
 
   

  CITY COUNCIL MEETING 
Tuesday, September 16, 2025 at 7:00 PM 

Council Chambers, City Hall at 540 West Hills Circle 
Roll Call:  Council Members Dotson, Burbank, Boeke,    

McCann, Svenby, Voss, and Raney 
  

 

Prior to the Council Meeting:  

• 4:30 p.m. Council will tour the Wastewater Treatment Plant.  
• 5:30 p.m. Study Session in Council Chambers, City Hall at 540 West Hills Circle with discussion on the 2026 

Preliminary Budget. 

 

7:00 p.m. - City Council Meeting   
1. INTRODUCTORY ACTIONS: Call to Order, Roll Call, and the Pledge of Allegiance  
   1.1. Council Agenda 
   1.2. Mayor Jessop  
      1.2.1. Proclamation - 2025 Quilt of Valor Day - September 11, 2025  
      1.2.2. Proclamation - Hunter Alexander Frank Day - September 13, 2025 
      1.2.3. Proclamation - Owatonna Foundation Week - September 30-October 4, 2025 
2. CONSENT AGENDA ITEMS 
   2.1. Minutes – Council Meeting – September 2, 2025  
   2.2. Board/Commission Meeting Minutes 
      2.2.1. Library Board Meeting - June 26, 2025 
      2.2.2. Human Rights Commission Meeting - August 12, 2025  
      2.2.3. Park Board Meeting Minutes - September 8, 2025 
      2.2.4. Airport Commission Meeting - August 21, 2025 
   2.3. Department Reports 
      2.3.1. Building Inspections Monthly Report - August 2025 
      2.3.2. Police Department Activity Report - August 2025  
      2.3.3. Weed/Nuisance Inspection Report - September 9, 2025 
   2.4. Licenses/Permits 
      2.4.1. Event Permit - Trunk or Treat at Trinity Lutheran Church - October 29, 2025  
      2.4.2. Event Permit - Cedar Fest - October 11, 2025 
         2.4.2.1. Extension of Premises - Reggie's Brewhouse - October 11, 2025  
         2.4.2.2. Extension of Premises - Grapeful Wine - October 11, 2025  

      2.4.3. Event Permit - Fire Department Open House - October 5, 2025 
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   2.5. Miscellaneous 
      2.5.1. Parks & Recreation Fees Manual Approval 
      2.5.2. T-Hangar Lease Agreement - Robert Straw 
      2.5.3. ReLeaf Community Forestry Grant - Minnesota DNR 
3. ACTION ITEMS 
   3.1. Finance Report 
   3.2. Ordinances 
      3.2.1. Second/Final Reading Proposed Ordinance 25-10 Salary Adjustment - Elected Officials 

      3.2.2. Second/Final Reading Proposed Ordinance 25-11 Update Code Section 113 Alcoholic 
Beverages - Hours for Sunday On-Sales 

   3.3. Resolutions  
      3.3.1. Resolution 52-25 Proposed 2026 City Budget and Levy 
      3.3.2. Resolution 53-25 Proposed 2026 Housing & Redevelopment Authority Levy and Budget 
      3.3.3. Resolution 54-25 Declare Costs to be Assessed - Weed and Nuisance Compliance 

      3.3.4. Resolution 55-25 Set Date for Public Hearing — Proposed Assessments — Weed and 
Nuisance Compliance 

      3.3.5. Resolution 56-25 FAA Grant Agreement - Airport Taxilane and Parking Lot 
Reconstruction Project 

      3.3.6. Resolution 57-25 Purchase Agreement - 515 W Bridge Street - ISD #761 
   3.4. Miscellaneous 
      3.4.1. Lease Agreement - 115 Rose Street East - Owatonna School District 

      3.4.2. Sublease Agreement - 115 Rose Street East - Owatonna Area Business Development 
Center 

   3.5. Personnel Policy Revision - Chapter 8.4 Earned Sick and Safe Leave 
4. STAFF REPORTS - Deanna Sheely, Communications Manager  
5. PUBLIC COMMENTS: Please limit comments to 2 minutes. Please approach the microphone, 

sign-in and state your name and address for the record after being acknowledged by the Council 
President. Speakers will be limited to two minutes to deliver their comments. Those speaking are 
asked to conduct themselves in a respectful manner as they deliver their comments. Audience 
members are asked to refrain from reacting to comments. The City Council will not respond 
directly to comments in this venue or take immediate action in response to them.  

6. COUNCIL COMMENT AND GENERAL INFORMATION  

   6.1. Closed Session to discuss acquisition of Right-of-Way or easement for the 2026 SE 18th 
Street Project.  

7. ADJOURN 
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H  Prodamation0

WHEREAS  the  Quilt  of  Valor  Foundation  is a national  organization  created  in 2003
from  a serviceman's  mother  idea  to comfort  Veterans  with  quilts;  and

WHEREAS  the  Quilts  of  Valor  Foundation  recognize  and  acknowledges  the  "War
Demons"  that  plague  soldiers  from  all wars.  Through  this  foundation,

quilts  have  been  preserlted  to warriors  from  all conflicts  including  V\/Wll,
Korea,  Vietnam,  Iraq and  Afghanistan;  and

WHEREAS  each  quilt  represents  a three-part  message  from  the  givers  to those

receiving:  Honor;  Freedom  is Not  Free;  and  Comfort;  and

WHEREAS  in 2022,  the  Owatonna  Exchange  Club,  choose  the  "Quilt  of  Valor"  as
one  of  their  Americanisn'i  Service  Projects.  Five  quilts  were  awarded
in 2022  and  the number  has increased  each  yeqr,  this  year,  eleven
recipients  were  selected:

William  Gordon,  US Navy

David  Lewis,  US Army

Jerry  Demars,  US Navy

Donald  Thiede,  US Navy

Jordon  Vore,  US Air  Force

Richard  Ferguson,  US Army

Thomas  Bretl,  US Army

Bruce  Meier,  US Navy

Russel  Karlen,  US Army

Kenneth  Keiper,  US Army

Dennis  Burggraff,  US Marines

With  sincere  thanks  and  gratitude,  these  eleven  veterans  are  being  recognized  for
their  service  to our  country  and  community  as they  receive  theirs  "Quilt  of  Valor".

NOW  THEREFORE,  I Matt  Jessop,  Mayor  of  the  Great  City  of  Owatonna,  hereby

proclaim  Thursday,  September  11th  as the

2025  QUILT  OF  VALOR  DAY
within  the  City  of  Owatonna  and  invite  everyone  to congra'culate  and  celebrate

with these veterans as they receive their qui .,1 have hereunto set my hand
this 11th day of September, 2025. [) 7 8 ],- -C

B /: LX 'k ¥Y, ,i

Page 4 of 170



Page 5 of 170



 

 

 Proclamation 
WHEREAS The Owatonna Foundation began in 1958 and has established a 

goal to improve the quality of life for present and future          
generations of Owatonna residents; and 

WHEREAS The Owatonna Foundation is committed to a strong leadership 
role in helping fundraising initiatives that engage our community 
and assist volunteers with energy, enthusiasm and success; and   

WHEREAS The Owatonna Foundation touches the lives of every citizen in 
Owatonna and helps to shape the future of our community by 
funding projects that make a difference; and     

WHEREAS The Owatonna Foundation makes our community stronger by 
distributing funds in the form of grants for specific “brick and  
mortar” community projects as well as through scholarships to 
help further the educational goals of individuals; and 

WHEREAS More than 300 projects totaling over $14 million dollars have 
been invested through the Owatonna Foundation to improve the 
welfare of our community within the areas of Community, Arts,         
Recreation and Education.  

NOW THEREFORE I, Matt Jessop, Mayor of the City of Owatonna, hereby  
proclaim September 30 through October 4, 2025 as  

            OWATONNA FOUNDATION WEEK  
And ask the Citizens of Owatonna to help recognize and support the 
Owatonna Foundation as they raise the visibility and awareness of the 
Owatonna Foundation’s role in improving the quality of life in Owatonna. 

Dated:  September 23, 2025     

  

By:__________________________                                                                      

     Matt Jessop, Mayor                                     
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Owatonna City Council Minutes  

September 2, 2025 – DRAFT COPY   

On Tuesday, September 2, 2025, at 7:00 p.m., Council President Raney called the regular 
session of the Owatonna City Council to order in the Chambers of the Charles S. Crandall 
Center. Present were Council Members Voss, Dotson, Burbank, McCann, Svenby and Raney; 
Mayor Jessop; City Attorney Walbran; Public Works Director Murphy; Community 
Development Director Klecker; Finance Director Burns; Fire Chief Hoffman; IT Specialist Enz; 
Communications Manager Sheely; Assistant City Administrator/Human Resources Director 
Thamert; City Administrator Tuma; and Administrative Coordinator Clawson. Council Member 
Boeke was unable to attend.  

Following roll call, Council Member Dotson made a motion to approve the agenda as 
presented, Council Member Svenby seconded the motion, all members present voted aye in 
approval.  

Public Hearing – Establish Development District #22 and Adopt Development Program 
for Development District #22 
     Community Development Director Klecker commented tonight’s public hearing is 
continuation of the hearing from the previous council meeting to consider establishing a 
district defined as the area within city limits for development options. The City Council 
approved a financing program to incent developers to develop single-family housing. For this 
program, the city would finance an amount equivalent to the cost of hard surfacing of the 
streets, curb and gutter and sidewalks of a development for up to five years. Staff are currently 
working with a developer on such a program. In working with legal counsel, the best way to 
provide the financing is through a loan agreement. To provide a loan for housing 
development, the City must establish a development district for the city where a public 
hearing is required.  
     At 7:04 p.m., a Public Hearing opened for comments. With no comments heard, at 7:05 
p.m., Council Member Voss made a motion to close the public hearing. Council Member 
Burbank seconded the motion. All members present voted aye in approval.   

Resolution 44-25 – Establish Development District #22 and Adopt Development 
Program for Development District #22 
Community Development Director Klecker requested Council approve Resolution 44-25 
establishing Development District 22 and adopting the Development Program for 
Development District #22. Council Member Voss made a motion for approval; Council 
Member Burbank seconded the motion. All members present voted aye in approval.   

Owatonna Residential Housing Development Incentive Program 
Community Development Director Klecker explained the incentive program provides for a 
loan in the amount equivalent to the costs of hard surfacing for streets, curb and gutters and 
sidewalks for up to 5 years. The program requires the loan be paid back within 5 years with 
interest. A loan agreement must be approved for each development that plans to participate 
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City Council Minutes  
September 2, 2025  
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in the program. The maximum loan amount is $20,000 with payback to begin when the lot is 
developed. A statement will be added to the program, that the program will be provided the 
city has funds sufficient to do so. Council Member Svenby made a motion for approval with 
the addition of this statement; Council Member Burbank seconded the motion. All members 
present voted aye in approval.   

Public Hearing - 5-Year Street Reconstruction and Overlay Plan with Intent to Issue 
Bonds 
     Finance Director Burns commented annually the city prepares a five-year capital 
improvement plan. Included as part of this plan are streets which the city intends to 
reconstruct. There are various financing options available, and she welcomed Todd Hagen, 
Senior Municipal Advisor at Ehlers to help answer questions.  
      Mr. Ehlers explained the City is asked to adopt a five-year street reconstruction plan with 
the plan to issue street reconstruction bonds permissible by Minnesota State Statutes. The 
maximum amount bonds issued has been set at $1,800,000. Favorable bids were received on 
this year's projects after calling this public hearing. The amount of the debt issue includes 
project costs not paid by utility funds (i.e. water, sewer) plus contingency funds, engineering 
costs, and financing costs. I plan to beck during the October 7th Council Meeting for the next 
step in the city’s bonding process. There will be a debt service levy related to the bonds that 
will be issued to finance the projects included in the street reconstruction plan. This levy will 
be in place over the 10-year life of the bonds 
     At 7:08 p.m., a public hearing was opened comments. With no comments heard, at 7:09 
p.m., Council Member Voss made a motion to close the public hearing. Council Member 
Dotson seconded the motion; all members present voted aye in approval.   

Resolution 51-25 5-Year Street Reconstruction Plan and Authorize Issuance of General           
Obligation Bonds 
Finance Director Burns requested approval of Resolution 51-25. Council Member McCann 
made a motion for approval; Council Member Voss seconded the motion, and all members 
present voted aye in approval.   

Mayor Jessop  
Mayor Jesop stated he had no items at this time.   

Consent Agenda Items 
Council President Raney explained council members review the Consent Agenda items prior to 
the meeting for approval in one motion. Consent Agenda items for this meeting include: 

Minutes – Council Meeting – August 19, 2025  
HRA Minutes - August 25, 2025 
Planning Commission Minutes - August 26, 2025 
Weed/Nuisance Inspection Report - August 27, 2025 
Exempt Permit - Raffle - Owatonna Exchange Club - December 11, 2025   
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City Council Minutes  
September 2, 2025  
Page 3 of 8 
 

Exempt Permit - Steele County Humane Society - Raffle - September 20, 2025  
Council Member Boeke made a motion to approve these Consent Agenda items; Council 
Member Voss seconded the motion, and all members present voted aye approving all items.  
  
Finance Report 
Council Member Voss recapped payments for amounts greater than $20,000 this period: 
   $ 202,675.73    Bosch Automotive - economic development TIF (year 4 out of 9) 
        23,670.71    Cemstone - PayGo Note #1 - TIF 3-11 (pymt 5 of 9) 
      331,170.52    Costco - economic development TIF (year 4 out of 9) 
        22,031.11    Crysteel Truck Equipment 
    - Flatbed unit #25426 - Park & Rec - $19,001.00 
    - Tommy gate-service body-27" unit #09428- Park & Rec - $2,980.00 
    - Bushing kit - $50.11 
        82,371.15    Daikin Applied Americas - PayGo Note #1 - TIF 3-13 (year 4 out of 9) 
        48,291.74    Equity Growth-111 Vine Apt bldg - redevelopment TIF 12-1 (year 6 out of 26) 
        21,822.44    Fareway Stores - hospital redevelopment TIF (year 10 out of 26) 
      124,638.00    Integrated Process Solutions Inc - Autumn Hills & Cedardale lift station 
        42,463.31    KAB Properties - TIF 3-16 (year 2 out of 9) 
      229,408.13    Legence Subsidiary Holdings LLC 
        - Public Safety Center - July 2025 - $224,739.00 
        - City Hall Generator - mileage - $371.00 
        - River Spring Water Park professional services $93.63 
        - Community Center - July 2025 - $4,204.50 
        27,793.14    Mound Owatonna - Mound St Apt bldg redevelopment TIF (year 4 out of 9) 
        94,534.85    Nero Engineering - WWTF upgrade & expansion project - June 2025 
        33,405.37    Owatonna Area Chamber of Commerce - Lodging Tax June 

 81,355.63    Owatonna Hospitality - Marriott - redevelopment TIF (year 3 out of 26) 
 48,894.55    Owatonna Motor Company - 2025 Ford Explorer unit $2523 - Stormwater 
 27,584.80    Owatonna Pearl - redevelopment TIF 10-1 (year 3 out of 23) 
 28,000.78    Pro-Pet economic development TIF (year 8 out of 9) 

 440,273.68    Rice Lake Construction Group - WWTP Expansion - pay est #38 
 28,802.50     Short Elliot Hendrickson - 18th St SE reconstruction services - Jully 2025 
 22,609.32     South Pointe II-18th St SW Apt bldg redevelopment TIF 8-2 (year 4 of 10) 
 32,045.96     South Pointe Owatonna-18th St SW Apt bldg redevelopment TIF 8-1 
                     (year 8 out of 14 ) 

      153,070.12    Southeast Service Cooperative - Aug 2025 health ins premiums 
        80,314.10    Steve James Excavating Inc - 
        - 10TH Ave/Ridge Road storm pipe repair - $2,817.60 
          - 2025 overlay prep project #25004 est #1 - $54,946.50 
        - 15TH Street NE - remove/replace two structures and storm pipe-$22,550.00 
        27,494.30    US Bank - entire organization monthly credit card purchases - June/July 2025 
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      254,059.39    Other Expenditure  
  $2,254,721.94   Subtotal  
       113,696.00    HRA Housing Assistance Payment  
   $2,622,477.33   Total Expenditures presented for approval  
Council Member McCann made a motion to approve payment of all bills presented, Council 
Member Svenby seconded the motion, all members present voted aye in approval. 
 
First Reading Proposed Ordinance 25-10 Salary Adjustment - Elected Officials 
City Administrator Tuma requested approval of the first reading of Proposed Ordinance 25-10 
to amend Code Section 32.001 of the 2015 Code of Ordinances for the City of Owatonna. This 
will authorize an increase in the salaries to be paid to the City’s Elected Officials beginning 
January 2027. Salaries for the elected officials were last reviewed in September 2021 for 
change effective January 1, 2023. Ordinance 1577 approved April 3, 2018, requires quadrennial 
review of our city officials' salaries. The State requires any change to elected officials' salaries 
become effective for officials in office following the next General Election. Any changes would 
become effective with payments during January 2027 following the next General Election held 
in November 2026. Council Member Burbank made a motion for approval; Council Member 
Voss seconded the motion. With a roll call vote, voting aye were Council Members Dotson, 
Burbank, McCann, Svenby Voss and Raney, with no nays, the motion carried. The second/final 
reading of this proposed ordinance will be held during the next City Council Meeting.   
 
First Reading Proposed Ordinance 25-11 Update Code Section 113 Alcoholic Beverages - 
Hours for Sunday On-Sales 
     City Administrator Tuma requested approval of the first reading of Proposed Ordinance 25-
11 to amend Code Section 113, Alcoholic Beverages for the hours liquor can be sold on 
Sundays. This ordinance, a housekeeping measure, was reviewed and recommended by City 
Attorney 
Walbran. Amendments will be made to clarify two sections of the city's 2015 Code of 
Ordinances in Chapter 113 - Alcoholic Beverages: Section 113.052(D)(6) and Section 
113.056(B)(1)(b).  
     Section 113.052 License Procedures (D) Special License for Sunday Sales will provide: 
(6) A licensee holding a special license under this division (D) is authorized to sell alcoholic 
beverages for consumption on the premises in conjunction with the sale of food 
between the hours of 8:00 am on Sundays and 2:00 a.m. on Mondays. 
     Section 113.056 License Conditions (B) Hours of Sale will provide: 
(1) No sale of intoxicating liquor for consumption on the licensed premises may be made: 
(b) After 1:00 a.m. on Sunday, except as provided by 113.052(D) (6) of this 
chapter.  
Council Member Dotson made a motion for approval; Council Member McCann seconded the 
motion. With a roll call vote, voting aye were Council Members Dotson, Burbank, McCann, 
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Svenby Voss and Raney, with no nays, the motion carried. The second/final reading of this 
proposed ordinance will be held during the next City Council Meeting.   
 
Resolution 45-25 Final Plat – Mineral Springs Estates Addition 
Community Development Director Klecker requested approval of Resolution 45-25 to approve 
the Final Plat of Mineral Springs Estates Addition. Stephen Wheeler, Prairie LaSalle Partners, 
and Chad Lange, Festal Farms are requesting final plat approval of Mineral Springs Estates, a 
36 lot and 13 outlot residential development of 82.72 acres east of River Springs Waterpark. 
The property is being replatted into a master planned neighborhood with a multitude of 
housing types. The Planning Commission held a public hearing on this and recommended 
approval. He then introduced Stephen Wheeler of Prairie LaSalle .  
    Mr. Wheeler commented that city staff has done a tremendous job to address our concerns 
not only for this project but future development. Infrastructure will be placed which will create 
opportunities for future housing opportunities. Thank you for being patient with us, this initial 
plan will allow housing placed which is now in demand.  Our plan is to begin the project as 
soon as possible for groundbreaking next spring. We plan to work with local contractors so 
this project will also improve the economic development of the city.  
     With no additional comments. Council Member Dotson made a motion for approval, 
Council Member Dotson seconded the motion, all members present voted aye in approval.   
  
Resolution 46-25 Land Development Agreement -Mineral Springs Estates Addition - 
Mineral Springs Estates, LLC 
Community Development Director Klecker requested approval of Resolution 46-25 to approve 
a Land Development Agreement for the first phase of the Mineral Springs Estates Addition. 
The city requires a Development Agreement on all development projects to ensure that all 
parties understand the roles, expectations, timelines and requirements for the project. The 
attached agreement lays out the roles and expectations. In short, the developer is required to 
install all the public infrastructure for the development, including the sewer, water, stormwater 
facilities, streets and sidewalks. Council Member Voss made a motion for approval, Council 
Member Svenby seconded the motion, and all members present voted aye for approval. 
 
Resolution 47-25 Loan Agreement and Mortgage - Mineral Springs Estates Addition - 
Mineral Springs Estates, LLC 
Community Development Director Klecker presented Resolution 47-25 to approve a Loan 
Agreement and Mortgage with Mineral Springs Estates, LLC. City Council approved a policy 
allowing the City to assist with housing development. The city will provide financing to any 
developer at a rate of 2% above the City's bond rate for the "topping" of streets. This would 
include pavement, curb & gutter, sidewalks, driveway aprons and final landscaping as well as 
any other associated improvements. The developer would be required to begin repayment to 
the city when a lot is sold to an external buyer; the entire loan would be paid in full after five 
years. The loan amount is $704,724.30, which includes a 5% contingency. The developer will 
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be reimbursed for the actual costs of the project when the items are completed. The 
developer will repay the loan at a per-lot cost plus interest upon any sale to an entity not 
associated with the developer. Council Member Dotson made a motion for approval, Council 
Member Burbank seconded the motion, and all members present voted aye for approval. 
 
Resolution 48-25: CUP-22 Accessory Warehouse - 3510 Park Drive NW 
Community Development Director Klecker requested approval of Resolution 48-25 approving 
CUP-22.  This was a request received from John Schulte of Jones Haugh & Smith and Robert 
Seykora of Rocon Inc. on behalf of Larry Schultz of LSO Farms to construct an accessory 
warehouse at 3510 Park Drive NW.  The accessory warehouse is proposed to be 11,520 square 
feet will be set west of their current facility to provide cold storage. The Planning Commission 
held a public hearing on this request during their meeting on August 26th and recommend 
approval. Council Member Dotson made a motion for approval, Council Member Burbank 
seconded the motion, and all members present voted aye for approval. 
 
Resolution 49-25 Culligan Addition Preliminary & Final Plat 
Community Development Director Klecker requested approval of Resolution 49-25 approving 
the Preliminary and Final Plat of the Culligan Addition. John Schulte V, Jones, Haugh, and 
Smith, on behalf of Culligan Ultrapure Real Estate Inc., a request for preliminary and final plat 
of Culligan Addition, a 1.08± acre tract of commercial land. The applicant is requesting the 
plan to combine their lots from multiple plats into one platted lot in order to construct an 
accessory building for storage. Council Member Svenby made a motion for approval, Council 
Member Burbank seconded the motion, and all members present voted aye for approval. 
  
Resolution 50-25 Transfer Duties of the Local Board of Appeal and Equalization to 
Steele County 
City Administrator Tuma presented Resolution 50-25 to adopt an Open Book Meetings 
Format for property assessment appeals and formally setting aside the Local Board of Appeal 
and Equalization by permanently transferring duties to Steele County. The Council could 
choose to adopt this assignment of duties for a fixed period of no less than three years. Doing 
so will then require additional formal action at that time to renew the assignment. Transfer 
duties can be reversed at any time using the same timeline provided for the initial transfer. 
This transfer of duties will eliminate the step of the city holding an annual Local Board of 
Appeal and Equalization Meeting and all other duties for property valuation remain the same 
done by Steele County. Council Member Burbank made a motion for approval, Council 
Member McCann seconded the motion, and all members present voted aye for approval. 
Council President Raney commented that Owatonna was the last city within Steele County to 
transfer these tasks to the county.  
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STAFF REPORT  
     Fire Chief Ed Hoffman commented that the estimate of the initial damage assessment for 
the windstorm on July 28, 2025, was $200,000; however, damage was extensive, and Steele 
County submitted a report showing a total of $920,000.00 damages. The City of Owatonna is 
$736,050 of that amount. Waiting for response to our request submitted to the Governor’s 
Office for 75% reimbursement of these costs. Tree debris hauled to the former Cemstone site, 
approximately 1,778 square yards, stacked 30’ high will be chipped and hauled away.  
     There have been several staffing changes at the Fire Hall. Three new paid-on-call 
firefighters began in January are now completing their training. Mitch Terpstra, a previously 
paid-on-call firefighter, was recently promoted to a full-time Equipment Operator. Jacob 
Dashiell just began in the new position of Assistant Fire Chier.  
         
PUBLIC COMMENTS 
     Richard Amott, 104 E University St requested assistance to resolve matter with the US 
Post Office. He received a notice advising his mailbox would be moved across the road. He 
would like the mailbox to remain on his side of the street to allow his children to get their 
mail.   
     Gary Jones, 995 Ridge Road distributed information displaying the progression of light 
meter readings taken last week in Mineral Springs Park. With dense tree cover in Mineral 
Springs Park, darkness progresses quickly after sunset and hours for the deer hunt be 
changed to sunrise to sunset and not half hour before sunrise or half hour after sunset as 
allowed by the DNR. The progression of darkness at the Leo Rudolph Matire Reserve is much 
slower with fewer trees.     
 
MAYOR AND COUNCIL COMMENTS:  

Council Member Dotson commented that school started today for some kids…keep a 
watch out for those going to and from school. 

Council Vice President Voss thanked Community Development Director Klecker and 
Community Development Manager Kruschke for their work over the last three years for the 
items approved tonight,  

Mayor Jessop echoed Council Member Dotson, school begins this week, watch out for 
kids walking to and from school.   
     City Administrator Tuma commented that today she received a thank you note from 
BridgeWater at Owatonna. There was a mechanical fire at the facility, and the residents and 
staff members appreciated the timely response by the Owatonna Fire Department. She 
reminded everyone of the Downtown Thursday Event this week and of the Park & Rec 
Department’s Tree Giveaway & Planting event planned for this Friday.  Properties located in an 
Environmental Justice area with the city are eligible to receive a tree, 33 reservations have 
been received.  
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     Council President Raney commented that several years ago, Council received comment 
from Community Development that the city needed apartments. Now, we hear we need 
single-family housing, hopefully, items approved tonight are the first step for that.  
 
At 7:51 p.m., Council Member Dotson made a motion for adjournment, Council Member 
Svenby seconded the motion, and all members present voted approval.  
 
Respectfully submitted, Jeanette Clawson, Administrative Coordinator  
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         LIBRARY BOARD MEETING 
Thursday, June 26, 2025, at 4:30 PM Gainey Room, 

Owatonna Public Library 
 
The Owatonna Public Library Board of Trustees held the monthly meeting on Thursday June 26, 
2025. The meeting was held in the Owatonna Public Library Reading Conference Room at 4:30pm.  

 
Present: Vice President Amy Tapp, Trustee Karen Malin, Trustee Quinn Meyer, Trustee Annie 
Harman, Library Director Mark Blando, Administrative Technician Maria Hanson 
 
Absent: Secretary Julianna Skluzacek, Librarian Darla Lager 
 
1. Call to Order 

The meeting was called to order by President Tapp at 4:30 PM 
 

2. Reminder of Open Meeting Law 
The open meeting law applies to the board. 
 

3. Public Comments (Please limit comments to 3 minutes) 
No public comment. 
 

4. Welcome New Library Board of Trustee 
Welcome new trustee member Annie Harman. Harman is current editor at the Owatonna Peoples 
Press.  She is excited to share her love for the library and be a member of the board. 

 
5. Election of New Officers 

The election of new officers took place at the June meeting. The board decided to keep the 
positions of President and Vice President and remove the position of Secretary.   
For the position of President, Trustee Malin made a motion and nominated Vice President Amy 
Tapp, motion seconded by Trustee Meyer. All ayes, motion approved. 
For the position of Vice President, President Tapp made a motion and nominated Trustee Meyer, 
motion seconded by Trustee Harman. All ayes, motion approved. 
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6. Approval of the Last Meeting Minutes 
6.a. Library Board Meeting Minutes May 15, 2025 
Trustee Malin moved, and Vice President Meyer seconded to approve the minutes of the May 15, 
2025, meeting.  All ayes, motion approved. 
 
 

7. Children's Services Report 
Blando highlighted the May children services report.  The Owatonna Education Center (OEC) and 
Early Childhood Family Education Center(ECFE) visited the library last month. The first shout-out was 
held on May 15th.  This is when library staff visit the schools to share information about the Summer 
Reading Program(SRP).  Staff sing songs and get the kids excited about reading.  

  
Today was the first book fair for the SRP.  When children read 10 minutes a day for 20 days, they 
can bring in their reading log and pick out a free book to keep. 
 
The Summer Reading Program schedule brochure was shared with the board.  

 
8. Financial Reports 

8.a. Financial Report -June 
 

Blando shared that we are 45% through our budget.  The city council has moved the timeline back this 
year a month to complete the budget for CIP funds.  They are asking for budgetary numbers for big 
ticket items.   
 
Next year the library will begin replacing and repairing the roof.  We have leaks throughout the 
building and in the elevator shaft. This work will be done over a 3-year period.   
 
We are also looking at repairing the HVAC system.  Right now, the system is running at 50% capacity 
due to certain parts not working.  We will be doing another study with ICS to determine long range 
repair plans.  This could potentially be a repair with CIP funds.   Trustee Harman suggested the city 
investigate grants to help with this cost.  There are grants that have an accessibly measure clause to 
help cover HVAC costs due to the needs of individuals with existing health conditions.  Blando stated 
he will explore this.  
 
Budget meetings have started, and city staff recently completed the operational budget.  Blando will 
be meeting with the city administrator and finance director to go over CIP budget items.  Funding 
depends on city levy funds.  
 

9. Library Use Reports 
9.a. Library Services Report – May 
Mark shared that we had 645 patrons check out 1,104 eBooks and 1,224 eAudio.  Hoopla titles 
were 1,162. The library has limited Hoopla checkouts from 5 items to 3.  This went into effect mid-
June. The majority of public feedback has been supportive and understanding.  This reduction was 
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due to the increasing cost of the program. 
       
     No library use report was available this month due to the new system. 
  
10. SELCO Updates 

SELCO is our regional library system.  Owatonna is one of the larger libraries in the system.  At the 
last meeting they discussed an automated material handling system.  This new system will 
automatically read the barcode on the book and file appropriately to the lending library.  For this 
to work, however,  all libraries will need barcodes placed in the exact same location on the book.  
OPL has this placement correctly done now but other libraries will need to update their 
placement.  This could take some time for all to complete before this will work.  Currently books 
are manually sorted and delivered five times a week to OPL.  

 
 Another item discussed is the use of RFID tags in books.   By placing an RFID tag in the book, a 

patron or staff could quickly check out books stacks at a time.  No longer the need to scan each 
barcode individually.   This would also apply to inventories where you could just scan across the 
books with a wand.  We would have to purchase and install tags on all of our items.  There is a push 
to look more into this.  Currently this system is used by the Red Wing library.  
 

 Members also discussed how things are going with the new Evergreen system.  Growing pains 
right now as we continue to learn new ways of doing things. 

 
11. Upcoming Programs 

11.a. Teen Thursday Schedule 
Allison and Sid have taken charge of this area. OPL was lacking in this area.  We are starting 
this summer to implement passive programs alongside our children services program 
schedule.  This is our summer trial, we hope to expand the program on evenings and 
weekends.  A summer teen program schedule was shared with the board.  

11. b.  UFO (Unfinished Objects) Day July 2nd  
Unfinished projects day.  This is another 125th anniversary event program.  People can 
bring their unfinished projects to work on.  We have an outer space theme, and prizes 
will be awarded for the  most complete, longest unfinished and out of this world 
projects. 

 
12.  125th Anniversary Planning 

We are still showing a different movie each month. This month it is “To Kill a Mockingbird”, next 
month “Jaws”. Blando is continually impressed by the creativity and planning of the 125th 
programs this year. 
 

13. Library Updates 
In addition to the roof and HVAC system, the Gainey room audio visual equipment upgrade did 
not take place this month due to a scheduling conflict.  Installation will be scheduled at a later 
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date, to be determined.  
Bethany Anderson is the new Blooming Prairie library director.  She comes with library experience 
from the Kasson library.  Mark is planning to meet with Bethany next week.  

 
Library Renovation Update 
      Jenna Tuma is our new City Administrator.  Blando has plans to meet with Tuma next week  
      regarding the library renovation planning.  
 

There are plans to replace the furniture in children’s services.  Table, chairs, sofa seats etc.   Our old 
furniture will be donated to anyone that can use it.  
 
Motions to adjourn were made by Tapp and seconded by Harman.  All ayes.  Meeting adjourned 
at 5:14pm. 
 
The next board meeting will be on Thursday, July17, 2025, at 4:30pm 
 
Respectfully submitted by Maria Hanson.  
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Owatonna Human Rights Commission 

Minutes – August 12, 2025  

 

The Owatonna Human Rights Commission (OHRC) met on Tuesday, August 12, 2025, in the 

Meeting Room of the Charles S. Crandall Center. Chairman Bjore called the meeting to order at 

5:31 p.m. Commissioner Mustafe took roll call. Present were Commissioners Bjore, Ismael, Hill, 

Hult, Esquivel and Hansen; City Administrator Tuma; and Administrative Coordinator Clawson. 

Commissioner Seykora was unable to attend.  

 

Following the Pledge of Allegiance, Chairman Bjore welcomed everyone to the meeting. 

Commissioner Hansen made a motion to approve the Meeting Agenda as presented, 

Commissioner Hill seconded the motion, all members present voted aye in approval. 

Commissioner Hansen requested minor change in the July OHRAC Minutes and made a motion 

to approve with this change, Commissioner Bjore seconded the motion, all members present 

voted aye in approval.  

 

ITEMS OF DISCUSSION 

Pride in the Park Event – July 12, 2025 

Commissioner Hansen commented that she was disappointed with the protest during the event. 

OPD advised the protestors that they could not use their bullhorn within the park area per new 

ordinance passed earlier this year. So, the protester with the bullhorn moved across the street in 

front of the Court House and other protestors moved to the center of the park carrying large 

signs, 4’ x 6’ yelling and screaming with claims of their First Amendment Right for Freedom of 

Speech. The police were called several times, but protestors did leave at 7:00 pm and the event 

was over at 7:30 pm. I met with City Administrator Busse, Asst City Admin Tuma, Police Chief 

Mundale, Police Captain Duchene, Rainbowatonna Member Black and OHRC Chairperson Bjore 

to discuss what happened during the event. I was very disappointed with the involvement by 

the police. There have been several Letters to the Editor in the Owatonna Peoples Press and 15-

20 people attend the City Council Meeting last week to make statements during the Public 

Comments.  

     City Administrator Tuma commented it is difficult to separate the First Amendment Freedom 

of Speech and the Right to Gather. There will be another follow-event meeting on September 

11th, and there are some options to consider preventing similar protesting activities during 

future planned events.  

     Hansen commented that the Rainbowatonna Board Members work for a full year preparing 

for the annual Pride in the Park event.  It is frustrating that we couldn’t enjoy the event as we 

were busy with crown control. The protestors were there to entice actions and fortunately, the 

vendors were understanding about what was happening. Pride in the Park has grown each year:  

    2023 – event in Moorehouse Park, estimate 500+ attended  

    2024 – event held in Dartt’s Park, 32 tents, 4 food vendors, estimate 600 attended 

    2025 – event held in Central Park, 46 tents, 6 food vendors, estimate 700+ attended 

    2026 – planning for event at Central Park again.  
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Commissioner Hill suggested contacting Parasol Patrol. This group has found a unique way to 

stifle aggressive actions by protestors; they open umbrellas in front to shield children and 

others. The Parasol Patrol was formed out of a need to protect our children's eyes and ears from 

the hateful speech of protesters. Information is available on their website, parasolpatrol.org.   

 

OHRC Promotions:  

1. The Steele County Times will publish articles about the Welcome Week activities during 

the last week of August.  

2. Commissioner Bjore will do a City Spot with Communications Manager Sheely.  

3. Straight Talk – Commissioners Ismael and Hansen recorded a segment with Karen Hale 

which will play during the last week of August. 

 

Items of Discussion 

1) Downtown Thursday (DTT) Event – September 4, 2025 

Commissioner Hansen commented she has been preparing the Human Library Event – 

Nine human books are confirmed, and she has filmed several of these interviews. Waiting 

to hear from other subject books and asked everyone to contact potential books. would 

like to have 18 books available. Also asked everyone to push for publicity of the event. 

There will be three 1-hour segments during DTT offering 6 different books each hour. 

Will get cookies, bottled water, candy, need 100+ OHRC brochures, and $5 Chamber 

Bucks for courtesy thanks for each book.    

2) Meeting on the Fields – September 6, 2025 

Commissioner Bjore commented that the Rec on the Go trailer will arrive at 5:30 pm, 

OHRC members should also arrive at 5:30 pm to help set up. The soccer game will begin 

at 6:30 pm. She suggested a sign be hang on the fence by the field the week prior with 

statement, “Game this Saturday” and recommended Legacy Sign. The sign would be 

similar to a previous OHRC sign but there would not be specific event detail. She has 

spoken with Corey at Legacy Sign and estimates a 8’ long sign would cost $200.  

   Commissioner Hansen made a motion to approve purchase of sign from Legacy Sign 

promoting Game this Saturday. Commissioner Hill seconded the motion and all members 

present voted aye in approval.  

    Commissioner Seykora will order player shirts from Brad Fisher, red and blue with 

white lettering, estimate $9.00/each. Print on the back will include OHRC and will ask if 

display could be in three languages: English, Spanish and Samali.  

    There will be bottled water and fruit available during the game.   

    Commissioner Ismael will line up two referees for the soccer game. 

3) 2026 MLK Jr. Day Event – January 19, 2026 

Earlier today, Commissioner Seykora sent an e-mail to all OHRC Commissioners to 

consider Jasmine Brett Stringer, author of Seize Your Life as the speaker during the 2026 
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MLK Jr. Event. Several other suggestions were mentioned and all agreed everyone 

should bring speaker suggestions to the September OHRC Meeting. Plan to make the 

speaker selection should be made during the September Meeting so plans can begin.  

 

PUBLIC COMMENT 

Administrative Coordinator Clawson shared copy of article received via e-mail from the Steele 

County Times, a teen’s experience at a local restaurant brings discrimination charge. Today, an 

Owatonna restaurant (Buffalo Wild Wings) is at the subject of discrimination charges filed with 

the Minnesota Department of Human Rights. Gender Justice filed the charge on behalf of 18-

year-old Gerika Mudra. Several commissioners commented they were aware of the filing. OHRC 

commissioners and discussed if contacted about this state case, they should refer them to the 

state office.  

 

ADJOURNMENT 

At 6:31 p.m., Commissioner Hansen made a motion to adjourn, Commissioner Hill seconded the 

motion, and the meeting was adjourned. The next OHRC Meeting is planned for Tuesday, 

September 9th at 5:30 pm. This meeting will be held in the Second Floor Conference Room at 

City Hall.   

 

Respectfully submitted,  

Jeanette Clawson, Administrative Coordinator    
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MINUTES - UNAPPROVED 
OWATONNA PARKS AND RECREATION 

REGULAR PARK BOARD MEETING 
September 8, 2025, at 4:30 P.M. 

 

LOCATION: 500 Dunnell Dr., West Meeting Room, Owatonna, MN 55060 

OPENING BUSINESS 
Call to Order at 4:34 p.m. by Jon Thiel 

Executive Members Present: Chair: Jon Thiel, Vice-Chair: Gina McGruire, Secretary: 
Sara Baird 
Board Members Present: Tyler Cochran, Nancy Ness, Nan Silkunas 
Members Absent: None 
Staff Present: TW Dieckmann: Director of Parks & Recreation, Eric Anderson: 
Recreation Manager, Dani Licht: Aquatics Supervisor, MJ Knudson: Admin 
Coordinator, Maureen Lyons: Admin Coordinator  
City Council Member: Don McCann 
Guests Present: None 

APPROVAL OF THE AGENDA 
Motion by Nancy Ness to approve Agenda. Second by Gina McGruire. All members voted 
aye.      
APPROVAL OF AUGUST 4, 2025, MINUTES 
Motion by Tyler Cochran to approve park board meeting minutes and bring before the 
Council. Second by Nancy Ness.  All members voted aye.      
PERSONS WISHING TO APPEAR 
The public forum is intended to afford the public an opportunity to address topics to the 
Park Board. The public forum will be no longer than 30 minutes in length, and each 
presenter will have no more than five (5) minutes to speak. Topics of discussion are 
restricted to local park and recreation topics. The Park Board will only listen and not take 
action on public forum presentations. None present 
 
NEW BUSINESS 
ReLeaf Grant Application: Information was presented by MJ Knudson. The intention of the 
application would be to conduct a tree inventory of City owned, maintained parkland and 
main trails to document dead, dying and/or potentially dangerous trees. The grant 
application may include a plan to remove dead and potentially dangerous trees. Motion 
made by Tyler Cochran to bring the matter before Council for consideration to meet the 
October 28 deadline. Second by Gina McGuire. All members voted aye. 

Lake Kohlmier schedule for 2026: Eric Anderson shared plans for Lake Kohlmier 
opening/closing dates May 23 through September 2, 2026. The board was interested in the 
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budget and logistical impact of extending the swimming season by leaving ropes and buoys 
in later. Topic was tabled to allow staff time to gather information for the next meeting.  
 
Parks and Recreation Fee Manual Update Eric Anderson shared proposed changes as 
listed in agenda packet. Fees are reviewed and updated biannually or as needed. Motion by 
Nancy Ness to approve the updates and bring the matter before the Council. Second by 
Sara Baird.  All members voted aye.      
 
Park Permit - Southern MN Cross Country Meets Details dates and locations included in 
agenda packet. Motion by Sara Baird to approve permit. Second by Tyler Cochran. All 
members voted aye.  
 
Park Permit – Big Brothers Big Sisters Central Park 9/24/2025 from 5-8pm for a movie for 
parents and littles. Event does not include use of stage. Motion by Gina McGuire to approve 
permit. Second by Nancy Ness 
 
OLD BUSINESS  
Community Center Task Force update  
Tyler Cochran updated the board on recent task force activities. 
 
Deer Management Update MJ Knudson presents details regarding the upcoming archery 
hunt in City  parks. Clarification was made that Manthey Park is not included and Mineral 
Springs Park is only included during the second season dates. Applications have closed 
with 46 hunters. Proficiency testing is scheduled 9/13 and 9/20 after which hunter 
locations will be determined/assigned. 
 
COMMUNICATIONS 
River Spring Water Park Dani Licht provided a season wrap-up report. 
Recreation Division and Parks Division reports were included in the agenda packet. 
Born Learning Train ribbon cutting is scheduled for Saturday, November 1, 2025. 

Communications from Park Board members: 
Tyler Cochran shared appreciation and congratulations for the positive impact of using 
social media to promote programs and communicate with the public.  
 

ADJOURNMENT: 
Motion by Nan Silkunas to adjourn. Second by Nancy Ness. All members voted aye.  
Meeting adjourned at 6:24 p.m.  The next board meeting is scheduled for October 6, 2025, 
at 4:30 p.m. 540 West Hills Circle, Conference Room 120. 
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          Airport Commission Meeting Minutes 
August 21, 2025 – Charles S. Crandall Center – Meeting Room, City Hall 

“DRAFT” 
1. Call to Order 

 
Chair Thurnau called the meeting of the Airport Commission to order at 8:00 am.   
 

2. Roll Call 
 

Commissioners Attending  
Anthony Louris  Vice Chair 
Dave Purscell   Commissioner 
Tim McManimon  Commissioner 
Matt Thurnau   Chair 
Madeleine Haberman  Commissioner 
 
Commissioners Absent 
Greg Krueger   Commissioner 
Daren Tarpenning  Commissioner 

 
 
Staff Attending 
Dave Beaver   Airport Manager 
Troy Klecker   Community Development Director 
Kristen Kopp   Senior Administrative Technician 
 
Visitors Attendings 
Melissa Underwood  SEH, Inc. 
Clayton Petersen  Accelerated Aviation Instruction, LLC  
 

3. Approval of Agenda 
 

Commissioner Louris made a motion to approve the agenda and Commissioner Haberman 
seconded the motion. All Commissioners voting Aye, the motion carried.  
 

4. Minutes 
 

Commissioner Louris made a motion to approve the minutes from July 10, 2025, Airport 
Commission meeting and Commissioner Purscell seconded the motion. All Commissioners 
voting Aye, the motion carried.    
   

5. Action Items 
 

Chair Reports 
Thurnau thanked Beaver for his update earlier this month.  

  
Staff Reports 
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Airport Manager Dave Beaver said they’ve been busy. He included monthly fuel totals and 
said they’re on track. There has been a lot of turbine activity. Accelerated is doing more 
certified flight instructor courses now. Their maintenance program is still in the works, but 
has been delayed a bit due to some working through the code review issues. The annual 
Oshkosh airshow in Wisconsin was at the end of July and there was a fuel discount offered 
for travelers to and from Oshkosh. Staff is working on the grant process for a variety of 
projects including closeouts. The Fly-In Breakfast would normally be this coming weekend, 
but has been cancelled. The CAP wants to reset the event for next May. Dennis VonRuden 
had a tenant-based gathering during Fair Week. The Chamber has agreed to contribute 
funding on the wall mural and it is currently in review for colors, to make sure it matches 
City branding. We received the grant on the new pull-behind mower and have elected to 
hold on to the old flex-wing mower as a back-up. If we sell it, 66% of the proceeds would 
have to go back to the State per the original acquisition grant requirements.  Representatives 
from MnDOT and FAA have been out working on routine inspection items for the 
Instrument Landing System (ILS). There has not been a lot of aircraft in for agricultural 
spraying operations this year to date. Spectrum brought fiber optic cable into the airport in 
the last couple weeks. They are trying to replace all of the copper phone lines for FAA 
owned communications equipment. This allows pilots to talk to flight service on the ground 
when they’d normally have to be in the air. There was no cost to the City for this work.  

 
Airport CIP Project Update  
Mr. Beaver reported that the parking lot project and taxilane projects have been bid and 
awarded but construction is still contingent on receiving the anticipated FAA and MnDOT 
grant. They did receive word back on grant requests from the state that the Card Reader 
Grant and the Airport Zoning Update projects can be expected yet this year. Unfortunately, 
building projects such as the hangar roof and dome hangar bi-fold door, did not score well 
for airports in the MnDOT grant prioritization system. We won’t see a grant this year on 
these projects unless a project falls through in the state system and we move up. Melissa 
Underwood said we are waiting for the Federal grant for the parking lot and taxilane 
reconstruction project. We have not seen any grant approvals coming out for MN in 2025.  
Beaver said if we are ready to go with the roof and the door, you never know what will 
happen. Underwood said that communities have until August 29 to accept their offers.  
 

6. Adjournment - Chair Thurnau adjourned the meeting at 8:25 am. 
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COMPARISON REPORT OF BUILDING DONE IN CITY OF OWATONNA IN YEARS 2024 AND 2025 Ken Beck,  Building Official
DWELLINGS ACCESSORY COMMERCIAL ADD. & ALT. DUPLEX/APTS DEMO TOTAL

Month NO. VALUE NO. VALUE NO. VALUE NO. VALUE NO. VALUE NO. NO. VALUE

Jan '24 0 0 2 6,500 33 7,806,205 95 763,150 0 0 0 130 8,575,855
Jan '25 0 0 0 0 22 13,865,031 85 566,740 0 0 0 107 14,431,771

Feb '24 2 700,000 4 7,500 52 8,218,972.00 198 1,725,152.62 0 0 0 256 10,651,624.62
Feb '25 1 317,000 1 500 40 15,540,396.00 185 1,110,858.11 227 16,968,754.11

Mar '24 3 940,000 5 8,250 75 10,847,903 289 2,612,593.78$    372 14,408,746.78$   
Mar '25 1 317,000 14 51,721 59 17,995,810 278 1,975,163.16$    2 354 20,339,694.16$   

Apr '24 3 940,000 19 81,750 107 44,321,109 446 3,981,714.59$    0 0 0 575 $49,324,573.59
Apr '25 6 1,502,000 25 102,117 73 22,381,515 395 3,025,025.86 0 0 3 502 27,010,657.86

May '24 3 940,000 38 235,738 125 46,373,553.00 586 5,141,328.01 752 52,690,619.00
May '25 7 2,068,000 39 170,017 102 31,555,159.00 567 4,993,234.30 4 719 38,786,410.30

Jun '24 3 940,000 52 338,988.00 141 48,105,001.10 730 6,515,257.09 2 400,000 2 930 56,299,246.19
Jun '25 8 2,448,000 51 218,624.33 120 34,423,774.00 740 7,382,208.84 4 923 44,472,607.17

Jul '24 5 2,040,000 67 387,488.00 180 53,277,518.10 888 7,891,334.33 4 980,000 5 1149 64,576,340.43
Jul '25 10 3,298,000 70 340,568.33 141 37,792,700.00 923 9,366,792.64 4 1148 50,798,060.97

                                                                      
Aug '24 6 2,290,000 82 479,826.00 210 57,328,157.10 1058 9,938,435.49 4 980,000 5 1,365 71,016,418.59     
Aug '25 10 3,298,000 86 404,032.00 166 41,045,386.00 1075 11,186,236.26 5 1,334 $55,933,654.26

Sep '24 8 2,990,000 98 617,836.55 252 66,465,557.10 1187 11,171,273.45 4 980,000 6 1,555 82,224,667.10
Sep '25

Oct '24 9 3,325,000 111 734,836.55 275 71,587,459.47 1,344 12,774,301.43 4 980,000 10 1,753 89,401,597.45
Oct '25

Nov ' 24 10 3,675,000 117 763,486.55 297 73,111,653.47 1,441 13,487,903.07 4 980,000 10 1,879 92,018,043.09
Nov '25

Dec '24 10 3,675,000 121 791,519.55 309 74,198,304 1,542 14,427,159.25 4 980,000 11 1,997 94,071,983.27
Dec '25   

**Starting April 2023, Commerical and Industrial are combined
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Owatonna Building Inspection Department Comparison Report- Construction to Date 2024/2025

2024 2025
PERMITS PERMITS ISSUED FOR PERMITS PERMITS ISSUED FOR 

TYPE OF WORK ISSUED CONSTRUCTION COST ISSUED CONSTRUCTION COST

NEW DWELLINGS 6 2,290,000 10 3,298,000

ACCESSORY BUILDINGS 82 479,826.00 86 404,032.00
   (INCLUDES GARAGES, UTIL. 
    BLDGS, SW. POOLS, ETC.)

COMMERCIAL AND INDUSTRIAL PR 210 57,328,157.10 166 41,045,386.00

RESIDENTIAL ADD. & ALT. 1058 9,938,435.49 1075 11,186,236.26

DUPLEXES & APTS. 4 980,000 0 0 0 0
   (INCLUDES ATTACHED SF)

DEMOLITION PERMITS 5 0 5 0

TOTAL PERMITS ISSUED 1,365 71,016,419 0 1,342 55,933,654 0

Construction Report for Permits Issued through  August, 2025

Units Units
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Owatonna Police Department Crime Clock
August 2025

2:00 PM M
o

n
d

a
y

Calls for Service: 

3,603 

Average Daily 

Calls for Service: 

116.23

Busiest Day:

Tuesday

Average Hourly 

Calls for Service:

4.84

Busiest Hour:

7:00 PM

Alarms, 68
Animal Calls, 

126

Domestics, 8

Juvenile Calls, 

20

Medicals, 209

Suspicious 

Activity, 105
Warrants, 10

Motor Vehicle 

Accidents, 60

Ordinance Violations, 163

Traffic Stops, 

403

Average 

Hourly 

Traffic 

Stops: 0.54

Average 

Daily Traffic 

Stops: 13

Monthly 

Traffic 

Stops: 403

Fail to

Stop/Fail to

Yield

Expired

Registration

No

Insurance

Invalid

Driver's

License

Speeding

19

7

23

29

15

Top 5 Citation Types
The Owatonna Police Department issued a total 

of 188 citations and 257 warnings in August.  

The above statistics are based on calls for service reports compiled monthly.  Official crime data can be found via Minnesota Crime Data Explorer.
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Owatonna Police 
Department

August 2025 Crime Statistics
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The following statistics are based on calls for service reports compiled monthly.  
Official crime data can be found via Minnesota Crime Data Explorer.
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Traffic Stops
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DWI
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Citations and Warnings
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Group A Crimes
Murder and Non-Negligent 

Manslaughter
0 Pocket-Picking 14 Identity Theft 8

Kidnapping/Abduction 1 Shoplifting 19 Hacking/Computer Invasion 1

Rape 5 Theft From Building 1 Embezzlement 2

Sodomy 0
Theft From Coin-Operated 

Machine or Device
1 Stolen Property Offenses 1

Fondling 7 Theft From Motor Vehicle 16
Destruction/Damage/Vandalis

m of Property
39

Robbery 4
Theft of Motor Vehicle Parts or 

Accessories
1 Drug/Narcotic Violations 19

Aggravated Assault 18 All Other Larceny 32 Drug Equipment Violations 0

Simple Assault 59 Motor Vehicle Theft 15 Incest 1

Intimidation (Assault) 44 Counterfeiting/Forgery 10 Pornography/Obscene Material 2

Arson 1

False 

Pretenses/Swindle/Confidence 

Game

23 Weapon Law Violations 9

Extortion/Blackmail 0
Credit Card/Automated Teller 

Machine Fraud
4

Human Trafficking, 

Commercial Sex Acts
0

Burglary/Breaking & Entering 8 Wire Fraud 5 Animal Cruelty 1

TOTAL: 371
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Group B Crimes

Curfew/Loitering/Vagrancy Violations 10

Disorderly Conduct 43

Driving Under the Influence 79

Family Offenses, Nonviolent 6

Liquor Law Violations 26

Trespass of Real Property 11

All Other Offenses 104

Total: 279
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Disorderly and Nuisance Violations
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Weed/Nuisance Complaint Inspections OWATONNA FIRE DEPARTMENT
August 28, 2025 to September 9, 2025
Address Complaint Description Inspection 

Date
Violation 
Notice Sent

Correction 
Due Date

Violation 
Corrected Date

Comments Staff Hours

 Greenleaf Place 
Southeast

Has been cut.  Vacant lot 17-547-0104 as of Aug 27, 2025 8/27/2025 8/27/2025 Has been cut. 0.5

 Greenleaf Road 
Southeast

Has been cut. 8/27/2025 8/27/2025 Has been cut. 0.5

 Lemond Road The vacant lots with long grass and weeds has been mowed as of 
Sept 8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

 Lemond/Riverwood 
Road 

The vacant lots with long grass and weeds has been mowed as of 
Sept 8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

 Oak Avenue South Vacant lot with long grass and weeds. 9/4/2025 9/8/2025 Has been cut. 1
 Riverwood Drive 
Southwest

The complaint vacant lots with long grass and weeds has been 
mowed as of Sept 8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

 Riverwood Drive 
Southwest

The vacant lots with long grass and weeds has been mowed as of 
Sept 8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

 Robin Hood Lane 
Southeast

Has been cut. 8/27/2025 8/27/2025 Has been cut. 0.5

1019 Oak Avenue 
South

Has been cut. 8/27/2025 8/27/2025 Has been cut. 0.5

1026 Oak Avenue 
South

The complaint location with long grass and weeds in yards has 
been mowed as of Sept 2, 2025

9/2/2025 9/2/2025 Has been cut. 0.5

1038 Oak Avenue 
South

The complaint location with long grass and weeds in the yards has 
been mowed as of Sept 2, 2025

9/2/2025 9/2/2025 Has been cut. 0.5

1145 16 Street 
Southwest

Complaint: Tall grass/weeds per complaint pictures 9568 and 9569 
as of Aug 29, 2025

8/28/2025 9/3/2025 9/13/2025 0.5

117 Grove Avenue 
North

Has been cut 8/27/2025 8/27/2025 Has been cut. 0.5

136 Fremont Street 
West

Complaint: Junk in the yard. Per complaint picture 9594 as of Sept 
9, 2025

9/8/2025 9/10/2025 9/24/2025 0.5

139 15 Street 
Northeast

Long grass/weeds 9/4/2025 9/10/2025 9/20/2025 0.5

1410 Greenleaf Place 
Southeast

Has been cut 8/27/2025 8/27/2025 Has been cut. 0.5

157 South Street East The complaint location with long grass and weeds in all yards has 
been mowed as of Sept8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

1585 Wood Duck Lane 
Northeast

Has been cut. 8/27/2025 8/27/2025 Has been cut. 0.5

1615 Wood Duck Lane 
Northeast

The complaint location with long grass and weeds in all yard has 
been mowed as of Sept 8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

1715 Wood Duck Lane 
Northeast

Has been cut. 8/27/2025 8/27/2025 Has been cut. 0.5

Prepared on 9/9/2025 Page 1 of 3
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Weed/Nuisance Complaint Inspections OWATONNA FIRE DEPARTMENT
August 28, 2025 to September 9, 2025
Address Complaint Description Inspection 

Date
Violation 
Notice Sent

Correction 
Due Date

Violation 
Corrected Date

Comments Staff Hours

1922 Hemlock Avenue Complaint: Tall weeds in front of base of house complaint picture 
9582 as of Sept 3, 2025.  No tall weeds in the front yard

9/3/2025 9/10/2025 9/20/2025 0.5

221 Beech Avenue Long grass/weeds per complaint picture 9573 as of Sept 2, 2025 9/2/2025 9/5/2025 9/15/2025 0.5

222 School Street West The complaint location with long grass and weeds in all yards has 
been mowed as of Aug 28, 2025

8/28/2025 8/28/2025 Has been cut. 0.5

225 Stoneridge Lane 
Northeast

Long grass/weeds per complaint picture 9575 as of Sept 2, 2025 9/2/2025 9/5/2025 9/15/2025 9/8/2025 Has been cut. 1

237 Linden Avenue Long grass/weeds in all yards per complaint picture 9565 as of Aug 
28, 2025

8/27/2025 8/29/2025 9/9/2025 9/2/2025 Has been cut. 1

2372 Haddonstone 
Lane Northeast

Vacant lot 17-600-01140 with long grass and weeds 9/2/2025 9/5/2025 9/20/2025 0.5

2376 Haddonstone 
Lane Northeast

Vacant lot 17-600-0111 with long grass and weeds per complaint 
picture 9574 as of Sept 2, 2025.

9/2/2025 9/5/2025 9/20/2025 0.5

2442 Cedar Avenue 
North

Complaint: Tall grass 9/8/2025 No violation at the time of the inspection. 0.5

245 Larch Avenue The complaint location with long grass and weeds in all yards has 
been mowed as of Sept 8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

253 16 Street 
Northeast

Complaint: Tall weeds in landscaping in front of house per 
complaint picture 9578 as of 9/3/25.

9/3/2025 9/8/2025 9/18/2025 0.5

2990 St Paul Road 
Northeast

Has been cut. 9/9/2025 9/9/2025 Has been cut. 0.5

320 Stoneridge Lane 
Northeast

Has been cut. 9/9/2025 9/9/2025 Has been cut. 0.5

328 Pine Avenue North Has been cut. 9/9/2025 9/9/2025 Has been cut. 0.5

396 18 Street 
Southwest

complaint location mowed the main yards a of Sept 2, 2025.  The 
complaint front blvd area remains un-mowed as of 9/2/25

9/2/2025 8/28/2025 9/8/2025 Contacted mower to cut. 1

396 Hickory Lane 
Northeast

Has been cut. 9/9/2025 9/9/2025 Has been cut. 0.5

402 18 Street 
Southwest

The complaint location with long grass and weeds has been 
mowed as of Sept 8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

407 Chestnut Avenue Long grass/weeds per complaint picture 9577 as of Sept 3, 2025 9/3/2025 9/5/2025 9/15/2025 0.5

422 Riverside Avenue Has been cut. 8/27/2025 8/27/2025 Has been cut. 0.5

505 State Avenue Have been cut. 9/9/2025 9/9/2025 Has been cut. 0.5
508 24 Street 
Northeast

The complaint location with long grass and weeds in all yards has 
been mowed as of Aug 28, 2025

8/28/2025 8/28/2025 Has been cut. 0.5

Prepared on 9/9/2025 Page 2 of 3
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Weed/Nuisance Complaint Inspections OWATONNA FIRE DEPARTMENT
August 28, 2025 to September 9, 2025
Address Complaint Description Inspection 

Date
Violation 
Notice Sent

Correction 
Due Date

Violation 
Corrected Date

Comments Staff Hours

539 South Street East The complaint location with tall grass and weeds in all yards has 
been mowed as of Sept 8, 2025

9/8/2025 9/8/2025 Has been cut. 0.5

540 Vine Street East Couch and chair on blvd complaint picture 9572 as of Sept 2, 2025 9/2/2025 9/5/2025 9/15/2025 0.5

606 Hazel Lane Complaint: Tall weeds/grass in backyard. Can go onto 616 Hazel's 
property to check. complaint picture 9579 (front of house) and 
picture 9580 ( backyard) as of Sept 3, 2025

9/3/2025 9/8/2025 9/18/2025 0.5

607 Hazel Lane Long grass and weeds. 9/4/2025 9/10/2025 9/20/2025 0.5
610 20 Street 
Northeast

Reinspection picture 9592 of the complaint location as of Sept 8, 
2025.  The yards have not been mowed as of 9/8/25.  Need to call 
the lawn mowing service

9/8/2025 8/28/2025 9/8/2025 Contacted mower to cut. 0.5

615 Hazel Lane Long grass/weeds per complaint picture 9581 as of Sept 3, 2025 9/3/2025 9/5/2025 9/15/2025 0.5

725 Vine Street East Complaint: Couch on blvd, pile of yard waste in front yard per 
complaint pictures9570 and 9571 as of Aug 29, 2025

8/28/2025 9/3/2025 9/13/2025 9/4/2025 Couch has been removed. 1

820 18 Street 
Northeast

The complaint location with long grass and weeds in all yards has 
been mowed as of Aug 28, 2025

8/28/2025 8/28/2025 Has been cut. 0.5

822 16 Street 
Southeast

Reinspection picture 9590 as of Sept 8, 2025.  The complaint 
location has not been mowed.  Need to call the lawn mowing 
service. 

9/8/2025 Contacted mower to cut. 0.5

Prepared on 9/9/2025 Page 3 of 3
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Therron Dieckmann, Park & Rec Director 
SUBJECT: Parks & Recreation Fees Manual Approval 
 
 
Purpose: 
Request City Council approval of the proposed Parks and Recreation Fees Manual updates. 
 
  
Background: 
The Parks and Recreation Fees Manual is reviewed and modified periodically, with 
adjustments made as necessary and aligns with market rates. Park Board approved the 
proposed changes at their September 8, 2025 meeting and recommended them for City 
Council consideration at their September 16, 2025 meeting. The current version of the manual 
was approved at the May 20, 2025, City Council Meeting. 
 
  
Budget Impact: 
The implemented fees generate revenue to offset program expenses. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. 2025 Proposed Fees Manual updates v2025.41 (9-8-25) 
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Aquatics
Current 

Approved Fee
Updated Fee

Updated Fee 

Effective Date

Cost 

Recovery 

Model

River Spring Waterpark Admission
2025 Season 

Fee

Daily Fee 48" and up (per person) $7.50 3

Daily fee under 48" (per person) $5.50 3

Daily fee 5pm-close (per person) $5.00 $5.50
2026 Season 

Rates
3

River Springs Water Park Season 

Pass

2025 Season 

Fee

Individual $90.00 $95.00
2026 Season 

Rates
3

Standard season pass (Family of 3)  $190.00 3

Standard season pass - each additional 

family member
$23.00 $25.00

2026 Season 

Rates
3

Nanny Pass $50.00 $55.00
2026 Season 

Rates
3

Lake Kohlmier PLUS Pass-Per Person $18.00 3

Punch Cards
2025 Season 

Fee

Punch Card (10 punches) $70.00 3

Punch Card (30 punches) $180.00 3

River Springs Waterpark 

Programming

2025 Season 

Fee

Log Rolling $4.00 3

Tiny Tot Time 48” and above $7.50 3

Tiny Tot Time under 48” $5.50 3

Lap Swim/Water Walking $4.00 3

Morning Water Aerobics $4.00 $5.50
2026 Season 

Rates
3

Evening Water Aerobics $5.00 $5.50
2026 Season 

Rates
3

River Springs Birthday Party
2025 Season 

Fee

Birthday Party: Monday-Friday, 5-9 

guests
$95.00 $105.00

2026 Season 

Rates
4

Birthday Party: Monday-Friday, 10-15 

guests
$135.00 $145.00

2026 Season 

Rates
4
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Birthday Party: Monday-Friday, 16-25 

guests
$170.00 $180.00

2026 Season 

Rates
4

Birthday Party: Monday-Friday, 26-35 

guests 
$230.00 $240.00

2026 Season 

Rates
4

Birthday Party: Saturday/Sunday (12-4p) 

5-9 guests
NA $125.00

2026 Season 

Rates
4

Birthday Party: Saturday/Sunday (12-4p) 

10-15 guests
NA $165.00

2026 Season 

Rates
4

Birthday Party: Saturday/Sunday (12-4p) 

16-25 guests
NA $200.00

2026 Season 

Rates
4

Birthday Party8/28/2025 

Saturday/Sunday (12-4p) 26-35 guests 
NA $260.00

2026 Season 

Rates
4

River Springs Group Rates
2025 Season 

Fee

Group Rate 20-40 Guests $5.00 4

Group Rate 41+ Guests $4.50 4

River Springs Waterpark Private 

Rental

2025 Season 

Fee

2 Hour Private Rental (0-200 people) $1,170.00 4

2 Hour Private Rental (201-300 people) $1,607.50 4

2 Hour Private Rental (301-400 people) $2,045.00 4

2 Hour Private Rental (401-500 people) $2,552.00 4

2 Hour Private Rental (501-600 people) $3,027.50 4

2 Hour Private Rental (601-715 people) $3,537.50 4

4 Hour Private Rental (0-200 people) $1,452.00 4

4 Hour Private Rental (201-300 people) $1,968.00 4

4 Hour Private Rental (301-400 people) $2,484.00 4

4 Hour Private Rental (401-500 people) $2,944.00 4

4 Hour Private Rental (501-600 people) $3,404.00 4

4 Hour Private Rental (601-715 people) $3,980.00 4

River Springs Waterpark Private 

Lap Lane Rental

2025 Season 

Fee

1 Hour - per lane (during staffed hours) $18.00 4

1 Hour - per lane (during private hours)

$18.00 + 

Lifeguard Rental 

Rate

4

West Hills Pool 

Water Aerobics – Per class $5.50 3
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Owatonna Middle School Pool 

(OMS) 

Lap Swim $5.00 3

Owatonna Middle School Pool Lap Swim 

& Open Swim Punch Card (price is per 20 

times)

$80.00 3

Open Swim $5.00 3

Lifeguard Rental $26.00 4

Swimming Lessons 

Swimming Lessons $50.00 2

Private Swimming Lessons (1 person) $115.00 4

Private Swimming Lessons (2 people) $175.00 4

Red Cross Training 

Lifeguard Training (BL) $195.00 4

Lifeguard Review $130.00 4

WSI (BL) $235.00 4

Lifeguard Instructor Training $225.00 4

CPR/AED/First Aid Certification $95.00 4

CPR/AED/First Aid Instructor $280.00 4

CPR/AED/First Aid Certification Challenge $65.00 4

Aquatic Programs & Events

Egg Splash $2 per person 2

Ducky Dash
RSWP Daily 

Admission
2

The Lazy Mile $5.00 4

Pool Bingo $5.00 4

Adult Night
NA $5.50

2026 Season 

Rates
4

Toddler & Adult: Fun in the Pool
NA $10.00

2026 Season 

Rates
3

Miles in the Current (non season pass 

holder)
NA $3.00

2026 Season 

Rates
3

Noodle Boat Building & Race
NA $3.00

2026 Season 

Rates
3

Sensory Swim
NA $5.00

2026 Season 

Rates
3

Aquatic Leaders in Training NA $75.00 1/1/2026 2
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West Hills Tennis & Pickleball 

Center

Current 

Approved Fee
Updated Fee

Updated Fee 

Effective Date

Cost 

Recovery 

Model

Season Passes

(does not include tax)

Sept 1, 2024 - 

August 31, 

2025

Sept 1, 2025 - 

August 31, 

2026

Tennis/Pickleball Couple (9 months) Sept 

1-May 31
$403.25

No changes for 

25/26 Season
4

Tennis/Pickleball Couple (12 months) 

Sept 1–Aug 31
$429.25

No changes for 

25/26 Season
4

Tennis/Pickleball Family (9 months) Sept 

1–May 31
$437.24

No changes for 

25/26 Season
4

Tennis/Pickleball Family (12 months) Sept 

1–Aug 31 $476.89

No changes for 

25/26 Season
4

Tennis/Pickleball Individual (9 months) 

Sept 1–May 31 $312.35

No changes for 

25/26 Season
4

Tennis/Pickleball Individual (12 months) 

Sept 1–Aug 31 $340.67

No changes for 

25/26 Season
4

Tennis/Pickleball Junior (9 months) Sept 

1–May 31 $176.13

No changes for 

25/26 Season
4

Tennis/Pickleball Junior (12 months) Sept 

1– Aug 31 $190.81

No changes for 

25/26 Season
4

Tennis/Pickleball Couple (5 months)    Jan 

1-May 31
$252.00

No changes for 

25/26 Season
4

Tennis/Pickleball Family (5 months)     Jan 

1-May 31
$271.00

No changes for 

25/26 Season
4

Tennis/Pickleball Individual (5 months)     

Jan 1-May 31
$193.65

No changes for 

25/26 Season
4

Tennis/Pickleball Junior (5 months)      

Jan 1-May 31
$109.20

No changes for 

25/26 Season
4

Ball Machine (per half hour) $3.00
No changes for 

25/26 Season
4

Guest Rate Individual Month Pass $56.00
No changes for 

25/26 Season
4

Guest Rate (2 hours of play per person) $19.00
No changes for 

25/26 Season
4
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Brooktree Golf Course 
Current 

Approved Fee
Updated Fee  

Updated Fee 

Effective Date

Cost 

Recovery 

Model

Season Passes

(does not include $15 surcharge per 

person or tax)

2025 Season 

Fee

All Green Fee Season Passes: Purchase 

2025 Season Pass between December 1 - 

31, 2024 at 2024 Season Fees

2024 Season 

Fees Apply

2026 Season 

Rates
4

Adult (Base) Age 33-61 $975.00 $1,024.00
2026 Season 

Rates
4

Senior Age 62+ $876.00 $920.00
2026 Season 

Rates
4

Senior Age 62-79

Discontinued/ 

combinded with 

Senior 62+

NA
2026 Season 

Rates
4

Super Senior Age 80+

$780 

(Discontinued/ 

combined with 

"Senior Age 

62+", except for 

2024 Super 

Senior pass 

holders 

renewing)

$820 

(Discontinued/ 

combined with 

"Senior Age 

62+", except for 

2025 Super 

Senior pass 

holders 

renewing)

2026 Season 

Rates
4

Young Adult Age 26-32 $730.00 $767.00
2026 Season 

Rates
4

Future Age 18-25 $487.00 $511.00
2026 Season 

Rates
4

Junior Age 5-17 $341.00 $358.00
2026 Season 

Rates
4

Weekday Monday - Friday only $780.00 $819.00
2026 Season 

Rates
4

Page 65 of 170



Additional Adult - Sr Couple (+1), Weekday 

(+1), Family

(+1 adult, +1 each dependent child to age 25)

Base + $275.00 

each
$289.00

2026 Season 

Rates
4

Additional Child 5-17
Base + $137.00 

each
$144.00

2026 Season 

Rates
4

Patron Card

*25% discount on all green fees (does 

not apply to cart rentals; non-

transferrable/card holder only)

*10% discount on merchandise (no special 

orders)

$102.00 $107.00
2026 Season 

Rates
4

Carts (Does not include tax)
2025 Season 

Fee

Annual Trail Fee – Personal Cart $385.00 4

Daily Trail Fee - Personal Cart $13.00 4

Annual Cart – Single (½ cart) $500.00 $525.00
2026 Season 

Rates
4

9-Hole Cart Rental $13.00 4

18-Hole Cart Rental $20.00 4

Pull Cart Rental - 9 Hole $5.00 4

Pull Cart Rental - 18 Hole $9.00 4

Green Fees (Includes surcharge, does 

not include tax)

2025 Season 

Fee

9-Holes Weekday (M-F) $25.00 $26.00
2026 Season 

Rates
4

9-Holes Weekend and Federal Holidays $30.00 $31.00
2026 Season 

Rates
4

18-Holes Weekday (M-F) $38.00 $40.00
2026 Season 

Rates
4

18-Hole Weekend and Federal Holidays $43.00 $45.00
2026 Season 

Rates
4

Junior Rate (5-17)
50% of Standard 

Rate

50% of Standard 

Rate

2026 Season 

Rates
4

Senior rate (62+)
90% of Standard 

Rate

90% of Standard 

Rate

2026 Season 

Rates
4

Demand Based Specials - Requires 

Manager Approval  (includes surcharge, 

does not include tax)

2025 Season 

Fee
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Discount based on current Tee Time 

demand and patterns

up to 25% off 

standard Green 

Fee and Cart 

Rates

4

Standard Specials - (includes 

surcharge, does not include tax)

2025 Season 

Fee

Buck-a-Hole Special 9-Holes (Week of 

Aeriating Greens & October 1 thru end of 

season end)

$9.00 4

Buck-a-Hole Special 18-Holes (Week of 

Aeriating Greens & October 1 - season 

end)

$18.00 4

Course Events and Programs

$0-$75 on Green 

Fees and Cart 

rates

4

Lessons:
2025 Season 

Fee

1 hour lesson $40.00 4

5 package - 1 hour lesson $150.00 4

Tournament: Minimum of 10 teams/40 

golfers required to qualify for tournament 

rates (Prices do not include tax.)

2025 Season 

Fee

18-Holes Weekend & Holidays (Thru 

Labor Day) - Base Rate
$60.00 4

18-Holes Weekend & Holidays (Post 

Labor Day)

15% off Base 

Rate
4

18-Holes Weekday (Thru Labor Day)
15% off Base 

Rate
4

18-Holes Weekday (Post Labor Day)
30% off Base 

Rate
4

9-Holes Weekday (Thru Labor Day) - 

Base Rate
$35.00 4

9-Holes Weekday (Post Labor Day)
15% off Base 

Rate
4

18-Holes Discontinue 4

Carts for Riders/Spectators (40 or less 

Carts needed)

Standard Cart 

Rental Rates
4
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Carts for Riders/Spectators (41+ Carts 

needed)
$48.00 4

Big Cup Event (additional fee) $275.00 4

Group Outtings: Minimum of 16 golfers 

is required to qualify for large group rates 

(Prices do not include tax.)  

2025 Season 

Fee

18-Holes w/Cart Weekday (Thru Labor 

Day)

15% off 

Standard Green 

Fees

4

18-Holes w/Cart Weekday (Post Labor 

Day)

20% off 

Standard Green 

Fees

4

18-Holes w/Cart Weekend & Holidays 

(Thru Labor Day)

10% off 

Standard Green 

Fees

4

18-Holes w/Cart Weekend & Holidays 

(Post Labor Day)

15% off 

Standard Green 

Fees

4
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Rentals
Current 

Approved Fee
Updated Fee Effective Date

Cost 

Recovery 

Model

Shelters

Daily Rental-Small Pavilion $80.00 4

Daily Rental- Large Pavilion $100.00 4

Morehouse Chalet $175.00 4

Central Park Stage $250.00 4

Tennis & Fitness Center 

Fitness Center Activity Room $45 per hour 4

Basketball Court per hour $45 per hour 4

Tennis/Picklebll Court – Group Rental per 

hour (2 weeks or more in advance)
$22.00 4

Tennis/Pickleball Court – Group Rental 

per hour (less than 2 weeks in advance)
$24.00 4

Tennis/Pickleball Court - Group Rental 

per hour Facility Hold Rate (available May-

October only)

$25/hour 4

Swimming Pool $70 per hour 4

Social Commons

Multipurpose Room Standard Rate per 

hour 
$60.00 4

Multipurpose Room Non-Profit Rate per 

hour 
$40.00 3

Multipurpose Room with Kitchen 

Standard Rate per hour 
$75.00 4

Multipurpose Room with Kitchen Non-

Profit Rate per hour 
$55.00 3

West Meeting Room 2
nd

 floor Standard 

Rate per hour 
$40.00 4

West Meeting Room 2
nd

 floor Non-Profit 

Rate per hour
$30.00 3

Program Room 2 – Standard Rate per 

hour
$20.00 4

Program Room 2 – Non-Profit Rate per 

hour
$15.00 3

Board Room – Standard Rate per hour $40.00 4

Board Room – Non-Profit Rate per hour $30.00 3
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Lake Kohlmier
2025 Season 

Fee

Equipment Rental (Kayaks, Hydro Bike, 

Canoe, Paddle Board, Paddle Boat)
$6.50 3

Summer Individual Pass $25 + Tax 3

Large Group Rental
$115 for 2 hours 

(10 vessels)
4

LK Plus Pass (includined in RSWP Section) 

$18.00 per 

person
4

Programs

Rec on the Go - Private Use Rental Base 

Fee (2 hours use + 1 hour setup/clean 

up)

$250.00 4

Rec on the Go - Private Use Rental (each 

additional hour, in addition to Base Fee)
NA $62.50 9/16/2025 4
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Diamond Fields Rental 
Current 

Approved Fee
Updated Fee Effective Date

Cost 

Recovery 

Model

Games: Game Standard rental is per game 

and includes the following:

          *Exclusive use of the field

          *Concession stands

          *Field prepped

          *Field chalked

          *Prepped – restrooms, dugouts/seating

            area, trash cans

Tournaments: Tournament rental is per 

day per field and includes the Game 

Standards package, except for the concession 

stand which is available for $30 per day.  

Additional add-ons below available for 

purchase for tournaments. 

Premier Field: Dartt’s Park, Jaycee Park, 

Fairgrounds Fields, Miracle Field (excludes 

lights), Morehouse Park

Game fee:  Per 

game

Tournament fee:  

Per day per field

Premier Field

Base Rate: $125

Teen Program 

ages

13-18: $68.75

(45% discount)

Youth Program 

ages

0-12: $56.25

(55% discount)

2-4
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Secondary Field: Manthey Park (Baseball), 

McKinley (1 field)

Basic Field: Brown Park, Lincoln, Manthey 

Park (Softball), McKinley (2 fields)

Secondary Field

Base Rate: $95

Teen Program 

ages 

13-18: $52.25

(45% discount)

Youth Program 

ages

0-12: $42.75

(55% discount)

Must make reservation 72 hours in advance, 

permit holder is responsible for: trash pickup 

on grounds, bleachers/seating, dugout and 

concessions and raking around bases, home 

plate and pitcher mound. 

Basic Field Base 

Rate $75

Teen Program 

ages

13-18: $41.25

(45% discount)

Youth Program

ages 0-12: $33.75

(55% discount)

Additional add-ons for 

Tournaments

Concession Stand for Tournaments $50 per day 4

Additional Restroom Cleaning $40/time per site 4

Additional Garbage Service $40/time per site 4

Manual Trash Picking $40/hour 4

Additional Field Prep (4 hour minimum, 

must be a continuous stretch of time)

$60/hour up to 4 

fields
4

2-4
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Rental of City Rakes and Chalker – No 

Labor Provided

$30 per 

tournament
4

Temporary Portable Fence – includes set-

up & tear down
$150 per field 4

Bleachers
$150 each set + 

labor
4

Player Benches $40 plus labor 4

Chalk $25 per bag 4

Diamond Dry $30 per bag 4

Additional Portable Restrooms – cost to 

be paid by renter

* Rate by 

company 
4
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Adult & Youth Programs
Current 

Approved Fee
Updated Fee Effective Date

Cost 

Recovery 

Model

Adult Sports

Men’s Softball Fee (Player & Team Fee 

Combined) 20 games + playoffs
$850.00 4

Fall Men’s Softball Fee (Player & Team 

Fee Combined) 10 games
$425.00 4

Fall Co-Rec Softball Fee (Player & Team 

Fee Combined) 10 games with no 

playoffs

$425.00 4

Bag Toss Team Fee (Summer) 10 weeks + 

double elimination playoffs
$65.00 4

Bag Toss Team Fee (Fall) 5 weeks + single 

elimination playoffs
$50.00 4

Bag Toss Team Fee (Winter) 8 weeks + 

single elimination playoffs
$50.00 4

Men’s & Women’s Volleyball Registration 

Fee 12 weeks + single elimination 

playoffs

$450.00 4

Co-Rec Volleyball Registration Fee 12 

weeks + single elimination playoffs
$450.00 4

Tennis and Pickleball Drop-In 

Leagues/Programs

Season Pass 

Holder $5/Non-

Season Pass 

holder $10

4

Tennis UTR/USTA Tournaments

$20-$50 (based 

on Tournament 

Level)

4

Pickleball DUPR Matchplay Discontinued 4

Women’s Thursday Morning Drill $10.00 4

Noon Basketball $125.00 4

Youth Sports Programs 

T-Ball $48.00 3

Coach Pitch (Mini Sluggers) Baseball $54.00 3

Machine Pitch Baseball (Grade 2) $75.00 3

Player Pitch Baseball (Grade 3-4) $90.00 3

Soccer $58.00 3

Co-Rec Softball Fee (Player & Team Fee 

Combined) 20 games + playoffs
$850.00 4
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Football (Grade 1-2) $38.00 3

Football (Grade 3-6) $90.00 3

Volleyball (Grade 1-2) $35.00 3

Volleyball (Grade 3-6) $55.00 3

Basketball (Grade K-2) $48.00 3

Basketball (Grade 3-6) $58.00 3

Bag Toss $40.00 3

Little Tykes Sports Camp $28.00 $30.00 1//2026 2

Tennis and Pickleball Lessons

Beginner 1 Youth Lessons (per class) $10.00 3

Beginner 2 Youth Lessons (per class) $11.00 3

Beginner 1 Adult Lessons (per class) $12.00 3

Beginner 2 Adult Lessons (per class) $12.00 3

Tennis & Pickleball Tournament 

Registration Fees

Based on 

Tournament 

Structure

4
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Adult Leisure Pursuits/50+ 

Programming

Current 

Approved Fee
Updated Fee Effective Date

Cost 

Recovery 

Model

Membership - 2025 Prorated (required to 

also purchase upcoming years 

membership)

Remainder of 

year + tax
3

Membership - 2025

$45 +Tax ($5 

discount with 

reuse of 

membership 

card)

3

Membership - 2026 Prorated (required to 

also purchase upcoming years 

membership)

Remainder of 

year + tax
3

Membership - 2026

$45 +Tax ($5 

discount with 

reuse of 

membership 

card)

3

Regular Programs $0-$30 +Tax 4

Trips (cost range) $20-$150 +Tax 4
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Adaptive Recreation
Current 

Approved Fee
Updated Fee Effective Date

Cost 

Recovery 

Model

Adaptive Recreation weekly programs 

(cost varies depending on supplies 

needed)

$0-$14 3

Adaptive Baseball $48.00 2

Bowling League – Weekly rate 
Bowling Alley 

Rate + $2.50 
4
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Special Events/Family 

Programs

Current 

Approved Fee
Updated Fee Effective Date

Cost 

Recovery 

Model

Bold & Cold - Winter Weekend 

Out/GEMS Days - Summer Weekend Out 

programs (fees vary per activity)

0-$10 1

Rec on the Go - Inhouse Program $0.00 1

Family Recreation Programs (Educational) $0.00 $5-$15 1/1/2026 2-3

Family Recreation Programs $5-$8 $10-$25 1/1/2026 3-4

Camps $25-$90 3-4

Kids Night Out $0.00 $15-$25 1/1/2026 4

Private Group Lesson Range (Fishing, 

Archery, Geocaching, etc)

$50 - $100 Per 

Hour
4

Snowshoe Rentals $5 Per Day 4
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Other
Current 

Approved Fee
Updated Fee Effective Date

Cost 

Recovery 

Model

Late Fee $25.00 4

Late Fee Adult Softball & Volleyball Team $150/team 4

Late Fee Adult Bag Toss $25/team 4

Owatonna Soccer Association - 

Spring/Summer Player Fee (City Limits)
$50.00 3

Owatonna Soccer Association - 

Spring/Summer Player Fee (Outside City 

& County Limits)

$60.00 4

Owatonna Soccer Association - Fall 

Player Fee (City Limits)
$15.00 3

Owatonna Soccer Association - Fall 

Player Fee (Outside City & County Limits)
$25.00 4
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: David Beaver, Airport Manager  
SUBJECT: T-Hangar Lease Agreement - Robert Straw 
 
 
Purpose: 
To approve T-hangar rental agreement for unit located at the Owatonna Degner Regional 
Airport as follows: 
  
Lessee  Resident Unit Monthly 

Rental Fee 
Term 

Robert Straw Farmington, 
MN  

Building 4, 
Unit G 

$230.00 1 year  

 
 
  
Background: 
The agreement provides for the rental of T-hangar unit at the airport for a one-year term.  The 
agreement is the standard non-commercial T-hangar lease form used for this purpose and has 
been reviewed by the City Attorney. 
 
  
Budget Impact: 
The rental fee provided for in the agreement represents a total of $2,760.00 of annual rental 
revenue. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. T-Hangar Lease - Straw, Robert H4-UG 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Therron Dieckmann, Park & Rec Director 
SUBJECT: ReLeaf Community Forestry Grant - Minnesota DNR 
 
 
Purpose: 
Request Council approval to proceed with applying for a MnDNR ReLeaf Community Forestry 
Grant.  
 
  
Background: 
     The Minnesota Department of Natural Resources ReLeaf grant encourages and promotes 
the inventory, planting, assessment, maintenance, improvement, protection, utilization, and 
restoration of trees and forest resources to enhance community forest ecosystem health and 
sustainability as well as to reduce atmospheric carbon dioxide levels and promote energy 
conservation. 
     The City of Owatonna's application is to (1) finish the tree inventory in maintained areas of 
city parks and along main trails and (2) to develop a portion of a tree management plan that 
will address dying, diseased and dangerous trees and limbs. 
     The tree inventory will include genus/species/type, condition, DBH in a format that will 
transfer into Cartegraph. The management plan, along with Cartegraph will drive forestry-
related activities and maintain a healthy tree canopy. 
 
  
Budget Impact: 
There is no matching funds required for this grant. The total amount requested is dependent 
on estimates received from contractors. 
 
  
Staff Recommendation: 
Staff recommends approval.  
 
  
Attachments: 
1. 2025 DNR ReLeaf Grant Request for Application  
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ReLeaf Community 
Forestry Grants 
2025 Request for Applications 

In accordance with the Americans with Disabilities Act, this information is available in alternative forms 
of communication upon request by calling 651-259-5274. TTY users can call the Minnesota Relay Service 

at 711. Minnesota DNR is an equal opportunity employer and provider.
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2025 
ReLeaf Community Forestry Grants 

2025 

Grant Overview 
The Minnesota Department of Natural Resources (DNR) welcomes applications from local units of government 
and nonprofit organizations within Minnesota that will encourage and promote the inventory, planting, 
assessment, maintenance, improvement, protection, utilization, and restoration of trees and forest resources 
to enhance community forest ecosystem health and sustainability as well as to reduce atmospheric carbon 
dioxide levels and promote energy conservation. 

Eligible Applicants 
Nonprofit organizations with 501(c) status, educational institutions, and local units of government within 
Minnesota, including cities, counties, regional authorities, joint powers boards, towns, and Tribal 
governments. Parks and recreation boards in cities of the first class are also eligible to apply. 

Eligible Activities 

The following activities are eligible for grant funding: 

• Community forestry work conducted on non-state public land, or on residential land for low-income
residents (work on residential land must be conducted by companies or organizations with an
International Society of Arboriculture (ISA) Certified Arborist on staff, Tree Care Industry Association
(TCIA) accreditation, or equivalent qualification) 

• Work conducted by staff or contractors
• Tree inventories
• Developing a management plan, which can include but is not limited to a forestry-related climate

adaption plan, all lands management plan, or emerald ash borer management plan. Incorporation of
environmental justice components and wood utilization components into management plans is encouraged.

• Tree and stump removal and tree replacement
• Tree planting for diversity
• Chemical treatment of ash trees with an injectable non-neonicotinoid insecticide (e.g. emamectin benzoate)

if it provides long-term impact or seed funds an intended long-term program in communities up to 10 miles
outside of generally infested areas across Minnesota (please see online guidance for more information)

• Gravel bed construction and maintenance
• Developing a tree ordinance
• Tree cabling, if a long-term evaluation plan is included
• Maintenance pruning
• Development, purchase, or printing of materials used to educate, engage, and conduct outreach to residents

about urban and community forestry
• Urban and community forestry or arboriculture education and outreach
• Professional certifications and/or training related to the proposed project
• Wood utilization
• Additional plant healthcare treatments, as approved

Grant Priority 
Consistent with legislative direction, priority for ReLeaf grant awards will be given to projects located in a 
census block group with a supplemental demographic index score in the 70th percentile or higher as 
identified using the United States Environmental Protection Agency's Environmental Justice Screening and 
Mapping Tool methodology provided in the United States Environmental Protection Agency's 
environmental justice screen technical documentation dated July 31, 2024. Please click here to view the 
Priority Area map. 

The supplemental demographic index is a combination of five socioeconomic factors averaged together for 
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each Census block group. The supplemental demographic index can provide an additional perspective on 
potential community vulnerability. The formula is as follows: supplemental demographic index = (% low-
income + % persons with disabilities + % less than high school education + % limited English speaking + low 
life expectancy) / 5.  

These priorities align with the State of Minnesota’s policy of ensuring fairness, precision, equity, and 
consistency in competitive grant awards. This includes implementing diversity and inclusion in grant 
making. The Policy on Rating Criteria for Competitive Grant Review establishes the expectation that grant 
programs intentionally identify how the grant serves diverse populations, especially populations 
experiencing inequities or disparities, or both.  

 

Project Evaluation 

Applications will be rated by a tiered structure to meet statutory priority. The priority is evaluated and 
carries a unique weight to identify at what level the applicant meets the statutory priority. 

Applications will be sorted into one of three tiers based on the criteria outlined. To be funded, the 
application must be complete, meet Minimum Required Project score of 70, and a Minimum Past Grant 
Performance score of 3 (or have no Grant Closeout Form with the Urban & Community Forestry UCF 
program). Applications must meet all requirements to receive funding (see “Application Requirements” 
section below), they will be funded based on their eligible request and amount of available funding.  

In addition to assessing how well a proposed project aligns with the stated priorities, applications will be 
reviewed and scored based on the overall strength of the proposal. This evaluation serves the following 
purposes: 

• To help ensure the quality of the projects receiving taxpayer dollars 
• To distinguish among priority projects if funding is insufficient to support all that meet the application 

requirements 
• To rank remaining projects if funding allows awards beyond the priority 

 
Please review the tiers outlined in the “Application evaluation scoresheet” to determine how your application may be 
scored. 

Funding 
A total of $7,198,200 is available in general fund dollars to fund projects managing forest pest and disease, 
through community forestry activities on non-state public lands and residential land for low-income residents. 
There is no minimum to the dollar amount applicants can request. The maximum amount that will be funded 
is $500,000. 

No matching funds are required and submitting match as part of your application is not recommended. If 
match is provided, it cannot come from other grants or monies from the State of Minnesota. 

Grant Requirements 
• Applicant must comply with all Federal and State laws and regulations related to the completion of projects, as 

stated in the grant agreement. 
• Application must show the applicants ability to provide photo documentation of the project’s progress at 

appropriate phases, and illustrations, diagrams, charts, graphs, and maps to show results. All public trees 
removed and planted must be mapped and submitted. 

• Applicant must publicly post and promote grant project information and purpose. 
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Application Requirements 
Applicants must meet the following application requirements to be considered for this grant opportunity: 

GENERAL 
• Applications must be completed in full to be considered. This includes:

o A detailed project description, including goals, objectives, and a timeline.
o A budget outlining project costs, including labor, materials, and equipment.
o A letter of support from any identified partner organization(s).

• Applications must show the ability to implement the project, meet all grant objectives, and submit a
final report by June 30, 2027.

PRE-AWARD RISK ASSESSMENT
• Applicants who request $50,000 or more in grant funds must complete and submit the Pre-Award

Risk Assessment Questionnaire (not applicable for Tribal governments).
• If required, the questionnaire must be completed in full and all supporting financial documentation

must be submitted to be considered.

PAST GRANT PERFORMANCE EVALUATION
• Applicants who have completed one or more grant projects with the DNR Urban and Community

Forestry (UCF) Program will need to address their past grant performance in the application.
Applicants should request their most recent UCF Grant Closeout form, which can be requested from
ucf.dnr@state.mn.us. If you are unsure if your organization has previously held a grant contract with
UCF program, please reach out to ucf.dnr@state.mn.us and staff will confirm your past grant status
and provide the closeout form, if applicable.

• Past grant performance, when applicable, will be a consideration when awarding grant funding. This means
that a project could score well based on the strength of the application, but receive additional grant
conditions, reduced funding, or event no funding due to past grant performance issues for which there is no
evidence of corrective actions being taken.

• If an applicant was a previous grant recipient but no UCF Grant Closeout form is available, or if the applicant
has never received a grant under the UCF program, the section can be left blank. There will be no penalty for
those where no UCF Grant Closeout form is available, or if the applicant has never received a grant under the
UCF program.

Additional Requirements 
INVENTORY, MANAGEMENT PLANS, EDUCATION 

• Tree inventory projects must submit obtained data to the DNR in a shapefile format.
• Local units of government must adopt an urban and community forest management plan through this

grant process if the community does not yet have one in place. The management plan must be adopted
or re-adopted after June 30, 2017, and must be submitted to DNR.

• Any education provided through this program must be conducted by an ISA Certified Arborist, TCIA
accreditation or equivalent qualification, or must qualify for ISA continuing education units.

• Management plans are encouraged to incorporate wood utilization when removals are occurring.
• Management plans are encouraged to incorporate priority for environmental justice communities

as defined in the priority project section of this document. This may include prioritizing plantings in
areas of low canopy cover, focusing education and outreach in these areas, etc.

TREE REMOVALS AND PLANTING
• Planting trees can take place without removal.
• Tree removals from boulevards and manicured parks, must be replaced at least one-for-one (i.e., at least one

Page 93 of 170

mailto:ucf.dnr@state.mn.us
mailto:ucf.dnr@state.mn.us


2025 
ReLeaf Community Forestry Grants 

2025 

tree planted for every tree removed), and trees must be replanted at the same location of the removal 
whenever possible and feasible.  

• Tree removals conducted in park woodlands:
o For the purposes of this grant, park woodlands are defined as publicly owned spaces that, beyond trail

creation or access, are not regularly mowed.
o Removals in woodlands need to be mitigating a public safety concern or to address degraded

ecosystems.
o Removals must meet a minimum of one tree planted for five trees removed.

• Tree planting projects must follow the best practices set in A Pocket Guide to Planting Trees.
• Tree planting projects must identify the tree species to be planted; site location(s); and number, and

type/size of planting stock:
o The species identified for planting must increase the diversity of the community’s tree canopy

and advanced the goal of working toward the 20-10-5 guidelines, meaning a community has
no more than 20% of their trees within a single family, no more than 10% of their trees within
a single genus, and no more than 5% of their trees within a single species. Communities
without a completed tree survey may contact the DNR at ucf.dnr@state.mn.us to receive
available community tree survey data.

o Tree species listed on the Minnesota Invasive Terrestrial Plants list are not eligible for grant
expenses, including Amur cork tree, Amur maple, autumn olive, black locust, buckthorn,
Norway maple, Russian olive, Siberian elm, and tree of heaven.

o Species list for trees to be planted must be submitted to and approved by DNR prior to
planting.

o Species list and numbers can be amended following the submission of tree
inventory/survey data.

o Tree stock must meet ANSI Z-60.1 and can be:
• ¾-2 inch caliper bareroot,
• a container class size #20 or smaller, or
• balled and burlapped trees smaller than 2.5” caliper (MNDOT Certified

Landscape Specialist training required by planting organization in order for
B&B trees to be eligible).

• Flexibility is possible in instances where desired stock in unavailable.
• DNR recommends trees be purchased with a one-year warranty.

• All trees removed and planted on public land must be mapped and submitted as shapefiles, with
the planted trees identified by species. If your community does not have access to shapefile-
generating software, you may purchase it as part of this grant, or please contact DNR at
ucf.dnr@state.mn.us to discuss options for addressing this requirement.

• Projects that incorporate tree planting must submit a 3-year establishment plan with application.
• Tree removal projects must report how wood material was managed.

RESIDENTIAL TREE CARE 
• Removals conducted on residential property must be offered a tree replacement of one tree planted for

each tree removed. Property owner must decline trees planted in order to not meet the one-to-one
replanting requirement.

• Work on residential land can only be conducted on a property in service to low-income residents. The
definition of low-income must be defined and reasonably justified by the applicant and submitted to the
DNR.

• Work conducted on residential property will either be completed by residents (tree planting only), or by
tree care companies holding liability insurance and with an International Society of Arboriculture (ISA)
Certified Arborist on staff, or Tree Care Industry Association (TCIA) accreditation, or equivalent
certification. 

• A link to, or paper copy of, the Forest Service’s Tree Owner’s Manual (English / Spanish) must be provided 
to
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residents receiving maintenance work or a newly planted tree. 
• For activities on residential land, a formal agreement between the resident and the ReLeaf grant recipient

is required. Each residential agreement must contain the following language:
o The State of Minnesota is released from any liability associated with work completed on private

property.
o Access is granted by the landowner for all planned activities within agreement; this may include,

but is not limited to: planting, follow-up maintenance, monitoring, or other on-site work.
o I will plant and care for my tree according to the Tree Owner’s Manual for as long as it is within my

right to do so.

  WOOD UTILIZATION 
• Wood utilization projects must report on how many board feet or cords of wood are utilized.

Emerald Ash Borer (EAB) Considerations 
Minnesota Department of Agriculture considers May 1 – September 30 to be the flight season for EAB. This 
means that EAB adult beetles are emerging from infested wood or trees and flying in search of new hosts 
during this time. The best management practice is to not remove ash trees when EAB are actively flying (May-
September), to avoid the risk of EAB emerging from this material in transit or at a processing location. 

EAB infestations are difficult to identify in the early stages of the infestation. EAB infestation areas grow via 
human-assisted movement and through natural dispersion. For these reasons, when new EAB infestations are 
discovered, quarantines are enacted on a large scale with the assumption that the infestation is spread beyond 
what is observed. However, while the quarantine necessarily covers a large area where EAB may be present, 
the distribution of EAB is likely not uniform throughout the quarantine and may be in areas outside these 
boundaries. 

These guidelines ideally should be followed 100 percent of the time when working with ash trees throughout 
the state of Minnesota. However, once a community is heavily infested with EAB (the point at which EAB-
infested ash are so numerous that year-round removal of hazardous trees is necessary to mitigate risk to 
public), conducting ash tree removals during the emerald ash borer flight season may be necessary to avoid risk 
to public safety and property. Following these guidelines will provide the lowest degree of risk for movement 
of EAB. 

Eligible Project Expenses 
Eligible project expenses are those incurred through eligible project activities directly related and necessary to 
achieve the outcomes described in the project application and that meet the conditions of the grant contract. 
Grant funds can be used for, but may not be limited to: 

• Professional contracts for technical assistance or project implementation. Eligible activities,
under such contracts included but may not be limited to outreach, public tree
inventories, management plans, treatment, and tree removal and replanting.

• Time spent on the project by staff of the grant recipients.
• Project-related materials may include tree stock, mulch, watering bags, staking materials, tree

wrap or guards, shovels, printing, etc.
• Equipment purchases of $4,999 or less, that are used to complete the project. Multiple pieces of

equipment, tools, or project supplies can be purchased with grant funds, but no one tool can
have a unit cost of $5,000 or more, even if that cost is split across grant and match funds.

• Equipment rental

Ineligible Project Expenses 
Ineligible project expenses include, but are not limited to: 
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• Costs incurred prior to the start date of the fully executed grant agreement.
• Purchase of trees listed on the Minnesota Noxious Weed List, or the DNR’s Invasive Terrestrial Plants

List, including Amur cork tree, Amur maple, autumn olive, black locust, buckthorn, Norway maple,
Russian olive, Siberian elm, and tree of heaven.

• Purchase of balled and burlapped trees larger than 2.5” caliper, containerized trees larger than
#20, or bareroot trees greater than 2” caliper diameter.

• Purchase of tree species that already make up 10% or more of the community’s public trees, or in
a family that makes up 20% or more of the public trees.

• Purchase of plants other than trees, such as living ground covers, sod, grass seed, and flowers.
• Purchase of land or easements.
• Major soil purchases, grade changes or construction.
• Capital expenditures (items with a unit cost of $5,000 or more), such as buildings, motor vehicles, trails, 

or other permanent structures.
• Experimental practices not approved by DNR.

Questions about additional eligible or ineligible expenses can be directed to ucf.dnr@state.mn.us. 

Application Details an d Instructions 
When filling out the application, ensure all sections are completed and the application is submitted by the 
deadline. Pay close attention to the requested information and respond to all questions. Detailed responses 
and completeness are strongly encouraged: if funded, t  h e  application responses will become a grantee’s 
work plan. Make sure enough information is provided, especially in the timeline and budget sections, to serve 
as a complete work plan. Grantees will need to meet the objectives stated in their work plans by the end of the 
grant program. Clearly demonstrate in the application how the proposed project does or does not meet the 
grant priority and how it aligns with eligibility requirements (including project activities and costs). Be sure that 
the application does not request funding for any ineligible project expenses. 

A complete application will consist of the following: 

1. Application form (PDF, format unchanged)
2. Budget (Excel, format unchanged, additional lines added as needed)
3. Application identifies locations of grant project work. Submission must show whether work will take place within

the Priority Areas; examples may include:
• Application states:

• that project work is taking place community-wide based on your organization’s geographic
purview; or

• that work will only take place within areas identified by the supplemental demographic
index; or

• that no project work will take place within the supplemental demographic index.
• Maps are provided, showing project area (ex. printing screenshot of Priority Area map, outlining

project area, scanning, and submitting with application;)
4. 3-Year Tree Establishment Plan for newly-planted trees, if planting trees (PDF, format unchanged)
5. Species and Stock List from which trees will be planted, if planting trees (any format acceptable;

contact ucf.dnr@state.mn.us with questions about species eligibility)
6. Local units of government, submit a management Plan, if already completed (local units of

government must have adopted on or after June 30, 2017, and submitted with their application
or plan to adopt a management plan through this grant process- if your community does not
have a management plan in place, budget for the cost of obtaining one during this grant
program)

7. Letter(s) of support, if collaborating with an outside organization (any format acceptable)
8. Pre-Award Risk Assessment Questionnaire and associated financial documents, if applicant is requesting $50,000

or more in grant funds. Tribal governments are exempt from this requirement. (PDF, format unchanged)
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9. List of Authorized Signer(s), including name(s), title(s), and email address(es). (Any format acceptable)

Data Privacy and Trade Secret Notice 
The information provided by an applicant will be used to assess the applicant’s eligibility to receive a grant. 
The decision to apply for this grant is voluntary, and applicants are not legally required to provide any of the 
requested information. Applicants may decline to complete this application without any legal consequence. 
However, only completed applications will be considered for a grant; incomplete applications will not be 
considered. 

Applications are private or non-public until opened. Once the applications are opened, the name and address of 
the applicant and the amount requested is public. All other data in an application is private or non-public data 
until all agreements are fully executed. After DNR has completed the evaluation process, all remaining data in the 
applications is public with the exception of trade secret data as defined and classified in Minn. 
Stat. § 13.37. A statement by a grantee that the application is copyrighted or otherwise protected does not 
prevent public access to the application (Minn. Stat. § 13.599, subd. 3).  

Application Submission Instructions 

After reading through the Request for Applications, complete all parts of the application, which can be found 
online. Grant applicants are required to submit applications by email to ucf.dnr@state.mn.us. Applications must 
be received electronically by October 28, 2025, to be considered for funding. The applicant is responsible for 
ensuring their submission is received by DNR by the deadline; applications received after the deadline will not be 
eligible for consideration. DNR is not responsible for any technical or logistical problems causing an application to 
be received late. 

Review Process and Timeline 
All applicants must meet the minimum requirements identified in this Request for Applications to obtain funding. 

A UCF Grants Steering Committee, made up of staff from the DNR Division of Forestry, and select stakeholders, 
will evaluate applications received by the application deadline, recommend projects and award amounts to the 
DNR. DNR will review the UCF Grants Steering Committee recommendations and is responsible for final award 
decisions. Final grant awards are contingent upon a pre-award financial to ensure there are no concerns that 
cannot successfully be mitigated upon negotiation with the State. The award decisions of DNR are final and not 
subject to appeal. 
Process Timeline 
RFA posted on the DNR website August 13, 2025 
Questions from applicants on application process due October 14, 2025 
Applications due October 28, 2025 
Project Selection Recommendations; Financial and Capacity Review; 
Grant Agreement Negotiations 

December 1, 2025-January 23, 2026  

Work Plans Approved, Contracts Executed, Grant Work Begins April 15, 2026 

DNR expects to contact selected grantees by January 23, 2026. If selected, grantees may only incur eligible 
expenditures after the grant contract is fully executed and the grant has reached its effective date.  

Awards are not publicly announced until all grant agreements are fully executed. 

Required financial and grantee capacity review 
To protect the interest of the State and to ensure the effective and timely completion of publicly funded grant 
projects, agencies must ensure that entities that receive grants are financially and operationally capable of performing 
all duties required of the grant. The OGM 08-06 policy establishes minimum requirements for granting agencies 
conducting pre-award risk assessment and financial review of potential grantees. As required by Minn. Stat. 
§16B.981/Chapter 62 - MN Laws, Article 7, Section 11, a pre-award risk assessment must be conducted for grant
awards of $50,000 or more. This policy does not apply to Tribal governments.
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All grantees as defined in Minn. Stat. §16B.981 Subd. 1 (c) applying for grants in the state of Minnesota must undergo 
a financial and capacity review prior to final grant award of $50,000 and higher. Such applicants must include the Pre-
Award Risk Assessment Questionnaire and associated financial documents with their application. 

Review of the Pre-Award Risk Assessment Questionnaire and associated financial documents may result in a request 
for more information for the purpose of satisfying any DNR concerns. When requesting additional information from a 
potential grantee, the DNR will give the potential grantee 15 calendar days to respond or to work with the DNR to 
develop a risk mitigation plan to satisfy the concerns. 

 Questions: 
Submit questions to ucf.dnr@state.mn.us. Answers will be posted weekly online. Questions must be submitted 
no later than October 14, 2025 to be included on the website. 

Liability and Project Implementation 
DNR is not liable for any costs incurred by any organization or individual for work performed in the 
preparation and production of an application, nor for any work performed prior to the execution of the grant 
contract. Project work and expenses that are eligible for reimbursement with grant funds CANNOT be started 
or incurred until the grant contract is fully executed. Grant agreements for awarded projects are expected to be 
fully executed by April 15, 2026. A fully executed grant agreement is one where all necessary signatures have 
been obtained. 

Reimbursement and Reporting 
All grant funds will be provided on a reimbursement basis. Reimbursement may be submitted semi-annually 
by the following deadlines:  
1. June 15, 2026
2. December 15, 2026
3. June 30, 2027 Final Report Due

The following information must be submitted to be deemed a complete reimbursement request: 
• An Accomplishment Report describing the grant accomplishments/deliverables and their impacts since the last

reimbursement request.
• A Partial Payment Form along with detailed invoices and proof of payment for grant-funded purchases.
• Photo documentation of project progress at appropriate phases, and illustration, diagrams, charts, graphs, and

maps to show results.
• Shapefiles of 1) all trees removed (including stumps ground), treated, maintained, and planted on public land,

with the trees identified by species, and 2) all work on residential land aggregated by census track. (Note:
Grantees without access to shapefile-generating software can notify DNR staff at ucf.dnr@state.mn.us, who will
work with the grantee to assist in this requirement.)

All complete reimbursement requests received by the deadlines will be reviewed by DNR staff. Provided that the 
grantee is in compliance with all terms of the Request for Application and grant contract, verified project activities and 
eligible expenses will be reimbursed up to 90%, with 10% retained until the project is completed. 

Accommodations may be offered in select circumstances, and in accordance with Office of Grants Management 
policies, at the discretion of the agency. Please reach out to DNR staff at ucf.dnr@state.mn.us for more information 
on requesting accommodations. 

Following the submission of invoices and accomplishment reports, a compliance check will be conducted by 
Minnesota Department of Natural Resources staff. Staff will do a site evaluation ensuring that tree species submitted 
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on maps are correctly identified and planted in accordance with the standards set in the Minnesota Department of 
Natural Resources Pocket Guide to Planting Trees. 

If two successive updates are missed, DNR staff will contact grantee requesting a grant progress update and 
explanation of why grant reporting has been late. If a report is not received within 60 days of the request, DNR will 
assume work is not being conducted and begin steps to close-out the grant contract and reallocate funds. This may 
result in a grant agreement being closed out early, and DNR staff noting in the grant closeout report the lack of 
performance and contract compliance by the grantee. 

If within two successive updates necessary progress has not been made in accomplishing work within the grant contract, 
DNR staff may request a meeting to discuss why progress is not being made and may begin steps to close-out the grant 
contract and reallocate funds. This may result in a grant agreement being closed out early, and DNR staff noting in the 
grant closeout report the lack of performance and contract compliance by the grantee.  

Project Completion 
All project work must be completed, and the final request for reimbursement (along with the final report) must be 
submitted by June 30, 2027. 

Grant Performance 
If awarded, grant performance will be reviewed on timeliness, budget management, reporting and documentation, 
meeting outcomes and deliverables, responsiveness and communication, and acknowledgement and reflection on 
grant performance. This information may be considered for future grant application and award processes. 

Other Considerations 
DNR reserves the right to: 

• Contact awarded applicants about applications for other UCF grants.
• Post funded applications and reports, including images and maps, to the DNR website
• Consider existing open grants for performance and community need for additional funding
• Reject any or all proposals received
• Waive or modify minor irregularities in proposals received after prior notification and agreement of

applicant
• Clarify the scope of this program, within the RFA requirements and with appropriate notice to potential

applicants, to best serve the interests of the state of Minnesota
• Amend program specifications after the RFA release, with appropriate notice to potential applicants
• Require a good faith effort on the part of the grantee to work with DNR after project completion

to develop or implement project as proposed and contracted
• Withhold any payments or cancel contracts when contract conditions are not met
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Exhibit A: Application evaluation score sheet 
Selection Criteria and Weight 
The steering committee will be reviewing each eligible application on a 100-point scale, and past grant 
performance on a 5-point scale. Scores will be used to develop final recommendations. Applicants are 
encouraged to score their own applications using the evaluation score sheet before submitting the 
application. While not required, this step may help applicants meet the criteria that grant reviewers will be 
scoring. 

PROJECT PRIORITY SCORING (maximum score is 6) 
Application projects for the MN ReLeaf grant will be evaluated and prioritized according to the following 
criteria: 
- Projects located in a census block group with a supplemental demographic index score in the 70th
percentile or higher within the state of Minnesota.
- Justification of Priority Area focus methodology.
Criterion Meets Priority (High) 

– 3 points
Meets Priority 
(Medium) – 2 
points 

Meets Priority 
(Low) – 1 point 

Does Not Meet Priority 
(Very Low) – 0 points 

Project in Priority 
Area (SDI ≥70%). 
Project occurs fully 
or mostly in a 
census block group 
at or above the 
70th percentile SDI. 
Includes map. 

100% of the grant 
project work is within 
the Priority Area. 

50%, or more, of 
the grant project 
work is within the 
Priority Area. 

49%, or less, of 
the grant project 
work is within the 
Priority Area. 

Applicant is not 
conducting any work 
within the Priority Area. 

Justification of 
Priority Area Focus. 
Justification of 
calculation through 
assumptions or 
data. 

Justification is clear, 
logical, and data-
informed. Applicant 
demonstrates a 
strong understanding 
of how each eligible 
activity ties to the 
Priority Areas, using 
quantitative or spatial 
data (e.g., GIS maps, 
cost estimates, time 
allocations, or tree 
inventory stats). 
Includes realistic 
assumptions 

Justification is 
generally sound 
but lacks detailed 
evidence. Applicant 
explains activities 
in Priority Areas 
but provides only 
partial 
quantification or 
assumptions. 

Justification is 
vague or 
inconsistent. Little 
explanation of 
how the percent 
was determined 
or activities are 
not clearly tied to 
Priority Areas. 

Justification is missing, 
illogical, or 
unsupported. No 
attempt to explain how 
the number was 
calculated or claimed 
percentage seems 
inflated/unrealistic. 
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Priority Tiered Review Rubric 
To be funded, the application must meet Minimum Required Project score of 70 and either no Past Grant Performance Score 
(e.g. no Grant Closeout Form was available) or a Minimum Past Grant Performance score of 3, or greater. Applications must 
meet all requirements for funding (see “Application Requirements” section), applicants will be funded based on their eligible 
request and amount of available funding. 

Priority Score = Project in Priority Area Score + Justification of Priority Area Focus 
Priority Score Minimum Required Project Score 

(Out of 100) 
Minimum Past Grant Performance Score 
(Out of 5), if applicable 

Tier A – 1st Scored 5-6 70 3 
Tier B – 2nd Scored 3-4 70 3 
Tier C – 3rd Scored 0-2 70 3 

PROJECT APPLICATION SCORING (maximum score is 100) 

Application projects for the MN ReLeaf Grants will be evaluated and ranked according to the following 
criteria and points: 

Points 

1. Project Overview and Need
• Application is clear, complete, descriptive and clearly meets all minimum requirements and additional

requirements.
• Community has a readiness to take on a project of the proposed scope and size.
• Application details the projects impact and shows high need for project and state grant funding.
• Application incorporates the preservation and increase of canopy cover, and/or maintenance,

especially within Priority Areas.

30 

2. Project Timeline
• Timeline provides specific dates for all activities.
• Timeline is easy to read and comprehend.
• Timeline follows best management practice. 
• Timeline accounts for grant reporting and end dates.
• Timeline is realistic given the extent of the proposed project activities and the resources available

and requested to accomplish the project.

20 

3. Project Budget and Budget Explanation
• Budget explanation is detailed and provides specific dollar amounts for anticipated use.
• Budget totals equal amount requested.
• Financially realistic and cost effective.
• Project budget uses grant funds only for eligible expenses.
• Project seeks to maintain tree canopy or replant more trees than removed.

10 

4. Community Engagement and Impact
• Planning and collaboration clearly serves and includes residents within the project area.
• Affected/benefitted communities are engaged and input is incorporated prior to project

implementation and throughout the project.
• Potential environmental impacts to residents have been addressed and shows an appropriate

approach to mitigate negative impacts.
• Application demonstrates awareness to potential barriers to participation by some community members 

and addresses with actionable items for these communities (examples include program focal areas, 
outreach in multiple languages, inclusion throughout the project), impacts on priority populations 
are clear and tangible. 

• Project focuses on Priority Areas, and or within populations that comprise Priority Areas
(communities with higher populations of low-income residents, persons with disabilities, less than
high school education, limited English speaking, and low life expectancy).

15 

Page 101 of 170



2025 

2025 
ReLeaf Community Forestry Grants 

 

 

5. Communications 
• Communication strategies are directly related to project accomplishments, activities, or both, 

and multiple forms of communication are listed with potential to reach the public. 
• Tree care-related messaging includes EAB information designed to slow the spread, the importance 

of trees in communities, and/or pruning and maintenance. 

10 

6. Key Personnel 
• Key personnel are listed with corresponding project roles and showcase the expertise and capacity to 

complete proposed grant work. 
• All components that require a certification are met and listed (e.g. for residential work, planting 

Balled & Burlappe, etc.). 
• All certifications and education degrees are listed for staff or contractors. 
• A high scoring community will have staff or contractors with a degree in a related field, or a 

combination/multiple staff with ISA Certified Arborist, TCIA accreditations, or both. 

15 

Total          100 
 
 
 
 

PAST GRANT PERFORMANCE SCORING (maximum score is 5) 
PAST DNR URBAN & COMMUNITY FORESTRY GRANT RECIPIENTS ONLY 
The section on past grant performance within the Community Tree Planting Grant application will be 
evaluated and ranked according to the following criteria and points:  

Points  

1.     Past Grant Performance 
• The most recent UCF Grant Closeout form is addressed. This may include addressing meeting 
timeliness, budget management, reporting and documentation, meeting outcomes and deliverables, 
responsiveness and communication. 
• Past performance issues and corrective actions are explained, if applicable. 
• Past performance of strong grant management practices is described, and continued implementation 
is explained, if applicable. 
• A high scoring applicant will provide insightful reflection on past performance, and provide specific 
examples of learning and corrective actions, or continued strong grant management practices. 

5 

Total            5 
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RECAP:
$  28,372.12 AvFuel Corp - Airport fuel for resale

 22,305.90 Central Farm Service - fleet fuel
 61,745.00 EPA Audio Visual Inc - audio visual equipment - Gainey room - Library
 30,039.34 Equity Builders & Construction - pay est #3 - dome hangar roof replacement project
 24,468.40 From the Ground Up - 2025 storm damage tree removal
 38,440.00 Kibble Equipment- replacement check - FC20R Flex Wing Rotary Cutter - Airport

 207,306.00 Pearson Brothers Inc - 25005 Street Maintenance - pay est #1 Final
 23,124.85 Steve James Excavating Inc

   - Repair sanitary sewer service - 536 South St - $6,075.35
   - Replace curb - Ridge Rd/11th Ave - $10,224.00
   - Screen dirt - $1,140.00 - Street & Park dept 
   - Repair manhole - 649 Woodhill Pl - $5,685.50

 236,748.55 Ulland Brothers Inc - 23002 18th Street SE Trail  - pay est #3
 35,606.00 Wencl Construction  - 25001 Street & Utility - pay est #4

214,872.76 OTHER EXPENDITURES

923,028.92     TOTAL EXPENDITURES PRESENTED FOR APPROVAL

                                                       

NOTE:  Checks over $20,000 are detailed out individually 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Jenna Tuma, City Administrator  
SUBJECT: Second/Final Reading Proposed Ordinance 25-10 Salary Adjustment - Elected 

Officials 
 
 
Purpose: 
Request Council approval of Proposed Ordinance 25-10 to amend Code Section 32.001 of the 
2015 Code of Ordinances for the City of Owatonna. This will authorize an increase in the 
salaries paid to the City’s Elected Officials beginning in January 2027. 
 
  
Background: 
Ordinance 1577 approved April 3, 2018, requires quadrennial review of our city officials' 
salaries; salaries for our elected officials were last reviewed in September 2021 for change 
effective in January 2023. The State requires any change to elected officials' salaries to be 
effective for officials in office following the next General Election. The next General Election 
will be held in November 2026 so any changes become effective with payments during 
January 2027. 
 
Council approved the first reading of this proposed ordinance during their last meeting on 
September 2, 2025, and there have been no changes since.  
 
  
Budget Impact: 
Additional disbursement of $9,600.00 per year beginning in FY 2027. 
 
  
Staff Recommendation: 
Staff recommends approval of Proposed Ordinance 25-10. If approved, this will be known as 
Ordinance 1677. 
 
  
Attachments: 
1. Proposed Ordinance 25-10 Elected Official's Salary Adjustment 
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Proposed Ordinance No. 25-10 
 

ORDINANCE NO. ___ 
 

AN ORDINANCE AMENDING SECTION 32 ENTITLED “OFFICIALS,  
EMPLOYEES AND ORGANIZATIONS” OF THE  

2015 ORDINANCE CODE OF THE CITY OF OWATONNA 
 

THE CITY COUNCIL OF THE CITY OF OWATONNA DO ORDAIN: 
 
Section 32.001: Amount of Salaries.   
 
Subd. 1. Council Members The salary of each Council Member of the City of Owatonna, 
except the President of the Council and Vice President of the Council shall be $1,000 
$1,100 per month from and after January 1, 2023, 2027. 
 
Subd. 2.  President of the Council.  The salary of the President of the Council of the City 
of Owatonna shall be $1,150 $1,250 per month from and after January 1, 2023,  2027.   
 
Subd. 3.  Vice President of the Council.  The salary of the Vice President of the Council 
of the City of Owatonna shall be $1,100 $1,200 per month from and after January 1, 
2023, 2027.   
 
Subd. 4.  Mayor of the Council.  The salary of the Mayor of the City of Owatonna shall 
be $1,200 $1,300 per month from and after January 1, 2023, 2027.   
 
Section 2. Effective Date. This Ordinance shall be in full force and effect from 
and after its passage and publication. 
 
Passed and adopted this           day of            2025, with the following vote:  
 

     Aye ___; No ____; Absent _____. 
 
Approved and signed this ___ day of          , 2025. 
 
 

___________________________________ 
Matt Jessop, Mayor 

ATTEST: 
 
 
___________________________________________________ 
Jenna Tuma, City Administrator/City Clerk 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Mark Walbran - City Attorney 
SUBJECT: Second/Final Reading Proposed Ordinance 25-11 Update Code Section 113 

Alcoholic Beverages - Hours for Sunday On-Sales 
 
 
Purpose: 
Request Council approval of Proposed Ordinance 25-11 for updates to the City's 2015 Code 
of Ordinances regarding hours of operation on Sunday for On-Sale Liquor Licenses.  
 
  
Background: 
This Ordinance will update our current City Code regarding the hours of sale of liquor on 
Sundays.  In 2015, the State Legislature amended Minn. Stat. Ch. 304A by changing the 
hours alcohol may be served on Sundays between the hours of 8:00 a.m. (instead of 10:00 
a.m.) and 2:00 a.m. Mondays (instead of 1:00 a.m.). 
  
Minn. Stat. § 340A.504, subd. 6 authorizes a City to further limit the hours of sale.  It is the 
intent of the amended ordinance to limit the hours of sale on Sundays from 8:00 a.m. to 1:00 
a.m. Monday and not 2:00 a.m. Mondays. 
 
Council approved the first reading of this proposed ordinance during their last meeting on 
September 2, 2025. An change was made to the proposed ordinance to clarify that Sunday 
hours will end at 1:00 a.m. on Monday; the City has not authorized any 2:00 am Licenses. 
 
  
Budget Impact: 
None. 
 
  
Staff Recommendation: 
Staff recommends approval, if approved, this will be known as Ordinance 1678. 
 
  
Attachments: 
1. Proposed Ordinance 25-11 Hours of Sale - Alcohol on Sundays 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Jenna Tuma, City Administrator  

Emily Burns, Finance Director 
SUBJECT: Resolution 52-25 Proposed 2026 City Budget and Levy 
 
 
Purpose: 
Council to set the Proposed City levy for 2026 along with adopting the 2026 Proposed Budget. 
 
  
Background: 
The City is required to adopt a proposed budget for the following year and certify its proposed 
property tax levy to the county auditor on or before September 30th.   
   
Discussions to help shape the 2026 proposed budget were held at the City Council Study 
Sessions on June 3, July 15 and August 19. Detailed presentations for each department’s 
proposed budget requests were presented during the City Council Workshops on August 26, 
27 and September 9. 
     
This proposed budget is consistent with the City’s strategic plan. It aligns with the City's 
purpose, which is to create a better tomorrow, and values of better together, community 
stewardship, and pride in our work.  
 
The 2026 proposed levy includes an increase of 13.0%. 
 
The 2026 budget invests in our people, prepares for future public safety facilities, and 
addresses rising costs, all while maintaining the high service levels our community enjoys. 

Personnel costs make up 74% of the General Fund, and with a competitive job market, the 
City strives to offer wages and benefits that retain dedicated employees.  

At the same time, we are managing higher costs for goods and services and planning for the 
significant investment in new public safety facilities. These steps ensure that Owatonna 
continues to provide quality services and the best value for taxpayers today and into the future. 

The final levy amount and budget will be presented on December 2nd at 6:00 p.m. The 
Council can approve a final levy amount that is lower but not greater than the proposed levy 
amount. 
 
The 2026 Preliminary Budget amount is $48,354,551. 
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Budget Impact: 
This will set the proposed levy and proposed budget for 2026.   
 
  
Staff Recommendation: 
Approve Resolution 52-25 for the proposed City levy and budget for 2026. 
 
  
Attachments: 
1. Resolution 52-25 2026 Proposed City Levy and Proposed Budget 
2. Comparison of Levy Impacts on Homeowners  
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RESOLUTION NO. 52-25 

 
A RESOLUTION MAKING PROPOSED LEVY OF TAXES AND ADOPTING 

PROPOSED BUDGET FOR 2026 
 
 
 BE IT RESOLVED by the City Council of the City of Owatonna, County of 
Steele, Minnesota: 
 
 1. That there is hereby proposed to be levied upon all the taxable property in 
the City of Owatonna a direct ad valorem tax in the amount of $21,940,620    for       
general government, $  269,262    PERA  rate  change,  and $__2,537,000   for debt 
retirement, which shall be spread upon the tax rolls and collected in the year 2026. 
 
 2. That a budget of $   48,354,551    in expenditures for fiscal year 
commencing January 1, 2026, is being proposed.  This budget has been reviewed and 
potential funding sources identified as well as priorities and programs for 2026. 
 
 3. The city council will meet on December 2, 2025 at 6:00 pm to present 
details on the 2026 budget and receive input from public. 
 
 4. That the City Clerk is hereby instructed to transmit a certified copy of this 
resolution to the County Auditor of Steele County, Minnesota. 
 
 
 Passed and adopted this         day of    _________   , 2025, with 
 
the following vote:   Aye       ;  No       ;  Absent          . 
 
 Approved and signed this             day of          , 2025. 
 
 
 
                                                                ____________________________ 
  Matt T. Jessop, Mayor 
 
ATTEST: 
 
 
_________________________________ 
Jenna L. Tuma, City Administrator/City Clerk 
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Impact on Homeowners  

(Using 6% County Preliminary Rate) 
 

    
Appraised Value of 
Home 

Total Estimated Taxes for 
2026 

Increase from 
2025 

Monthly 
Increase 

$100,000 $381.44 $19.77 $1.65 
$125,000 $547.89 $28.40 $2.37 
$150,000 $714.33 $37.02 $3.09 
$175,000 $880.78 $45.65 $3.80 
$200,000 $1,047.22 $54.27 $4.52 
$225,000 $1,213.67 $62.90 $5.24 
$250,000 $1,380.11 $71.52 $5.96 
$275,000 $1,546.56 $80.15 $6.68 
$300,000 $1,713.00 $88.77 $7.40 
$325,000 $1,879.45 $97.40 $8.12 
$350,000 $2,045.89 $106.02 $8.84 
$375,000 $2,212.34 $114.65 $9.55 
$400,000 $2,378.78 $123.27 $10.27 
$425,000 $2,545.23 $131.90 $10.99 
$450,000 $2,711.67 $140.52 $11.71 
$475,000 $2,878.12 $149.15 $12.43 
$500,000 $3,044.56 $157.77 $13.15 
$525,000 $3,211.01 $166.40 $13.87 
$550,000 $3,377.45 $175.02 $14.59 
$575,000 $3,543.90 $183.65 $15.30 
$600,000 $3,710.34 $192.27 $16.02 
$625,000 $3,876.79 $200.90 $16.74 
$650,000 $4,043.23 $209.52 $17.46 
$675,000 $4,209.68 $218.15 $18.18 
$700,000 $4,376.12 $226.77 $18.90 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Jenna Tuma, City Administrator  
SUBJECT: Resolution 53-25 Proposed 2026 Housing & Redevelopment Authority Levy and 

Budget 
 
 
Purpose: 
City Council approval of Resolution 53-25, the Proposed 2026 HRA Levy and Budget. 
 
  
Background: 
The HRA is considered a special taxing district and its levy is adopted separately from the City 
levy. The City Council is required to adopt a proposed budget for the following year and certify 
its proposed property tax levy to the county auditor on or before September 30th. An overview 
of the proposed 2026 budget was presented to council on August 27. A more detailed 
presentation of the HRA budget and levy was presented to council on September 9.   
  
The amount of the levy shall be an amount approved by the governing body of the city, but 
shall not exceed 0.0185 percent of estimated market value. Per the County Auditor & 
Assessor, the 2024 estimated market value was $2,741,293,500. The allowable levy would be 
$507,139 compared to the requested levy of $230,000. 
  
The final levy amount and budget will be presented on December 2nd at 6:00 p.m. Council 
can approve a final levy amount that is lower but not greater than the proposed levy amount. 
 
  
Budget Impact: 
This will set the HRA proposed levy and proposed budget for 2026. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. Resolution 53-25 HRA Preliminary Levy 
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RESOLUTION NO. 53-25 

 
A RESOLUTION AUTHORIZING THE LEVY AND APPROVING THE PRELIMINARY 
BUDGET FOR THE HOUSING AND REDEVELOPMENT AUTHORITY OF THE CITY 

OF OWATONNA 
 
 
 BE IT RESOLVED by the City Council of the City of Owatonna, County of 
Steele, Minnesota, that the Housing and Redevelopment Authority of the City of 
Owatonna is hereby empowered to levy for collection in the year 2026 a tax on the 
properties of the City in an amount of $230,000 for the purposes authorized in 
Minnesota Statutes 469.001 to 469.047, as authorized in Minnesota Statutes 469.033, 
Subd. 6. 
 
 A budget of $2,017,654    in expenditures for fiscal year commencing January 
1, 2026, is being proposed.   
 
 The city council will meet on December 2, 2025 at 6:00 pm to present details on 
the 2026 budget and receive input from public. 
 
 That the City Clerk is hereby instructed to transmit a certified copy of this 
resolution to the County Auditor of Steele County, Minnesota. 
 
 
 Passed and adopted this         day of    _________   , 2025, with 
 
the following vote:   Aye       ;  No       ;  Absent          . 
 
 Approved and signed this             day of          , 2025. 
 
 
 
                                                                ____________________________ 
  Matt T. Jessop, Mayor 
 
ATTEST: 
 
 
_________________________________ 
Jenna L. Tuma, City Administrator/City Clerk 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Ed Hoffman, Fire Chief 
SUBJECT: Resolution 54-25 Declare Costs to be Assessed - Weed and Nuisance 

Compliance 
 
 
Purpose: 
Declare the cost to be assessed and order preparation of the Proposed Assessments for 
unpaid weed and nuisance expenditures incurred by the City during 2025. 
 
  
Background: 
The Owatonna Fire Department enforces the city codes for mowing of weeds and grass, other 
harmful vegetation, and other services by using a mowing service to bring noncompliant 
properties into compliance. 
 
  
Budget Impact: 
The total assessment amount of $5,483.30 will reimburse the city for the cost of weed and 
nuisance enforcement. The City’s share of these costs will be $0. 
 
  
Staff Recommendation: 
Staff recommends approval of Resolution 54-25. 
 
  
Attachments: 
1. Res 54-25 Cost Assessed for Mowing 
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RESOLUTION NO. 54-25 
 

A RESOLUTION DECLARING COST TO BE ASSESSED AND 
ORDERING PREPARATION OF PROPOSED ASSESSMENT 

 
 

 WHEREAS, the City has conducted the 2025 Mowing of Weeds, Grasses, and Other 
Harmful Vegetation on various lots in the City, and the cost of such service is $5,483.30 so that 
the total cost of the improvement will be $5,483.30, and of this cost the City will pay an estimated 
$0 as its share of the cost, 
 
 NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Owatonna, 
Minnesota: 
 
 1.  The estimated cost of such service to be specially assessed is hereby declared to be 
$5,483.30. 

 
 2.  The City Clerk, with the assistance of the City Fire Chief, shall forthwith calculate the 
proper amount to be specially assessed for such improvement against every assessable lot, piece 
or parcel of land within the district affected, without regard to cash valuation, as provided by law, 
and he shall file a copy of such proposed assessment in his office for public inspection. 

 
 3.  The Clerk shall, upon the completion of such proposed assessment, notify the Council 
thereof. 
 
 Passed and adopted this                    day of                             , 2025, with 
 
the following vote:   Aye           ;  No         ;  Absent          . 
 
 Approved and signed this                 day of                        , 2025. 
 
 
 
  _______________________________ 
  Matthew T. Jessop, Mayor 
 
ATTEST: 
 
 
_____________________________________ 
Jenna L. Tuma, City Administrator/City Clerk 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Ed Hoffman, Fire Chief 
SUBJECT: Resolution 55-25 Set Date for Public Hearing — Proposed Assessments — 

Weed and Nuisance Compliance 
 
 
Purpose: 
Set the date for a public hearing for council consideration of the proposed assessments for 
unpaid weed and nuisance expenditures incurred by the City during 2025. 
 
  
Background: 
The Owatonna Fire Department enforces the city codes on mowing of weeds, grass, other 
harmful vegetation, and other services by using a mowing service to bring non-compliant 
properties into compliance. 
 
  
Budget Impact: 
The total assessment amount of $5,483.30 will reimburse the city for the cost of weed and 
nuisance enforcement.  The City’s share of these costs will be $0.   
 
  
Staff Recommendation: 
Staff recommends approval of Resolution 55-25, setting the public hearing for October 21, 
2025. 
 
  
Attachments: 
1. Res 55-25 Set Public Hearing Date - Mowing Assessments 
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RESOLUTION NO. 55-25  
 

A RESOLUTION FOR HEARING ON PROPOSED ASSESSMENT 
 
 WHEREAS, by Resolution No. 54-25, passed by the Council on September 16, 2025, the 
City Clerk was directed to prepare a proposed assessment of the cost of the 2025 Mowing of 
Weeds, Grasses, and Other Harmful Vegetation on various lots in the City; and 
 
 WHEREAS, the Clerk has notified the Council that such proposed assessment has been 
completed and filed in his office for public inspection, 
 
 NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Owatonna, 
Minnesota: 
 
 1.  A hearing shall be held at a regular City Council meeting to be held on the 21st day of 
October 2025, in the Council Chambers of the City Administration Building at 7:00 p.m. to pass 
upon such proposed assessment and at such time and place all persons owning property affected 
by such improvement will be given an opportunity to be heard with reference to such assessment. 
 
 2.  The City Clerk is hereby directed to cause a notice of the hearing on the proposed 
assessment to be published once in the official newspaper at least two weeks prior to the hearing, 
and he shall state in the notice the total cost of the improvement.  He shall also cause mailed 
notice to be given to the owner of each parcel described in the assessment roll not less than two 
weeks prior to the hearings. 
 
 3.  No appeal as to the amount of an assessment to a specific parcel of land may be made 
unless the owner has either filed a signed written objection to that assessment with the City Clerk 
prior to the hearing or has presented the written objection to the presiding officer at the hearing. 
 
Passed and adopted this _   __ day of                 , 2025, with the following vote:    
 
   Aye ____; No ____; Absent _____.   
 
 
Approved and signed this ____ day of _                 , 2025. 
 
 
 
  _______________________________ 
  Matthew T. Jessop, Mayor 
 
ATTEST: 
 
 
______________________________________ 
Jenna L. Tuma, City Administrator/City Clerk  
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: David Beaver, Airport Manager  
SUBJECT: Resolution 56-25 FAA Grant Agreement - Airport Taxilane and Parking Lot 

Reconstruction Project 
 
 
Purpose: 
Request council approval of Resolution 56-25 authorizing the acceptance of an anticipated 
FAA Grant Agreement for the Airport Taxilane and Parkling Lot Reconstrucitonj Project. 
 
  
Background: 
This project consists of the reconstruction of a taxilane pavement section in the hangar 
building area and the automobile parking lot and access road.  Both pavement areas are 
beyond their useful life and deteriorated to the point that reconstruction is recommended by 
the engineer. 
  
Funding is available under Public Law 117-58—Infrastructure Investment and Jobs Act 
referred to as the Bipartisan Infrastructure Law (BIL). These funds are to be administered by 
the FAA and directed to airport infrastructure improvements. Signed grants are due back to 
the FAA Airport District Office (ADO) before the end of September 2025. The next City Council 
meeting is not scheduled until October 7th. This project grant is anticipated but is not yet in 
hand from the FAA. Therefore, in order to meet the FAA deadline, this approval authorizes 
acceptance by signature of the City Administrator upon receipt. 
 
  
Budget Impact: 
The anticipated FAA grant offer is for $541,747.00 for all eligible project costs including 
engineering, construction, and administrative costs.   Anticipated funding for this project is as 
follows: 
  
                        Federal Participation:    $ 541,747.00 
                        State Participation:             49,566.00 
                        Local Participation:             28,550.00 
                                    Total:                  $ 619,863.00 
  
The project grant eligibility is generally 95% federal with an additional 2.5% state funding. 
There are certain portions of the work that are not federally eligible but would be state eligible. 
Based on these eligibility determinations, the local share of the project is anticipated to be 
$28,550.00. 
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Staff Recommendation: 
Staff recommends approval of Resolution 56-25 and authorizes appropriate signatures upon 
receipt of the anticipated grant in the amount of $541,747.00. 
 
  
Attachments: 
1. Res 56-25 Accepting FAA Grant - Taxilane and Parking Lot 2025 
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RESOLUTION NO. 56-25 
 

A RESOLUTION FOR AUTHORIZATION TO EXECUTE 
FEDERAL AVIATION ADMINISTRATION GRANT AGREEMENT 

FOR THE AIRPORT TAXILANE AND PARKING LOT 
RECONSTRUCTION PROJECT 

 
 BE IT RESOLVED by the City Council of the City of Owatonna, Minnesota, as 
follows: 
 

1. Federal Aviation Administration Grant Agreement number A.I.G. 3-27-
0074-028-2025 is for the Taxilane and Parking Lot Reconstruction project at the 
Owatonna Degner Regional Airport.   
 
 2.  That the Mayor and City Clerk are hereby authorized to execute this 
Agreement and any amendments thereto for and on behalf of the City of Owatonna 
upon receiving the grant in the amount of $541,747.00. 
 
  
 
 Passed and adopted this              day of                                , 2025, with 
 
the following vote:   Aye           ;  No           ;  Absent           . 
 
 Approved and signed this             day of                             , 2025. 
 
 
  ________________________________ 
  Matthew T. Jessop, Mayor 
 
ATTEST: 
 
 
_____________________________________ 
Jenna L. Tuma, City Administrator/City Clerk 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Mark Walbran - City Attorney 
SUBJECT: Resolution 57-25 Purchase Agreement - 515 W Bridge Street - ISD #761 
 
 
Purpose: 
The purpose of Resolution 57-25 is to authorize the City Council to enter into a Purchase 
Agreement to purchase the premises located at 515 West Bridge Street, the former 
Administration Building of Independent School District No. 761 (ISD 761).  It is the intention of 
the City to use the property as the interim location for the Law Enforcement Center. 
  
This Agreement is subject to and conditioned upon the City’s determination, in its sole 
discretion, that the condition of the property, including the environmental condition of the 
property, is acceptable to the City for its intended use. 
 
  
Background: 
The Law Enforcement Center (LEC), located at the corner of Pearl Street and Elm Avenue, 
was formerly the site of the Owatonna Savings & Loan before it was converted to the LEC, 
which, until this year, housed both the City Police Department (OPD) and the Sheriff’s Office. 
The OPD has outgrown the LEC building, which requires safety and facility upgrades and 
doesn't meet the current public safety needs. In 2026, the City plans to build new public safety 
facilities. The former School Administration building would serve as an interim location for 
OPD pending construction of the new facilities. 
 
  
Budget Impact: 
$260,000 Purchase Agreement 
 
  
Staff Recommendation: 
Staff recommends approval.  
 
  
Attachments: 
1. Resolution 57-25 Purchase Property - 515 W Bridge Street 
2. Purchase Agreement 
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RESOLUTION NO. 57-25 
A RESOLUTION AUTHORIZING EXECUTION OF A PURCHASE AGREEMENT FOR THE 

PURCHASE OF PROPERTY LOCATED AT 515 WEST BRIDGE STREET 
 
WHEREAS, Independent School District No. 761 (“ISD 761”) is owner of a certain parcel 
of real estate located at 515 West Bridge Street, the site of the former School 
Administration Building, the legal description of which is set forth in Exhibit A hereto 
attached; and 
 
WHEREAS, ISD 761 has determined the property is no longer needed for its purposes; 
and 
 
WHEREAS, the City finds and determines that it would be desirable and in the public 
interest to enter into an agreement to purchase the aforesaid property, 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Owatonna, 
Minnesota, as follows: 
 

1. The City of Owatonna is authorized to enter into a Purchase Agreement for the 
purchase of the property described herein. 

2. The Mayor and City Administrator are authorized to execute the Purchase 
Agreement and to do all other acts and things necessary and expedient to the 
purchase of the foregoing described property. 

3. This Agreement is subject to and conditioned upon the City’s determination, in its 
sole discretion, that the condition of the property, including the environmental 
condition of the property, is acceptable to the City for its intended use. 

 
Passed and adopted this    day of September, 2025 with the following vote: 
 

Aye   ; No   ; Absent   . 
 
Approved and signed this    day of September, 2025. 
 
 
              
       Matt Jessop, Mayor 
 
ATTEST: 
 
 
       
Jenna Tuma, City Administrator/City Clerk 
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PURCHASE AGREEMENT BETWEEN  
INDEPENDENT SCHOOL DISTRICT  

NO. 761 (ISD No. 761)  
AND  

CITY OF OWATONNA 
 

Dated: _______________ (the “Effective Date”)  

1. Parties.  The parties to this Purchase Agreement (this “Agreement”) are:  
 

a. Independent School District No. 761 (ISDN 761)  (“Seller”)  
  Attn: __________________________________________________________ 
 

b. City of Owatonna, Minnesota, a Minnesota municipal corporation (“Buyer”)  
Attn: Jenna Tuma, City Administrator, City of Owatonna, 540 West Hills 
Circle,         Owatonna, MN 55060.  
 

This Agreement sometimes refers to Seller and Buyer individually as a “Party” and 
collectively as the “Parties”.  
 

2. Property.  The real property that is the subject of this Agreement is located in the City of  
    Owatonna, Steele County, Minnesota, and is legally described on the attached Exhibit A   
    (the “Property”). The term “Property”, as used in this Agreement, will include any   
    improvements and fixtures located on the Property and all hereditaments and appurtenances  
    to the Property.  
 
3. Purchase and Sale.  For and in consideration of the sum of Two Hundred Sixty Thousand  
    and no/100ths Dollars ($260,000.00) (the “Purchase Price”) and in consideration of the  
    mutual promises set forth herein, Seller agrees to sell the Property to Buyer pursuant to the  
    terms of this Agreement and Buyer agrees to purchase the Property from Seller pursuant to  
    the terms of this Agreement.  
 

a. Within ten (10) business days of the Effective Date, Buyer will deliver to Near 
North Title Group (NNTG) (the “Title Company”) a deposit in the amount Ten 
Thousand and 00/100 dollars ($10,000.00) (the “Earnest Money”).  The Earnest 
Money shall be applicable to the Purchase Price at Closing.   

 
b. The balance of $250,000.00 shall be paid at Closing, as provided in Section  

10.    
 

4. Conveyance Terms.  At Closing, Seller will execute and deliver to Buyer a Warranty Deed  
    conveying fee title to the Property to Buyer subject only to:  
 

a. Building, zoning and subdivision statutes, laws, ordinances and regulations;  
 
b. Reservations of minerals or of mineral rights in favor of the State of  
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            Minnesota, if any;  
c. Covenants, conditions, restrictions and easements of record, if any; 
 
d. Rights of tenants of the Property; 
 
e. Any defects in the marketability of Seller’s actual or record title to the Property                       

which exist as of the Date of Closing (defined below) and which Buyer does not 
object to pursuant to the provisions of Section 8 below (hereinafter, collectively, 
the “Permitted Encumbrances”).  
 

5. Seller’s Disclosure.  Within ten (10) days of the Effective Date, Seller will deliver to Buyer  
      such of the following as are currently in Seller’s possession or readily available to Seller:  
 

a. Any documentation relating to the Property including, but not limited to 
correspondence, notices, reports, test results and any other documents whether hard 
copy or electronically stored pertaining to “Hazardous Substances” more 
specifically defined in Exhibit B attached.  
 

b. Any unrecorded Covenants, conditions, restrictions and easements, if any.   
 

6. Buyer’s Inspection.  At all times prior to the Date of Closing, Buyer and its agents will 
have the right, upon reasonable notice to Seller, to go upon the Property to inspect the 
Property and to determine the condition of the Property and the improvements located 
thereon; including, specifically, environmental testing to determine the presence or absence 
of hazardous substances, petroleum products and asbestos in, on, or about the Property. 
Buyer agrees to use reasonable efforts to avoid disturbing business operations on the 
Property during such testing.  Buyer agrees to indemnify and defend Seller from and to 
hold Seller harmless against any and all claims, causes of action or expenses, including 
attorneys’ fees, relating to or arising from Buyer’s presence on the Property prior to the 
Date of Closing to the extent arising out of or relating to Buyer’s entry on the Property in 
the course of inspections or testing as provided in this Agreement, and, on request to 
provide Seller with evidence that Buyer maintains reasonably adequate liability insurance, 
including contractual liability endorsement or provisions insuring Buyer’s potential 
liabilities under this Paragraph 6.  Buyer agrees to repair any damage to the Property 
caused by such inspections and to return the Property to substantially the same condition 
as existed prior to Buyer’s inspection.  Buyer acknowledges that Buyer is purchasing the 
Property in reliance on Buyer’s inspection of the Property pursuant to this Section and on 
Buyer’s judgment regarding the sufficiency of such inspections.   

 
7. Evidence of Title.   As quickly as reasonably possible after the Effective Date of this 

Purchase Agreement: 
 

a. Seller shall deliver any abstract of title or a copy of any owner’s title insurance 
policy for the Property, if in Seller’s possession or control, to Buyer or Buyer’s 
designated title service provider; b. Buyer shall obtain the title services determined 
necessary or desirable by Buyer or Buyer’s lender, including but not limited to title 
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searches, title examinations, abstracting, a title insurance commitment at Buyer’s 
selection and cost and provide a copy to Seller.  

 
8. Examination of Title.  Within ten (10) days of Buyer’s receipt of the above-referenced   
   title commitment, Buyer may give Seller written notice of alleged defect(s) in the   
   marketability of Seller’s actual and record title to the Property and state the curative actions  
   requested of Seller (“Objections”).   
 

Within ten (10) days of Seller’s receipt of Buyer’s Objections, Seller will notify Buyer, in 
writing, if Seller will attempt to make Seller’s title to the Property marketable.  If Seller 
notifies Buyer that Seller will attempt to make Seller’s title to the Property marketable, 
Seller will have up to thirty (30) days from Seller’s  notice to Buyer of Seller’s intent to 
make the Property marketable, (the “Cure Period”), or to obtain appropriate modifications 
to the Title Commitment and, if necessary, the Date of Closing will be rescheduled 
accordingly.  The Cure Period may be extended by the Parties by mutual agreement. 
If Seller makes Seller’s title marketable within the Cure Period, Seller will notify Buyer, 
in writing, and the Parties will close pursuant to the terms of this Agreement.  
 
Any defects in the marketability of Seller’s title to the Property which Buyer does not object 
to, in writing, within the time period set forth above, will be deemed Permitted 
Encumbrances. 
  
Buyer specifically agrees that notwithstanding the continued existence of a defect or 
defects in the marketability of Seller’s title to the Property, Seller will be deemed to have 
satisfied Buyer’s Objections if Buyer’s title insurer removes the matters giving rise to such 
defects from the list of requirements and/or exceptions set forth in the Title Commitment 
or agrees to endorse the Title Commitment to insure Buyer against loss or damage resulting 
directly from the matters giving rise to such defect(s).  
 
Notwithstanding any provisions herein, Seller must satisfy all liens on the Property on or 
before the Date of Closing.  If Seller notifies Buyer that Seller does not intend to cure 
Buyer’s Objections or if Seller notifies Buyer that Seller intends to cure Buyer’s Objections 
to title but is unable to do so or obtain appropriate modifications to the Title Commitment 
within the Cure Period, Buyer may either:  
 

a. terminate this Agreement pursuant to the procedures set forth in Section 17; or  
 

b. notify Seller that Buyer waives Buyer’s Objections.  If Buyer waives                            
Buyer’s Objections, the matters giving rise to such Objections will be deemed a 
Permitted Encumbrance and the Parties will fully perform their obligations 
under this Agreement.    
 

If Buyer does not notify Seller of Buyer’s election to terminate this Agreement pursuant to 
subsection (a) above or waive Buyer’s Objections pursuant to subsection (b) above within 
fourteen (14) days of the expiration of the Cure Period provided for above, it will be 
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deemed a waiver of Buyer’s right to terminate and this Agreement shall continue in full 
force and effect.  
 

9. Contingencies. It is understood and agreed by and between the parties hereto that   the 
respective obligations of Buyer and Seller set forth herein shall be subject to and 
conditional upon the satisfaction of the conditions set forth herein. Upon the failure of any 
condition precedent, Sellers shall refund the earnest money herein paid to Buyer and this 
Agreement shall thereupon terminate and be of no further force or effect. The conditions 
precedent are:   

  
a. Sellers conveying marketable title to the Real Property, free and clear of all               

liens or encumbrances whatsoever (except as set forth in Section 4, d. herein).   
  

b.  Buyer’s determination, in Buyer’s sole discretion, that the condition of the 
Property, including the environmental condition of the Property, is acceptable to 
the Buyer’s for its intended use. 

  
10. Closing.  The Parties will close in escrow through the offices of Near North Title Group 

(NNTG), Owatonna, MN, on or before ______________ (or “Date of Closing”), or such 
later date as the Parties may establish at which time the closing of the purchase and sale 
(the “Closing”) will take place, subject to the terms and conditions contained herein, 
including the fulfillment of the following:  
 

a. Seller will:  
 

(i) execute and/or deliver to the Title Company for recording in the appropriate 
county land records any documents necessary to establish Seller’s title to 
the Property, subject only to Permitted Encumbrances;  
 

(ii) execute and deliver to Buyer the Warranty Deed described in Section 4 
above;  
 

(iii) execute and deliver to Buyer and Buyer’s title insurer, if any, an 
appropriate Minnesota form affidavit evidencing the absence of 
bankruptcies, judgments, tax liens or marriage dissolution proceedings 
involving parties with the same or similar names as Seller and evidencing 
the absence of mechanic’s lien rights affecting the Property, unrecorded 
interests affecting the Property, persons in possession of the Property and 
known encroachments or boundary line questions affecting the Property;  
 

(iv) execute and deliver to Buyer a non-foreign affidavit containing such 
information as is required under Section 1445(b)(2) of the Internal 
Revenue Code and any regulations relating thereto;  
 

(v) execute and deliver to the Title Company or other appropriate party any 
appropriate Federal Income Tax Reporting Forms;  
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(vi)  execute and deliver to the closing agent a completed Minnesota Department 

of Health Well Disclosure Certificate or include on the deed described in 
Section 4 the statement “Seller certifies that Seller does not know of any 
wells on the described real property” or the statement “I am familiar with 
the property described in this instrument and I certify that the status and 
number of wells on the described real property have not changed since the 
last previously filed well disclosure certificate”; and  
 

 b. Buyer will:  
 

(i) tender the Purchase Price to Seller pursuant to the provisions of Section 3.  
 

11. Possession; Condition of Property at Closing; Prorations.  Upon Buyer’s full 
performance of Buyer’s obligations under this Agreement, at closing Seller will deliver 
possession of the Property to Buyer.  Seller will contact all utility providers, including, but 
not limited to electric, natural gas, sewer and water (“Utility Providers”), and arrange for 
final, private utility meter reading(s) on or before the Date of Closing and will arrange for 
Utility Providers to close all of Seller’s accounts on the Date of Closing.  Buyer will contact 
Utility Providers on the Date of Closing and transfer such utilities from Seller’s name to 
Buyer’s name.  

 
12. Real Estate Taxes and Special Assessments.  The Parties will pay the real estate taxes 

(“Real Estate Taxes”), and special assessments (“Special Assessments”) as follows:  
 

a. On or before the Date of Closing, Seller will pay Real Estate Taxes and Special 
Assessments, if any, and any penalties and interest thereon, due and payable with 
respect to the Property for all years prior to the year of Closing;  
 

b.  Buyer and Seller will pro-rate the Real Estate Taxes, if any, and installments of 
Special Assessments, if any, due and payable in the year of Closing, on a per-
diem basis, using a calendar year, to the Date of Closing.  The Parties will pro-
rate these amounts using current year real estate tax information, if available, and, 
if current year real estate tax information is not available, using the amount of the 
Real Estate Taxes and Special Assessments due and payable in the year 
immediately preceding the year of Closing.  Any such pro-rations will be final, 
and no subsequent adjustments, refunds or additional payments will be made; and 
  

c. As of Closing, Buyer will pay and assume all Special Assessments pending, 
levied or deferred, and Buyer will pay all Real Estate Taxes and Special 
Assessments due and payable in the years following the year of Closing.  
 

After Closing, Buyer acknowledges that the Property will not have tax exempt status unless 
Buyer takes the necessary steps to qualify the Property under the appropriate Minnesota 
statutes.  
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13. Seller’s Representations.  Seller represents to Buyer the following:  
 

a. Seller has the legal and corporate authority to enter into this Agreement and to 
sell the Property.  The individuals executing this Agreement on behalf of Seller 
have the legal and corporate authority to execute this Agreement on behalf of 
Seller and to bind Seller.  
 

b. Seller is not a foreign person, foreign corporation, foreign partnership,  
foreign trust or foreign estate, as defined in Section 1445 of the Internal Revenue 
Code.  

 
c. There have been no bankruptcy or dissolution proceedings involving Seller  

during the time Seller has had any interest in the Property.  
 

d. To the best of Seller’s actual knowledge, there are no unsatisfied judgments of 
record against Seller.  
 

e. To the best of Seller’s actual knowledge, there are no state or federal tax liens 
filed against Seller.  
 

f. There has been no labor or materials furnished to the Property for which  
payment has not been paid.  

 
g. To the best of Seller’s actual knowledge, there are no unrecorded mortgages, 

contracts, purchase agreements, options, leases, easements or other agreements 
or interest relating to the Property.  
 

h. There are no persons in possession of any portion of the Property other than 
pursuant to a recorded document.  
 

i. To the best of Seller’s actual knowledge, that there are no encroachments  
or boundary line questions affecting the Property.  

 
j. Seller is the fee owner of the Property subject only to Permitted Encumbrances.  

 
k.  To the best of Seller’s actual knowledge, the Property has legal access to a public 

right of way.  
 

l. Seller has not received notice of any new public improvement project(s),  
the cost of which a governmental entity may assess against the Property.  

 
m. To the best of Seller’s actual knowledge there is no action, litigation, 

governmental investigation, condemnation or administrative proceeding of any 
kind pending against Seller or involving any portion of the Property, and no third 
party has threatened Seller with commencement of any such action, litigation, 
investigation, condemnation or administrative proceeding.  
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n.  Seller is not in default in the performance of any of Seller’s obligations under 

any mortgage, contract for deed, easement agreement, covenant, condition, 
restriction or other instrument relating to the Property.  
 

o. Hazardous Materials. To Seller’s actual knowledge and except as otherwise disclosed 
under Sec. 5.a. “Seller’s Disclosure”, there are no Hazardous Materials on the Property 
in violation of law.  
 

p. Wells and Septic. To Seller’s knowledge, there are no “wells” on the Property wishing 
the meaning of Minn. Stat. § 103I, except for certain groundwater monitoring wells. To 
Seller’s knowledge, there is no “subsurface sewage treatment system” within the 
meaning of Minn. Stat. Section 115.55 on or serving the Property. To Seller’s 
knowledge, the sewage generated at the Property goes to a facility permitted by the 
Minnesota Pollution Control Agency.   
 

q. Storage Tanks. To Seller’s knowledge, no “aboveground storage tanks” or 
“underground tanks” (within the meaning of Minn. Stat. § 116.46) are located in, on or 
under the Property.  
  

14. Buyer’s Representations.  Buyer hereby represents to Seller as follows:  
 

a. Buyer represents that Buyer has the full and complete authority to enter into this 
Agreement and to purchase the Property.  The individuals executing this 
Agreement on behalf of Buyer have the legal authority and the legal capacity to 
execute this Agreement on behalf of Buyer and to bind Buyer.  

 
15. Assignment.  Buyer may not assign Buyer’s rights and obligations under this Agreement 

to a third party without the written consent of Seller.  Seller may grant or withhold Seller’s 
consent to an Assignment at Seller’s sole discretion.  

 
16. Default.  If either Party defaults in the performance of any of such Party’s obligations 

under this Agreement, the non-defaulting Party may, after written notice to the defaulting 
Party, suspend performance of its obligations under this Agreement, and the rights of the 
non-defaulting Party are as follows:  
 

a. Buyer’s Default.  If Buyer defaults in the obligation to close under this 
Agreement or otherwise defaults in its obligation under this Agreement, Seller 
will have the right to:  

 
(i) Terminate this Agreement pursuant to Minnesota Statutes, § 559.21 and 

retain any Earnest Money and any interest which the Earnest Money has 
earned as liquidated damages, or  
 

(ii) initiate a civil action to compel Buyer’s specific performance of Buyer’s 
obligations under this Agreement provided that Seller commences the 
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action within six (6) months of the date of Buyer’s default.  In any such 
action for specific performance, Seller may not recover Seller’s 
attorneys’ fees.  
 

The remedies set forth in Section 16.a are Seller’s sole and exclusive remedies in the event of 
Buyer’s failure to close.  
 

b.  Seller’s Default.  If Seller defaults in the performance of any of Seller’s  
material obligations under this Agreement, Buyer may:  
 

(i) terminate this Agreement and Seller will refund to Buyer all Earnest Money 
and the sum of $10,000.00 as liquidated damages which Buyer will receive 
as liquidated damages for Seller’s default due to the difficulty and 
uncertainty of ascertaining Buyer’s actual damages;  

(ii) initiate a civil action to compel Seller’s specific performance of Seller’s 
obligations under this Agreement, provided that Buyer commences such 
action within six (6) months of the date of Seller’s default.  In any such 
action for specific performance, Buyer may not recover Buyer’s attorneys’ 
fees.  
 

The remedies set forth in this Section 16.b are Buyer’s sole and exclusive remedies in the event 
of Seller’s default.  
 
17. Other. This Agreement is subject to formal approval by the City Council. If  Seller fulfills 

all the conditions and covenants on its part as set forth herein, and Buyer fails to close, Buyer 
shall forfeit Ten Thousand ($10,000.00) dollars of the earnest money, provided, however, if 
Buyer fails to close due to conditions and unforeseen events beyond its control due to force 
majeure, such as naturel disasters, acts of terrorism, strikes, government actions, such as new 
laws or orders, (other than the City), Acts of God, in which event Buyer shall not forfeit any 
earnest money.  

 
18. Termination.  Various sections of this Agreement allow Buyer and Seller to terminate this 

Agreement under certain conditions.  The following procedures will govern the Parties’ 
exercise of their termination rights:  
 

a. A Party intending to terminate this Agreement (the “Terminating Party”) will 
notify the non-terminating Party (the “Non-Terminating Party”), in writing, of 
the Terminating Party’s intent to terminate this Agreement.  
 

b. The Terminating Party’s notice will recite the Section of this Agreement that 
authorizes the Terminating Party’s termination of this Agreement and will 
describe the facts and circumstances which the Terminating Party asserts justify 
termination under the referenced Section.  
 

c. The Terminating Party’s notice of termination will be effective as of the date 
the Terminating Party deposits the notice of termination with the United States 
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Postal Service, with all necessary postage paid, for delivery to the Non-
Terminating Party via certified mail, return receipt requested, at the address set 
forth in Section 1 above.  If the Terminating Party delivers a notice of 
termination in a different manner than described in the preceding sentence, the 
notice of termination will be effective as of the date the Non-Terminating Party 
actually receives the notice of termination.  The Terminating Party will also 
mail a copy of the notice of termination to the Parties’ respective attorneys, if 
applicable, as provided for in Section 20 below.  

 
d. If the Non-Terminating Party disputes the Terminating Party’s right to 

terminate this Agreement, the Non-Terminating Party will so notify the 
Terminating Party, in writing, within five (5) business days of the Non-
Terminating Party’s receipt of the Terminating Party’s notice of termination.  

e. If the Non-Terminating Party does not dispute the Terminating Party’s right to 
terminate this Agreement, Buyer will execute and deliver to Seller a recordable 
quit claim deed conveying the Property to Seller, and on the receipt of such a 
quit claim deed, Seller will return or instruct the Earnest Money Agent to return 
the Earnest Money and any interest which the Earnest Money has earned to 
Buyer.  
 

f. If the Parties dispute the validity of an attempted termination of this Agreement, 
either Party may initiate a civil action in a court of competent jurisdiction to 
determine the status of this Agreement, and the Party that prevails in any such 
action will be entitled to recover the costs excluding attorneys’ fees which such 
Party incurs in the action from the non-prevailing Party.  
 

19. Time.  Time is of the essence for all provisions of this Agreement.  
 
20. Survival of Terms.  The Parties’ obligations under this Agreement and the representations 

and warranties which the Parties have recited in this Agreement will survive Closing and 
Seller’s delivery of a deed to Buyer; provided, however, that any action for breach of an 
obligation, representation, or warranty must be brought within six months of the Closing 
Date.  

 
21. Notices.  All notices provided for in this Agreement will be in writing.  The notice will be 

effective as of the date three (3) days after the Party sending such notice deposits the notice 
with the United States Postal Service with all necessary postage paid, for delivery to the 
other Party via certified mail, return receipt requested, at the address set forth in Section 1 
above.  If Party delivers a notice provided for in this Agreement in a different manner than 
described in the preceding sentence, notice will be effective as of the date the other Party 
actually receives the notice.  The Party sending the notice will also mail a copy of the notice 
to the Parties’ respective attorneys via first class United States mail at the addresses set 
forth below:  
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Seller:  Independent School District No. 761  
              333 E. School Street 
              Owatonna, MN 55060  
              Attn:  

            Title:  
  
 

 

Buyer:              City of Owatonna  
              540 West Hills Circle  
              Owatonna, MN 55060  
              Attn: Jenna Tuma  

            Title: City Administrator 
            Attn: Emily Thamert 

Title: Assist. City Administrator 
  

22. Miscellaneous. Seller shall agree to repair the roof and skylights before the closing date. 
 
23. Full Agreement.  The Parties acknowledge that this instrument and any and all attachments 

or exhibits hereto represents the full and complete agreement of the Parties relating to the 
purchase and sale of the Property and all matters related to the purchase and sale of the 
Property.  This Agreement supersedes and replaces any prior agreements, either oral or 
written, and any amendments or modifications to this Agreement must be in writing and 
executed by both Parties to be effective.  

  
24. Governing Law.  This Agreement has been made under the laws of the State of Minnesota 

and such laws will control its interpretation.  
 
25. No Contra Proferentem Presumption.  Both Seller and Buyer have participated in the 

drafting of this Agreement.  Each has had the advice of its own separate legal counsel.  In 
case of any issue as to the interpretation of this Agreement the doctrine of contra 
proferentem shall not apply and there shall be no presumption against either party as the 
drafter of this Agreement.  
 
 
 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK  
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IN WITNESS WHEREOF, the Parties hereto have executed this Agreement as of the day 
and year first written above.  

 
 

Dated:      SELLER:  
  

INDEPENDENT SCHOOL DISTRICT NO. 761 
  
  
  

 By:    
Its:    
  
  

 By:    
Its:  

  
  
  
 
Dated:      BUYER:  

  
CITY OF OWATONNA  
 
 
By:________________________________ 
         Matt Jessop 
Its: Mayor 
 
  

 By:    
   Jenna Tuma 

Its: City Administrator  
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EXHIBIT A  
Legal Description of the Property  

  
  
  
Parcel 1  PID 
#17-127-0101 
Legal Description:  
 
Block 1, Lots 1,2,3,4 & North 70 feet of Lots 15,16,17, & 18 AND vacated alley O’Briens 
Addition to the City of Owatonna, Minnesota. 
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EXHIBIT B 
 

Hazardous Substances 
 

“Hazardous Substance” means asbestos, urea formaldehyde, polychlorinated 
biphenyls, nuclear fuel or materials, chemical waste, radioactive materials, 
explosives, known carcinogens, petroleum products or other dangerous, toxic, or 
hazardous pollutant, contaminant, chemical, material or substance defined as 
hazardous or as a pollutant or contaminant in, or the release of disposal of which is 
regulated by, any Law or Regulation.  

 
“Law or Regulation” means and includes the Comprehensive Environmental 
Response and Liability Act (“CERCLA” or the Federal Superfund Act) as amended 
by the Superfund Amendments and Reauthorization Act of 1986 (“SARA”) 42 
U.S.C. §9601-9675; the Federal Resource Conservation and Recovery Act of 1976 
(“RCRA”); the Clean Water Act 33 U.S.C. seq. and all state or local laws and 
regulations, including but not limited to Minnesota Statutes chapters 115 through 
116F, as may be from time to time amended and any other federal, state, county, 
municipal, local or other statute, law ordinance or regulation which may relate to or 
deal with human health or the environment including, without limitation, all 
regulations promulgated by a regulatory body pursuant to any such statute, law, or 
ordinance.  
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Troy Klecker, Community Development Director 
SUBJECT: Lease Agreement - 115 Rose Street East - Owatonna School District 
 
 
Purpose: 
Approve a Lease Agreement with Owatonna School District for property at 115 Rose Street E. 
 
  
Background: 
Staff has been working with the School District, the Chamber of Commerce, Owatonna Area 
Business Development Center (OABDC) and Owatonna Public Utilities on a retail incubator in 
the Rose Street Center. This idea was presented to the Council at a previous study session. 
The concept is to have the OABDC run the facility with entrepreneurial classes and business 
consulting. There would also be a maker space and welcome center in the facility.  
 
The retail portion of the facility would be run by the MainStreet Director. The retail portion 
would include retail booths inside the building and 10x12 retail shops in the parking lot. The 
goal is to provide the necessary assistance to start up retail businesses and continue to give 
them support so that they can eventually move to storefronts downtown. The Owatonna 
School District would continue owning the building and lease the facility to the City, under the 
direction of the EDA. The school district will maintain usage of the 2 garage buildings along 
the alley. This allows the facility to have contributed services from Owatonna Public Utilities.  
 
The OABDC would then sublease the facility from the City. This lease is for one year and will 
renew automatically for one-year terms unless otherwise terminated. The EDA approved the 
lease at their last meeting. 
 
  
Budget Impact: 
There are no anticipated costs for the City. The lease agreement states that the City is 
responsible for maintenance of the building and any property taxes; however, those expenses 
will be passed onto the OABDC in the sublease.   
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Staff Recommendation: 
Staff would recommend approval of this lease agreement with Owatonna School District. 
 
  
Attachments: 
1. Lease Agreement  
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Lease Agreement 
 

This Lease Agreement (hereinafter referred to as the “Lease”) is between 
Independent School District No. 761, a Minnesota public corporation ("Landlord"), and 
City of Owatonna, a Minnesota municipal corporation ("Tenant").  Landlord and Tenant 
are each referred to herein as “Party,” and collectively, as the “Parties.”  

 
In consideration of the mutual promises and agreements contained herein, the 

Tenant agrees to lease the Premises from the Landlord under the following terms and 
conditions:  

 
1. Property.  The property subject to this Lease are the parcels located at 115 

Rose Street East, Owatonna, Minnesota, PID 17-100-2020, 17-100-2019 
and 17-100-2018, legally described as follows and as illustrated in Exhibit 
A (the “Property”): 
 
Lots 15 and 16, and the west 49.5 feet of Lot 14, Block 20, Original Town, 
Steele County, Minnesota. 
 
Excluded from this Lease are the buildings at the rear of the lots with PID 
Nos. 17-100-2018 and 17-100-2019. 
 

2. Term.  This term of this lease is one year beginning on October 1, 2025 
(the “Term”).  The lease shall renew automatically for one year terms 
unless otherwise terminated as provided herein.  
 

3. Rent.   
 

a. The Tenant shall pay the Landlord a yearly installment of $1.00 
(“Base Rent”). 

b. All existing utilities, including natural gas, water and electric, shall 
be transferred to Tenant, and the costs of said utilities (“Utility 
Costs”) constitute Additional Rent for which Tenant is solely 
responsible.   

c. Any optic fiber, cable, telephone or other optional utility 
connections, and a subscription to use the installed security system if 
desired, shall be established by Tenant in Tenant’s name and paid 
for directly by Tenant.  Landlord shall not be responsible for any 
such services. 

d. In the event the Property is deemed taxable under state law, all 
property taxes assessed against the Property shall also constitute 
Additional Rent for which Tenant is solely responsible.  Said taxes 
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shall be prorated monthly and the amount provided by Landlord to 
Tenant. 
 

4. Use.  The intended use is as a small business incubator, with Tenant 
subleasing to other entities to promote business in the community.  The 
Property shall not be subleased to, or used by, any person or entity 
providing educational services for grades Pre-K through 12 that is not 
affiliated with Landlord. 

 
5. Furnishings and Appliances.  The Property is not furnished.  Tenant shall 

provide all necessary furnishings.  No furnishings shall be permanently 
attached to the Property without Landlord’s prior written consent. 

 
6. Indemnification and Insurance.   
 

a. Tenant expressly agrees to release Landlord and its agents and 
employees from all liability for any demands, damages, attorney’s 
fees, court costs and disbursements actions or claims, including 
subrogation claims, arising from injury to person or property or any 
other claim arising out of or in connection with Tenant’s use and 
occupancy of the Property, regardless of whether covered by 
insurance.  Tenant’s use and occupancy includes the use and 
occupancy of any sublessees.  This clause excludes claims arising 
out of the grossly negligent, intentional, willful or wanton 
misconduct of the Landlord and its employees. 
 

b. Tenant shall, at is sole cost and expense, obtain a general liability 
insurance policy against claims for personal injury, death, property 
damage or violation of constitutional or statutory rights occurring in 
connection with the use and occupancy of the Property by Tenant.  
The policy shall cover the Property as well as all personal property, 
equipment or materials that are carried into or used in or on the 
Property.  Said policy must have limits of not less than $2,000,000 
combined single limit and obtained from an insurance carrier 
licensed to do business in the State of Minnesota.  Landlord must be 
named in said insurance policy as an additional insured and 
Landlord must receive a Certificate of Insurance prior to 
commencement of the term of this Lease.  The insurance policy may 
not be cancelled or revised without 30-days’ written notice to 
Landlord. 

 
7. Early Termination.  The Tenant and Landlord shall have the right to 

terminate this Agreement at any time by providing at least 180 days’ 
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written notice to the other party.  In the event of termination by Landlord, 
the Tenant will remain responsible for the payment of Rent and Additional 
Rent during the notice period.  

 
8. Notices.  Any notice to be sent by the Landlord or the Tenant to each other 

shall use the following addresses: 
 

Landlord’s Address: 
Superintendent 
Independent School District No. 761 
333 E. School St. 
Owatonna, MN 55060 
 
Tenant’s Address: 
City Administrator 
City of Owatonna 
540 West Hills Circle 
Owatonna, MN 55060 

 
Notice shall be deemed delivered when received by personal delivery or via 
certified mail. 

 
9. Access.  Upon the start of the Lease Term, the Landlord agrees to give 

access to the Tenant in the form of keys, fobs, cards, or any type of keyless 
security entry as needed to enter the Property.  Duplicate copies of the 
access provided may only be authorized under the consent of the Landlord 
and, if any replacements are needed, the Landlord may provide them for a 
fee. At the end of this Agreement all access provided to the Tenant shall be 
returned to the Landlord. 
 

10. Subletting.  The Tenant shall not sublet the Premises outside the intended 
use described in section 4 without written consent from the Landlord. The 
consent by the Landlord to one subtenant shall not be deemed to be consent 
to any other subtenant. 

 
11. Assignment.  The Tenant shall not assign this Lease without the prior 

written consent of the Landlord. The consent by the Landlord to one 
assignment shall not be deemed to be consent to any subsequent 
assignment.  

 
12. Right of Entry.  The Landlord shall have the right to enter the Premises at 

reasonable hours for inspection, make necessary repairs, alterations or 
improvements, to supply services as agreed or for any reasonable purpose. 
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13. Maintenance, Repairs, or Alterations.  The Tenant shall, at their own 

expense, maintain premises in a clean and sanitary manner and shall 
surrender the same at termination hereof in as good condition as received, 
normal wear and tear excepted.  The Tenant may not make any alterations 
to the Property without Landlord’s written consent.  The Tenant shall be 
responsible for repairs to the interior and exterior of the building as 
necessary to keep the building and property, including the HVAC systems, 
electrical and plumbing systems, and optic fiber, cable and telephone lines, 
pavement and accessibility requirements. 

 
14. Noise/Waste.  The Tenant agrees not to commit waste on the premises, 

maintain, or permit to be maintained, a nuisance thereon, or use, or permit 
the premises to be used in an unlawful manner. 

 
15. Compliance with Law.  The Tenant agrees that during the term of the 

Agreement, to promptly comply with any present and future laws, 
ordinances, orders, rules, regulations, and requirements of the Federal, 
State, County, and Municipal government or any of their departments, 
bureaus, boards, commissions and officials thereof with respect to the 
premises, or the use or occupancy thereof, whether said compliance shall be 
ordered or directed to or against the Tenant, the Landlord, or both. 

 
16. Default.  If either Party fails to comply with any of the financial or material 

provisions of this Agreement or materially fails to comply with any duties 
imposed by statute or State laws within 30 days after delivery of written 
notice by the other Party specifying the non-compliance and indicating the 
intention of the notifying party to terminate the Agreement by reason 
thereof, the notifying party may terminate this Agreement. 

 
17. Disputes.  If a dispute arises during or after the term of this 

Agreement between the Landlord and Tenant, they shall agree to negotiate 
amongst themselves in good faith before initiating litigation. 

 
18. Severability.  If any provision of this Agreement or the application thereof 

shall, for any reason and to any extent, be invalid or unenforceable, neither 
the remainder of this Agreement nor the application of the provision to 
other persons, entities or circumstances shall be affected thereby but rather 
shall be enforced to the maximum extent permitted by law. 

 
19. Surrender of Possession.  At the expiration of the tenancy, whether by 

lapse of time or otherwise, Tenant shall promptly remove all personal 
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property belonging to Tenant and any subtenants and surrender the 
Premises in good condition and repair, reasonable wear and tear excepted. 

 
20. Waiver.  A Waiver by the Landlord for a breach of any covenant or duty 

by the Tenant, under this Agreement is not a waiver for a breach of any 
other covenant or duty by the Tenant, or of any subsequent breach of the 
same covenant or duty.  No provision of this Agreement shall be considered 
waived unless such a waiver shall be expressed in writing as a formal 
amendment to this Agreement and executed by the Tenant and Landlord. 

 
21. Hazardous Materials.  The Tenant agrees not to store, or allow any 

sublessee to store, any materials of a hazardous nature (flammable, 
corrosive, explosive, etc.) on the Property. 

 
22. Governing Law.  This Agreement is to be governed under the laws of the 

State of Minnesota. 
 
23. Entire Agreement.  This Agreement contains all the terms agreed to by the 

parties relating to its subject matter including any attachments or 
addendums. This Agreement replaces all previous discussions, 
understandings, and oral agreements. The Landlord and Tenant agree to the 
terms and conditions and shall be bound until the end of the Lease Term. 

 
24. Right of First Offer.  Landlord hereby grants to Tenant a continuing Right 

of First Offer to purchase the Property during the “Right of First Offer 
Period,” which shall commence on the date of this Lease Agreement and 
shall terminate upon its expiration. 

 
a. If, during the Right of First Offer Period, Landlord decides to sell 

the Property, Landlord shall provide to Tenant a letter of intent 
specifying the general terms upon which Landlord wishes to sell the 
Property (the “Offering Notice”). If Tenant desires to purchase the 
Property, Tenant shall, within 21 days after receipt of the Offering 
Notice, notify Landlord, in writing, either (i) that Tenant intends to 
exercise its Right of First Offer on the terms stated in the Offering 
Notice, or (ii) that Tenant declines to exercise its Right of First 
Offer. If Tenant fails to give such notice within such 21-business day 
period, Tenant will be deemed to have declined to exercise its Right 
of First Offer. 
 

b. If Tenant declines to exercise, or is deemed to have declined to 
exercise, its Right of First Offer, Landlord will be entitled to sell the 
Property for a period of one year after the date of such declining or 
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deemed declining. Such sale by Landlord must be on substantially 
the same terms as in the Offering Notice. A sale on “substantially the 
same terms” as in the Offering Notice would mean (i) the net 
purchase price (i.e., taking into account commissions and other costs 
if same would be incurred in a sale to a third party but would not be 
incurred in a sale to Tenant) paid by a third party is at least 95% of 
the price presented in the Offering Notice, and (ii) the remaining 
terms are not materially more favorable to the purchaser than those 
in the Offering Notice. If the Landlord desires to complete a sale of 
the Property on terms substantially different than those included in 
the Offering Notice, Landlord must provide Tenant with an 
opportunity to buy the Property on such different terms and 
conditions, with another 21-day notice and response period. If at the 
end of one year Landlord has not completed a sale of the Property 
but still wishes to sell the Property, Landlord must again provide 
Tenant with an Offering Notice and start the process anew. 
 

c. If the Property is sold to a third party after compliance with the 
terms of this Exhibit, Tenant’s Right of First Offer thereafter shall be 
null and void and shall not be binding on such purchaser nor 
applicable to any subsequent sale of the Property. 

 
d. If the Tenant decides to purchase the Property under the terms of the 

Offering Notice, the Tenant shall within the 21-day period execute 
the letter of intent presented by the Landlord and make a non-
refundable deposit per the terms of the letter of intent, and close the 
transaction within 60 days. 

 
e. Notwithstanding anything in the foregoing to the contrary, Tenant’s 

Right of First Offer shall not apply to, and Tenant shall have no right 
to purchase the Property in connection with, (i) the sale or transfer of 
the Property to an affiliate of Landlord, which shall include any 
entity which control, is controlled by or is under common control 
with Landlord, or any entity in which Landlord has a substantial 
economic interest or (ii) the sale or proposed sale of the Property 
where the Property is a portion of a package or portfolio sale 
including one or more additional properties. 

 
 

[Signatures follow on next page.] 
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Independent School District No. 761 
 
_________________________________  Date: __________________________ 
Mark Sebring, Board Chair 
 
 
_________________________________  Date: __________________________ 
Tim Jensen, Board Clerk 
 
 
City of Owatonna 
 
 
_________________________________  Date: __________________________ 
Matt Jessop, Mayor 
 
_________________________________  Date: __________________________ 
Clerk-Treasurer 
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Exhibit A to Lease Agreement 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Troy Klecker, Community Development Director 
SUBJECT: Sublease Agreement - 115 Rose Street East - Owatonna Area Business 

Development Center 
 
 
Purpose: 
Approve a Sublease Agreement with Owatonna Area Business Development Center. 
 
  
Background: 
This is the proposed sublease agreement with Owatonna Area Business Development Center 
(OABDC) for use of the Rose Street Center that was drafted by Mark Walbran. As sublessee, 
the OABDC accepts the terms set forth in the lease with the School District and in this 
sublease.  The OABDC is planning on making some improvements to the facility before they 
occupy the space which will be at their own expense. 
 
  
Budget Impact: 
The OABDC is responsible for all costs associated with occupying the property. There are no 
anticipated costs to the City. 
 
  
Staff Recommendation: 
Staff recommends approval of this sublease agreement with Owatonna Are Business 
Development Center. 
 
  
Attachments: 
1. Sublease Agreement 
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DATE: September 16, 2025 
TO: Mayor and City Council 
FROM: Emily Thamert, Assistant City Administrator/Human Resources Director 
SUBJECT: Personnel Policy Revision - Chapter 8.4 Earned Sick and Safe Leave 
 
 
Purpose: 
Adopt revision to the Personnel Manual in Ch. 8.4 Earned Sick and Safe Leave. 
 
  
Background: 
Update language in Ch. 8.4 Earned Sick and Safe Leave to comply with new state legislative 
requirements. The change will change the number of days when an employee uses Earned 
Sick and Safe time for more than three (e) days to two (2) consecutive days for when the City 
may require appropriate supporting documentation, such as medical documentation 
supporting medical leave, court records or related documentation to support safety leave.  
 
  
Budget Impact: 
There is no budget impact from the proposed policy changes. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. Ch. 8 Earned Sick & Safe Leave with Proposed Edit  
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Availability 

Accrued vacation becomes available upon completing six (6) months of continuous 
employment. 

 
Scheduling Vacation Leave 

Department directors are responsible for scheduling vacation leaves for employees 
under their supervision. Preference in scheduling shall be based on seniority. 
Consideration shall be given to seasonal demands and departmental staffing needs 
before granting any vacation leave requests. Vacation leaves will not be permitted 
to interrupt service to the community. The least amount of time that may be 
authorized for vacation is one (1) hour. 

 
8.4  EARNED SICK AND SAFE LEAVE  

“Earned Sick and Safe Leave” is paid time off for all part-time, temporary, and/or 
non-benefit earning employees working less than twenty (20) hours per week, 
performing work for at least eighty (80) hours in a year for the City. Sick and safe 
leave accrues at a rate of one (1) hour of leave time for every thirty (30) hours 
worked by an employee, up to a maximum of forty-eight (48) hours of sick and 
safe leave per year. 

The City’s Paid Time Off (PTO) and Vacation policies fully meet the requirements 
of Minnesota’s Earned Sick and Safe Leave laws, as such, only employees not 
eligible for PTO or Vacation leave (including part-time, temporary, or other non- 
benefit earning employees) will be eligible for Earned Sick and Safe Leave under 
this policy. 

 
The hourly rate of Earned Sick and Safe Leave is the same hourly rate an employee 
earns from employment with the City and is administered on a 12-month calendar 
year basis. 

Earned Sick and Safe Leave Use 
Leave under this policy may be used as it is accrued in the smallest increment of 
time tracked by the City’s payroll system (15-minute increments) for the following 
circumstances: 

 
An employee’s own: 

1 Mental or physical illness, injury or other health condition 
2 Need for medical diagnosis, care or treatment, of a mental or physical 

illness injury or health condition 
3 Need for preventative care 
4 Closure of the employee's place of business due to weather or other public 
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emergency 
5 The employee's inability to work or telework because the employee is 

prohibited from working by the city due to health concerns related to the 
potential transmission of a communicable illness related to a public 
emergency, or seeking or awaiting the results of a diagnostic test for, or a 
medical diagnosis of, a communicable disease related to a public 
emergency and the employee has been exposed to a communicable 
disease or the city has requested a test or diagnosis. 

6 Absence due to domestic abuse, sexual assault, or stalking of the 
employee provided the absence is to: 

 Seek medical attention related to physical or psychological 
injury or disability caused by domestic abuse, sexual assault, or 
stalking 

 Obtain services from a victim services organization 
 Obtain psychological or other counseling 
 Seek relocation or take steps to secure an existing home due to 

domestic abuse, sexual assault or stalking 
 Seek legal advice or take legal action, including preparing for or 

participating in any civil or criminal legal proceeding related to 
or resulting from domestic abuse, sexual assault, or stalking 

Care of a family member: 
1 With mental or physical illness, injury or other health condition Who needs 

medical diagnosis, care or treatment of a mental or physical illness, injury or 
other health condition Who needs preventative medical or health care 
Whose school or place of care has been closed due to weather or other 
public emergency When it has been determined by health authority or a 
health care professional that the presence of the family member of the 
employee in the community would jeopardize the health of others because 
of the exposure of the family member of the employee to a communicable 
disease, whether or not the family member has actually contracted the 
communicable disease 

2 Absence due to domestic abuse, sexual assault or stalking of the employee’s 
family member provided the absence is to: 

 Seek medical attention related to physical or psychological injury 
or disability caused by domestic abuse, sexual assault, or stalking 

 Obtain services from a victim services organization 
 Obtain psychological or other counseling 
 Seek relocation or take steps to secure an existing home due to 

domestic abuse, sexual assault or stalking 
 Seek legal advice or take legal action, including preparing for or 

participating in any civil or criminal legal proceeding related to or 
resulting from domestic abuse, sexual assault, or stalking 
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For Earned Sick and Safe Leave purposes, family member includes an employee’s: 
1. Spouse or registered domestic partner 
2. Child, foster child, adult child, legal ward, child for whom the employee is 
legal guardian, or child to whom the employee stands or stood in local parentis 
3. Sibling, step sibling or foster sibling 
4. Biological, adoptive or foster parent, stepparent or a person who stood in 

loco parentis when the employee was a minor child 
5. Grandchild, foster grandchild or step grandchild 
6. Grandparent or step grandparent 
7. A child of a sibling of the employee 
8. A sibling of the parent of the employee or 
9. A child-in-law or sibling-in-law 
10. Any of the above family members of a spouse or registered domestic 
partner 
11. Any other individual related by blood or whose close association with the 
employee is the equivalent of a family relationship 
12. Up to one individual annually designated by the employee 

 
Advance Notice for Use of Earned Sick and Safe Leave 

If the need for sick and safe leave is foreseeable, the City requires seven (7) days’ 
advance notice. However, if the need is unforeseeable, employees must provide 
notice of the need for Earned Sick and Safe time as soon as practicable. 

 
When an employee uses Earned Sick and Safe time for more than three (3)two (2) 
consecutive days, the City may require appropriate supporting documentation 
(such as medical documentation supporting medical leave, court records or 
related documentation to support safety leave). However, if the employee or 
employee's family member did not receive services from a health care 
professional, or if documentation cannot be obtained from a health care 
professional in a reasonable time or without added expense, then reasonable 
documentation may include a written statement from the employee indicating 
that the employee is using, or used, Earned Sick and Safe Leave for a qualifying 
purpose. The City will not require an employee to disclose details related to 
domestic abuse, sexual assault, or stalking or the details of the employee’s or the 
employee’s family member’s medical condition. In accordance with state law, the 
City will not require an employee using Earned Sick and Safe leave to find a 
replacement worker to cover the hours the employee will be absent. 

 
Carry Over of Earned Sick and Safe Leave 
Employees are eligible for carry over accrued but unused Earned Sick and Safe 
time into the following year, but the total of Earned Sick and Safe Leave carry over 
hours shall not exceed eighty (80) hours. 
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Unused accrued Earned Sick and Safe Leave has no cash value and will not be 
paid out at the end of the year or upon separation from employment with the 
City. 

 
Return to Work 
An employee returning from time off using accrued Earned Sick and Safe Leave is 
entitled to return to their city employment at the same rate of pay received when 
their leave began, plus any automatic pay adjustments that may have occurred 
during the employee’s time off. Seniority during Earned Sick and Safe Leave 
absences will continue to accrue as if the employee has been continually 
employed. 

 
When there is a separation from employment with the City and the employee is 
rehired again within 180 days of separation, previously accrued Earned Sick and 
Safe Leave that had not been used will be reinstated. An employee is entitled to 
use and accrue Earned Sick and Safe Leave at the commencement of 
reemployment. 

Retaliation Prohibited 
The City shall not terminate, discipline, penalize, interfere with, or otherwise 
retaliate or discriminate against an employee for asserting Earned Sick and Safe 
Leave rights, requesting an Earned Sick and Safe Leave absence, or pursuing 
remedies. Further, use of Earned Sick and Safe Leave will not be factored into any 
attendance point system the City may use. Additionally, it is unlawful to report or 
threaten to report a person or a family member’s immigration status for exercising 
a right under Earned Sick and Safe Leave. 

 
Complaints 
An employee alleging a violation of the Minnesota Earned Sick and Safe Time Law 
may file a complaint with the Minnesota Department of Human Rights or the 
Minnesota Department of Labor and Industry. 

 
8.5  FUNERAL LEAVE  

The City of Owatonna may grant non-contract employees a maximum of three (3) 
days leave of absence with pay to attend the funeral of the employee’s spouse, 
parent, child, brother, sister, grandchild, mother-in-law, or father-in-law. 
Employees may be granted a maximum of one (1) day leave of absence with pay 
to attend the funeral of the employee’s grandparent. The PTO Plan replaces city 
policies on vacation, sick leave, medical appointments, and funeral leave and 
combines these benefits into a single plan. 
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