | Abdo

1
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OUR PAYROLL EXPERTS PROVIDE:

• Integrated payroll software options that keep you
connected with management and employees

• Guaranteed on-time payroll processing and
employee pay delivery

• Proactive and expert payroll compliance support
to keep you out of trouble

• Worry-free tax and regulatory reporting and filing
with anytime access to management and labor
reports

Our talented payroll team members recognize that our primary focus must always be providing outstanding service to
your most valuable resource – your people. Our team is comprised of payroll industry experts with over 75 combined
years of service, including two Certified Public Accountants. Beyond having a deep knowledge of payroll tax,
compliance, and processes, our team also understands that payroll is a critical piece of a much larger strategic objective
- attracting and retaining the workforce necessary to drive your organization's goals.

As your payroll partner, we bring the experience and expertise to offer payroll support that reduces stress and ensures
deadlines and compliance requirements are met. We provide proactive and value-added suggestions for improvement to
our valued clients and will do the same for you and your team. We’re not just gathering data and completing a
transaction, we’re committed service-providers who understand the payroll process and its impact on your city. Your
people are your biggest asset and there will always be someone to help you each time you call.

In addition to payroll support, Abdo is a full-service firm with over 250 experienced experts in areas ranging from
accounting, audit, taxation, human resources, business valuation, and estate planning. Our team is here to help bring
your city to the next level of success.

PROCESS

From the start, you will experience the difference working with Abdo, as we begin our relationships by getting to know
your city. We focus on learning your unique payroll timing, policies, processes, challenges, and opportunities. During this
phase, we transition your city to an integrated software platform to streamline confidential payroll communication and
information sharing, while allowing us to stay connected to your management team and employees. Through this
process, we will uncover opportunities to improve compliance, employee experience, and payroll process efficiencies for
your team. Upon completion of set-up, we provide the necessary process and software training to you and your staff.

With our experience and commitment to quality service, you can be confident that we're the right payroll partner for your
city. Let us help you take the stress and anxiety out of payroll to allow you to focus on what you do best.

Payroll Experience

• Employee-friendly self-service access and
information updating

• Integrated time and PTO tracking, approval,
and scheduling

• No-hassle accounting entries and general
ledger integration

• Integrated software support and utilization

• Specialized labor cost analysis and reporting

• Multi-department labor cost allocation

2
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Human Resources Consulting
OUR HUMAN RESOURCES EXPERTS PROVIDE:

3
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At Abdo, we believe that trust is a vital component in the success of our partnership. That trust requires an
understanding of your needs and confidence in the expertise of your engagement team. That’s why we’ve curated a
team with relevant experience and first-hand knowledge of the challenges you face. Many of our advisors have worked
in government HR and payroll for decades, cultivating the same experiences you currently face. This depth of
understanding can lead to a comprehensive view of your challenges, potential cost reductions, and a quicker road to
results.

KEY CONTACTS

Key team members are briefly profiled below, with additional staff providing support as needed throughout the
engagement.

Your Team

4

Partner
leah.davis@abdosolutions.com
P 507.524.2347

LEAH DAVIS, CPA

Senior Manager
ann.petrowiak@abdosolutions.com
P 507.524.2349

ANN PETROWIAK, CPA

Manager
michael.mooney@abdosolutions.com
P 952.715.3043

MICHAEL MOONEY, SPHR, SHRM-CP

Senior Associate
brittany.bauer@abdosolutions.com
P 507.304.6836

BRITTANY BAUER
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Value
SERVICE GUARANTEE

Our work is guaranteed to the complete satisfaction of the client. If you are not
completely satisfied with the services performed by Abdo, we will, at your discretion,
either refund the price or accept a portion of said price that reflects the level of value
received. Upon payment of each of your scheduled payments, we will judge you have
been satisfied.

PRICE GUARANTEE

Furthermore, if you ever receive an invoice without first authorizing the service,
payment terms, and price, you are not obligated to pay for the unauthorized service.
Please understand, however, that the price we have quoted considers and relies upon
the following:

• The information you agree to provide is on time and complete to the degree
indicated in our agreement.

• Your key management, finance, or human resources team members don’t
change during our service period.

• No undisclosed or newly arising complexities, claims, or significant
transactions, occur that impact our service period. This includes emergence
of yet unspecified revisions to any prior period work that would need to occur
before we can perform our agreed services.

• No new tax, regulatory, or other reporting requirements are introduced between
now and the end of our service period.

A full scope of services, including estimated hourly charges, is listed on the following
page.

ADDITIONAL SERVICES

Should you request services in addition to the Contracted Services, we will provide you
with proposed fees for the services to be provided. You shall be required to sign a
written or electronic confirmation of your request for additional services prior to
implementation.

PAYMENT TERMS

Initial invoice will be sent within 10 days of the execution of this agreement.

Project Kick-Off Meeting - 50% of contracted fees due

Delivery of Final Report - Remaining balance due

55
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ABDO PAYROLL ASSESSMENT

SCOPE OF SERVICES

PROPOSED
INVESTMENT

Comprehensive Payroll Assessment

Includes up to 6 hours of virtual interview(s) in collaboration with
your staff and leadership team to review the following:

• Current payroll & related HR policies and practices
including review and risk assessment of employee
handbook and collective bargaining agreements

• Benefit plan compliance and administration

• Historical payroll report sampling and review of prior year
IRS and Minnesota payroll tax filings

• Review of general payroll regulatory compliance

• Identification of payroll processing challenges and
bottlenecks

• Assessment of current HR and payroll systems setup and
utilization, with a focus on identifying areas of automation
or efficiency improvements

Project outcomes include:

• Proactive awareness of areas of HR, payroll, and CBA
compliance risk and recommendations for improvement

• Identify HR and payroll related automation and process
opportunities to increase efficiency, save costly staff labor
dollars and free up staff time to focus on other priorities

• Documented timeline, HR tool/templates, and prioritization
of key recommendations, providing you with a roadmap so
you can take action and begin seeing results right away

$9,500
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Value-Added Services
When you partner with Abdo, you get access to our entire catalog of services. Below is
a selection of the additional solutions that we believe could be of great value to your
city. If you have need of these services, please reach out to us so we can help! Our
additional service offerings can be found at www.abdosolutions.com.

HR & PAYROLL SERVICES

We help employers better support their most valuable resource...their people. Having
clear and consistent HR practices that best suit the individuality of your city is key,
even more so in today’s tight employment environment. And because the right policies
are just as important, we lend our HR expertise to help you strategically plan for your
future.

We help cities with:

• Employee management and development

• Regulatory compliance

• Benefits analysis and administration, including the Affordable Care Act (ACA)
and workers’ compensation

• HR/Payroll software implementation and management

• Advisory services such as specialized labor cost analysis, compensation
studies, and HR process development and implementation

LONG TERM PLANNING

How will you fund your city’s Capital Improvement Plan? Part of establishing a capital
improvement program is determining how to pay for it. Will you issue debt? Raise
property taxes? Reorganize your capital budget? A long-term plan can help you answer
these questions and more. Depending on your needs, our approach to long term
planning may include:

• Preparing projections to gauge future revenue streams

• Conducting a debt management study

• Reviewing reserve and fund balance policies

• Implementing plans to achieve pay-as-you-go financing

THIRD PARTY AUDIT PREP & RESPONSE

Need help getting ready for your audit? We can help. We are experienced in helping
clients get ready for their audit, whether a financial statement audit, IRS audit, or other
regulatory audit.

7
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Appendix A
AGREEMENT FOR SERVICES
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Agreement for Services
THIS AGREEMENT, is made and entered into on June 13, 2025, by and between the City of Owatonna, Minnesota
(hereinafter referred to as the “Client”), and Abdo LLP (hereinafter referred to as “Abdo” or the “Contractor”).

Articles of Agreement & Recitals

WHEREAS, the Client is authorized and empowered to secure from time to time certain professional services
through contracts with qualified consultants; and

WHEREAS, the Contractor understands and agrees that:

The Contractor will act as an Independent Contractor in the performance of all duties under this Agreement.
Accordingly, the Contractor shall be responsible for payment of all taxes, including federal, state and local taxes and
professional/business license fees related to its own operations and arising out of the Contractor’s activities;

The Contractor shall have no authority to bind the Client for the performance of any services or to obligate the
Client. The Contractor is not an agent, servant, or employee of the Client and shall not make any such
representations or hold itself out as such;

The Contractor shall perform all professional services in a competent and professional manner, acting in the best
interests of the Client at all times.

The Contractor may make recommendations and/or perform services on behalf of the Client but the Client is
responsible for all final management decisions and for setting and administering any organizational policies,
procedures, or other guidance that result in the services being performed. Further, with respect to the payroll
services that are being provided, the Client is responsible for all originating documents (i.e. salary or hourly wage
amounts, hours worked, benefits, premium pay policies, etc.) that affect payroll processing, and the Client will
review and approve the payroll before or after its processed. The Contractor will not hold or have access to any
Client funds as part of the services being provided.

The Contractor shall not accrue any continuing contract rights for the services performed under this contract.

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, it is agreed as follows:

ARTICLE I

INCORPORATION OF RECITALS

The recitals and agreement set forth above are hereby incorporated into this Agreement.

ARTICLE II

LIABILITY INSURANCE

Section 1 Liability Insurance: The Contractor shall obtain professional liability insurance, at its expense with liability
insurance coverage minimums in the amount of $2,000,000, which Contractor must secure and maintain during the
term of this Agreement. Contractor will provide the Client with proof of liability insurance coverage under this
Agreement in writing upon request by the Client.

9
Page 144 of 217



ARTICLE III

DURATION OF THE AGREEMENT

Section 1 Duration: This Agreement shall commence upon date of execution by all parties and shall remain in effect
for the duration of the consulting engagement, unless earlier terminated as provided in Subsections 2 or 3.

Section 2 Client’s Termination Rights: Client may terminate this Agreement for its convenience by providing written
notice of termination to Contractor. Upon any termination by Client for convenience, Client shall be obligated to pay
for all services provided by Contractor through the date of termination set forth in the written notice. In addition,
Client may terminate this Agreement for Contractor’s failure to perform its services in accordance with the terms of
this Agreement (termination for “cause”) by providing Contractor written notice of intent to terminate that sets forth in
detail the reasons for cause to terminate, which written notice shall afford Contractor a reasonable period of time of
not less than ten (10) business days to cure the stated grounds for termination to the reasonable satisfaction of
Client. In the event of Client’s termination of the Agreement for cause, Client shall be obligated to pay for all services
provided by Contractor through the date of termination.

Section 3 Contractor’s Termination Rights: Contractor may terminate this Agreement upon thirty (30) days written
notice to the Client in the event the Client does not pay Contractor compensation as required under Article 5, Section
10 within fifteen (15) days after invoice is received by the Client. In the event of non-payment within thirty (30) days,
Contractor shall give the Client an opportunity to cure the default by giving a notice of such non-payment and an
additional five (5) days after the Client’s receipt of the notice to remit such payment, prior to giving a notice of
termination. Contractor can also terminate the Agreement with sixty (60) days written notice.

ARTICLE IV

GENERAL

Section 1 Authorized Client Agent: The Client’s authorized agent for the purpose of administration of this Agreement
is the Client Operations Manager. Said agent shall have final authority for approval and acceptance of the Contractor’s
services performed under this Agreement and shall further have responsibility for administration of the terms and
conditions of this Agreement. All notices under this Agreement shall be sent to the person and address indicated
below on the signature lines.

Section 2 Amendments: No amendments or variations of the terms and conditions of this Agreement shall be valid
unless in writing and signed by the parties.

Section 3 Assignability: The Contractor’s rights and obligations under this Agreement are not assignable or
transferable, but the Client’s rights and obligations may be assigned to any successor entity upon ten (10) days notice.

10
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ARTICLE IV (CONTINUED)

GENERAL (CONTINUED)

Section 4 Data: Any data or materials, including, but not limited to, reports, studies, photographs, negatives, or any and all
other documents prepared by the Contractor or its outside consultants in the performance of the Contractor's obligations
under this Agreement shall be the exclusive property of the Client, and any such data and materials shall be remitted to
the Client by the Contractor upon completion, expiration, or termination of this Agreement. Further, any such data and
materials shall be treated and maintained by the Contractor and its outside consultants in accordance with applicable
federal, state and local laws. Further, Contractor will have access to data collected or maintained by the Client to the
extent necessary to perform Contractor's obligations under this Agreement. Contractor agrees to maintain all data
obtained from the Client in the same manner as the Client is required under the Minnesota Government Data Practices
Act, Minnesota Statutes Chapter 13 or other applicable law (hereinafter referred to as the "Act"). Contractor will not
release or disclose the contents of data classified as not public to any person except at the written direction of the Client.
Upon receipt of a request to obtain and/or review data as defined in the Act, Contractor will immediately notify the Client.
The Client shall provide written direction to Contractor regarding the request within a reasonable time, not to exceed
fifteen (15) days. The Client agrees to indemnify, hold harmless and defend Contractor for any liability, expense, cost,
damages, claim, and action, including attorneys' fees, arising out of or related to Contractor's complying with the Client's
direction. Subject to the aforementioned, Contractor agrees to defend and indemnify the Client from any claim, liability,
damage or loss asserted against the Client as a result of Contractor's failure to comply with the requirements of the Act.
Upon termination and/or completion of this Agreement, Contractor agrees to return all data to the Client, as requested by
the Client.

Section 5 Data Accuracy and Prompt Delivery: Client understands, acknowledges and agrees that Contractor’s
performance of services under this Agreement is dependent on Client promptly providing Contractor with accurate data,
documents, and other information pertinent to the subject consulting engagement. Client shall provide Contractor access
to data, documents and other information requested by Contractor in accordance with the project schedule mutually
agreed to by Client and Contractor. Contractor also represents and warrants that said data, documents and information
shall be reliable and accurate to the best of Client’s knowledge and agrees that Contractor shall be entitled to rely on the
accuracy of the same in the performance of its services under this Agreement. Client agrees to indemnify, hold harmless
and defend Contractor from and against any liability, expense, cost, damages, claim and action, including attorneys’ fees
and costs, arising out of or relating to any errors, inaccuracies, or omissions in the data, documents and other information
provided by Client to Contractor pursuant to this Agreement. Further, in the event of any delay on the part of Client to
provide to Contractor required data, documents or other information or the identification of any errors, inaccuracies, or
omissions in the data, documents or other information provided by Client, Contractor shall be entitled to an equitable
adjustment of the schedule and compensation for the performance of its services resulting from said delay or need to
address any errors, inaccuracies, or omissions in the data, documents or other information provided by Client.

Section 6 No Legal Advice: Client understands, acknowledges and agrees that the consulting services provided by
Contractor under this Agreement do not include or constitute legal advice and that Contractor is not undertaking to
provide Client legal advice in connection with the consulting engagement hereunder. Client further understands,
acknowledges and agrees that the subject matter of this engagement, including regulatory compliance, implicates
complex legal issues requiring assessment and advice from competent legal counsel. Client shall be responsible for
engaging and/or consulting with legal counsel of its choosing to assess and advise Client regarding the propriety and
legality of any recommendations, guidance or advice of Contractor arising from or relating to Contractor’s performance of
its services under this Agreement. Client agrees to indemnify, hold harmless and defend Contractor from and against any
liability, expense, cost, damages, claim and action, including attorneys’ fees and costs, arising from or relating to Client’s
payroll or other human resources policies and/or practices both prior to, during and following Contractor’s provision of
services under this Agreement, including, but not limited to, any claims by current or former employees of Client
challenging the propriety or legality of said practices.
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Agreement for Services Continued

ARTICLE IV (CONTINUED)

GENERAL (CONTINUED)

Section 7 Entire Agreement: This Agreement is the entire agreement between the Client and the Contractor and it
supersedes all prior written or oral agreements. There are no other covenants, promises, undertakings, or
understandings outside of this Agreement other than those specifically set forth. Any term, condition, prior course of
dealing, course of performance, usage of trade, understanding, or agreement purporting to modify, vary, supplement, or
explain any provision of this Agreement is null and void and of no effect unless in writing and signed by representatives
of both parties authorized to amend this Agreement.

Section 8 Severability: All terms and covenants contained in this Agreement are severable. In the event any provision of
this Agreement shall be held invalid by any court of competent jurisdiction, this Agreement shall be interpreted as if
such invalid terms or covenants were not contained herein and such holding shall not invalidate or render unenforceable
any other provision hereof.

Section 9 Contractor Fiscal Decision Waiver: Contractor is responsible for providing the Client with timely and accurate
human resource recommendations and information that allows the Client the ability to make final human resource
decisions. Contractor will provide final human resource recommendations, but Contractor is not responsible for the final
decisions made regarding human resource matters and Client shall indemnify and hold Contractor harmless from the
same.

Section 10 Compensation: The parties agree that the Contractor shall be paid compensation for the services provided
hereunder, based on the fees indicated in the proposed client investment schedule and under the attached scope of
services. Additional fees will not be incurred without prior approval of the Client.

Initial invoice for anticipated first month fees will be sent within 10 days of the execution of this Agreement. Monthly
installment fees will be invoiced throughout the remainder of this Agreement. If the Agreement is for an hourly fee basis,
invoices will be sent monthly.

Section 11 Additional Services: Should the Client request additional services in addition to the Contracted Services, the
Contractor will provide the Client with proposed fees for the additional services to be provided. The Client shall provide a
written or electronic confirmation prior to the proposed services implementation.

Section 12 Outside Contractors: It shall be the responsibility of Contractor to compensate any other outside
consultants retained or hired by Contractor to fulfill its obligations under this Agreement and shall be responsible for
their work and Contractor, by using outside contractors, shall not be relieved of its obligations under this Agreement.

Section 13 Equal Employment Opportunity: Abdo, LLP and its subsidiary companies are committed to providing equal
employment opportunities to all employees and applicants for employment without regard to any legally-recognized
basis “protected class” including but not limited to: veteran status, uniform service member status, race, color, religion,
sex, national origin, age, physical or mental disability, sexual orientation or marital preference, genetic information or
any other protected class under federal, state, or local law.
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ARTICLE IV (CONTINUED)

LIMITATION OF LIABILITY

Section 14 Disputes: If any dispute arises between Abdo and the Client under this Agreement, the dispute shall first be
submitted to mediation. The costs of mediation shall be shared equally by the parties. All disputes between Abdo and
the Client arising out of this Agreement which cannot be settled directly or through mediation shall be resolved through
binding arbitration in Mankato, Minnesota in accordance with the rules for resolution of commercial disputes then in
effect of the American Arbitration Association, and judgment upon the award may be entered in any court having
jurisdiction thereof. It is further agreed that the arbitrator may, in its sole discretion, award attorneys’ fees and costs to
the prevailing party.

Section 15 Limitation of Liability: Abdo’s entire liability, and the Client’s exclusive remedy, for Abdo’s performance or
non-performance under this Agreement shall be for Abdo to reimburse the Client the total charges for related services
provided during the previous twelve months. ABDO WILL NOT, UNDER ANY CIRCUMSTANCES, BE LIABLE FOR ANY
INCIDENTAL, INDIRECT, SPECIAL OR CONSEQUENTIAL DAMAGES OR FOR LOST PROFITS, SAVINGS OR REVENUES
WHICH THE CLIENT MAY INCUR AS A RESULT OF ABDO’S FAILURE TO PERFORM ANY TERM OR CONDITION OF THIS
AGREEMENT (EVEN IF IT HAS BEEN SPECIFICALLY ADVISED OF THE POSSIBILITY OF SUCH DAMAGES). The Client
shall indemnify Abdo against, and hold each of them harmless from, any and all liabilities, claims, costs, expenses and
damages of any nature (including reasonable attorney’s fees and costs) in any way arising out of or relating to

disputes or legal actions with Client’s employees or any third parties concerning the provision of the services under this
Agreement. The Client’s obligations under the preceding sentence shall survive termination of this Agreement.

Agreement for Services Continued
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Agreement for the Provision
of Professional Services
WHEREFORE, this Agreement was entered into on the date set forth below and the undersigned, by execution hereof,
represent that they are authorized to enter into this Agreement on behalf of the respective parties and state that this
Agreement has been read by them and that the undersigned understand and fully agree to each, all and every provision
hereof, and hereby, acknowledge receipt of a copy hereof.

City of Owatonna

540 West Hills Circle

Owatonna, Minnesota 55060

Abdo, LLP

100 Warren Street, Suite 600

Mankato, Minnesota 56001

Leah Davis, CPA

Partner | Abdo

June 13, 2025

15
Page 150 of 217



Appendix C
PROFESSIONAL BIOS

16
Page 151 of 217



Leah Davis
CPA

Partner, HR and Payroll Services

leah.davis@abdosolutions.com

Direct Line 507.524.2347

Leah joined the firm as Partner of the Firm's HR and Payroll Service segment. She spends her time helping
employers find creative ways to overcome their HR and payroll challenges. As an active CPA and after owning and
operating an outsourced HR and payroll consulting business for nearly a decade, Leah has worked with employers
across all industries and has several years of experience in public accounting, focusing on business tax and
financial institutions. This variety of experiences equip Leah with a unique perspective on the complex HR, financial,
and strategic planning issues that employers face every day.

EDUCATION

• Bachelor of Science in Accounting and Business Administration, Minnesota State University, Mankato

• Continuing professional education

PROFESSIONAL MEMBERSHIPS

• American Institute of Certified Public Accountants
Minnesota Society of Certified Public Accountants
Society for Human Resource Management (SHRM)

QUALIFICATIONS

• Human Resources Management, Consulting, and Compliance, including a focus on leveraging technology to
maximize employee experience and streamline administrative HR workflows

• HR and Leadership Team Coaching and Training, focused on building technical and practical skills to
improve overall performance and operational effectiveness

• Employee Benefit Plan Administration and Analysis, including Affordable Care Act (ACA) compliance,
benefit workflow optimization, and evaluation of benefit plan design options to evaluate costs and maximize
employee value recognition

• Employee Incentive and Compensation Plan Development, including position classification and
compensation plan design and total compensation analysis

• Complex State and Federal employment tax and regulatory compliance consulting, including wage and hour
analysis and tax agency amendments and negotiations

TEAM MEMBER BIO

abdosolutions.com | Edina, MN - Mankato, MN - Scottsdale, AZ
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Ann Petrowiak
CPA

Senior Manager

ann.petrowiak@abdosolutions.com

Direct Line 507.524.2349

Ann joined the Firm in 2016 as a Payroll Manager. She brings over 10 years of experience in payroll and accounting
services working with clients of various sizes and industries, including business, city government, agriculture, and
non-profit.

EDUCATION

• Bachelor of Arts in Accounting, Saint Mary’s University

• Continuing professional education

PROFESSIONAL MEMBERSHIPS

• American Institute of Certified Public Accountants

• Minnesota Society of Certified Public Accountants

• American Payroll Association

QUALIFICATIONS

• Experience in payroll processing, reporting and tax filing, timeclock and payroll database implementation,
maintenance and training, departmental labor allocations and costing/ledger reporting, affordable care act
reporting, benefit administration, and accounting

• Experience in managing multi-state payroll systems and ensuring compliance in accordance with federal,
state, and local laws

• Experience in payroll process assessments to help leaders leverage payroll systems and evaluate
efficiencies of current processes

• Works extensively with ADP HR/Payroll system, Paylocity HR/Payroll system, and multiple other payroll,
timeclock and accounting systems

TEAM MEMBER BIO

abdosolutions.com | Edina, MN - Mankato, MN - Scottsdale, AZ
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Michael Mooney
SPHR, SHRM-CP

Manager

michael.mooney@abdosolutions.com

Direct Line 952715.3043

Michael joined the Firm in 2022. He brings over 5 years of experience working closely with business leaders,
managers, and employees in a wide variety of HR Functions. He is passionate about utilizing HR technology and
data to support growing businesses.

EDUCATION

• Bachelor of Science in Management with HR Emphasis, North Dakota State University

PROFESSIONAL MEMBERSHIPS

• Society for Human Resource Management

QUALIFICATIONS

• Human Resources management & process development

• HRIS implementation, system utilization, and process improvement

• Compensation and benefits plan design and management

• Manager coaching

• Full cycle recruiting and interview training

• Certified DiSC Workplace Profile facilitator

• Employee engagement, development, performance management and retention

• Experience in banking and multi-family housing industries

TEAM MEMBER BIO

abdosolutions.com | Edina, MN - Mankato, MN - Scottsdale, AZ
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Brittany Bauer

Senior HR Associate

brittany.bauer@abdosolutions.com

Direct Line 507.304.6836

Brittany Bauer joined Abdo in 2017 as a Human Resources Specialist after spending many years in the staffing and
recruiting industry as well as providing HR, payroll, and operational support for an agribusiness software
development company. Brittany has over 15 years of both HR and payroll experience working with clients from a
broad range of industries including agriculture, non-profit and government. She has a passion for leveraging
technology to streamline processes, manage compliance, and improve the overall employee experience.

AFFILIATIONS

• Greater Mankato Growth Young Professionals

• Southern Minnesota Human Resource Association (SMAHRA)

QUALIFICATIONS

• Payroll processing and compliance, HRIS/payroll software implementation support, maximizing HRIS/payroll
system utilization, timeclock, HR, and payroll database integrations

• HR and payroll process review, improvement, and training

• Development of effective recruiting, hiring, employee onboarding, engagement and retention programs and
policies

• HR/payroll compliance, employee management and communication, unemployment claim management,
and employee off-boarding support

• Worker’s compensation administration, including Carrier Communications, employee claim management,
OSHA reporting/filing, and annual policy audit reporting

• Employee benefits administration, including plan compliance, COBRA, benefit program analysis, employee
enrollment/terminations, and plan renewals

TEAM MEMBER BIO

abdosolutions.com | Edina, MN - Mankato, MN - Scottsdale, AZ
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Proposed by

Jodi Bursheim

Partner | Abdo

jodi.bursheim@abdofs.com

P 952.715.3064

July 11, 2025

SERVICE PROPOSAL FOR

City of Owatonna
540 West Hills Circle Owatonna, Minnesota, 55060

abdosolutions.com | Mankato, MN - Edina, MN - Scottsdale, AZ
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Jenna Tuma, Assistant City Administrator

City of Owatonna

540 West Hills Circle

Owatonna, Minnesota, 55060

Dear Jenna,

Thank you for the opportunity to submit this proposal to the City of Owatonna (the City) for partnering with the City on a
Financial Management Process Evaluation, Finance Structure Assessment, Training and documentation, and On-Going
Support. Our goal is to identify inefficiencies, streamline workflows, and enhance the accuracy and reliability of your financial
operations. Based on our experience with the type of work outlined in the proposal, we are confident our experience and
expertise will allow us to exceed your expectations, provide a roadmap for sustainable improvements, and light the path
forward for your organization.

Our success has been driven by utilizing staff that is experienced and well trained in governmental operations. We understand
attention to detail, project approach, management plan and quality work product are important factors and we are confident in
our ability to demonstrate that to your team.

We are confident our solution will offer the City advanced insights, provide public finance guidance, and serve as an
experienced partner to assist the City. Our proposal is based on the needs of the City as laid out in the request for proposal and
the experiences we have had working with other cities.

We appreciate the opportunity to have met with you to discuss how we can best service the City.

The term of this contract shall be from July 28, 2025 through December 31, 2026.

An Abdo FS representative will primarily provide services remotely, but will be available to visit the City offices for two days of
on-site interviews with staff.

The investment required for our services is indicated on the value page, and this quote remains valid for thirty (30) days.
Please note that Abdo FS is independent of the City as defined by auditing standards generally accepted in the United States of
America.

Abdo FS acknowledges the City has retained an independent registered municipal advisor (IRMA) to assist and advise the City
in evaluating information relating to the issuance of municipal securities and/or municipal financial products. Abdo FS
acknowledges the City will rely on advice from their IRMA. Abdo FS will have no recourse against the City or its IRMA,
regarding action or inaction relating to evaluating, commenting on, or responding to financial projects or information received
under this Agreement. Abdo FS acknowledges it is not the registered independent municipal advisor retained by the Municipal
Entity Client.

Abdo FS would like to thank the City for the opportunity to propose on these services. We look forward to exceeding your
expectations and continuing our long-term, mutually beneficial relationship.

Sincerely,

Abdo Financial Solutions

Jodi Bursheim

Partner | Abdo
1
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The current state
WHAT WE HEARD

We understand the challenges you face as an organization with ever-changing regulations, financial standards,
staffing changes, and council vision. Our discussions have highlighted several specific areas of concern, which
include:

• Finance Department Efficiency: There is a pressing need to address the inefficiencies within your finance
department, which currently suffers from knowledge gaps in many of your current processes. This is critical to
ensuring seamless operations, especially in the areas of cash and investment reconciliations.

• Accurate Financial Statements: You have highlighted the critical importance of maintaining smooth
operational workflows to ensure the timely and accurate preparation of financial statements for submission to
the Council. This process is vital not only for regulatory compliance but also for providing the Council with
reliable financial insights necessary for strategic decision-making.

• Finance Staffing Structure Evaluation: It is essential to assess the current staffing framework to identify areas
for improvement. We propose conducting a detailed assessment to offer recommendations based on a
comprehensive understanding of the anticipated workflow environment. This approach will ensure that any
future hires align with your organizational goals and it will empower you to make informed decisions regarding
any necessary changes.

• Support for the Finance Director and Finance team: We aim to offer dedicated support to your Finance
Director, particularly in bridging the knowledge gap that arises when transitioning from another state. Our goal
is to equip the role with tools and insights needed to succeed in their role, thereby enhancing the overall
performance of the finance department.

CONSIDERATIONS AS YOU MOVE FORWARD

Given these challenges you’re facing, we know that it can become overwhelming to grasp all the factors at play. Our
team wants to ensure you have a pulse on all of these factors as you begin your search for solutions. Have you
considered the following:

• Consideration 1: Having step by step documentation to allow for effective training going forward and minimize
future risk.

• Consideration 2: Having on-going support for ever-changing finance compliance standards.
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The path forward
WHAT'S YOUR VISION?

Let's build it together. With knowledge and care, Abdo lights your path forward—illuminating opportunity and fueling
your confidence to navigate the future. What do you envision for your future? We believe it could look something like
this:

• A thorough understanding of your operations through process assessment, analysis, and recommendations.

• Implementation of a comprehensive long-term strategic plan to guide your organization for years to come.

• Strategic direction driven by creative solutions and effective technologies.

EXPERTISE FOR YOUR CHALLENGES

In the government space, your organization faces unique
challenges that require a specific understanding of

government regulations and operations. Our team not
only has experience working with governmental entities,
but many came directly from city administration and
finance offices, giving them a unique understanding of
the challenges you face.

Meet
Jodi
Jodi Bursheim

Partner

Jodi has over 25 years of experience working in
governmental accounting for Minnesota municipalities
and 10+ years in non-profit and corporate accounting.

The Abdo Difference
At Abdo, we believe in the importance of relationships.
This core value is the foundation of our approach to
delivering the best experience and outcomes for our
clients. It’s inherent in our people and the way we work.

We know that for our clients to be successful, it takes
more than having experience and credentials – we take
the time to listen to their unique motivations, goals, and
challenges. We truly care about their journey and where
their path leads.

LEARN MORE ON OUR WEBSITE
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At Abdo, we believe that trust is a vital component in the success of our partnership. That trust requires an
understanding of your needs and confidence in the expertise of your engagement team. That’s why we’ve curated a
team with relevant experience and first-hand knowledge of the challenges you face. Many of our advisors have worked
in government finance offices for decades, cultivating the same experiences you currently face. This depth of
understanding can lead to a comprehensive view of your challenges, potential cost reductions, and a quicker road to
results.

KEY CONTACTS

Key team members are briefly profiled below, with additional staff providing support as needed throughout
theengagement.

Your Team

4

Manager
kelli.truver@abdofs.com
P 952.395.9534

KELLI TRUVER, PHD

KARRI THORSTEN

Karri has 25+ years of finance experience with governments and nonprofit organizations. She also has
additional experience monitoring budgets, revenues and expenditure trends. Karri has extensive
experience working at various levels of government including auditor for the State Auditor's office,
County Auditor-Treasurer, School Finance Director, and accountant for a local city and non-profit.

Manager
karri.thorsten@abdofs.com
P 952.939.3214

Kelli has extensive experience in managing nonprofits and small communities. She has a variety of skills
including, but not limited to: strategic planning, project management, risk management, budgeting and
finance, data analysis, policy analysis, and tourism development.
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OUR QUALIFICATIONS

• GFOA and MnGFOA Association members

• Government operations training

• Consulting services for over 100 cities

• We’ve assisted many municipalities in preparing for the GFOA’s Certificate of Achievement for Excellence awards in
financial reporting

You can have confidence in our years of experience performing consulting services, the quality of the accounting
services we offer and our understanding of the unique challenges our clients face in the government space. Since 1963,
we’ve served cities just like yours. With an unwavering commitment to streamlining processes, training staff, and finding
technology-based solutions, we proudly offer excellence in governmental consulting and auditing. Out of our 250-strong,
talented staff, over 60 team members are 100% focused on government clients, which include over 100 cities and other
governmental entities. By serving cities across Minnesota, we have become experts in the nuances of how to best
support your city. Our expertise affords you a consulting experience that is painless. We do this by communicating up
front, coming fully prepared, and being available throughout the year to support you.

PROCESS

Our methods are centered around incorporating technology to deliver unparalleled solutions for government
organizations. In addition to our consulting experience, our firm expertly performs outsourcing for governments giving
us a wealth of experience in a consulting role. We don’t believe in a one-size-fits-all mentality. So together, we’ll focus on
the needs that are relevant to your city and provide the right services to meet them with a customized methodology
based on your needs. We’re focused on developing creative, customized solutions to help your city mitigate costs and
boost efficiency.

FOCUS

Through continuous training and growth opportunities, we’ve established an environment with a focus on serving
government entities. We spend more than 100 hours training and onboarding to ensure success for our clients. We truly
hope that you partner with us to light the path forward for your organization.

Government Experience
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Government Experience Continued

OUR FINANCIAL MANAGEMENT AND CONSULTING SERVICES INCLUDE:

• Budget process development

• Capital improvement planning

• Cash flow analysis

• Cost containment processes

• Debt management plans

• ERP system consulting

• Federal and State relations/grant consulting

• Finance Director services

• Financial management plans

• Financial reporting and analysis

• Fleet: Operations and replacement rate analysis

• Interim accounting and financial services

• Internal control evaluation

• Long-term strategic planning

• Payroll processing

• Policy development

• Process flows and efficiencies

• Project management

• Quarterly and monthly reporting to management

• Reconciliations

• Software implementation

• Training

• Utility/fee analysis

• Year-end audit preparation and financial
statement preparation
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Process Evaluations
The Abdo FS team expertly manages financial process evaluations — empowering you to improve the methods and
vehicles used to communicate fiscal data. We’ll perform a comprehensive evaluation of your processes to
understand the way in which stakeholders deliver and receive financial information. Ultimately our recommended
changes to your methods in relaying, receiving, and reporting information can promote transparency and reporting
efficiencies, and keep stakeholders in alignment with your financial status.

OUR PEOPLE

In Financial Solutions, we’re proud to have over 50 years of experience in government operations and government
auditing.

This experience affords us a rich understanding of government-supporting software. Our staff members are experts
in the top five software platforms that are currently being used in government organizations to effectively support
your technology needs. Our team will make experience-based recommendations around your current systems and
processes as well as how they may interface with other software to create efficiencies.

Our staff’s experience in government, operations, auditing, and financial management gives us a distinctive
perspective to stand apart from other available options. We can bring you value in an environment where you’re
being asked to do more with less and look forward to supporting you.

Notable Memberships: Government Finance Officers of United States and Canada, Minnesota Society of CPAs,
American Institute of Certified Public Accountants AICPA, and Minnesota Government Finance Officers Association.

OUR PROCESS

Time and time again, we’ve successfully supported organizations following a this three-phase process. Each step
will be tailored to best support your organization and give you the right recommendations.
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8

Time and time again, we’ve successfully supported organizations following the below five-step approach. Each step will be
tailored to best support your organization and provide you the greatest value and highest impact.

• Project Planning: Initial meeting with your team to review organizational information and key departments/segments
as well as discuss project expectations, scope, process, key project resources, timeline and deliverables.

• Initial Data Gathering: We will send a questionnaire to you in advance for review and completion as well as request
additional information. We will ask for completed information to be returned to us in advance of onsite interviews.

• In-person and remote Interviews: We will conduct interviews as well as observation of key areas of the City’s
financial management office functions, processes, procedures and documentation for each of the areas included
within scope. In addition to being process focused, these interviews will also provide inquiry around software
systems being utilized.

• Analysis & Documentation: We will utilize information gathered in the initial questionnaire and onsite interviews to
document and analyze each process area. This step often includes development of additional questions being
presented to the organization to ensure all information is accurate and complete.

• Deliverable & Presentation: Our documentation includes both narrative and process flows of each of the key areas as
well as recommendations to enhance process efficiency and effectiveness. We will provide the analysis and
recommendations to you in advance, then will be available for questions and to present the recommendations upon
your request.

PROJECT SCOPE

EVALUATION PROCESS

Our process evaluation work will focus primarily on the following areas/workstreams:

• Accounts receivable

• Cash receipting

• Purchasing

• Accounts payable

• Bank reconciliations

• Capital assets

• Financial reporting and approvals

• Internal Controls

Process Evaluations Continued

SEE A SAMPLE REPORT

City Process Evaluation Report

OUTCOMES & CONCLUSION

In Phase 3, we will make efficiency and productivity improvement recommendations. There are several best
practices and standardization areas, which are listed in the Project Scope above.
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Scope of Services
SCOPE TASKS

Process Evaluation * Interviews will be on-site over two days. While on-site,

Abdo will conduct as many interviews as possible

recognizing there may be scheduling conflicts for staff.

For those we are not able to connect with, we will

schedule virtual interviews.

Abdo Responsibilities: City Responsibilities:

Accounts Payable Interview staff, evaluate invoice
processing systems to identify
bottlenecks and issues with compliance
measures.

Share policies and any existing documentation, assist in
facilitating interviews.

Accounts Receivable & Utility Billing Analyze billing and collection processes
to identify improvements.

Provide system access, data, and staff contacts for
anyone involved in invoicing.

Cash Management/Cashiering Assess cash handling procedures for
compliance, risk management and
process optimization.

Supply details on cash handling procedures, and identify
staff for interviews.

Bank Reconciliations Validate accuracy and propose strategies
to resolve discrepancies and enhance
efficiencies.

Coordinate access to personnel involved with bank
reconciliations. Provide access to view only rights to
banking portals.

Capital Assets & Inventory Evaluate for inefficiencies and assess if
best practices are followed.

Share assets management documentation, inventory
records, and assist with coordinating interviews with
relevant staff.

Project & Grant accounting Assess timeliness and compliance with
relevant regulations and guidelines.
Evaluate tracking mechanisms for
possible improvements.

Share tracking documentation and provide access to key
staff involved for interviews.

Financial reporting & Internal Controls Propose strategies for improved
financial analysis and reporting.
Evaluate internal control measures to
identify risks.

Provide access to financial reporting tools, any internal
control documentation and/or council policies.

Evaluate and draft report of recommendations Compile findings into a draft report with
actionable recommendations.

Review and provide feedback on draft reports, supplying
additional data as needed for finalization.

Structure Evaluation & Recommendation Develop structure to support workflow,

evaluate current staffing structure, and

provide recommendation.

Review recommendations and provide feedback to
ensure alignment with organizational goals.

Support Conduct monthly support calls to provide
ongoing guidance, address any emerging
concerns, and keep the city informed
about relevant finance regulatory
updates. Discuss any new challenges.

Actively participate in the calls, clearly articulate any
issues, provide timely response to any scheduling
conflicts.

Training and Documentation *Training will be conducted virtually to allow for recording
and sharing of screens.

Assess training requirements Evaluate needs and tailor training content
to address those requirements.

Assist in determining staffing training needs.

Develop training documentations and sessions Create training materials, schedule
training sessions, Record sessions where
applicable.

Provide capacity in staff schedule to attend training
sessions.
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Value
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SERVICES FEES 2025 2026

Phase 1: Process evaluation components

• Staff interviews on each functional area and follow up as needed to complete

assessment

• Evaluation and assessment process

• Provide report with outcomes, conclusions, and recommendations

$35,000 (one-time) $20,000 $15,000

Phase 2: Structure Evaluation

• Develop structure to support workflow

• Evaluate current staffing structure and position capabilities

• Provide recommendation

$5,000 (one-time) $5,000 $ -

Phase 3: Support (Choose 1 option)

• Monthly support call

• The proposed support package offers year-round expert guidance to ensure

your team has the resources it needs. With monthly support calls, we address

urgent issues, brainstorm solutions, and enhance operational efficiency. Our

tailored consultations focus on providing advice specific to your city’s needs.

Additionally, an annual review session is included to evaluate current

processes, pinpoint areas for improvement, and align support efforts with

your goals. This package is perfect for cities navigating fluctuating support

needs and ever-changing governmental standards, providing peace of mind

and flexibility to swiftly adapt to new challenges.

$7,000 per year $ - $7,000

Phase 4: Training & Documentation

• Meet with each member of finance and train on recommend processes

(remote & recorded for ease of reference)

• Draft and provide documentation on processes tailored to each functional

area including checklists - minimizes risk during turnover.

$31,000 (one-time) $15,000 $10,000

TOTAL $40,000 $38,000

Payment will be made within 10 days of the start of the phases as noted above in 2025. The remainder will be paid by
January 15th in 2026 as noted above.

In an effort to reduce environmental impact, you will receive printable, downloadable PDFs of any reports. To receive one (1) paper report, the fee will

be $150 for a set up fee, with additional paper copies charged at a rate of $50 per report.

This quote is valid for thirty (30) days.
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Value-Added Services
HR & PAYROLL SERVICES

We help employers better support their most valuable resource...their people. Having
clear and consistent HR practices that best suit the individuality of your city is key,
even more so in today’s tight employment environment. And because the right policies
are just as important, we lend our HR expertise to help you strategically plan for your
future.

We help cities with:

• Employee management and development

• Regulatory compliance

• Benefits analysis and administration, including the Affordable Care Act (ACA)
and workers’ compensation

• HR/Payroll software implementation and management

• Advisory services such as specialized labor cost analysis, compensation
studies, and HR process development and implementation

STRATEGIC PLANNING

We provide strategic planning in numerous areas to maximize and protect your city’s
value. Areas include cash flow modeling and analysis, growth and profitability
strategies, key employee incentives, management consulting as well as succession
and exit planning strategies. Our accounting staff has the experience and diverse
skills to help identify areas of interest and strategies to achieve desired goals. We
strive to build a reliable and confidential relationship, and desire to become a trusted
advisor that is accessible throughout the year with any planning needs that may arise.

11
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Why Partner
with Abdo

“Listening to our clients’ needs, understanding their challenges, and
adjusting how we work together is key to our partnership with the
people we serve.”

-- Steve McDonald, CPA | Managing Partner

LIGHTING THE PATH FORWARD

In a world of ever-changing complexity, people need caring, empathetic and
highly skilled professionals they can depend on to provide the right advice and
solutions for them. Our clients seek growth and success, but also want security
and confidence. For over 60 years, Abdo has provided insights for our clients to
help them achieve their goals.

That same innovative spirit is also what has earned us the title of being one of
the top accounting firms in the Midwest. Abdo is a better firm today because of
the efforts we made to support a culture driven by our core values of growth,
relationships, and teamwork.

With this foundation in place, we have successfully helped our clients identify
and break through their own growth barriers. Every challenge they face is an
opportunity for us to listen, understand and empower them with solutions and a
plan to achieve their goals. It’s fulfilling to serve as the catalyst that helps them
overcome obstacles that block their progress.

When it comes to our working relationships, we are partners. We’re confidants.
We’re the catalyst that sparks true business growth, providing guidance through
every challenge and opportunity along the way.

ABOUT ABDO

Abdo is a full-service accounting and consulting firm that delivers customized
strategies and innovative solutions to help businesses, governments and
nonprofits succeed. With more than 200 professionals and over six decades of
experience, Abdo is ranked as one of the top accounting firms in the Midwest. It
is a licensed CPA firm with offices located in Minneapolis and Mankato,
Minnesota, and Scottsdale, AZ. Abdo’s commitment to its clients is to gain in-
depth knowledge of their unique challenges, opportunities, and needs. Through
this consultative approach, Abdo partners with organization leaders to light the
path forward to confidently reach their goals.

14
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Agreement for
Financial Services
THIS AGREEMENT, is made and entered into on July 11, 2025 by and between the City of Owatonna, Minnesota
(hereinafter referred to as the (“Client”), and Abdo Financial Solutions (hereinafter referred to as the “Contractor”).

Articles of Agreement & Recitals

WHEREAS, the Client is authorized and empowered to secure from time to time certain professional services
through contracts with qualified consultants; and

WHEREAS, the Contractor understands and agrees that:

1. The Contractor will act as an Independent Contractor in the performance of all duties under this Agreement.
Accordingly, the Contractor shall be responsible for payment of all taxes, including federal, state and local
taxes and professional/business license fees arising out of the Contractor’s activities;

2. The Contractor shall have no authority to bind the Client for the performance of any services or to obligate
the Client. The Contractor is not an agent, servant, or employee of the Client and shall not make any such
representations or hold himself/herself out as such;

3. The Contractor shall be the exclusive outsourced accounting service provider for the Client during the term
of this Agreement;

4. The Contractor shall perform all professional services in a competent and professional manner, acting in the
best interests of the Client at all times.

5. The Contractor shall not accrue any continuing contract rights for the services performed under this
Agreement.

NOW THEREFORE, in consideration of the mutual covenants and promises contained herein, it is agreed as follows:

ARTICLE I

INCORPORATION OF RECITALS

The recitals and agreement set forth above are hereby incorporated into this Agreement.

ARTICLE II

LIABILITY INSURANCE

Section 1 Liability Insurance: The Contractor shall obtain professional liability insurance, at their expense with
liability insurance coverage minimums in the amount of $2,000,000, which Contractor must secure and maintain
during the term of this Agreement. Contractor will provide Client with proof of liability insurance coverage under this
Agreement in writing upon request by the Client.

16
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ARTICLE III

DURATION OF THE AGREEMENT

Section 1 Duration: This Agreement shall commence upon date of execution by all parties and will remain in effect
until December 31, 2026 unless earlier terminated as provided in Sections 2 and 3.

Section 2 Client's Termination Rights: The Client may terminate this Agreement upon sixty (60) days written notice in
the event the Client determines in its sole discretion that it is not in the Client's best interest to continue using
Contractor’s services. The Client may terminate on ten (10) days written notice if the Contractor fails to perform its
obligations under this Agreement.

Section 3 Contractor’s Termination Rights: Contractor may terminate this Agreement upon thirty (30) days written
notice to Client in the event Client does not pay Contractor compensation as required under Article 5, Section 9 within
fifteen (15) days after invoice is received by Client. In the event of non-payment within thirty (30) days, Contractor shall
give the Client an opportunity to cure the default by giving a notice of such non-payment and an additional five (5)
days after the Client's receipt of the notice to remit such payment, prior to giving a notice of termination. Contractor
can also terminate the Agreement with one hundred twenty (120) days written notice if the Contractor believes it is in
its best interests to terminate the Agreement.

ARTICLE IV

GENERAL

Section 1 Authorized Client Agent: The Client's authorized agent for the purpose of administration of this Agreement
is the Assistant City Administrator. Said agent shall have final authority for approval and acceptance of the
Contractor’s services performed under this Agreement and shall further have responsibility for administration of the
terms and conditions of this Agreement. All notices under this Agreement shall be sent to the person and address
indicated below on the signature lines.

Section 2 Amendments: No amendments or variations of the terms and conditions of this Agreement shall be valid
unless in writing and signed by the parties.

Section 3 Assignability: The Contractor’s rights and obligations under this Agreement are not assignable or
transferable.

Section 4 Data: Any data or materials, including, but not limited to, reports, studies, photographs, negatives, or any and
all other documents prepared by the Contractor or its outside consultants in the performance of the Contractor's
obligations under this Agreement shall be the exclusive property of the Client, and any such data and materials shall
be remitted to the Client by the Contractor upon completion, expiration, or termination of this Agreement. Further, any
such data and materials shall be treated and maintained by the Contractor and its outside consultants in accordance
with applicable federal, state and local laws. Further, Contractor will have access to data collected or maintained by
the Client to the extent necessary to perform Contractor's obligations under this Agreement. Contractor agrees to
maintain all data obtained from the Client in the same manner as the Client is required under the Minnesota
Government Data Practices Act, Minnesota Statutes Chapter 13 or other applicable law (hereinafter referred to as the
"Act"). Contractor will not release or disclose the contents of data classified as not public to any person except at the
written direction of the Client. Upon receipt of a request to obtain and/or review data as defined in the Act, Contractor
will immediately notify the Client. The Client shall provide written direction to Contractor regarding the request within a
reasonable time, not to exceed fifteen (15) days. The Client agrees to indemnify, hold harmless and defend Contractor
for any liability, expense, cost, damages, claim, and action, including attorneys' fees, arising out of or related to
Contractor's complying with the Client's direction. Subject to the aforementioned, Contractor agrees to defend and
indemnify the Client from any claim, liability, damage or loss asserted against the Client as a result of Contractor's
failure to comply with the requirements of the Act. Upon termination and/or completion of this Agreement, Contractor
agrees to return all data to the Client, as requested by the Client.

17
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ARTICLE IV - CONTINUED

GENERAL (CONTINUED)

Section 5 Entire Agreement: This Agreement is the entire agreement between the Client and the Contractor, and it
supersedes all prior written or oral agreements. There are no other covenants, promises, undertakings, or
understandings outside of this Agreement other than those specifically set forth. Any term, condition, prior course of
dealing, course of performance, usage of trade, understanding, or agreement purporting to modify, vary, supplement, or
explain any provision of this Agreement is null and void and of no effect unless in writing and signed by representatives
of both parties authorized to amend this Agreement.

Section 6 Severability: All terms and covenants contained in this Agreement are severable. In the event any provision
of this Agreement shall be held invalid by any court of competent jurisdiction, this Agreement shall be interpreted as if
such invalid terms or covenants were not contained herein, and such holding shall not invalidate or render
unenforceable any other provision hereof.

Section 7 Contractor Fiscal Decision Waiver: Contractor is responsible for providing the Client with timely and accurate
financial recommendations and information that allows the Council the ability to make final financial decisions.
Contractor will provide final financial recommendations but is not responsible for the final decisions made regarding
financial matters.

Section 8 Compensation: The parties agree that the Contractor shall be paid compensation for the services provided
hereunder, payable for work performed in accordance with this Agreement, based on the fees indicated on the Value
page of this proposal. Additional fees will not be incurred without prior approval of the Client.

Initial invoice for anticipated first month fees will be sent within 10 days of the execution of this agreement. Monthly
installment fees will be invoiced throughout the remainder of this Agreement. If the Agreement is for an hourly fee
basis, invoices will be sent monthly.

Section 9 Additional Services: Should the Client request additional services in addition to the Contracted Services, the
Contractor will provide the Client with proposed fees for the services to be provided. The Client shall provide a written
or electronic confirmation prior to the proposed services implementation.

Section 10 Outside Contractors: It shall be the responsibility of Contractor to compensate any other outside
consultants retained or hired by Contractor to fulfill their obligations under this Agreement and shall be responsible for
their work and Contractor, by using outside contractors, shall not be relieved of its obligations under this Agreement.

Section 11 Municipal Advisor: Abdo FS acknowledges the Client may/has retained an independent registered
municipal advisor (IRMA) to assist and advise the Client in evaluating information relating to the issuance of municipal
securities and/or municipal financial products. Abdo FS acknowledges the Client will rely on advice from their IRMA.
Abdo FS will have no recourse against the Client or its IRMA, regarding action or inaction relating to evaluating,
commenting on, or responding to financial projects or information received under this Agreement. Abdo FS
acknowledges it is not the registered independent municipal advisor retained by the Municipal Entity Client.

Section 12 Equal Employment Opportunity: Abdo, LLP and its subsidiary companies are committed to providing equal
employment opportunities to all employees and applicants for employment without regard to any legally-recognized
basis “protected class” including but not limited to: veteran status, uniform service member status, race, color, religion,
sex, national origin, age, physical or mental disability, sexual orientation or marital preference, genetic information or
any other protected class under federal, state, or local law.

Agreement for Financial Services Continued
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Agreement for the Provision
of Professional Services
WHEREFORE, this Agreement was entered into on the date set forth below and the undersigned, by execution hereof,
represent that they are authorized to enter into this Agreement on behalf of the respective parties and state that this
Agreement has been read by them and that the undersigned understand and fully agree to each, all and every provision
hereof, and hereby, acknowledge receipt of a copy hereof.

City of Owatonna

540 West Hills Circle

Owatonna, Minnesota, 55060

Abdo Financial Solutions, LLC

5201 Eden Avenue, Suite 250

Edina, Minnesota 55436

Jodi Bursheim

Partner | Abdo

July 11, 2025
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Jeffrey Louks, Facilites Manager 
SUBJECT: Accept Proposal - Tuckpointing Project at City Hall - Innovative Masonry 
 
 
Purpose: 
 
Accept bid 2 from Innovative Masonry for the tuckpointing and brick repair on the City Hall 
building. 
 
  
Background: 
 
GB-13-007 Capital Improvement Project (CIP) is part of a multi-year effort to address needed 
repairs and upkeep on the City Hall building. In 2019, the roofing, gutters, and downspouts 
were replaced; in 2022, the east elevation was tuckpointed; in 2024, the main building's north, 
west, and south elevations were tuckpointed. 
 
The City solicited proposals for tuckpointing and masonry rehabilitation, divided into two 
portions for bidding for the main building. Bid 1 – Restoration of a northerly portion of the 
south and west sides of the building, Bid 2 -Restoration of a southerly portion of the south and 
west sides of the building. Work includes replacing cracked and broken brick, infilling 
mechanical vents, selectively pointing joints, replacing sealant at the perimeter of windows 
and doors, selectively replacing damaged limestone, and selective masonry cleaning. 
 
Adsit consultants and staff met with interested contractors to review the project, familiarize 
themselves with the existing conditions, and verify the quantity of the work.  We had three 
bidders and Innovative Masonry Restoration was the lowest bidder.  
 
  
 Bid 1 Bid 2 Total Unit Pricing 

     

Innovative 
Masonry 
Restoration 

$124,400.00 $70,000.00 $194,400.00 Masonry Pointing $12/LF 

    Individual brick replacement 
$55.00 ea 

Page 177 of 217



    Replacement of limestone for 
dutchman repair 4"- $250.00/sf 

    Horizontal crack repair in 
limestone $190/LF 

     

     

 T n T 
Tuckpointing 

$116,088.00 $96,808.00 $212,896.00 Masonry Pointing $9/LF 

    Individual brick replacement 
$40.00 ea 

    Replacement of limestone for 
dutchman repair 4"- $500.00/sf 

    Horizontal crack repair in 
limestone $150/LF 

     

Building 
Restoration 
Corp 

  $246,827.00 Masonry Pointing $16/LF 

    Individual brick replacement 
$38.00 ea 

    Replacement of limestone for 
dutchman repair 4"- $325.00/sf 

    Horizontal crack repair in 
limestone $215/LF 

 
  
Budget Impact: 
 
The GB-13-007 project is part of the approved 2025 Capital Improvement Projects. The bid of 
$70,000 for bid area 2 is within the budgeted amount. 
 
  
Staff Recommendation: 
 
Staff recommends approval. 
 
  
Attachments: 
1. Tuck Bids 2025 
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INNOVATIVE
AAASONRY
RESTORATION,  LLC

16624  Lakeside  Ave,  Prior  Lake,  MN 55372

612-548-5589  (O)  888-751-5402  (F)

www.imrestoration.com

DATE: July  7, 2025

Proposal

PROJECT:  Owatonna  City  Hall  2025  Pointing  and  Masonry  Rehabilitation

Owatonna,  MN

BID  DATE:  July  7, 2025

Innovative  Masonry  Restoration  is pleased  to submit  the  following  proposal  based

on Adsit  Architecture  & Planning  prepared  bid documents  dated  May  1, 2025  with

(1)  addenda,

 (Restoration  of  a northerly  portion  of  the  south  and  west  sides  of

the  building  as shown  on the  drawings)  $124,400.00
 (Restoration  of  a southerly  portion  of  the  south  and  west  sides  of

the  building  as shown  on the  drawings)  $70,000.00
GrandTotalProiectCost  $194,400.00
*Any  charges  invoiced  to the City  for  travel,  lodging  and subsistence  shall  not  exceed  the current
IRS rates.

lJnii  Pri(@5:
Unit  Cost  I

Unit  Cost  2

Unit  Cost  3

Unit  Cost  4

Masonry  repointing

Individual  brick  replacement  (labor  only)

Replace  limestone  dutchman  (up  to  4"  thick)

Horizontal  crack  repair  in limestone  trim

$12/LF
$40/EA

$250.00/SF
$190.00/LF

If  you  have  any  questions,  please  contact  me  at  our  office  number  above  and  I

also  can  be reached  by email  at chad@imrestoration.com.

We look  forward  to the  opportunity  of  working  with  you  on this  project!

Best  Regards,

Innovative  Masonry  Restoration

Chad  Dieken,  Project  Manager

1
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Quote: 25121 /Date:  7/7/2025
Project  Number: B2025-116

TUCKPOINTINa
&ulltlMlaflNlnOs.ue

TNT  Tuckpointing  & Building  Restoration,  LLC

202  lowa  St.

Stockton,  IA

52769,  US

(563)  785-0120

Prepared  By:

Joshua  Smyser

(563)  723-8428

josh@tnttuckpointing.com

Project:  City  of  Owatonna  Masonry  Repair  and  Pointing

Scope  of  Work

The proposal  pricing  below  is based  upon the plans and specifications  for the Owatonna  City Hall  Masonry

Repair  and Pointinq  project,  and  includes  Addendum  #1.

Bid Area #1 - $116,088.00

Bid Area #2 - $ 96,808.00

Unit Cost  #1 - $ 9.00/LF  Tuckpointing

Unit Cost  #2 - $ 40.00/Per  Brick Replacement

Unit Cost  #3 - $ 500.00/SqFt  Limestone  Dutchman  up 4" thick

Unit Cost  #4 - $ 1 50.00/LF  Horizontal  Stone  Crack  Repair

Included  (+)

L  Temporary  power  for  our  equipment  supplied  by TNT

2. Temporary  restroom  facilities  supplied  by TNT

3. Labor,  materials  and  equipment  to complete  the  work  supplied  by TNT

4. Cleanup of debris. Any grass repair needed will include filling in of ruts or depressions  with  topsoil  and  reseeding  by TNT  or its
subcontractors.

Excluded  (-)

1. Water to be provided  by the Owner.

2. Sufficient lay down area next to the work area is to be provided by Others (Owner or GC) including parking  for  trailers and
trucks.
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T.T
Quote: 25121 / Date: 7/7/2025
Project Number: B2025-116

TUCKPOINTlfffl
*auaoisaasmmuc

Excluded  (-)

3. All work  must  be available  to be completed  in one mobilization  unless  separately  stated  in this proposal.  Any  additional

mobilizations  or phasing  will be invoiced  separately.  Mobilization  is to be paid in full, the pay  application  following  our arrival  to
site.

Notes

Summary

Subtotal $212,896.00

$212,896

Accepted  By Date

Page 181 of 217



BUILDING  RESTORATION  CORPORATION

CONSTRUCTI
SUBMITTED  TO  BUYER:

City  of  Owatonna

ATTN:  Jeffrey  Louks

540  West  Hills  Circle

Owatonna,  MN  55060

WORK  SITE  LOCATION:

Owatonna  City  Hall

540  West  Hills  Circle

Owatonna,  MN  55060

ON AGREEMENT
SUBMITTED  BY:

BUILDING  RESTORATION  CORPORATION

1920  0AKCREST  AVE,  SUITE  1

ROSEVILLE,  MN  55113

PHONE:  612-789-2800

FAX:  612-789-2875

Please  see  Attachment  A - Price  Page  dated  July  7th,  2025  for  a list  of proposed  work  scope

items  and  the  associated  costs  for  each  line item.

Attachment  A - Price  Page  shall  be part  of this  agreement.

Thank  you  for  this  opportunity.  We  look  forward  to working  with  you  to preserve  and  maintain

your  building.

Building Restoration  Corporation  ("BRC") proposes  to furnish  and install the itemized  restoration  services  described  above, or in BRC's
proposal  in whole  or in part, if mutually  agreeable.  Contact  us immediately  if you prefer  to delete  any individual  work items contained  in our
proposal  The work  scope  described  above  is to be performed  for the contract  price of:

Two hundred  forty  six thousand  eight hundred  twenty  seven dollars  $246,827.00
Respectfully  submitted,  Building  Restoration  Corporation

BuYER'S  AGREEMENT
The above  work  scope,  costs  and unit prices,  contract  Temis  and Conditions  contained  herein  and on the second  page of this agreement,
are hereby  accepted.  BRC is hereby  authorized  to perform  the work as proposed.  Payments  will be made  promptly.

Company

Dale

Aulhtinzed  Signature

Title

Accepted  by BRC

Date

Construction Agreement Page l of 2

35  of  37
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OwatonnaCityHall  Q,,,
Attachment  A  - Price  Page

e

Date:7/7/2025  4?!.
QTY unit Unit  Price Total

e
po

'Cl

8

-E

(!)

Mobilization,  job  set-up  & insurance  expense

Building  permits  to  be charged  at actual  City  cost,  allowance  only

Payment  & performance  bonds

Project  management  and  administration  expenses

Safety, QA/QC  COntrOIS

Superintendent

Shop  drawings  and  field  measurements

Dumpsters  or hauling  of  debris  - -'

Final  cleanup  and  demobilization

1

1

1

1

1

1

1

1

1

Lump  sum

Lump  sum

Lump  sum

Lump  sum

Lump  sum

Lum  p s um

Lum  p sum

Lump  sum

Lump  sum

S 3,456

1,000

2,500

874

57  4

3,247

1,247

'847

2,247

S 3,456

1,000

2,500

874

574

3,247

1,247

847

2,;!a7

Work  Access  & Equipment: QTY Unit Llnit  Price Total
u

<
_f

3

Job  trailer,  saws,  compressors,  generators  and  misc.  equipment  costs

Overhead  protection  scaffolding

Aerial  lift  rental  ex;iense

6

1

6

Weeks

Lump  sum

weeks

1,900

3,289

3,300

11,400

3,289

19,800

Base  i4id  Area  #1 Work  Scope: QTY Unit Unit  Price Total

I

-2

'3

'4

'5

-6

'7

'8

-9

'10

'11

-12

-13

'14

Provide  25% pointing  of  brick  masonry  of general  wall  areas  outside  of  specific

work  areas  noted  in the  scope  document  and  drawings

Replace  skyward  facing  joints  in stone  water  table  with  sealant.  100%  tuckpoint

horizontal  joints  above  and  below  stone  band.

Caulking

Repointing

Tuckpoint  100%  of  skyward  facing  brick  and'brickin  projecting  bands.  "

Provide  allowance  to  replace  350  bricks  (Owner  to  provide)

Clean  brick  and  stone  as noted  in scope  documents  and  on drawings

Brick  piers  6 locations,  100%  tuckpoint  brick  and  clean  stone  caps.  Photo  13

100%  point  arch  on south  wall.  Photo  1

Replace  100%  of  the  brick  below  the  stone  water  table  at  the  west  elevation

noted  on the  drawings.  Photos  3 and  4

Replace  missing  and  broken  sections  of  limestone  at south  wall.  Photos  1 and  2

Replace  missing  stone  window  sill  at south  wall.  Photo  5

100%  point  below  windows  on south  wall  area  from  sill  to  two  feet  below  sill.

Photo  5

Infill  of mechanical  vents:  remove  abandoned  metal  mechanical  sleeves  and infill

with  one  wythe  of  brick.  Brickinfill  pattern  to match  that  of  the  existing  brick

substrate.  The  pattem  varies  by vent  location.  The  approximate  size  of  the  vent

sleeves  is 6" high  x 16awide.  The  number  of  locations  in this  quadrant.  is two  (2).

Photo  5

Replacement-of  sealant  at window  and  door  frames:  Remove  existing  sealant

and  install  new  sealant.  Color  is to  be selected.

Cleaning  Of maSOnry:  SeleCtiVely  Clean  diSCOIOred  WallS  AREAS With  efflorescence,

water  staining  or biological  growth  as noted  in the  scope  document.

1

1

1'

1

1

1

1

1

1

1

,1

1

1

-i -

1

Lump  sum

Lum  p s um

Lum  p sum

Lump  sum

Lump  sum

Lump  sum

Lump  sum

Lump  sum

Lump  sum

Lump  sum

Lump  sum

Lump  sum

Lum  p s um

Lump  sum

Lump  sum

29,700.00

2,242

14,280

6,300

11,200

2,000

8,640

1,200

14,560

4,378

1,874

12,100

672

6,300

3,500

29,700

2,242

14,280

6,300

11,200

2,000

8,640

1,200

14,560

4,378

1,874

12400

672

6,300

3,500
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Base  !3id  Area  #2  Work  Scope: QTY Unit Unit  Price Total

15

'16

'.17

'18

-19

r

'21

'22

'23

Provide 25% pointing of brick masonry of Beneral  wall areas outside of specific
work  areas  noted  in the  scope  document  and  drawings.

Replace  skyward  facing  joints  in stone  water  table  with  sealant.  100%  point

horizontal  joints  above  and  below  stone  band.

Caulking

Repointing

Point  100%  of skyward  facing  brick  and brick  in projecting  bands.

Clean  stone  cylinder  corners  and  100%  tuck  point  brick  below  to  stone

watertable.  (2) locations.  Photo  12

100%  point  and  clean  brick  below  stone  water  table  on west  elevation.  Photo  6

Repair  cracked  stone  in water  table.  Clean  stone  water  table  from  south  to  north

walls.  Photos

9 and  14

Provide  allowance  to  replace  250  bricks  (Owner  to  provide)

Point  and  repalce  brick  as required  in the  south  chimney  above  the  eaves

Infill  one  mechanical  vent  on the  north  wall

1

1

1

1

1

1

I

1

1

1

1

Lum  p s um

Lump  sum

Lum  p sum

Lum  p sum

Lump  sum

Lump  sum

Lum  p s urn

Lum  p s um

Lump  sum

Lum  p sum

Lum  p sum

15,934

o

2,033

10,500

14,400

1,674

720

215

8,000

8,674

850

15,934

o

2,033

10,500

14,400

1,674

720

215

8,000

8,674

850

Work  Scope  Subtotal: S181,946

General  Conditions  Subtotal: 5is,ggz

Work  Access  &  Equipment  Subtotal: S34,489
Per  Diem: S14,400

:%"#-0"'--+#=#++++%-"+-+'l-##+ll-""-"'l"'-#-l#aa'D (9EM5aaYa2r =:-62:pi§;,Th3: it

Unit  Fricing: QTY Unit Unit  Price

1

'2

'3

-4

Spot  cutting  and  repointing  of  brick  mortar  joints

Removal  and  replacement  of damaged  brick  (Owner  to  provide  brick)

Dutchman  stone  patching  (4"  thick  max)

Horizontal  crack  repairin  limestone  trim

1

1

1

1

Ln ft

Brick

Sq ft

Ln ft

S 16

38

325

215

Notes:

I

'2

-3

'4

Estimated  project  duration  from  date  of mobilization:

Assumes  access  to  Owner  supplied  power  and  water  sources  for  use during  the  work.

Assumes  adequate  staging  area  for  a 53 foot  job  trailer,  equipment  staging,  material  storage  and  crew  parking  in close  proximity  to  the  work.

Travel  a nd lodging  costs  associated  with  this  project  classified  under  per  diem

Exclu=ions:

Roofing work, window and door replacement or repair, interior  workincluding  cleanup and wall repair, hazardous materials testing/abatement,  special
order or custom materials, work around energized electrical wires, cold weather  work, winter  conditions, heat and cover  expenses,  overtime  and

weekend hours, below grade work unless specified, liquidated damages, work behind attached mechanical/electrical/structural  components, landscape
repair, concrete work or sidewalk repair, or any work not specifically listed above. Assumes access  to Owner  supplied power,  water  and  adequate

staging  areai

BUILDING  RESTORATION  CORPORATION

Carl Brandt  - Project  Manager

Phone:  612-638-1812  Email:  Carl@buildingrestoration.com
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TO: Honorable Mayor and City Council Members, City Administrator
FROM: Dave Beaver, Airport Manager
DATE: July 9, 2025
RE: Airport Commercial Use Hangar Space Lease – Accelerated Aviation Instruction, LLC. 

Purpose:
To approve airport Commercial Use Hangar Space Lease Agreement.

Background:
Accelerated Aviation Instruction, LLC, has been operating a commercial flight school at the airport since 
February of 2020.  The company continues to grow and is seeking to provide the additional commercial service of 
aircraft repair and maintenance under the business entity of Fountain Aviation, LLC.  This service is 
complimentary to their existing business model and provides for an additional desired service at the airport.

This agreement allows for the rental of 6,400 SF (east half) of the airport’s main heated hangar facility for an 
initial one-year term that is renewable for up to a five-year total term.  This will allow for additional space for 
aircraft storage of aircraft used for flight instruction and allow additional room to provide space for the required 
service of aircraft repair and maintenance in existing facilities owned by the company.  

Under the agreement, the Lessee is required to provide the commercial service of repair and maintenance of based 
and transient aircraft at the airport and employ one or more certified aircraft mechanics to include a designated 
airworthiness inspector on site during regular business hours. To accomplish this the following additional actions 
are required:

(1) Approve Amendment to Sublease One of Airport Commercial Hangar Lease - Lot #27 which was sublet 
to NavFleet Holdings, LLC on Feb. 2, 2021 requires a brief bridge amendment to allow for public aircraft 
repair and maintenance until the new Lease on this lot becomes effective on Jan. 2, 2026.  

(2) Approve Amendment to Sublease Two of Airport Commercial Hangar Lease – Lot #27 subletting to 
Fountain Aviation, LLC from NavFleet Holdings, LLC.  All three business entities (Accelerated, 
NavFleet Holdings, Fountain) are controlled by the same owners.

The Airport Commission has reviewed and recommends approval.

Budget Impact:
The agreement provides for an escalating per square foot rental rate structure with the initial year’s introductory 
revenue of $6,396.  Thereafter, upon renewal of the additional four-year term the rate is established to increase to 
match the rate for other similarly leased spaces at the airport as follows: 
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Year 1:     $   6,396
Year 2:     $ 12,792
Year 3:     $ 19,200 
Year 4:     $ 25,596
Year 5:     $ 31,992

Recommendation:
Staff recommend approval of the Lease Agreement and Amendments to Sublease subject to City 
Attorney approval and Change of Occupancy code review approval.
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AMENDMENT ONE TO SUBLEASE OF AIRPORT 

COMMERCIAL USE HANGAR LEASE 

 

 

THIS AMENDMENT ONE to Sublease of Airport Commercial Hangar Lease by,  

between, and among, John Klatt Airshows, Inc., Lessee, and NavFleet Holdings, LLC, 

Sublessee and City of Owatonna, City. 

 

RECITALS 

 

1. On August 20, 2008, City and Lessee entered into a Hangar Lease for 30 years, 

expiring on August 14, 2038 to Lot 27, Airport Subdivision No. 1, as depicted in 

Exhibit A. 

 

2. On February 2, 2021, Lessee entered into a Sublease with Sublessee for a term of 

5 years expiring January 2, 2026. 

 

3. Sublessee desires that Section 6.b “Use of Premises” be amended to include 

“Commercial Service of Repair and Maintenance of Based and Transient 

Aircraft”. 

 

4. Both Sublessor and the City consent to the amendment. 

 

COVENANTS 

 

NOW, THEREFORE, Sublessor, Sublessee and City agree that Section 6, subparagraph 

b, is hereby amended to include: 

 

Commercial Service of repair and maintenance of based and transient aircraft. 

 

Sublessee shall provide commercial service of repair and maintenance of based and 

transient aircraft.  The Sublessee agrees to maintain and operate an aircraft repair shop 

employing one or more A&P mechanic(s) and a designated airworthiness inspector.  

Repair and service times shall generally be from 8:00AM to 5:00PM Monday through 

Friday and on an as-requested basis.   

 

The following aircraft repair and maintenance activities within any hangar premises on 

the airport used by the Sublessee for providing aircraft repair and maintenance are 

prohibited unless expressed written permission is granted from the City: 

• Doping 

• Hot work including welding and torching 
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• Fuel transfers 

• No fuel tank maintenance or repair unless aircraft are defueled 

• Aircraft painting and spray finishing 

• Total fuel capacity of all aircraft within the hangar will remain below 

1,600 gallons 

 

No explosives or combustible materials will be permitted within or about the Premises 

except for the fuel in aircraft tanks or small containers of lubricants, cleaning material 

and other aviation-related material stored in approved containers.  Utilization of a remote 

system for any liquid capture, collection and separation must be used.  Lessee shall abide 

by all State, Federal and local laws regulating the storage and transportation of flammable 

liquids, gases and liquids stored in cylinders, and protection of the environment. 

 

The Sublessee shall provide a Certificate of Insurance evidencing Hangar Keepers 

coverage in the amount not less than the greater of $150,000.00 per aircraft and 

$300,000.00 per occurrence, or the full current market value of all non-owned aircraft in 

the Sublessee’s care, custody, or control.  This coverage shall be maintained at any 

location on the Owatonna Degner Regional Airport where the Sublessee performs aircraft 

repair, maintenance, or any other services involving non-owned aircraft.  

 

 

IN WITNESS WHEREOF, each party has signed this Amendment on the date beneath its 

signature. 

 

This Amendment shall be effective on the date of the last party to sign the same. 

 

 

 

[remainder of this page intentionally left blank] 
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CITY OF OWATONNA, MINNESOTA, 

A MUNICIPAL CORPORATION, LESSOR 

 

 

By:          

 Matt Jessop, Mayor     Date 

 

By:          

 Kris M. Busse, City Administrator   Date 

 

 

ACKNOWLEDGMENT 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF STEELE ) 

 

The foregoing instrument was acknowledged before me this    day of _________, 

2025, by Matt Jessop and Kris M. Busse, the Mayor and City Administrator of the City of 

Owatonna, Minnesota, a municipal corporation under the laws of the State of Minnesota, 

on behalf of the corporation. 

 

              

      Notary Public 

 

 

 

 

 

 

[remainder of this page intentionally left blank] 
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NAVFLEET HOLDINGS, LLC, 

SUBLESSEE 

 

 

By:          

 Clayton Petersen, its Manager/Member  Date 

 

 

 

ACKNOWLEDGMENT 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF STEELE ) 

 

The foregoing instrument was acknowledged before me this    day of _________, 

2025, by Clayton Petersen, a Member/Manager of NavFleet Holdings, LLC a Limited 

Liability Company under the laws of the State of Minnesota, on behalf of the company. 

 

              

      Notary Public 

 

 

      

 

 

 

[remainder of this page intentionally left blank] 
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JOHN KLATT AIRSHOWS, INC., LESSEE 

AND SUBLESSOR 

 

 

By:          

 John R. Klatt, its President    Date 

 

 

STATE OF MINNESOTA ) 

    ) ss. 

COUNTY OF STEELE ) 

 

The foregoing instrument was acknowledged before me this    day of _________, 

2025, by John R. Klatt, the President of Klatt Airshows, Inc., a Minnesota corporation 

under the laws of the State of Minnesota, on behalf of the corporation. 

 

              

      Notary Public 

 
 

THIS INSTRUMENT WAS DRAFTED BY: 

Mark M. Walbran (#113712) 

P.O. Box 273 

Owatonna, MN  55060 

Phone:  (507) 451-1173 
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AMENDMENT TWO TO SUBLEASE OF 

AIRPORT COMMERCIAL HANGAR 

LEASE 

THIS AMENDMENT TWO to Sublease of Airport Commercial Hangar Lease is entered into by, 

between, and among John Klatt Airshows, Inc., Lessee, NavFleet Holdings, LLC, Sublessor, 

Fountain Aviation, LLC, Sublessee, and the City of Owatonna, City, for the hangar located at 

3425 West Frontage Road, Owatonna, MN 55060. 

RECITALS 

1. On August 20, 2008, City and Lessee entered into a Hangar Lease for 30 years, expiring 

on August 14, 2038, for Lot 27, Airport Subdivision No. 1, as depicted in Exhibit A. 

2. On February 2, 2021, Lessee entered into a Sublease with NavFleet Holdings, LLC for a 

term of 5 years, expiring January 2, 2026. 

3. On July 1, 2025, the parties amended the Sublease to include commercial service of 

repair and maintenance of based and transient aircraft, as outlined in Amendment One. 

4. NavFleet Holdings, LLC, the current Sublessor and owner of the hangar, desires to 

sublease the hangar to Fountain Aviation, LLC, as the new Sublessee, under the same 

terms and conditions as the existing Sublease, including Amendment One. 

5. Fountain Aviation, LLC agrees to comply with all requirements set forth by the City of 

Owatonna, as outlined in the original Sublease and Amendment One. 

6. Lessee and the City consent to this amendment and the substitution of Fountain Aviation, 

LLC as the new Sublessee. 

COVENANTS 

NOW, THEREFORE, Lessee, Sublessor, Sublessee, and City agree as follows: 

1. Substitution of Sublessee: NavFleet Holdings, LLC, as Sublessor, hereby subleases the 

hangar located at 3425 West Frontage Road, Owatonna, MN 55060, to Fountain 

Aviation, LLC, as Sublessee, effective on the date of the last party to sign this 

Amendment. Fountain Aviation, LLC assumes all rights, obligations, and responsibilities 

of the Sublessee under the Sublease dated February 2, 2021, and Amendment One. 

2. Continued Compliance with Amendment One: Fountain Aviation, LLC agrees to 

abide by the terms of Amendment One, including but not limited to: 

o Providing commercial service of repair and maintenance of based and transient 

aircraft. 

o Maintaining and operating an aircraft repair shop employing one or more A&P 

mechanic(s) and a designated airworthiness inspector, with repair and service 

times generally from 8:00 AM to 5:00 PM, Monday through Friday, and on an as-

requested basis. 
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o Prohibiting the following activities within the hangar without express written 

permission from the City: 

▪ Doping 

▪ Hot work, including welding and torching 

▪ Fuel transfers 

▪ Fuel tank maintenance or repair unless aircraft are defueled 

▪ Aircraft painting and spray finishing 

▪ Total fuel capacity of all aircraft within the hangar exceeding 1,600 

gallons 

o Ensuring no explosives or combustible materials are permitted within or about the 

Premises, except for fuel in aircraft tanks or small containers of lubricants, 

cleaning material, and other aviation-related material stored in approved 

containers. 

o Utilizing a remote system for any liquid capture, collection, and separation. 

o Abiding by all State, Federal, and local laws regulating the storage and 

transportation of flammable liquids, gases, and liquids stored in cylinders, and 

protection of the environment. 

o Providing a Certificate of Insurance evidencing Hangar Keepers coverage in an 

amount not less than the greater of $150,000.00 per aircraft and $300,000.00 per 

occurrence, or the full current market value of all non-owned aircraft in the 

Sublessee’s care, custody, or control. This coverage shall be maintained at any 

location on the Owatonna Degner Regional Airport where the Sublessee performs 

aircraft repair, maintenance, or any other services involving non-owned aircraft. 

3. Term: The Sublease term shall remain as set forth in the original Sublease, expiring on 

January 2, 2026, unless otherwise extended or terminated by mutual agreement of the 

parties and with the City’s consent. 

4. City Consent: The City of Owatonna consents to the substitution of Fountain Aviation, 

LLC as the Sublessee, provided all terms and conditions of the original Hangar Lease, 

Sublease, and Amendment One are met. 

5. No Other Changes: Except as modified herein, all other terms and conditions of the 

original Sublease and Amendment One remain in full force and effect. 

IN WITNESS WHEREOF, each party has signed this Amendment on the date beneath its 

signature. 

This Amendment shall be effective on the date of the last party to sign the same. 

CITY OF OWATONNA, MINNESOTA, A MUNICIPAL CORPORATION, LESSOR 

By: 

Matt Jessop, Mayor 

Date: _______________, 202 
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By: 

Kris M. Busse, City Administrator 

Date: _______________, 2025 

ACKNOWLEDGMENT 

STATE OF MINNESOTA) 

) ss. 

COUNTY OF STEELE) 

The foregoing instrument was acknowledged before me this ___ day of _________, 2025, by 

Matt Jessop and Kris M. Busse, the Mayor and City Administrator of the City of Owatonna, 

Minnesota, a municipal corporation under the laws of the State of Minnesota, on behalf of the 

corporation. 

 

Notary Public 

 

 

NAVFLEET HOLDINGS, LLC, SUBLESSOR 

By: 

Clayton Petersen, its Manager/Member 

Date: _______________, 2025 

ACKNOWLEDGMENT 

STATE OF MINNESOTA) 

) ss. 

COUNTY OF STEELE) 

The foregoing instrument was acknowledged before me this ___ day of _________, 2025, by 

Clayton Petersen, a Member/Manager of NavFleet Holdings, LLC, a Limited Liability Company 

under the laws of the State of Minnesota, on behalf of the company. 

 

Notary Public 
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FOUNTAIN AVIATION, LLC, SUBLESSEE 

By: 

Clayton Petersen, its Manager/Member 

Date: _________________, 2025 

ACKNOWLEDGMENT 

STATE OF MINNESOTA) 

) ss. 

COUNTY OF STEELE) 

The foregoing instrument was acknowledged before me this ___ day of _________, 2025, by 

[Name], the [Title] of Fountain Aviation, LLC, a Limited Liability Company under the laws of 

the State of Minnesota, on behalf of the company. 

 

Notary Public 

 

 

JOHN KLATT AIRSHOWS, INC., LESSEE AND SUBLESSOR 

By: 

John R. Klatt, its President 

Date: __________________, 2025 

ACKNOWLEDGMENT 

STATE OF MINNESOTA) 

) ss. 

COUNTY OF STEELE) 

The foregoing instrument was acknowledged before me this ___ day of _________, 2025, by 

John R. Klatt, the President of John Klatt Airshows, Inc., a Minnesota corporation under the laws 

of the State of Minnesota, on behalf of the corporation. 

 

Notary Public 
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Sean Murphy, Public Works Director  
SUBJECT: Accept Proposals and Award Contract - Wastewater Treatment Facility - Lift 

Station Panel Installation - Advanced Engineering & Environmental Services, 
Inc.  

 
 
Purpose: 
Requesting City Council approval of the Wastewater Treatment Facility Lift Station Panel 
Installation proposals and contract awarding.  
 
  
Background: 
The City's lift stations were assessed in 2022 to understand the costs of implementing SCADA 
systems throughout our collections system and WWTF. With the WWTF expansion, SCADA 
integration will allow for more efficient management of our collections system. Lift station 
panels and components ranged in age, but a majority were at the end of their service life. 
Most were not cost-effective to simply convert or add components to allow for SCADA 
integrations. Many showed signs of corrosion as well as not complying with current code.  This 
proposal includes installing new lift station panels for our Autumn Hills, Cedardale, Frontage 
Rd, and Heritage lift stations.   
 
  
Budget Impact: 
The contracted cost for the panel installation will be $75,392.00. The project will be paid for 
using sewer funds.  
 
  
Staff Recommendation: 
Staff recommends approval.  
 
  
Attachments: 
1. Lift Station Control Panel 2025 Install Ltr of Award and Bid Tab 
 

Page 208 of 217



 

 

July 1, 2025 
 

 
Mr. Andrew Fischer 
Wastewater Manager 
City of Owatonna 
540 West Hills Circle 
Owatonna, MN 55060 
 

Re: Recommendation for Notice of Award 
 2025 Lift Station Panel Improvements Project 
 
Dear Mr. Fischer: 
 
Pursuant to the authority of the Owatonna City Council and following proper legal advertisement, 
the opening of quotes for the 2025 Lift Statin Control Panel Improvements Install Project which 
covers installation and site work for Autumn Hills, Cedardale, Frontage Road, and Heritage lift 
stations. Bidding was conducted on Monday, June 23, 2025 at 2:00 PM through electronic proposal 
submission process offered privately to three (3) electrical contractors deemed capable of 
performing the work.  A total of three (3) sealed quotes were received for the project.  All three of 
the three quotes submitted were completed in accordance with the project manual. The lowest 
quote was completed in accordance with the project manual. 
 
The attached quote tabulation document presents a comparison of the quotes received and the 
Engineer’s opinion of probable cost for the project. Based on a review of the proposals received 
and pending City official’s acceptance of the contract price, Advanced Engineering and 
Environmental Services, Inc. (AE2S) recommends that the City award a construction contract to 
Killmer Electric Co, Inc. Evaluating the quotes Killmer Electric was the lowest cost responsive 
and responsible quote received and for the quote price of $75,392 
 
AE2S truly appreciates the opportunity to be able to continue working with the City of Owatonna 
on this important project for the City.  Should you have any questions or comments please feel 
free to contact me. 
 
Sincerely, 
 

 
 
Mark Ruda, PE 
Senior Project Engineer 
AE2S 
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Total (Base Bid)

1 A&A Electric & Underground Const. Inc. P P P $109,762.00

2 Cole's Electric, Inc. P P P $84,900.00

3 Killmer Electric Company, Inc P P P $75,392.00

4

5

6

7

8

9

10

11

12

13

14

15 Engeineer Estimate $90,000.00

Advanced Engineering and Environmental Services, Inc.

Water Tower Place Business Center

6901 E Fish Lake Rd  Ste 184

Maple Grove, MN  55369

Tel:  763-463-5036

Fax:  763-463-5037

Owatonna 2025 Lift Station Panel Installation Quotes 

P05410-2024-002

2:00 PM, June 23, 2025

Owatonna, MN
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DATE: July 15, 2025 
TO: Mayor and City Council 
FROM: Emily Thamert, Human Resources Director 
SUBJECT: Employment Agreement - City Administrator Tuma 
 
 
Purpose: 
Approve an Employment Agreement for new City Administrator Jenna Tuma.  
 
  
Background: 
Following a comprehensive and public selection process, the City Council voted unanimously 
during their special meeting on May 23, 2025 to offer the position of City Administrator to 
Jenna Tuma. Upon approval of the Employment Agreement, Jenna will assume the role of 
City Administrator on August 8, 2025.   
 
  
Budget Impact: 
The impact of this agreement will be included in the annual personnel budget. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. 20250711_125746 
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