
 
   

  CITY COUNCIL MEETING 
Wednesday, November 5, 2025 at 7:00 PM 

Council Chambers, City Hall at 540 West Hills Circle 
Council Members Boeke, McCann, Svenby, Voss,               

   Dotson, Burbank, and Raney 
  

 

Prior to the City Council Meeting 
   5:30 p.m. - Study Session in Council Chambers to discuss these items: Fire Rental Licensing; Abdo’s Finance 
Department Structure Review by Jodi Bursheim, Preview of the CGMC Fall Conference, Council President Kevin 
Raney; Investment Updates, Brian Johnson, Director of Investment Services at Ehlers, Inc; and Updates to 
Proposed Ordinance for Cannabis Regulation. 
 
   
1. INTRODUCTORY ACTIONS: Call to Order, Roll Call, and Pledge of Allegiance  
   1.1. Council Agenda 
   1.2. Public Hearing - Proposed Assessments 2024 Street & Utility Project  
      1.2.1. Resolution 74-25 Adopt Assessments - 2024 Street & Utility Project 
   1.3. Mayor Jessop  

      
1.3.1. Proclamations - Landen Sturges, Eagle Scout, Logan Halverson, Eagle Scout, and 

DECA Week 
  

2. CONSENT AGENDA ITEMS 
   2.1. Minutes – Council Meeting – October 21, 2025  
   2.2. Minutes - Boards & Commissions  
      2.2.1. Library Board Minutes — September 18, 2025 
   2.3. Department Reports 
      2.3.1. Fire - Monthly Dashboard and Activity Report — September 2025 
   2.4. Licenses/Permits 

      2.4.1. Event Permit - Lighted Holiday Parade & Lighting of the Trees in Central Park - 
December 5, 2025  

      2.4.2. Event Permit - Turkey Trot - Bethel Church - November 22, 2025 
   2.5. Miscellaneous 
      2.5.1. Renew Lease Agreement - Steele County Healthy Seniors 
      2.5.2. Renew Facility Use Agreement - Owatonna Church of Christ 
      2.5.3. Change Order 1 - City Hall Masonry Repair - Innovative Masonry Restoration 
      2.5.4. LEC Snow and Ice Removal Service - From the Ground Up 
      2.5.5. Fire Training Agreement - Riverland Community College 
      2.5.6. T-Hangar Lease Agreement - Matt Frank/Peak 8 Aviation LLC 
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3. ACTION ITEMS 
   3.1. Finance Report 
   3.2. Ordinances 

      3.2.1. Second/Final Reading Proposed Ordinance 25-12 - Amend City Code Chapter 122: 
Cannabis Regulation 

         3.2.1.1. Publication Summary - Ordinance 1678 - Amend City Code Chapter 122, Cannabis 
Regulation 

   3.3. Resolutions 

      3.3.1. Resolution 75-25: Approve Feasibility Report & Set Date for Public Hearing - 2026 18th 
Street SE Reconstruction 

   3.4. Miscellaneous 
  

4. STAFF REPORTS - Troy Klecker, Community Development Director  
5. PUBLIC COMMENTS: Please limit comments to three (3) minutes. Please approach the 

microphone, sign-in and state your name and address for the record after being acknowledged by 
the Council President. Speakers will be limited to three minutes to deliver their comments. Those 
speaking are asked to conduct themselves in a respectful manner as they deliver their comments. 
Audience members are asked to refrain from reacting to comments. The City Council will not 
respond directly to comments in this venue or take immediate action in response to them.  

6. COUNCIL COMMENT AND GENERAL INFORMATION  

   
6.1. Closed Session to meet with City Attorney Walbran to discuss the tentative settlement of the 

City’s Claims against the provider of the materials, the project engineer, and the general 
contractor of the North Cedar Avenue Streetscape Project.   

7. ADJOURN 
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: Sean Murphy, Public Works Director  
SUBJECT: Resolution 74-25 Adopt Assessments - 2024 Street & Utility Project 
 
 
Purpose: 
Requesting City Council approval of Resolution 74-25: Adopt Assessments for the 2024 Street 
& Utility Project with improvements to the following streets: 
 
• McKinley Street W 
• Anderson Place SW 
 
  
Background: 
Following notice to affected property owners and the public, a public hearing regarding the 
proposed assessments was held on Wednesday, November 5, 2025. Upon approval, notices 
of final assessment will be drafted and sent to affected property owners. 
 
The assessments will be repaid over a 10-year period. Since this project is finishing in 2024, 
the recommended interest rate is 5.2% which is based on the 2024 bond issue true interest 
costs of 3.23%. State statute recommends setting assessment interest rates 1%-2% above 
the current bond issue rate. 
 
  
Budget Impact: 
The City of Owatonna will collect $90,516.40 in assessments as reimbursement for expenses 
incurred as provided by our policies and state statute. 
 
  
Staff Recommendation: 
Staff recommends approval.  
 
  
Attachments: 
1. Resolution 74-25: Adopt Assessments 2024 Street and Utility Project 
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RESOLUTION NO. 74-25 
 

A RESOLUTION ADOPTING ASSESSMENT 
 
 WHEREAS, pursuant to proper notice duly given as required by law, the Council has met 
and heard and passed upon all objections to the proposed assessment against abutting property 
for the cost of construction of the 2024 Street & Utility Project. 
  
 NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Owatonna, Minnesota: 
 
 1. Such proposed assessment as amended, a copy of which is attached hereto and made 
a part hereof, is hereby accepted and shall constitute the special assessment against the lands 
named therein, and each tract of land therein included is hereby found to be benefited by the 
proposed improvement in the amount of the assessment levied against it. 
 
 2. Such assessment shall be payable in equal annual installments extending over a 
period of 10 (ten) years, the first of the installments to be payable on or before the first Monday 
in January 2026, and shall bear interest at the rate of 5.2% (five and point two percent) percent 
per annum from the date of the adoption of this assessment resolution. To the first installment 
shall be added interest on the entire assessment from the date of this resolution until December 
31, 2026. To each subsequent installment, when due, shall be added interest for one year on all 
unpaid installments.  
 
 3. The owner of any property so assessed may, at any time prior to certification of the 
assessment to the county auditor pay the whole of the assessment on such property, with 
interest accrued to the date of payment, to the City Finance Department, except that no interest 
shall be charged if the entire assessment is paid within 30 days from the adoption of this 
resolution; and he/she may, at any time thereafter, pay to the county auditor the entire amount 
of the assessment remaining unpaid, with interest accrued to December 31st of the year in 
which such payment is made. Such payment must be made on or before December 5, 2025 or 
interest will be charged through December 31 of the next succeeding year.  
 
 4. The clerk shall forthwith transmit a certified duplicate of this assessment to the 
county auditor to be extended on the property tax lists of the county. Such assessments shall be 
collected and paid over in the same manner as other municipal taxes. 

 
Passed and adopted this _____ day of _____, 2025, with the following vote: 

 
Aye       ; No         ; Absent         . 

 
Approved and signed this         day of ______, 2025. 

 
 
                                                                          
ATTEST:  Matthew T. Jessop, Mayor 
 
 
                                                                        
Jenna M. Tuma, City Administrator/City Clerk 
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Proclamation 
WHEREAS The Boy Scouts of America is an integral part of our 

community and benefits youth extensively, giving them a 

springboard for life; and 

WHEREAS The mission of the Boy Scouts of America is to prepare young 

people to make ethical choices over their lifetime by instilling 

in them the values of the Scout Oath and Law; and 

WHEREAS Landen Sturges, a member of Boy Scouts of America Troop 

#253 of Owatonna, has completed the requirements which 

find him worthy of the rank of Eagle Scout, the highest rank in 

the Boy Scouts of America; and 

WHEREAS Landen serves as an example to our community's youth 

through his high level of personal achievement, leadership and 

community service. 

NOW THEREFORE I, Matt Jessop, Mayor of the City of Owatonna, on 

behalf of the entire City Council and all our citizens, do hereby recognize 

and congratulate 

Landen Sturges, Eagle Scout 
for this outstanding accomplishment, extending our deepest appreciation for his

service and best wishes for continued success in all his future endeavors. Witness 
my hand and the Official Seal of the City of Owatonna, MN on this 5th day of
November 2025. 

By: _ _J_��l)._.\,L�----� 
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Owatonna City Council Minutes  
October 21, 2025 – DRAFT COPY   

On Tuesday, October 21, 2025 at 7:00 p.m., City Council President Raney called the regular 
session of Owatonna City Council to order in the Chambers of the Charles S. Crandall Center. 
Present were Council Members Voss, Dotson, Burbank, Boeke, McCann, Svenby and Raney; 
Mayor Jessop; City Attorney Walbran; Public Works Director Murphy; Community 
Development Director Klecker; Fire Chief Hoffman; Police Chief Mundale, Finance Director 
Burns; IT Specialist Enz; Assistant City Administrator Thamert; City Administrator Tuma; and 
Administrative Coordinator Clawson.  

Following roll call, Council Member Svenby made a motion to approve the agenda as 
presented, Council Member Boeke seconded the motion, all members voted aye in approval.  

Public Hearing - Proposed Assessments on Unpaid Costs for Grass/Weed Compliance 
Fire Chief Hoffman commented that the Fire Department enforces the city codes for mowing 
weeds and grass, other harmful vegetation, and other services by using a mowing service to 
bring noncompliant properties into compliance. The Assessment Roll currently includes 
twenty parcels with a total proposed assessment amount of $5,326.80. On September 16, 
2025, Council approved Resolution 54-25 declaring unpaid costs for assessment at 
$5,483.30; however, a payment of $156.50 has been received. These assessments will 
reimburse the city for costs of weed and nuisance enforcement. The City’s share of these 
costs will be $0. At 7:02 p.m. the Public Hearing was open for comments regarding the 
Proposed Assessments. With no comments heard, at 7:03 p.m., Council Member Voss made 
a motion to close the public hearing, Council Member Dotson seconded the motion, all 
members voted aye in approval.  
 
Resolution 70-25 Proposed Assessments - Unpaid Grass/Weed Compliance Costs 
Fire Chief requested Council approval of Resolution 70-25 to adopt the Proposed 
Assessments for unpaid weed and nuisance expenditures incurred by the City. The 
recommended term of repayment was set at one (1) year at an interest rate of five and one 
half (5.5) percent per annum. Council Member Voss made a motion for approval, Council 
Member Burbank seconded the motion, and all members voted aye in approval.  
 
Mayor Jessop 
Mayor Jessop commented that prior tonight’s meeting, he attended the Community Kickoff 
Event for Red Ribbon Week at the Owatonna High School. The 2025 Red Ribbon Week is 
this week, October 20-25, 2025. You can wear and display red ribbons to encourage a drug-
free lifestyle during Red Ribbon Week and all year long, to make a visible statement that we 
are strongly committed to a drug-free society.   
   
Consent Agenda Items 
Council President Raney explained council members review the Consent Agenda items prior 
to the meeting for approval in one motion. Consent Agenda items for this meeting include: 
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City Council Minutes  
October 21, 2025      
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Minutes – Council Meeting – October 7, 2025 
Exempt Permit - Turkey Bingo, Owatonna Fire Relief Association - November 15, 2025 
Five-Year Renewal Agreement – OpenGov ERP Software 

OpenGov ERP has been in use by the City since 2021, providing essential support 
for financial management, budgeting, procurement, and public transparency. The 
platform is used by multiple departments and is integral to the City’s daily 
operations and long-term planning. The proposed five-year agreement includes 
the following annual costs: 

2026 $178,249.64 
2027 $183,597.13 
2028 $189,105.04 
2029 $194,778.19 
2030 $200,621.54 

This five-year agreement for ERP software services, with a 3% annual increase, 
supports the City’s financial operations, transparency initiatives, and long-term 
digital modernization goals. 

Council Member Boeke made a motion to approve the Consent Agenda Items, Council 
Member Svenby seconded this motion, all members present voted aye in approval.  
   
Finance Report 
Council Member Voss recapped payments for amounts greater than $20,000 this period: 

21,575.54      Central Farm Service - fleet fuel 
613,230.42    Crane Creek 

- 25007 CIP overlay - est #1-final - $538,337.44 
- asphalt - $74,892.98 

34,950.00      Fairbo Air Conditioning & Heating  
                     - tube heaters mechanical area & parks shop 

 159,943.22      From the Ground Up - July 2025 storm damage tree removal 
32,577.60      Innovative Masonry Restoration - masonry repair & tuckpointing - pay est #1 
60,449.23      Legence Subsidiary Holdings LLC (ICS) 

 - Public Safety Center - $56,065.00 
             - Community Center $4,384.23 

32,739.62      Owatonna Area Chamber of Commerce - August lodging tax 
155,629.92      Southeast Service Cooperative - October 2025 health ins premiums 
231,282.02      Other Expenditures  

$ 1,342,477.57    Total Expenditures Presented for Approval  
 
Council Member Boeke made a motion to approve payment of all bills presented, Council 
Member Svenby seconded the motion. Council Member Burbank inquired if a portion of the 
payment to From the Ground Up would be reimbursed by the state. Chief Hoffman 
confirmed this expenditure was included in the total submitted and anticipates a 
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reimbursement of 75%. This contracted labor, city staff and equipment costs were included 
in the total amount submitted which was in excess of $800,000 for the city. With no 
additional comments, all members voted aye in approval. 
 
First Reading Proposed Ordinance 25-12 - Amend City Code Chapter 122: Cannabis 
Regulation 
City Attorney Walbran commented that the proposed amendment to Code Chapter 122 was 
discussed during the Study Session prior to the meeting and requested approval of the first 
reading to amended Code Chapter 122 to limit sales of low potency hemp products to 
establishments open to persons age 21-and over. 
     This year, the state legislature adopted an amendment requiring businesses selling low 
potency hemp products (LPHP) which were previously required to be registered with the 
Minnesota Department of Health under Minn. Stat. § 151.72 to be licensed instead. There are 
currently 43 LPHP retailers in Steele County, 12 of which are within our city limits. 
    On Monday, October 7, the City and County working group met again, including the 
County and City Administrators, OPD Chief, Community Development Director, Sheriff, and 
County Public Health Officials, to discuss whether our respective cannabis ordinances should 
be amended to include restrictions on the sale of LPHP products. It was the consensus of 
those at the meeting that it would be a hardship on existing LPHP retailers to comply with 
the adult use cannabis setbacks. Only 2 retailers would meet the current regulations. 
It was also the consensus of the group that "limiting youth access to such products is an 
important public health priority". Thus, we recommend that both the County Board and City 
Council amends their respective ordinances to only allow existing LPHP retailers which are 
open only to persons age 21 or older to register with the County once they are licensed by 
the Office of Cannabis Management (OCM). Any new license LPHP retailers seeking 
registration with the County will be required to meet the setbacks in effect at the time of 
registration. Similar to the adult use registration rules, registration approved for LPHP 
retailers would be limited to their existing location and would not be transferable.  
     Council Member Boeke made a motion for approval, Council Member McCann seconded 
the motions.  With a roll call vote, voting aye were Council Members Burbank, Boeke, 
McCann, Svenby, Voss, Dotson and Raney and with no nay votes, the motion carried. The 
second reading of this proposed ordinance will be heard during the next Council Meeting on 
November 5th.  
     Council Member Dotson commented there were several unanswered questions during 
tonight’s Study Session and requested additional discussion be included in the Study 
Session prior to the next meeting. Chief Mundale commented most of the change is 
mandated by state statue, the city can be more restrictive than the state statue and asked 
Council to provide list of their questions prior to the Study Session to prepare complete 
response.    
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Resolution 71-25 -  Steele County Emergency Operation Plan   
Fire Chief Hoffman commented that rather than developing and maintaining a separate 
Emergency Operation Plan (EOP) for the City of Owatonna, we participate with and are 
included in the Steele County Plan along with all the other communities in the county. 
     We are currently in the four-year planning cycle, this plan was last brought to council last 
in October 2021. We have just received approval from the state of Minnesota Department of 
Homeland Security and Emergency Management. The next step is to request local adoption 
of the Emergency Operation Plan by resolution. Steele County Emergency & Risk 
Management Director Kristen Sailer is also present to answer your  questions.  
     With no questions presented, Council Member Voss made a motion to approve 
Resolution 71-25, Council Member Boeke seconded the motion and all members voted aye 
in approval. 
 
Resolution 72-25 Select Vendor for Paid Family Medical Leave - Madison National Life 
Insurance Company 
Human Resource Director Boss requested approval of Resolution 72-25 to select Madison 
National Life Insurance Company as the city's vendor for the Paid Family and Medical Leave 
(PFML) private plan, effective January 1, 2026. Effective January 1, 2026, Minnesota 
employers are required to participate in the Paid Family and Medical Leave (PFML) program 
under Minnesota Statutes, Chapter 268B, which provides partial wage replacement during 
qualifying family or medical leave. Employers may either participate in the state-
administered plan or provide coverage through an approved private plan substitute. 
     The City intends to meet this requirement through a private plan administered by 
Madison National Life Insurance Company, the City’s current long-term disability carrier. 
Madison National Life, through National Insurance Services (NIS), has provided a quote for 
PFML coverage at a rate of 0.78% of wages, with a one-year rate guarantee effective January 
1, 2026. Under state law, premium contributions are shared between employers and 
employees; however, the city recommends funding 100% of the PFML premium for 2026 at 
estimated cost of $140,000.  
     Council Member Svenby commented that the city should not bear full cost for this 
premium as it is not required by the state. He prefers the cost be split 50/50 between the 
city and employees, the employee’s portion could be processed similar to tax deductions 
from the employee’s pay. 
      Council Member Dotson agreed with Council Member Svenby’ s statement adding that 
employees also have a stake in this coverage requirement and should contribute towards 
the cost.  
     Human Resource Director Boss responded there are several reasons why the city has  
proposed covering 100% of the 2026 PFML premiums. This will ensure:  

 Retention and Recruitment: Offering this benefit at no cost strengthens our overall 
compensation package, helping attract and retain quality employees in a highly 
competitive job market. 
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 Employer of Choice: Providing full coverage demonstrates the City’s commitment to 
employee well-being and work-life balance, reinforcing our reputation as a supportive 
and forward-thinking employer, and aligns with our strategic plan. 

 Reduced Abuse and Operational Stability: When employees contribute financially, 
there’s often greater motivation to maximize leave usage since they are paying into 
the program. Covering the cost removes that incentive and supports more 
responsible and needs-based use of the benefit. 

 Workforce Stability: By supporting employees during significant life events, the City 
helps reduce burnout and turnover, which in turn supports quality of service and 
lessens the strain of staffing shortages. 

 Administrative Simplicity: Covering the full premium eliminates the need for payroll 
deductions or contribution tracking, reducing administrative complexity. 

      Council Member Voss thanked her for the explanation and said that he had also wanted 
employees to contribute towards this premium but now understands why it is proposed for 
city to pay in 2026 premium in full. Council Member McCann added that he was also totally 
against the city paying the full premium amount but after hearing the reasons why the city 
should pay the first year’s premium in full, he will also support this but wants potential 
employee cost sharing in future years. Council Member Raney commented there have been 
many on-going changes to the required PMFL coverage, currently there is only a one-year 
plan available, prefers to agree with this plan and not have to reconsider the 2026 labor 
contracts, and also wants shared payment options considered next year. Council Member 
Voss made a motion to approve Resolution 72-25, Council Member Boeke seconded the 
motion, with five members voting aye and two nays, the motion was approved.  
 
Resolution 73-25 Brazos Electronic Citation Software – LOGIS 
Police Chief Mundale requested council approval of Resolution 73-25 to support Local 
Government Information Systems (LOGIS) for new citation software, there are no known 
alternatives at this time. The Steele-Rice 911 Center and many government units are served 
by LOGIS, a Joint Powers, intergovernmental consortium that provides police and fire 
software technology and support for tools such as mobile Computer-Aided Dispatch 
systems (CAD), mapping, records management systems (RMS), and field-based reporting 
(FBR).  
     The LOGIS Police Executive Steering Committee (PESC) has recommended upgrading its 
electronic citation software, currently APS/Ticketwriter, to Brazos on behalf of its member 
agencies for the following reasons: 

(1) Limitations to the current APS Product. 
(2) Lack of updated functionality, no future improvements or enhancements to the 

software. 
(3) Software security concerns were identified. 

A LOGIS public safety development fund will contribute $204,640 for new software 
integration. Each member agency is responsible for annual subscription fees based on their 
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agency's mobile licenses. OPD currently pays $2,601.00 for mobile ticket writer software. The 
addition of the Brazos software will increase our citation software annual cost to $7,413.00, a 
$4,812.00 annual increase starting in FY2026. There is a need for this type of software to 
make electronic citations.   
     Council President Raney commented the 2026 Proposed Budget includes funding for new 
body cams and asked if this will be a separate additional program. Chief Mundale responded 
they will work together as both use CAD software. The LOGIS product allows integration to 
auto tag incidents which will assist in identifying files. Currently discovery issues occur if they 
manually mislabeled a file so they are asked to take time to properly tag information during 
calls, this software should shorten the length of our service calls. Council Member Burbank 
made a motion to approve Resolution 73-25, Council Member McCann seconded the 
motion, and all members voted aye in approval. 
 
Letter of Support - Owatonna Area Chamber of Commerce Opposition to Diversion of 
Birthing Services from Owatonna 
City Administrator Tuma requested approval of a Letter of Support to the Owatonna Area 
Chamber of Commerce for their opposition expressed to Mayo Clinic Health System 
proposal to divert birthing services from Owatonna. Growing and attracting families is vital 
to the health of our community needs and economy, and losing local delivery services 
undermines that effort. Council Member Dotson made a motion for approval, Council 
Member Boeke seconded the motion.  
    Council Member Burbank commented he was disappointed when he saw the e-mail that 
Mayo was going to shut down birthing at the hospital. Owatonna is a gem in this area of the 
state and with several hospitals closed in other cities, I would be disappointed if I was 
younger wanting to start a family and these services are available close by. Hopefully Mayo 
will look at the Quality of Life offered within Owatonna and reconsider this.   
     Council President Raney said he was also disappointed, the city has done many things to 
revitalize the city and serves as a regional hub. It is frustrating that a city with a population 
of 27,000 would be without birthing services. There is no city around us that do, we are in a 
birthing desert, this proposal to stop this service has to be stopped. Mayo has announced 
they plan to stop births in Owatonna as of Nov 16th, hopefully Allina and Mayo management 
realize this is wrong and can work this out.  
     Mayor Jessop commented that the Owatonna Hospital was founded in 1901, over the last 
124 years, the city has grown and is now being stripped of local health care services. We 
have lost the Hospice House, the sleep lab, many specialists and specialized services.  The 
loss of maternity care will have a lasting effect on Owatonna. Not only the city but people 
will also be affected, not just the care providers. It’s time to put patients and not profits 
concern and time to give the citizens of Owatonna the care they deserve. I implore the 
leaders of Allina and Mayo to sit down and work this out, it will create problems for a lot of 
people and must be figured out. With no additional comments all members voted aye to 
approve the Letter of Support to the Owatonna Area Chamber of Commerce.   
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STAFF REPRT 
Ryan Brown, IT Director commented that many staff utilize the OpenGov software. 
Staff have put a lot of effort into use of this software, and it is going well but there 
are also areas we can improve. He provided a presentation prepared by OpenGov 
which shared successes and opportunities they observed during review of the city’s 
software usage. Five areas reviewed were: Financial Management, Budgeting and 
Reporting, Procurement, Asset Management and Permitting & Licensing.  
     Use of OpenGov supports the city’s Core Values of Better Together, Community 
Stewardship and Pride in our Work. Council Member McCann asked if staff is 
recognizing the opportunities available? Director Brown responded it takes time to 
train staff and for them to become comfortable with the program. This process will 
continue for several years and each year it will become better. OpenGov touches 
every aspect of our business, and it will take time for all departments to get up to 
full usage of the software programs.  
 
PUBLIC COMMENTS 
     Ashley Thorson, 233 Woodbridge Pl NE, commented she has lived in 
Owatonna for 10 years. She moved here because the clinic when she was a women’s 
healthcare provider. She is currently not providing these services but now chooses 
to live here because of what this community offers her family with three small 
children. The decision Mayo announced this last week for the Owatonna campus, 
will have long term impact on the growth of this city. The longer it takes to change 
their decision, there is a higher risk of losing highly specialized staff. Hopefully, this 
can be resolved quickly, there is some incredible talent here which we would hate to 
lose. The city needs to help reach a solution and I appreciate that the city is trying to 
help resolve this issue because this will make a big impact on the city if birth services 
are stopped. 
     Brad Meier, OCC President/CEO thanked Ms. Thorson for her comments and 
also thanked the city for jumping into action on this matter. Today there was a 
meeting with the Mayor, City Administrator and Council Vice President Voss 
attending and I believe we will some changes. 
 
MAYOR AND COUNCIL COMMENTS:  

Council Member Voss commented that a basic task of council is to listen to the people, 
and he has heard that basic birthing services are essential to this community. I appreciate 
the collaboration between the city and the Chamber, hoping everyone will stay calm with 
clear thoughts and this matter can be resolved. 

Council Member Dotson commented that Halloween is next week and asked everyone 
to be mindful of kids out in their costumes.  
     City Administrator Tuma reminded everyone that November 15th is the beginning of 
winter parking ordinance and that the next City Council Meeting date was changed to 
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Wednesday, November 5th, because of the Special School Election on Tuesday, November 
the 4th.  
     Mayor Jessop commented that today he received a text from a friend asking what he 
could do to help change Mayo’s proposal to stop birthing services in Owatonna. If these 
services would not have been available, his daughter would not be either. This is one story, 
one factual incident, without a center we could lose a lot, and this is something we cannot 
afford to do.  
     Council President Raney congratulated Annie Harmon and her husband, Josiah Hult on 
the birth of their daughter Harper, who is now in the NICU in Rochester. Sending a letter is 
not enough, we are hoping for a successful resolution. Both sides need to come to the table 
and the sooner we can do that, there is a better chance of being successful.  
 
At 8:05 p.m., Council Member McCann made a motion to adjourn, Council Member Burbank 
seconded the motion, all members present voted nay and the meeting was closed. 
  
Respectfully submitted,  
 
Jeanette Clawson, Administrative Coordinator  
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LIBRARY BOARD MEETING MINUTES  
Thursday, September 18, 2025, at 4:30 PM Gainey Room,  

Owatonna Public Library 
 
The Owatonna Public Library Board of Trustees held the monthly meeting on Thursday 
September 18, 2025. The meeting was held in the Owatonna Public Library Gainey Room at 
4:30pm.  

 

Present: Vice President Quinn Meyer, Trustee Karen Malin, Trustee Julianna Skluzacek, Trustee 
Annie Harman, Library Director Mark Blando, Librarian Darla Lager, Administrative Technician 
Maria Hanson 

 

 Absent: President Amy Tapp 
 
1. Call to Order 

The meeting was called to order by Vice President Meyer at 4:31 PM. 
 

2. Reminder of Open Meeting Law 
 The open meeting law applies to the board. 
 
3. Public Comments (Please limit comments to 3 minutes) 
 No public comment. 
 
4. Approval of Last Meeting Minutes 

4.a. Library Board Minutes - August 21, 2025 
      Trustee Malin moved, and Trustee Harman seconded to approve the minutes of the   
      August 21, 2025, meeting. All ayes, motion approved.  
 
5. City Council Library Board Minutes - Posting to Civic Send 

Hanson shared the request to post Library Board minutes to the consent agenda of monthly city 
council meetings. Looking for recommendations from the board to post these minutes prior to 
board approval or after. The decision was made to post minutes to the city council agenda after 
library board approval of the minutes.  
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6. Children's Services Report 

Darla Lager share highlights from August report. Storytime continued for August and was attended 
6 times by 131 children and adults. For Create-Craft Day, 104 people attended. Several crafts were 
offered including rock painting, make a coin spinner, glass bead magnets and alligators out of craft 
sticks. Painting a rock was the most popular craft. 
 
The final book fair was attended by 526 kids and 221 adults. Lager shared final numbers from Color 
Our World program. Kick off brought in 633people, 22 Storytimes with 648 attending, 7 programs in 
June, July and August with 1041 people attending of all ages, and 3 bookfairs.  

 
Blando stated these programs are a lot of work. Kudos to Darla and all library staff involved. 
 
Lager shared next year’s summer reading program is called “Unearth a story”. The theme is about 
dinosaurs. 
 
Harman commented on how we can promote numbers more on social media and share how 
important these programs are to keep and the significance of libraries. She suggested adding 
snippets to social media posts highlighting numbers of participants attending. Also to add 
information to local radio and Limberg video screens throughout the city. Let’s celebrate our 
numbers and attendance of popular programs. Mark does share these numbers with 
administration. Blando will follow up with Allison and Deanna for communications. Possibly 
adding a summer recap. 
 

7. Financial Reports 
7.a. Financial Report- September 
We are, at 60% of the budget, still in good shape. Big budget items coming are our annual magazine 
order and new building sign for out front of the library. Our current sign is falling apart; the new sign 
will have our new city branding. In addition, a larger second sign will be placed at the corner with the 
brick edges. Blando is hoping the first replacement sign will be completed by this fall. Using Legacy 
signs from Owatonna.  

      
For the past few month directors have been in budget discussions. Blando presented library budget 
to city council last month. Library budget stayed the same with exception of SELCO overdrive fees. 
The city preliminary budget levy was set last night at 13 percent. Mostly due to two separate 
facilities needed, police and fire and employee contracts.  
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8. Library Use Reports 
8.a. Library Use Report- August 
8.b. Library Services Report – August 
 
Checkouts were way above last month, 3500 more than last year. Our new system Evergreen has 
automatic renewals which is why numbers are higher this year. Renee is still working on getting 
other report numbers. She has another report meeting coming up soon.  
1324 eAudio books for August. Hoopla numbers are still high even though we cut it down to 3 
checkouts per month. We are looking at other ways to cut costs. Each item in Hoopla costs a certain 
amount, one option is to eliminate access to items with higher costs, or another option is to limit the 
total cost used. Blando and the librarians are still exploring options.  

 
9. SELCO Updates 
No SELCO meeting this month. The group is trying to find best practices for Evergreen. There have 
been surveys sent to libraries. It has been 4-5 months with new system. The library staff are changing 
things that need to be changed with the new system.  
 
10. Upcoming Programs 

10.a. September 22 - Chad Lewis - The History of Halloween- He has always had a good turn out to 
his events. 

10.b. September 25 - Bad Art Night - 6:00-7:45p.m. This will be a guided to-do project. 
10.c. September 25 - Movie Forrest Gump 
10.d. September 29 - Doug Ohman- Free to All Libraries of Minnesota  
10.e. MSB Book Club – Called Reading Tap at MSB It will be the 2nd Tuesday of the month with the 

first session on October 14  
The books chosen are set up according to flights. The first three are Minnesota authors, 
second three are western genre, and the third three are post-apocalyptic themed.  

10.f. October 8 - Drew Daywalt- Mark will put him in touch with newspaper. He will also be speaking 
to the students at Washington school. Blando is working with the schools at possibly busing 
students from the other schools to Washington School 

10.g. October 9 - Haunted Library Tour- Looking to have actors portray past library individuals 
10.h. October 18- Harvesting Flower Seeds in the OPL Garden - 9:30-10:30 a.m.- Meredith Erickson 

will host users to show how to harvest seeds for our exchange program and take some home.  
10.i. October 30 - Family Scary Story Night 
 Just added, October 2nd History Hags- Ann Peterson, Nancy Vaillancourt -People of Owatonna 
Library-Founders 

 
Hanson shared a recap of the Canning workshop and Book tasting. Both well attended and had 
articles about it in the paper. 
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11. 125th Anniversary Planning 
Going along with programming. We are in the middle of Library Con planning. We will have 
multiple stations around the library; art projects, trivia, gaming, photo ops, dressing up. We will be 
asking for volunteers to help on this day. Saturday, February 21.  Mark will share more at the next 
meeting.  
 

12. Library Updates 
Blando met with Nancy Vaillancourt and Bethany Anderson in Blooming Prairie. Bethany is coming 
to the Board meeting next month. Blooming Prairie library is working on planning for their 50th 
anniversary next year. They have an active friends group helping with planning and financial 
support. Date of the event is next May. 

 
Christina Ingvaldson celebrated her 10-year anniversary at the library. 
 

13. Library Renovation Update 
 

Mark is meeting with Melissa Breshan, library consultant, and Barry, architect. Doing a space study 
for the library. Blando is meeting with them in the first part of October to go over what we need 
to do to start the renovation tract. 

 
Motions to adjourn were made by Malin and seconded by Harman. All ayes. Meeting adjourned 
at 5:13 p.m. 
 
The next board meeting will be on Thursday, October 16, 2025, at 4:30pm 
 
Respectfully submitted by Maria Hanson.  

 
 
 
 

Page 23 of 126



Department 

 Reports 

Page 24 of 126



69%
1%

1%

4%
25%

Fire code

Fire alarm system

Sprinkler system

Nuisance complaints

Weed complaints

0

20

40

60

80

100

120

140

160

Incidents by Type

Public Education 
Station
tours
Fire ext.
training
Fire truck
visits
Safety info

400 500 600

2024, 
594

2025, 
504

Incidents

# of People

Total # of incidents

OWATONNA FIRE DEPARTMENT DASHBOARD

0

1000

2000 3,073

3,839
Inspections

Full-time on
duty

Full-time
overtime

Part-time
hours

Training
hours

Staff Hours

2025

2024

1

10

100

1000

Injury Reports Fire Ext. Serviced

0

259

3

240

Safety Services

2025 2024

0

1000

2000

3000

4000

2025
2024

1543

3798

Public Education

Total # of people
at public education activities

Inspections by Type

Expenditures

$2.4 Million Budget

42.7%
spent

Updated through September 2025Page 25 of 126



Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 2025 2024
Fire code inspections 214 151 349 270 129 131 270 238 357 2109 2953
Fire alarm inspections 4 1 1 4 2 5 0 2 3 22 13
Sprinkler system inspections 7 3 1 4 12 1 3 3 8 42 66
Nuisance inspections 2 4 4 9 47 10 26 12 17 131 266
Weed inspections 0 0 0 0 140 179 161 169 120 769 742
Sprinkler system permits issued 3 2 3 2 1 4 4 2 1 22 26
Fire alarm system permits issued 1 1 0 3 3 0 3 2 0 13 21
Hood/Suppression system permits issued 1 1 0 0 0 0 0 0 0 2 2
Plan reviews 10 6 7 10 7 6 11 8 5 70 98
Code reviews 3 4 4 3 2 3 3 2 1 25 34
# Knox boxes checked 0 1 0 0 2 2 3 0 0 8 10

PUBLIC EDUCATION SERVICES Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 2025 2024
# people given tours 0 0 0 20 0 0 37 40 0 97 460
# people given extinguisher demos 0 0 0 0 0 0 0 100 0 100 207
# people at truck visits 0 0 0 0 300 410 0 535 0 1245 1840
# people fire safety information 30 0 50 0 0 20 0 0 0 100 1289
# people juvenile firesetters 0 0 0 0 1 0 0 0 0 1 2

EMERGENCY RESPONSE SERVICES Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 2025 2024
Incidents City incidents 51 34 39 39 50 46 64 59 47 429 521
 Rural incidents 4 7 10 14 8 4 8 9 7 71 70
 Mutual aid given 2 0 0 1 0 0 0 1 0 4 3
Monthly Totals 57 41 49 54 58 50 72 69 54 504 594

Type of Incidents Fire 10 6 5 5 5 4 10 3 0 48 48
 Rescue calls 5 5 9 6 8 14 6 15 14 82 117
 Hazardous conditions 4 9 6 3 10 8 18 4 4 66 77
 Service calls 4 4 7 2 5 3 3 1 1 30 38
 Good intent calls 16 7 15 20 20 11 12 22 18 141 131
 Fire alarms 17 10 7 16 7 10 20 22 17 126 179
 Others 1 0 0 2 3 0 3 2 0 11 4
Monthly Totals 57 41 49 54 58 50 72 69 54 504 594

Total training hours  320.34 372.66 411.83 330.18 329.31 397.50 239.67 282.08 345.82 3029 4209

SAFETY SERVICES Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 2025 2024
# injury reports 0 0 0 0 0 0 0 0 0 0 3
# lost work hours 0 0 0 0 0 0 0 0 0 0 0
# fire extinguishers serviced 70 19 20 57 0 15 69 9 0 259 240

TOTAL HOURS
1528.00 1344.00 1797.75 1561.00 1585.25 1464.00 1562.25 1689.00 1692.00 14223.25 20009.00

Full-time overtime hours worked 244.50 163.08 52.02 173.54 178.83 297.50 175.27 59.78 123.80 1468.32 1636.58
Paid-on-Call hours worked 388.25 389.75 447.00 408.50 376.75 390.75 376.00 345.25 357.60 3479.85 4671.00
Monthly Hours Worked Total 2160.75 1896.83 2296.77 2143.04 2140.83 2152.25 2113.52 2094.03 2173.40 19171.42 26316.58

2025 OWATONNA FIRE DEPARTMENT MONTHLY ACTIVITY REPORT

INSPECTION SERVICES

Full-time shift hours worked
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Events Permit Application 

EP-25-46 

Submitted On: Oct 20, 2025 

Summary:  Friday, Dec 5th - Lighted Holiday Parade and lighting 

of the trees in Central Park. Parade begins at 6:00 pm, set-up 

begins at 2:00 pm, same route as previous years in the 

downtown area but begins in the 900 block of N Cedar Ave. 

Asking for 30 barricades, 152 cones, Central Park & State, 100 

"No Parking" signs. Site Plan and No Parking Street Plans 

attached.  Police, Public Works, P&R, Fire, Building & 

Inspections and Facilities approve permit, with one comment 
from Public Works commented, "Will do as in previous years." 

Event Information 

Event Name 

2025 Main Street Lighted Parade 

Location of Event 

Downtown Owatonna 

Description of Event 

 

 

Main Street Lighted Parade that makes it's way through Downtown Owatonna with 80 floats 

Event Set Up Date 

12/05/2025 

Actual Event Date 

12/05/2025 

Clean Up Date 

12/05/2025 

Rain Date: In the event of inclement weather, will the event be 

postponed or canceled? 

Canceled 

Application Information 

Sponsoring Organization Name 

Main Street Owatonna 

City 

Owatonna 

Zip 

55060 

Primary Contact 

Phone Number 

507-451-7970

Email Address 

lcochran@owatonna.org 

Cell Phone 

Event Set Up Time 

2:00pm 

Actual Event Time 

6:00pm 

Clean Up Time 

Approximately 8:30-9pm 

Estimated Attendance 

5000 

Mailing Address 

120 S Oak Ave 

State 

MN 

Website Address 

owatonnamainstreet.org 

Name 

Lisa Cochran 

Primary On-site Contact 

Name 

Lisa Cochran 
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507-475-3451

Name 

Brad Meier 

Refer Media or Citizen Inquiries To: 

Phone 

507-475-3451

Event Features 

City Streets or Right-of-Way 

Yes 

Date 

12/05/2025 

Alleys 

Yes 

Date 

12/05/2025 

City Sidewalks or Trails 

Yes 

Date 

12/05/2025 

Start/End Time 

2pm-9pm 

Parks 

Yes 

Date 

12/05/2025 

Will any signs/banners be put up? 

Yes 

Number and Size 

Variety of sizes, 10 

Will there be any inflatables? 

No 

Alternate On-site Contact 

Name 

Lisa Cochran 

Start/End Time 

2pm-9pm 

Name of Requested Street(s) 

100-900 blocks of North Cedar Ave., East Front St from Elm 

to Cedar, Broadway on the north side of Central Park, West 

Park Square and East Park Square. Also, no through traffic 

on the side streets along Cedar Ave, both on west and east 

side (Rose, Pearl, Vine), Main St No Parking along the 

south side of Central Park

Start/End Time 

2pm-9pm 

Name of Requested Alley(s) 

All along Cedar Ave - already blocked off 

Start/End Time 

2pm-9pm 

Public Parking Lots or Spaces 

Yes 

Date 

12/05/2025 

Start/End Time 

2pm-9pm 

Name of Requested Park(s) 

Central Park 

Will there be entertainment? 

Yes 
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How will horses be used? 

They may be an entry in the parade - Wenger said it is TBD but they are hopeful, so I'm not 100% positive. 

Please provide insurance information and complete Hold 

Harmless Agreement 

Describe trash removal and cleanup plan during and after event 

It is the responsibility of the applicant to cleanup any animal 

feces. Agreed: 

true 

Volunteers will be picking up trash that has not made it into the receptacles. If we could have 3-5 extra receptacles 

placed in Central Park, that would be greatly appreciated! 

Will event need traffic control? 

Yes 

Contact Owatonna Police Department for assistance, 507-

451-8232

Describe crowd control procedure to ensure the safety of participants and spectators 

I will meet with OPD, City Street Dept, P&R, OPU, business owners, and volunteers to discuss details. Also will 

have volunteers to help with crowd control and safety. They will be wearing safety vests provided by Main Street. I 

will also be utilizing CERT volunteers, Special Deputies, CSO's, and of course the OPD and as many officers as 

they can provide for us. I would like to have snowplows used again for blocking some streets - see map. 

Everyone's time is greatly appreciated. 

Will •No Parking• signs be needed? 

Yes 

Fees may apply, show location(s) on site map. 

Will event need Emergency Medical Services? 

No 

Number Needed 

100 

Will event need security? 

No 

Describe the emergency action plan if severe weather should arise? 

If the temperature is below 15 degrees or the windchill is below zero, we will cancel the parade. If there are severe 

weather warnings, we will cancel the parade. Basically if it is unsafe to be outside the parade will be cancelled. This 

decision will be made by 2:00pm on day of parade. Participants and businesses will be called and emailed and we 

will have radio announcements and socal media posts for the public. 

Please provide contact information for responsible party 

during event to advise of severe weather notifications: 

Name 

Lisa Cochran 

Phone Number 

507-475-3451

List any other pertinent information 

I will work with the street crew regarding the closing/blocking off the streets, like for Downtown Thursdays. The 

Barricades with No Through Traffic signs are needed along Elm and Oak for Pearl, Vine, and Broadway streets, as 

there is still parking available on those side streets. I will provide the No Parking signs that are specific to the 

Lighted Parade and deliver them to the city shop as soon as I have. The No Parking signs will need to be up by 

2:00pm on Thursday, December 4th. Every business in the Main Street District has been informed about the 

parade in an email and there will be a letter that will be delivered to all the businesses in the Main Street 

Districtthat will include the detailed information regarding parking, parade, road closures and activities. As in the 

past, I would like to request 4-5 burn barrels in Central Park for extra heat and ambiance. This has been provided 

with no charge in the prior years and I respectfully request that be done again this year for this community event. We 

will happily acknowledge any services and items provided by the City of Owatonna.  
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CITY SERVICES - Afer reviewing the event application, City

Services may be required for the event 

Central Park Stage Usage Information 

Time 

7pm 

Close 

9pm 

Size of Group that will be on stage 

20-30

Name of Person that will be Opening and Closing of Stage 

Lisa Cochran 

Applicant Signature 

The sponsor(s) of this event hereby agrees to save the City, 

its agents, officials and employees harmless from and 

against all damages to persons or property, all expenses 

and other liability that may result from this activity. 

DeR.ending on the size of and scoR.e of the event a 

"Certificate of Insurance" ma.r.: be reguired. If insurance is 

required, the policy must be kept in force during the event 

of at least the statutory limits for municipalities covering 

claims that might be brought against the event that arise 

out of the events authorized and to name the City as an 

additional insured on their policy "as their interest may 

appear." As the sponsor or authorized representative, I 

certify that the information provided is true to the best of 

my knowledge and agree to pay the permit fee for this 

event based upon the information provided in this 

application. I realize my submittal of this application 

request constitutes a contract between myself and the City 

of Owatonna and is a release of Liability. 

Open 

4pm 

Sound or Light Person Needed 

No 

Type of Group 

OHS Carolers 

If Park Staff is needed to Open and Close Stage - fee of 

$100 for each operation will be required. Any group larger 

than 15 people will require use of extenders - 4 people will

needed to put on extenders. 

Signature of Applicant 

true 
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2025 Main Street Lighted Parade 
December 5, 2025 - Downtown Owatonna, MN 
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2025 Main Street Lighted Parade 
No Parking Dec 5, 2025 - Downtown Owatonna, MN 

Legend 

NO PARKING
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Events Permit Application 

EP-25-47 

Event Name Turkey Trot 

Location of Event Bethel Church 

When Sat., November 22 at 8am 

Event Contact Cody Boerema

 Summary: Application for notification only. No items needed from the city. 

Participants will use sidewalks and trail along their route which begins at the 

church on Hemlock Ave and then on 26th St NE, St Paul Rd, Mineral 

Springs Rd, Bigelow Ave, and 16th St NE. They will have high visibility 

assistants placed at every turn on the sidewalks for runners to know where 

to go. There will not be spectators along the route, only on the church 

property. The event begins at 8:00 am, set-up/registration starts at 7:00 am 

and should be done late morning. Permit Application approved by Police, 

Public Works, Fire, P&R, Building & Inspection, and Facilities with no 

comments made.

Description of Event 

Kick off your Thanksgiving weekend with Owatonna's Turkey Trot on Saturday, November 22nd! Run, walk, or stroll-just come ready to move, have fun, 

and give back. Burn some pre-Thanksgiving calories, Support Bethel students' Mission Trip. Open to all ages and fitness levels.Make memories, make miles 

count, and make a difference in our community! 

CHECK IN: 7-7:45AM 

Where: Bethel Church 
 

Event Set Up Date 

11/22/2025 

Actual Event Date 

11/22/2025 

Clean Up Date 

11/22/2025 

Rain Date: In the event of inclement weather, will the event be 

postponed or canceled? 

Canceled 

Application Information 

Sponsoring Organization Name 

Bethel Church 

City 

Owatonna 

Zip 

54060 

Primary Contact 

Event Set Up Time 

7:00 am 

Actual Event Time 

8am 

Clean Up Time 

12 pm 

Estimated Attendance 

80 

Mailing Address 

1611 HemlockAve 

State 

MN 

Website Address 

Bethelowatonna.com 

Name 

Cody Boerema 
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Primary On-site Contact  Name: Cody Boerema 

Alternate On-site Contact  Name: Michaela Boerema 

Refer Media or Citizen Inquiries To:  Name: Cody Boerema 

Event Features 

Date 11/22/2025 

City Streets or Right-of-Way  No 
 
Will use street if no sidewalks or trails available on our route along Hemlock Ave, 
26th St NE, St Paul Rd, Mineral Springs Rd, Bigelow Ave, 16th St NE (Site Plan 
attached) 

Alleys No 

City Sidewalks or Trails  Yes 
Hemlock Ave, 26th St NE, St Paul Rd, Mineral Springs Rd, Bigelow Ave, 16th St NE 

Start/End Time 7:00 am -12 pm 

Public Parking Lots or Spaces No 

Parks No

Will any signs/banners be put up? No 

Will there be any inflatables? No

Will a stage or tent(s) be set up? No

Will there be entertainment? No 

Will sound amplification be used? yes 
   Type: Bluetooth speaker 
   Will sound be amplified after 10:00 pm? No 
   Hours: 7 am - 8:30 am
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Will merchandise/food items be sold? 

Yes 

Will food be prepared on site? 

No 

Will this event require a Temporary Liquor Permit? 

No 

Describe power needs and location of power source 

Bethel Church, no extra power needs 

Describe level of advertisement 

Flyers, ads, social media promos 

Have adjacent property owners been notified of this event? 

No 

Will the event need cones? 

No 

Will there be any horses? 

No 

Describe trash removal and cleanup plan during and after event 

How many vendors expected? 

0 

Will alcohol be sold? 

No 

Will there be a fireworks display? 

No 

Will the event need barricade(s)? 

No 

Will Central Park Stage be used? 

No 

The only trash will be at water stations and within church, there will be people manning the water stations to make sure 

trash is disposed properly 

Will event need traffic control? 

No 

Describe crowd control procedure to ensure the safety of participants and spectators 

We will have high visibility people placed at every turn on the sidewalks so that runners know where to go. There won't be 

any spectators except for on the church property. 

Will "No Parking" signs be needed? No 

Will event need Emergency Medical Services? No 

Will event need security? 

No 

Describe the emergency action plan if severe weather should arise? 

Should severe weather arise, all runners and volunteers will be notified via email / text that the turkey trot is canceled. 

Please provide contact information for responsible party during event to advise of severe weather notifications: 

CITY SERVICES -Affer reviewing the event application, City 

Services may be required for the event 

Applicant Signature - true

The sponsor(s) of this event hereby agrees to save the City, its agents, officials and employees harmless from and against all 

damages to persons or property, all expenses and other liability that may result from this activity. De[ending on the size of and 

scope of the event a "Certificate of Insurance" may be required. If insurance is required, the policy must be kept in force during 

the event of at least the statutory limits for municipalities covering claims that might be brought against the event that arise out of 

the events authorized and to name the City as an additional insured on their policy "as their interest may appear." As the sponsor 

or authorized representative, I certify that the information provided is true to the best of my knowledge and agree to pay the 

permit fee for this event based upon the information provided in this application. I realize my submittal of this application request 

constitutes a contract between myself and the City of Owatonna and is a release of Liability. 

Email 

CodyB@BethelOwatonna.com  

Name 

Cody Boerema 
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Miscellaneous 
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: Eric Anderson, Recreation Manager 
SUBJECT: Renew Lease Agreement - Steele County Healthy Seniors 
 
 
Purpose: 
Request City Council approval to renew the Healthy Seniors of Steele County Lease 
Agreement at West Hills Social Commons. 
 
  
Background: 
Healthy Seniors of Steele County is a local 501c3 non-profit organization committed to serving 
seniors and caregivers of Steele County. This organization has leased office and storage 
space on the 3rd floor of West Hills Social Commons for many years. This agreement is to 
renew those spaces for the 2026 calendar year. 
 
  
Budget Impact: 
The lease agreement generates facility revenue as identified in the budget. The 2026 rental 
income will be $2160, a 5% rent increase from the previous year. Healthy Seniors is issued 
key card and key access into the building and rental areas, requiring no additional staff cost. 
 
  
Staff Recommendation: 
Staff recommends renewal of the Lease Agreement with Healthy Seniors of Steele County. 
 
  
Attachments: 
1. 2026 Steele County Healthy Seniors Lease Agreement  
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: Eric Anderson, Recreation Manager 
SUBJECT: Renew Facility Use Agreement - Owatonna Church of Christ 
 
 
Purpose: 
Request City Council approval to renew the Facility Use Agreement with Owatonna Church of 
Christ at West Hills Social Commons. 
 
  
Background: 
Owatonna Church of Christ has a long history of renting space at West Hills Social Commons 
for their Sunday church service and related functions.  Owatonna Church of Christ has a 
particular room layout for their service, which they set up before their service.  This agreement 
allows this group to access the facility for one hour, at no charge, prior to their Sunday service 
to coordinate the Multipurpose Room setup, with no city staff required. This agreement is a 
renewal for the 2026 calendar year. 
 
  
Budget Impact: 
During the listed agreement, Owatonna Church of Christ is issued key card and key access to 
Social Commons and other authorized areas within the building. Building staff is not needed 
during the agreement time. Owatonna Church of Christ pays the standard rental fee at Social 
Commons for all other rental times, which generates approximately $8,000 per year. The 
current fee schedule is attached. 
 
  
Staff Recommendation: 
Staff recommends renewal of the Facility Use Agreement with Owatonna Church of Christ. 
 
  
Attachments: 
1. 2026 Facility Use Agreement - Owatonna Church of Christ  
2. Social Commons Room Rental Fee Schedule 2026 
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Rentals
Current 

Approved Fee
Updated Fee Effective Date

Cost 
Recovery 

Model

Shelters
Daily Rental-Small Pavilion $80.00 4
Daily Rental- Large Pavilion $100.00 4
Morehouse Chalet $175.00 4
Central Park Stage $250.00 4
Tennis & Fitness Center 
Fitness Center Activity Room $45 per hour 4
Basketball Court per hour $45 per hour 4

Tennis/Picklebll Court – Group Rental per 
hour (2 weeks or more in advance)

$22.00 4

Tennis/Pickleball Court – Group Rental 
per hour (less than 2 weeks in advance)

$24.00 4

Tennis/Pickleball Court - Group Rental 
per hour Facility Hold Rate (available May-
October only)

$25/hour 4

Swimming Pool $70 per hour 4
Social Commons
Multipurpose Room Standard Rate per 
hour 

$60.00 4

Multipurpose Room Non-Profit Rate per 
hour 

$40.00 3

Multipurpose Room with Kitchen 
Standard Rate per hour 

$75.00 4

Multipurpose Room with Kitchen Non-
Profit Rate per hour 

$55.00 3

West Meeting Room 2nd floor Standard 
Rate per hour 

$40.00 4

West Meeting Room 2nd floor Non-Profit 
Rate per hour

$30.00 3

Program Room 2 – Standard Rate per 
hour

$20.00 4

Program Room 2 – Non-Profit Rate per 
hour

$15.00 3

Board Room – Standard Rate per hour $40.00 4

Board Room – Non-Profit Rate per hour $30.00 3
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: Jeffrey Louks, Facilites Manager 
SUBJECT: Change Order 1 - City Hall Masonry Repair - Innovative Masonry Restoration 
 
 
Purpose: 
Request Council approval of Change Order 1 to complete the masonry repair on the cubby 
area near the stairwell on the southwest portion of City Hall. 
 
  
Background: 
Innovative Masonry Restoration is currently repairing and tuckpointing brick on the south and 
west sides of City Hall. This change will add the cubby near the exit and stairs on the 
southwest portion of the building to to the original scope and complete the south-facing 
portion. 
 
  
Budget Impact: 
GB-13-007 Capital Improvement Project (CIP) is part of a multi-year effort to address needed 
repairs and upkeep on the City Hall building, with $100,000 approved for 2025. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. Change Order 1 Owatonna City Hall 
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Chad Dieken, Project Manager

October 10, 2025
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: Jeffrey Louks, Facilites Manager 
SUBJECT: LEC Snow and Ice Removal Service - From the Ground Up 
 
 
Purpose: 
Council to approve an agreement with From the Ground Up, for winter snow and ice removal 
at the Law Enforcement Center (LEC). 
 
  
Background: 
The Owatonna Police Department and the dispatch center need snow and ice removal 
24/7/365.  
 
  
Budget Impact: 
Services will be billed upon completion and paid from the 2026 Facilities Operating Budget. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. Property Management Agreement - Law Enforcement Center Proposal - Job #2710 
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Property Management Agreement

City of Owatonna - Law Enforcement Center

Prepared by
Erik Wencl
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Dear Law Enforcement Center / John Martin

 

From the Ground Up is a full-service commercial maintenance and residential landscape design 
and build company, founded in 2014 by a 16-year-old entrepreneur. Over the past decade, we 
have built a strong reputation in Southern Minnesota and the Twin Cities for our commitment to 
superior service, safety, and efficiency. Our team of industry experts specializes in commercial 
maintenance, landscape design, irrigation, and tree services, ensuring your property looks its 
best year-round.

 

Core Values:

· Safety: We prioritize safety in every project, following stringent protocols to ensure the 
well-being of our employees and clients.

· Efficiency: Our streamlined processes provide efficient services without compromising 
quality, ensuring timely and effective solutions.

· Value: We deliver high-quality services at competitive prices, maximizing the return on 
your investment.

· Expertise: Our team consists of professionals with years of experience, excelling in 
their fields to provide the best service possible.

 

Services:

· Landscaping: Transforming properties into visually stunning and functional spaces with 
comprehensive landscape design, installation, and maintenance services, including 3D 
designs, garden bed maintenance, rocking, patio construction, landscape trimming, 
water features, and irrigation system installs and repairs.

· Property Maintenance: Maintaining high-end and large facilities by keeping grounds in 
pristine condition year-round with services such as lawn mowing, seasonal clean-ups, 
aerating and rolling, lawn spraying and fertilizing, landscape bed maintenance, annual 
plantings, mulching, shrub and tree maintenance. 

· Facility Maintenance: Ensuring properties are always in optimal condition with exterior 
maintenance services, including pressure washing, parking lot sweeping, striping, seal 
coating, catch basin and drainage repair, retention pond maintenance, and 
concrete/asphalt repair.

· Commercial Snow and Ice Management: Providing safe and accessible properties 
during winter months with snow plowing, sidewalk clearing, de-icing, and snow 
relocation, using environmentally friendly deicers and onsite cameras for effective and 
timely service.

From The Ground Up • 4811 Crane Creek Rd  • Owatonna, MN 55060
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Proposal #2710

Date: 9/29/2025

Customer: Property:

John Martin
City of Owatonna
540 West Hills Circle
Owatonna, MN 55060

City of Owatonna - Law Enforcement
Center
204 East Pearl Street
Owatonna, MN 55060

Winter Services Contract 25-26

Services Billed Upon Completion

Description of Services Cost per Occ.

Winter Services

Plowing 1-3" $130.00

Plowing 4-6" $180.00

SNOW - Plow 7-10" $225.00

Walks 1-3" $215.00

SNOW - Walks 4-6" $260.00

SNOW - Walks 7-10" $300.00

Pre-treatment $75.00

Sidewalk Snow & Ice $75.00

SNOW - Plow 10" per inch over $36.00
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Services

Plowing 1-3"

Snow Removal for Parking Lot. Piled in designated areas that will be discussed with facilities 
manager prior to snow season.

Plowing 4-6"

Snow Removal for Parking Lot. Piled in designated areas that will be discussed with facilities 
manager prior to snow season.

SNOW - Plow 7-10"

Snow Removal for Parking Lot. Piled in designated areas that will be discussed with facilities 
manager prior to snow season.

Walks 1-3"

Brooming/Blading/Blowing to remove all snow from sidewalks. Price includes all ice 
melt/Sidewalk 90/10 Salt brine used as needed.

SNOW - Walks 4-6"

Brooming/Blading/Blowing to remove all snow from sidewalks. Price includes all ice 
melt/Sidewalk 90/10 Salt brine used as needed.

SNOW - Walks 7-10"

Brooming/Blading/Blowing to remove all snow from sidewalks. Price includes all ice 
melt/Sidewalk 90/10 Salt brine used as needed.

Pre-treatment

Sidewalk Snow & Ice

Brooming/Blading/Blowing to remove all snow from sidewalks. Price includes all ice 
melt/Sidewalk 90/10 Salt brine used as needed.

SNOW - Plow 10" per inch over
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Terms & Conditions

This agreement is between ___Law Enforcement Center______ (“Client”) and From The 
Ground Up LLC (“FTGU”) and contains all the terms and conditions and describes all work to 
be done by FTGU. 

· Prices are listed on the sheet attached.

· FTGU will use the most cost-effective piece of equipment available for the job.

· Snow and ice removal will be done at the indicated level of accumulation.

· Client should provide its hours of operation, Holiday Schedule and anything that will 
help FTGU provide the best service possible.

Ice events - Trace  Sidewalk Events -  1"Trigger on property Lot Snow Removal -  1"Trigger 
on property. Level Of Service - Lots, walks, and salting to be performed before 5AM Monday - 
Sunday. During ongoing storms our cycle time will be completed in 5 hour cycles.

CONTRACT TERM:  Oct. 1 2025 to Apr 30 2026

ACCEPTACE; CHANGES:  This proposal is void if not accepted within thirty (30) days of 
delivery to Client, and may be accepted only by Client’s signing of this Agreement and delivery 
of the signed agreement to FTGU.  Any changes to the proposal are void unless agreed upon 
by both Client and FTGU in the form of a written agreement. All costs associated with such a 
change are to be paid in full at the time the agreement is signed.  This contract can be 
canceled at any time with a 30-day written notice and full payment of the contract. 

SALES TAX: Sales tax is not included in prices and will be added where applicable.  Client 
agrees that if the applicable sales tax rate changes at any time during the term of the 
agreement, client agrees to pay the new applicable sales tax rate. 

INSURANCE: FTGU will maintain worker’s compensation insurance, automotive insurance and 
liability insurance. Proof of insurance is available upon request from INFO@FTGU-MN.COM. 

INVOICING AND SERVICE CHARGES: Invoices are mailed on the 1st & 15th of each month, 
and payment is due within fifteen (15) days of the date on the invoice.  Any invoice not paid in 
full within fifteen (15) days of the date of the invoice, shall be considered past due and may be 
turned over to collections and a $25.00 late charge will be added to your account along with 
any collection fees, attorney’s fees and costs of collection. In addition to the late charge, a 
service charge of 1.50% per month (18%) annual rate, or the maximum allowable rate under 
Minnesota law, may be charged on invoices not paid within fifteen (15) days. There will be a 
$30.00 dollar charge for any returned checks refused by FTGU’s bank.

PAST DUE ACCOUNTS: Accounts that are past due will not have services performed under 
this agreement until the account is paid in full.

SURCHARGES: FTGU reserves the right to adjust the rates and prices set forth in this 
agreement based on increases in FTGU’s costs for acquiring supplies necessary to perform the 
services, including, without limitation, fuel, salt, or sand. Price increases pursuant to this clause 
shall be limited to actual increases in the FTGU’s costs for supplies that are reasonable and 
necessary for providing the services. FTGU shall provide written notice to Client of any price 
increase, specifying the effective date (which may be immediate) and amount of the increase 
and the reasons therefor.

UNFORESEEN CIRCUMSTANCES: If, at any time, unforeseen conditions present themselves 
and require a change to the scope of work, charges will apply for FTGU’s costs resulting from 
such change, including, without limitation, costs of delay. The parties agree to promptly execute 
a written change order specifying the changes required to the scope of work and the charges 
associated with those changes. 

INDEMNIFICATION:  Client shall indemnify, defend and hold harmless FTGU, as well as 
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FTGU’s owners, officers, agents, employees, subcontractors, successors, and assigns from 
and against all claims, losses, liabilities, damages, costs and expenses (including attorneys’ 
fees) (“Losses”), arising out of or relating to FTGU’s provision of the services under this 
Agreement, or failure to promptly perform the services under this Agreement. Client’s 
indemnification obligation specifically includes, without limitation, Losses arising from slip-and-
fall accidents occurring on Client’s premises, regardless of when and whether FTGU has 
provided services with respect to such premises. The foregoing indemnification obligations 
include Losses arising from FTGU’s ordinary negligence but do not apply to the extent any 
claims arise out of the recklessness or willful misconduct of FTGU. This indemnification 
obligation shall survive the expiration or termination of this Agreement.

RELEASE OF LIABILITY: Client hereby releases, discharges and covenants not to sue FTGU 
as well as FTGU’s owners, officers, agents, employees, subcontractors, successors, and 
assigns, from any and all claims, demands, damages, actions, causes of action, suits, costs 
(including attorney's fees) and liabilities of any nature whatsoever, arising out of or related to 
the Service Provider's provision of services pursuant to this Agreement, except for claims 
arising from the FTGU’s recklessness or intentional misconduct. Specifically, but without limiting 
the foregoing, FTGU is not responsible for any turf/property damage when performing the 
services. Turf repair is not included in our pricing unless specifically stated in the scope of work. 
Any turf repair requested will be billed separately and will not be completed until the original 
invoice amount is paid in full. Client understands that snow plowing uses heavy equipment and 
steel blades over the surface of pavement, concrete, and gravel.  If the surface is defective, 
deteriorated, weakened, or was not installed properly it will show after a winter of snow 
removal.  Pictures of the lot will be taken prior to the season.  FTGU is not responsible for any 
property damages, any damage to landscaping, including hardscaping, softscape, edging, 
shrubs, trees, rock/mulch, sod/turf, asphalt or concrete curbs and surfaces.  FTGU is not 
responsible for any slip and fall or traction related accidents.   

ATTORNEY’S FEES: Client understands and accepts that delays in payment made to FTGU 
may result in appropriate legal action to collect on past due accounts, including but not limited 
to, filing a mechanic’s lien against the real property where services under this agreement is 
provided. Client agrees to pay for any costs and expenses, including attorney’s fees, incurred 
by FTGU in the enforcement of any and all terms of this agreement.

PUBLICITY: Client gives FTGU a perpetual, non-exclusive, royalty-free right and license to use 
Client's name, image, testimonials, photographs, and other audiovisual works depicting Client 
(collectively, Client’s “Image”) for FTGU’s promotional and marketing purposes. FTGU may use 
Client’s Image in any of FTGU’s publications, promotional materials, marketing activities, 
presentations, and/or any other media that exists or may exist in the future. Client authorizes 
the use of its Image for any purpose deemed appropriate or convenient by FTGU. In addition, 
Client releases FTGU from any and all liability for claims, demands, damages, actions, and 
causes of action arising from or in connection with the use of such media. Client understands 
that FTGU shall be the exclusive owner of all media created by FTGU, including media that 
contains Client’s Image, and FTGU the authority to grant its representatives the right to 
distribute and license the media. 

MISCELANIOUS PROVISIONS.

A.       This agreement shall be governed by the substantive and procedural laws of the state of 
Minnesota. This agreement represents the entire agreement between the parties and may only 
be modified or amended in writing and signed by all parties.

B.       If for any reason any term or provision of this agreement is held to be invalid or 
unenforceable, all other valid terms and provisions hereof shall remain in full force and effect, 
and all of the terms and provisions of this agreement shall be deemed to be severable in 
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nature.

C.        Any party’s failure to enforce any provision or provisions of this agreement shall not be 
construed as a waiver of any such provision or provisions and shall not prevent that party 
thereafter from enforcing each and every other provision of this agreement. The rights granted 
to both parties herein are cumulative and shall not constitute a waiver of either party’s right to 
assert all other legal remedies available under the circumstances.

D.       This agreement may be executed in counterparts, each of which shall be deemed an 
original, but all of which together shall constitute one and the same instrument.

E.       Each party to this agreement represents that such party has duly authorized, executed 
and delivered this agreement and that this agreement is valid and binding obligation of such 
party, enforceable against such party in accordance with its terms.

F.           Neither party shall be liable for any failure or delay in performing its obligations under 
this Agreement if such failure or delay is due to causes beyond its reasonable control, including 
but not limited to acts of God, natural disasters, strikes, lockouts, server attacks, riots, 
embargoes, acts of war or terrorism, epidemics, governmental regulations imposed after the 
fact, communication line failures, power failures, earthquakes, floods, fires, or other similar 
causes (any such cause, a “Force Majeure”). FTGU may not be able to provide, or may not be 
able to promptly provide, the services provided for under this Agreement under circumstances 
of extreme cold or during periods of unusually heavy snowfall, as such conditions may make 
the provision of the services unduly hazardous or may require such continuous work by the 
employees and contractors of FTGU as to necessitate rest periods, or may make provision of 
the services difficult or impossible for other reasons; Client specifically acknowledges that such 
conditions constitute a Force Majeure for purposes of this paragraph.

G.       By signing this contract Client gives FTGU and its employees and contractors 
permission to be on the property to complete the work contracted. 

THIS IS A LEGALLY BINDING CONTRACT. BY SIGNING THIS AGREEMENT, YOU ARE 
AGREEING THAT YOU HAVE READ, UNDERSTAND AND AGREE TO ALL OF THE TERMS 
AND CONDITIONS CONTAINED HEREIN. ANY INDIVIDUAL WHO SIGNS THIS 
AGREEMENT ON BEHALF OF FROM THE GROUND UP LLC PROMISES AND 
REPRESENTS THAT HE OR SHE IS FULLY AUTHORIZED TO EXECUTE THIS 
AGREEMENT ON BEHALF OF FROM THE GROUND UP LLC. ANY INDIVIDUAL WHO 
SIGNS THIS AGREEMENT ON BEHALF OF CLIENT, PROMISES, REPRESENTS AND 
GURANTEES THAT SUCH AGENT IS FULLY AUTHORIZED TO EXECUTE THIS 
AGREEMENT ON BEHALF OF CLIENT.

Client:_____________________________________

Signature:_________________________________   Date _________________

Accepted:_______________________

Print:____________________________________   Phone: 
_____________________________

Email:_______________________________________________________________________
_

ALL INFORMATION WILL BE EMAILED, PLEASE REACH OUT TO ACCOUNTING@FTGU-
MN.COM FOR PAPER COPIES. THANKS FOR HELPING US GO PAPERLESS!

CREDIT CARD AUTHORIZATION (ONLY IF PAYING BY CREDIT/DEBIT CARD):

I, _____________________________, give permission to From The Ground Up, LLC to charge 
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my card for the following purchases. My card details will be stored in my profile and will only be 
used for approved purchases. If electing credit card as my payment method, I hereby give 
permission to From The Ground Up to charge my credit card for services elected. This 
authorization will remain in effect until canceled in writing, and I agree to notify From The 
Ground Up in writing of any changes to my account information or termination of this 
authorization at least 15 days prior to the next billing date.  I understand that a 3.50% credit 
card fee will be charged on the amount authorized. I acknowledge that the origination of credit 
card transactions to my account must comply with the provisions of U.S.. law. I certify that I am 
an authorized user of this card and will not dispute these transactions; so long as the 
transactions correspond to the terms indicated in this authorization form.

Amount Authorized: $_____________________ 

Cardholder Name as shown on card:______________________________________________

Credit Card Type__________________________   Expiration Date ________________  

Billing  ZIP code________________         3-Digit Security Code ___________________

Credit Card Number _______________________________________________________   

 

By By

Erik Wencl

9/29/2025Date Date

From The Ground Up City of Owatonna - Law
Enforcement Center
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: Ed Hoffman, Fire Chief 
SUBJECT: Fire Training Agreement - Riverland Community College 
 
 
Purpose: 
Approve execution of a Training Contract with Riverland Community College to provide EMR 
Refresher Training. 
 
  
Background: 
All firefighters maintain a minimum of Emergemency Medical Responder (EMR) level of 
certification for emergency medical response. This level of certification requires continuing 
training and recertification every two years. This contract if for Riverland Community College 
to provide our refresher training. 
 
  
Budget Impact: 
Cost of this contract is $1,650 and is included in the Fire Department's Training Budget. 
 
  
Staff Recommendation: 
Staff recomends approval of this Training Contract. 
 
  
Attachments: 
1. Customized Training Income Contract - RCC 
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FY Cost Center Obj Code Amount Vendor # P.O.#

                                                     STATE OF MINNESOTA

                               MINNESOTA STATE COLLEGES AND UNIVERSITIES

                                             RIVERLAND COMMUNITY COLLEGE

                                      CUSTOMIZED TRAINING INCOME CONTRACT

Riverland Community College
(hereafter "COLLEGE/UNIVERSITY"), by virtue of its delegated authority from the Board of Trustees of the
Minnesota State Colleges and Universities, and Owatonna Fire Department (hereafter "PURCHASER") agree as
follows:

I. DUTIES OF THE COLLEGE/UNIVERSITY.  The COLLEGE/UNIVERSITY agrees to provide the following:

Title of Instruction/Activity/Service:

   EMR Refresher

Date(s) of Instruction/Activity/Service:

   November 10, 2025 6pm to 9pm
   November 24, 2025 6pm to 9pm

Instructor/Trainer/Consultant:

   Qualified Instructor

Location:

   Owatonna Fire Department

Other Provisions:

Riverland Community College will provide an instructor(s), all training materials, any equipment necessary that is
not on-site and training documentation.

II. DUTIES OF THE PURCHASER. The PURCHASER agrees to provide:

A classroom large enough to accommodate the number of students and equipment that may be needed for the
training.  Provide the participants and payment for the training.

III. SITE OF INSTRUCTION/ACTIVITY/SERVICE:
Owatonna Fire Department shall make all of the arrangements, including any payment, for the location to be
used for the Instruction/Activity/Service.

IV. CONSIDERATION AND TERMS OF PAYMENT

A.   Cost
Cost of Instruction/Activity/Service (total or per hour):

   One thousand six hundred fifty dollars and 00/100 for both sesssions.  ($1,650.00)

Other fees:

   N/A

Notwithstanding the thirty (30) day notice period established in paragraph VII, in the event that the PURCHASER
desires to cancel or reschedule the Instruction/Activity/Service due to low enrollment, PURCHASER shall give at
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least Thirty (30) days notice in writing to the COLLEGE/UNIVERSITY'S authorized agent to cancel or
reschedule.  If the Instruction/Activity/Service is canceled as provided herein, the COLLEGE/UNIVERSITY shall
be entitled to payment calculated according to paragraph VII.  If the Instruction/Activity/Service is rescheduled as
provided herein, payment shall be according to this paragraph IV.

B.  Terms of Payment.  The COLLEGE/UNIVERSITY will send an invoice for the Instruction/Activity/Service
performed.  The PURCHASER will pay within 30 days of receiving the invoice.  Please send payment to:

                                                        Riverland Community College
                                                        Attn:Sarah Hartman
                                                        1900 Eighth Avenue NW
                                                        Austin  Minnesota  55912

V. AUTHORIZED AGENTS FOR THE PURPOSES OF THIS CONTRACT.

A.  PURCHASER'S authorized agent: Edward Hoffman
 
B.  COLLEGE/UNIVERSITY'S  authorized agent: Matthew Bissonette, Dean of Academic Affairs/Workforce

VI. TERM OF CONTRACT

A.  Effective date: October 20, 2025

B.  End date: November 30, 2025 or until all obligations set forth in this contract have been satisfactorily fulfilled,
whichever occurs first.

VII. CANCELLATION.  This contract may be canceled by the PURCHASER or the COLLEGE/UNIVERSITY at any
time, with or without cause, upon thirty (30) days written notice to the other party.  In the event of such a
cancellation, the COLLEGE/UNIVERSITY shall be entitled to payment, determined on a pro rata basis, for work
or Instruction/Activity/Service satisfactorily performed.

VIII. ASSIGNMENT.  Neither the PURCHASER nor the COLLEGE/UNIVERSITY shall assign or transfer any rights or
obligations under this contract without the prior written approval of the other party.

IX. LIABILITY.  PURCHASER agrees to indemnify and save and hold the COLLEGE/UNIVERSITY, its
representatives and employees harmless from any and all claims or causes of action arising from the
performance of this contract by the PURCHASER or the PURCHASER'S agents or employees.  This clause shall
not be construed to bar any legal remedies the PURCHASER may have for the COLLEGE/UNIVERSITY'S
failure to fulfill its obligations pursuant to this contract.

X. AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE.  The PURCHASER agrees that in fulfilling the
duties of this contract, the PURCHASER is responsible for complying with the applicable provisions of the
Americans with Disabilities Act, 42 U.S.C. Section 12101, et seq. and regulations promulgated pursuant to it. 
The COLLEGE/UNIVERSITY IS NOT responsible for issues or challenges related to compliance with the ADA
beyond its own routine use of facilities, services, or other areas covered by the ADA.

XI. AMENDMENTS.  Any amendments to this contract shall be in writing and shall be executed by the same parties
who executed the original contract or their successors in office.

XII. GOVERNMENT DATA PRACTICES ACT.  The PURCHASER must comply with the Minnesota Government Data
Practices Act, Minnesota Statutes Chapter 13, as it applies to all data provided by the COLLEGE/UNIVERSITY
in accordance with this contract, and as it applies to all data created, collected, received, stored, used,
maintained, or disseminated by the PURCHASER in accordance with this contract.  The civil remedies of
Minnesota Statues Section 13.08, apply to the release of the data referred to in this Article by either the
PURCHASER or the COLLEGE/UNIVERSITY.

In the event the PURCHASER receives a request to release the data referred to in this Article, the PURCHASER
must immediately notify the COLLEGE/UNIVERSITY.  The COLLEGE/UNIVERSITY will give the PURCHASER
instructions concerning the release of the data to the requesting party before the data is released.

XIII. RIGHTS IN ORIGINAL MATERIALS.  The COLLEGE/UNIVERSITY
shall own all rights, including all intellectual property rights, in all original materials, including any curriculum
materials, inventions, reports, studies, designs, drawings, specifications, notes, documents, software and
documentation, computer based training modules, electronically or magnetically recorded materials, and other
work in whatever form, developed by the COLLEGE/UNIVERSITY and its employees individually or jointly with
others or any subPURCHASER in the performance of its obligations under this contract.  This provision shall not
apply to the following materials:
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XIV. JURISDICTION AND VENUE.  This contract, and amendments and supplements thereto, shall be governed by
the laws of the State of Minnesota.  Venue for all legal proceedings arising out of this contract, or breach thereof,
shall be in the state or federal court with competent jurisdiction in Ramsey County, Minnesota.

XV. OTHER PROVISIONS.

IN WITNESS WHEREOF, the parties have caused this contract to be duly executed intending to be bound
thereby.

APPROVED:
1. PURCHASER:

PURCHASER certifies that the appropriate person(s)
have executed the contract on behalf of PURCHASER
as required by applicable articles, by-laws, resolutions, or
ordinances.

By (authorized signature)

Title

Date

By (authorized signature)

Title

Date

2. MINNESOTA STATE COLLEGES AND UNIVERSITIES
Riverland Community College

By (authorized college/university signature)

Title

Date
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: David Beaver, Airport Manager  
SUBJECT: T-Hangar Lease Agreement - Matt Frank/Peak 8 Aviation LLC 

  
 
 
Purpose: 
To approve a T-Hangar Rental Agreement for a unit located at the Owatonna Degner 
Regional Airport as follows: 
  
Lessee  Resident Unit Monthly Rental 

Fee 
Term 

Matt Frank/Peak 8 
Aviation LLC 

Breckenridge, CO  Building 1, Unit 
K 

$185.00 1 year  

  
Background: 
The agreement provides for the rental of a T-Hangar unit at the airport for a one-year term. 
The agreement is the standard non-commercial T-Hangar Lease form used for this purpose 
and has been reviewed by City Attorney Walbran. 
 
  
Budget Impact: 
Rental fee of $2,220.00 will be annual Rental Revenue. 
 
  
Staff Recommendation: 
Staff recommends approval contingent upon receiving the required Certificate of Insurance. 
 
  
Attachments: 
1. T-Hangar Lease Agreement  
 

Page 73 of 126



Page 74 of 126



Page 75 of 126



Page 76 of 126



Page 77 of 126



Page 78 of 126



Page 79 of 126



Page 80 of 126



Page 81 of 126



Finance 

Report 
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RECAP:
$ 28,393.16 AvFuel Corp - Airport fuel for resale

 53,524.79 Nero Engineering - WWTF upgrade & expansion project - Sept 2025
 23,925.00 Phone Station Inc - data cabling Velve Hall

 614,473.33 Rice Lake Construction Group - WWTP Expansion - pay est #40
 31,212.80 Short Elliott Hendrickson Inc - 18th Street SE Reconstruction & Trail Project

   - 18th Street SE Reconstruction & Trail Project - $28,837.80
   - Airport Hangar code assessment/review -  $2,375.00

272,578.83                 OTHER EXPENDITURES
$ 1,024,107.91              SUBTOTAL

  
106,851.71                 HRA HOUSING ASSISTANCE PAYMENTS

$ 1,130,959.62              TOTAL EXPENDITURES PRESENTED FOR APPROVAL
                                                       

NOTE:  Checks over $20,000 are detailed out individually 
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Ordinances 
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: Mark Walbran - City Attorney  
SUBJECT: Second/Final Reading Proposed Ordinance 25-12 - Amend City Code Chapter 

122: Cannabis Regulation 
 
 
Purpose: 
Request Council approval of teethe amendment proposed to City Code Chapter 122 to limit 
sales of low potency hemp products to establishments open to persons age 21-and over. 
 
  
Background: 
During the Study Session prior the last City Council Meeting on October 21st, discussion was 
held on this proposed ordinance. The first reading of this proposed ordinance was held during 
that City Council Meeting and several questions were asked. Again, this will be a topic of 
discussion during the Study Session prior to the October 21st Council Meeting.  
 
This year, the state legislature adopted an amendment requiring businesses selling low 
potency hemp products (LPHP) which were previously required to be registered with the 
Minnesota Department of Health under Minn. Stat. § 151.72 to be licensed instead. There are 
currently 43 LPHP retailers in Steele County, 12 of which are in the City limits. 
 
On Monday, October 7, the City and County working group met again, including the County 
and City Administrators, OPD Chief, Community Development Director, Sheriff, and County 
Public Health Officials, to discuss whether our respective cannabis ordinances should be 
amended to include restrictions on the sale ofLPHP products. It was the consensus of those at 
the meeting that it would be a hardship on existing LPHP retailers to comply with the adult use 
cannabis setbacks. Only 2 retailers would meet the current regulations.  
 
It was also the consensus of the group that "limiting youth access to such products is an 
important public health priority". Thus, we recommend that both the County Board and City 
Council amend their respective ordinances to only allow existing LPHP retailers which are 
open only to persons age 21 or older to register with the County once they are licensed by the 
Office of Cannabis Management (OCM). Any new license LPHP retailers seeking registration 
with the County will be required to meet the setbacks in effect at the time of registration. 
Similar to the adult use registration rules, registration approved for LPHP retailer would be 
limited to their existing location and would not be transferable. 
 
Proposed changes begin on page 5 in Section 122.04, Requirements of Cannabis 
Businesses, are underlined and also marked in the left margin.   
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Budget Impact: 
Unknown. 
 
  
Staff Recommendation: 
The City Chief of Police, City Administrator, City Attorney, City Community Development 
Director, County Administrator, Sheriff, and County Health Department recommend approval 
of this amendment. 
.  
Attachments: 
1. Amended City Code Chapter 122 - Cannabis Regulation  
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(i) The temporary cannabis event would substantially or unnecessarily interfere with
police, fire, water, public works, or other services to the city as a whole and there are not 
available at the time of the proposed event sufficient city resources to mitigate the 
disruption; 

(j) The applicant fails to comply with the liability insurance requirements or the
applicant's insurance lapses or is canceled; and/or 

(k) The applicant has on prior occasions made material misrepresentations regarding
the nature and extent of special services required for a temporary cannabis event in the 
city or has violated the terms of a prior temporary cannabis event permit. 

(G) Fees.

(1) Special services fee deposit. If any special services are to be used during the
temporary cannabis event, the applicant may be required to pay a nonrefundable special 
services fee deposit at least ten business days before the temporary cannabis event. The 
City Administrator shall determine the special services fee deposit. It shall be based upon 
an estimate of special services that are necessary as determined by the city's department 
heads. 

(2) User fee. Upon completion of the temporary cannabis event, the city may prepare a 
detailed account of all special services provided for the temporary cannabis event and, in 
such cases, will set the final user fee using the rates, fees and charges established as 
provided in this section. The city will then provide the applicant with a copy of the detailed 
account of the special services and an invoice for the user fee, less the fee deposit. The 
balance of the user fee will then become due and payable immediately upon its receipt. 

(3) Special services rates. The rates charged shall be set by the city's fee ordinance and 
set forth in the fee schedule. 

(H) Indemnification and insurance.

(1) If the temporary cannabis event requires special services, prior to the issuance of a
temporary cannabis event permit, the permit applicant and authorized officer of the 
sponsoring organization, if any, must sign an agreement to indemnify, defend and hold the 
city, its officials, employees, and agents harmless from any claim that arises in whole or in 
part out of the temporary cannabis event, except any claims arising solely out of the 
negligent acts or omissions of the city, its officials, employees and agents. 

(2) Liability insurance required. The applicant must possess or obtain liability
insurance to protect against loss from liability imposed by law for damages on account of 
bodily injury or property damage arising from the temporary cannabis event. A certificate 
of insurance must be filed with the city prior to issuance of the temporary cannabis event 
permit. The certificate of insurance must name the city, its officials, employees and agents 
as additional insureds. Insurance coverage must be maintained for the duration of the 
temporary cannabis event. Any company hired or working on behalf of the applicant or 
sponsor must also present the city with a certificate of insurance naming the city, its 
officials, its employees, and agents as additional insureds. 
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Summary Publication 
City of Owatonna ORDINANCE 1678 

CANNABIS REGULATION 

On November 5, 2025, the Owatonna City Council adopted Ordinance 1678, amending 

Chapter 122, Cannabis Regulation of the 2015 Code of Ordinances. 

 

Notice is hereby given that pursuant to Minn. Stat. § 333A.01, subd.10, and Sec. 4.7 of the 

City Charter, a summary of Ordinance No. 1678 is provided as follows: 

 

Ordinance No. 1678 amends CHAPTER 122: CANNABIS REGULATION regulates retail sales 

of lower-potency hemp edible products (LPHP). Existing retailers registered with the 

Office of Cannabis Management (OCM), on or before August 31, 2025, which have 

obtained an LPHP retail license are exempt from the Ordinance buffer requirements 

provided such retailers remain continuously in operation at the same location. The 

exemption is non-transferable and terminates upon the sale, transfer, or relocation of the 

business. Any newly licensed LPHP retailers seeking registration with the County must 

meet the buffer requirements at the time of registration. No LPHP products may be sold 

except at registered establishments which limits entry to persons age 21 or older with the 

following two exceptions (1) sales by a licensed medical caniboid facility or (2) sales of 

LPHP beverages for on-site consumption at licensed food and beverage business 

operating bar where such beverages are served only to patrons age 21 or older by an 

employee aged 21 or older.   

 

A printed copy of the full ordinance is available for inspection during regular business 

hours at the City Administrator’s Office at City Hall located at 540 West Hills Circle and is 

also available on the City's website. 

First Reading Date:                                      October 21,  2025 

Second Reading Date:                                 November 5, 2025 

Publication Date:                                         November 8, 2025 

Effective Date:                                             November 8, 2025 

 

Dated: November 5, 2025  

 

 

 

___________________________________________________ 

Jenna Tumma, City Administrator/City Clerk 
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DATE: November 5, 2025 
TO: Mayor and City Council 
FROM: Sean Murphy, Public Works Director  
SUBJECT: Resolution 75-25: Approve Feasibility Report & Set Date for Public Hearing - 

2026 18th Street SE Reconstruction 
 
 
Purpose: 
Requesting City Council approval Resolution 75-25: Approving the 18th Street SE 
Reconstruction Feasibility Report. 
 
  
Background: 
During the October 7, 2025 City Council Meeting Resolution 58-25, Order Feasibility Report — 
18th Street SE Reconstruction Project, was approved. A feasibility report has been prepared 
by city staff and is presented in the attachments. The report discusses the reconstruction of a 
portion of 18th Street SE from Austin Road to just east of Cornerstone Lane. The need for this 
project is driven by aging infrastructure, improving safety, and providing multimodal 
transportation facilities to a corridor outlined in our Park and Trail System Master Plan.  
 
A Preliminary Assessment Hearing is requested for December 2, 2025. 
 
  
Budget Impact: 
The project will be paid for by a combination of assessments, federal funds, state aid funds, 
transportation alternative funding, Local Trail Connections grant, sanitary sewer funds, 
stormwater funds, OPU funds and the general fund. Costs are summarized in the attached 
report; estimate of Total Project Cost is $7,448,926.08 and the Preliminary Assessment total is 
$451,836.84.  
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. Resolution 75-25: Approve Report & Set Public Hearing Date - Preliminary Assessments  
2. Feasibility Report - Project 26002 - 18th St SE Reconstruction Project 
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RESOLUTION NO.  75-25  
A RESOLUTION RECEIVING FEASIBILITY REPORT AND SETTING  

DATE FOR IMPROVEMENT HEARING 
 
WHEREAS, pursuant to Resolution 58-25, adopted by the council on October 7th, 2025, a feasibility 
report has been prepared by Sean Murphy, City Engineer, with reference to proposed 
improvement for the 18th Street SE Reconstruction Project and this report was received by the 
council on November 5th, 2025. The following areas are affected: 
 

• 18th Street SE from Austin Road to just east of Cornerstone Lane. 
 
WHEREAS, the report provides information regarding whether the proposed improvement is 
necessary, cost-effective, and feasible; whether it should best be made as proposed or in 
connection with some other improvement; the estimated cost of the improvement as 
recommended; and a description of the methodology used to calculate individual assessments 
for affected parcels. 
 
NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF OWATONNA, MINNESOTA: 
 
1. The council will consider the improvement of such street in accordance with the report and 

the assessment of abutting property for all or a portion of the cost of the improvement 
pursuant to Minnesota Statutes, Chapter 429 at an estimated total cost of the improvement 
of $7,448,926.08. 

 
2. A public hearing shall be held on such proposed improvement on the 2nd day of December 

2025 in the council chambers of the city hall at 7:00 p.m. The clerk shall give mailed and 
published notice of such hearing and improvement as required by law. 

 
Passed and adopted this        day of               , 2025, with the following vote: 

 
Aye ____; No ____; Absent ____. 

 
Approved and signed this       day of              , 2025. 

 
 
                                               ____________________________________ 
                                   Matthew T. Jessop, Mayor 
ATTEST 
 
___________________________________________ 
Jenna M. Tuma, City Administrator/City Clerk 
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