
 
   

  CITY COUNCIL MEETING 
Tuesday, December 3, 2024 at 6:00 PM 

Council Chambers, City Hall at 540 West Hills Circle 
Roll Call:  Council Members Boeke, Raney, Svenby,     

 Voss, Dotson, Burbank & Schultz 
  

 

PLEASE NOTE:  At 5:30 p.m.  Study Session in Chambers with updates about the Exterior Sign Plan                       
                            and Engage Owatonna. 
     At 6:00 p.m. the annual Truth-in-Taxation Meeting will begin in Chambers.  
  

1. INTRODUCTORY ACTIONS: Call to Order; Roll Call and Pledge of Allegiance  
   1.1. Council Agenda 
   1.2. Mayor Kuntz 
2. CONSENT AGENDA ITEMS 
   2.1. Minutes – Council Meeting – November 19, 2024 
   2.2. Minutes - Board/Commission Meetings  
      2.2.1. OPU Commission Meetings - October 22 and November 4, 2024 
   2.3. Licenses/Permits 
      2.3.1. Exempt Permit - Bingo - March 29, 2025 - Ducks Unlimited Steele County  
   2.4. Miscellaneous 
      2.4.1. Liability Coverage Waiver - League of Minnesota Cities Insurance Trust (LMCIT)  
3. ACTION ITEMS 
   3.1. Finance Report 
   3.2. Ordinances 
      3.2.1. Second/Final Reading Proposed Ordinance 24-7, Chapter 122: Cannabis Regulation 
         3.2.1.1. Summary Publication - Ordinance 1655 - Cannabis Regulation  
   3.3. Resolutions: 

      3.3.1. Resolution 121-24: Delegate Cannabis Business Registration & Compliance Checks - 
Steele County  

   3.4. Miscellaneous 
      3.4.1. WWTF Expansion Change Order #17 - Rice Lake Construction Group 
      3.4.2. Amendment #3 - Professional Services Agreement for Staff Augmentation - WHKS & Co.  
      3.4.3. Purchase Asphalt Miller - Asphalt Zipper 
      3.4.4. Agreement - Snow and Ice Removal Service at LEC - From the Ground UP 
      3.4.5. Legislative Services - Lockridge, Grindal & Nauen PLLP 
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4. STAFF REPORTS  
5. PUBLIC COMMENTS: Please limit comments to 2 minutes. Please approach the microphone, 

sign-in and state your name and address for the record after being acknowledged by the Council 
President. Speakers will be limited to two minutes to deliver their comments. Those speaking are 
asked to conduct themselves in a respectful manner as they deliver their comments. Audience 
members are asked to refrain from reacting to comments. The City Council will not respond 
directly to comments in this venue or take immediate action in response to them.  

6. COUNCIL COMMENT AND GENERAL INFORMATION  
7. ADJOURN 
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Mayor Kuntz  
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         Owatonna City Council Minutes 
                                        November 19, 2024 – DRAFT COPY 

On Tuesday, November 19, 2024, at 7:00 p.m., Council President Schultz called the 
regular session of the Owatonna City Council to order in the Chambers of the Charles S. 
Crandall Center. Present were Council Members Svenby, Voss, Burbank, Boeke, Raney 
and Schultz; Mayor Kuntz, Public Works Director Murphy; Community Development 
Director Klecker; Police Captain Mundale; Assistant City Administrator Tuma, IT 
Technician Specialist Enz; City Attorney Walbran; City Administrator Busse; and 
Administrative Coordinator Clawson. Council Member Dotson was unable to attend this 
meeting. 

Following the Pledge of Allegiance, Council President Schultz welcomed everyone to the 
meeting. Council Member Boeke made a motion to approve the agenda as presented, 
Council Member Burbank seconded the motion, all members present voted aye in 
approval. 

Consent Agenda Items
Council President Schultz explained council members review the Consent Agenda items 
prior to the meeting for approval in one motion. Consent Agenda items for this meeting 
include:

Minutes – Council Meeting – November 6, 2024  
Minutes – Canvass 2024 City Election – November 14, 2024 
Eda Meeting – August 21, 2024
Airport Commission Meeting – September 19, 2024
HRA Meeting – September 23, 2024
Planning Commission Meeting – September 24, 204
Planning Commission Meeting – October 8, 2024
Human rights Commission Meeting -October 8, 2024 
Building Inspection Monthly Report – October 2024 
Fire Monthly Dashboard and Activity Report – October 2024 
Weed/Nuisance Inspection Report – October 29, 2024 
Exempt Permit – Raffle – Ducks Unlimited Steele County - February 6, 2025
Event Permit – Lighted Holiday Parade – December 6, 2024
Facility Use Agreement – AARP
   The AARP Driver Safety program is offered at the West Hills Social Commons. The 

city assists with advertising, registration, and providing a space to host the classes. 
The scheduled classes either occur during normal business hours, or AARP 
volunteer instructors are issued key cards to access the designated space after 
hours. This is an annual agreement, with a renewal start date of January 1, 2025, 
and an annual auto-renewal clause that was included to provide efficiencies in the 
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agreement renewal process. SeniorPlace Inc. receives $4 for each registration, and 
the city receives $1 for each registration. 

Parks and Recreation Fees Manual update 
The Parks & Recreation Fees Manual is reviewed and modified a minimum of two 
times each year, with adjustments made to meet the Cost Recovery Plan and keep 
in line with market rates. The Park Board has reviewed the proposed changes and 
do recommend approval. The current Fees Manual was approved during the June 
18, 2024, City Council Meeting. Current updates provide adjustments to Brooktree 
Golf Course 2025 season pass, tournament, group outing and specials fees and 
changes to the Tennis and Pickleball Center Program and court use fees.

Clay Liner Testing – Northridge Pond American Engineering Testing 
Services to evaluate applicability of City owned stockpile material for use as a clay 
pond liner. Pond liners are needed when soil structure below a pond consists of 
well-draining material and such is the case for the Northridge pond. One purpose 
of a wet pond is to provide water quality by allowing inflowing stormwater time to 
settle out particulates and sediment. If ponds do not maintain their wet pool 
volume, water quality treatment is ineffective.
The Proposal includes:

• Test Pit Observations and Sampling
• Standard Proctor
• Atterberg Plasticity Index
• Hydraulic Conductivity of Remolded Clay
• Project Management and Reporting
• Project Administrator

Services will be performed on a will-call basis when requested by the project 
personnel. Costs are not to exceed $3,779.50 without prior authorization. 

Geotechnical Services Agreement Amendment 2 – Vine Street Parking Lot – American 
Engineering Testing  
Additional testing services were required for the Vine Street Parking Lot. The scope 
of services included sieve analysis of coarse and fine aggregate, concrete test 
cylinders and project management fees. The cost of the additional services is 
$1,896.00 for a total agreement amount of $9,696.75.

2024-2025 Sidewalk Snow Removal Agreement – From the Ground Up 
City Ordinance 94.005 requires property owners remove snow and ice from 
sidewalks surrounding their property. Any accumulated snow and ice must be 
removed from all the city sidewalks within 24 hours from the time the snow
ceases to accumulate on the sidewalk. Property owners who do not follow this 
ordinance will receive a written notice requiring that they remove the snow within 
the next 24 hours. If snow is not removed within the posted 24-hour notice, the 
City Engineer may have the snow removed. All related costs and an administrative 

Page 6 of 89



City Council Minutes
November 19, 2024
Page 3 of 9

citation will be billed to the property owner. To ensure fair and consistent pricing is 
maintained throughout the season, a Request for Proposals was posted on 
ProcureNow from September 30, 2024, to October 30, 2024. One proposal was 
submitted by From the Ground Up, LLC of Owatonna. From the Ground Up,
LLC's submitted proposal satisfies the criteria outlined in the Request for Proposals. 
Costs incurred are billed to the property owners. Unpaid invoices are subject to 
collection through the assessment process.

2025 City/Township Annexation Agreement – Owatonna Township 
An agreement to allow property to be annexed into the city in an orderly fashion 
based on certain criteria being met in the agreement. The city and Owatonna 
Township have had Annexation Agreements since the late 1980’s to assist the city 
in accommodating growth. The existing annexation agreement will expire on 
December 31, 2024, both sides are comfortable with the current agreement; there 
are no changes proposed to the annexation agreement. 

Council Member Svenby made a motion to approve these Consent Agenda items, 
Council Member Voss seconded the motion, all members present voted aye for approval.  

Finance Report
Council Vice President Raney recapped payments made for amounts greater than 
$20,000 during this period: 

$   81,250.92   Century Fence Co - Regional airport security fencing & gates
 32,927.58   Nero Engineering - WWTF upgrade & expansion project - October 2024

  896,038.71   Rice Lake Construction Group - WWTP expansion - pay est #29
  375,611.95   Wencl Construction - 23005 Vine Street lot - pay est #2
    25,190.70   WHKS & Co - staff augmentation - October 2024
  180,856.73   Other Expenditures 

$1,691,876.59   Total Expenditures Presented for Approval
Council Member Voss made a motion to approve payment of all bills presented, Council 
Member Voss Boeke seconded the motion, all members voted aye for approval.  

Second/Final Reading Ordinance 24-5: Update Chapter 52, Storm Water Utility
Public Works Director Murphy presented the final reading of proposed updates to 
Chapter 52 of the City of Owatonna Code of Ordinances related to the City of Owatonna 
The Stormwater Utility Fee takes three factors into account the equivalent residential unit 
(ERU), the intensity factor, and the current rate. The ERU is determined by dividing the 
parcel acreage by 0.33. The intensity factor is determined for each classification using 
runoff values including average rainfall totals, impervious surface percentages, and land 
use. The current rate is set annually by the adopted fee schedule. 
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The current residential rate is $4.66 per month. The proposed 5-year ERU increases are as 
follows:

2025 $5.14
2026 $5.68
2027 $6.27
2028 $6.92
2029 $7.64

The council approved the first reading of this proposed ordinance during their 
November 6, 2024, meeting and there have been no changes since. Council Member 
Raney made a motion to approve the proposed ordinance and Summary Publication, 
Council Member Voss seconded the motion. With a roll call vote, voting aye were 
Council Members Burbank, Boeke, Raney, Svenby, Voss and Schultz, No Nays, the 
motion carried.  This will be known as Ordinance 1664 to become effective January 1, 
2025 

Second/Final Reading Ordinance 24-6: Amend Section 94.079, Underground Facility 
Maintenance and Repair 
Public Works Director Murphy requested approval of Proposed Ordinance 24-6 
regarding underground facility maintenance and repair.  The council approved the first 
reading of this proposed ordinance during their meeting on November 6, 2024; there 
have been no changes since.  The city will take ownership of repair and replacement 
within right of way. Property owners will be responsible for repair costs for sump repairs 
on private property. Council Member Boeke made a motion for approval, Council 
Member Burbank seconded the motion.  With a roll call vote, voting aye were Council 
Members Burbank, Boeke, Raney, Svenby, Voss and Schultz, No Nays, the motion carried.  
This will be known as Ordinance 1665 to become effective upon publication.  

First Reading Ordinance 24-7: Chapter 122, Cannabis Regulation 
    City Attorney Walbran presented Proposed Ordinance 24-7 regarding cannabis 
regulation. City officials and staff have studied the State Statute, reviewed the
Model Ordinance issued by the Minnesota Office of Cannabis Management (OCM) and
received additional guidance from the OCM. City officials and staff also meet with Steele 
County officials and staff to discuss proposed ordinances for both the County and City.
Along with the statute, the State also issues Administrative Rules. The first draft was
issued on July 31, 2024. The final Rules have not been issued yet and are not in effect
until formally published. 
     State Statute includes a number of mandated provisions. No city is permitted to 
prohibit a cannabis retail business. The city must allow one cannabis retail business for 
each 12,500 residents. There is a minimum “buffer distances” between a cannabis 
business and certain other land uses. No cannabis business may be within 1,000 feet of 
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any school nor within 500 feet of a daycare facility, residential treatment facility or public 
parks and trails, (including the Fairgrounds), playgrounds and athletic field, regularly 
used by minors. 
     The ordinance provides that a cannabis retail business must be located within a B1 
community business district or B3 central business district. Cannabis and hemp 
cultivation, manufacturing or wholesale operations are limited to light industrial or heavy 
industrial zones. The ordinance also regulates “temporary cannabis events” which seem 
to be a “trade fare” for cannabis products. Temporary cannabis events are allowed under 
the statute but subject to regulations under both the statute and the ordinance. For 
example, the “temporary event organizer”, (promoter), must hire licensed security 
personnel for the event, prohibit entrance by persons under age 21, dispose of “cannabis 
waste” as required by the OCM. Persons attending the event may only consume cannabis 
if permitted by the city. 
     The ordinance requires liability insurance with minimum limits of $1 Million. Retail 
sales of taxable cannabis products are subject to the state and local sales and use tax and 
a 10% gross receipts tax. Cannabis gross receipts tax proceeds are allocated as follows:
     20% to the local government cannabis aid account 
     80% to the state general fund. 
     Local taxes imposed solely on sale of cannabis products are prohibited. 
Council Member Raney made a motion to approve the first reading of Proposed 
Ordinance 24-7, Council Member Svenby seconded the motion.  With a roll call vote, 
voting aye were Council Members Burbank, Boeke, Raney, Svenby, Voss and Schultz, No 
Nays, the motion carried.  The second/final reading of this proposed ordinance will be 
held at the next City Council Meeting on December 3, 2024.  

Resolution 119-24: Accept Bids and Award Contract – Airport Dome Hanger #10 
Roof Replacement Project
Community Development Director Klecker requested approval of Resolution 119-24 
accept bids and award the contract for the airport Dome Hangar #10 Roof Replacement 
Project. Bids were received and opened on October 31, 2024, for this project. Bids were 
received from one (1) company, Equity Builders and Construction Services. The project 
will fully replace the existing roof on the approximately 8,800 square foot hangar
with new materials including new adhered membrane, sub-roofing panels/barrier, 
insulation, and other minor repairs as needed. Bids were received and opened on 
October 31, 2024, for this project. Bids were received from one (1) company, Equity 
Builders and Construction Services.
    Alternate #1 bid item included extension of the roof warranty from 20-years
to 30-years and provide coverage for up to 2-inch diameter hail. The engineer, SEH 
(Short, Elliot, and Hendrickson) recommends acceptance of the base bid, allowance and 
Alternate #1. 
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The total construction project cost is as follows:
                 Construction:         $224,631.00 (low bid: Base Bid, Allowance, & Alt #1)
                 Engineering:              37,800.00
                 Administration:           1,000.00
                               Total:       $263,431.00
Klecker confirmed the bid was less than anticipated and Project Consultant, SHE has 
reviewed the plans and do recommend approval. The contract does include language to 
extend the project if unfavorable weather occurs, but plans are to complete this project 
within the next few weeks. Council Member Boeke made a motion to approve Resolution 
119-24, Council Member Svenby seconded the motion, all members present voted aye 
for approval.   

Resolution 120-24: Accept MnDOT Grant Amendment - Airport Hanger #10 Dome 
Roof Replacement
Community Development Director Klecker requested approval of Resolution 120-24 to 
authorize the MnDOT Aeronautics grant for the state funding participation covering the 
construction costs for the Hangar #10 Dome Roof Replacement Project.
Funding Participation

• The local share, 30% of this project, is anticipated to be $79,029.30.
• The total anticipated MnDOT funding, 70% for eligible items, is anticipated to be
   $184,401.70.

Council Member Svenby made a motion for approval, Council Member Burbank 
seconded the motion, all members present voted aye for approval.   

Agreement - Autumn Hills Place and Cedardale Drive Life Station Electrical Panels – 
Integrated Process Solutions Inc.
Public Works Director Murphy requested approval of an agreement with Integrated 
Process Solutions, Inc (IPS) to provide professional services for the Autumn Hills Place 
and Cedardale Drive Lift Station Control Panels. Control panel replacement and
electrical system updates are needed to implement SCADA systems throughout the 
collections system and WWTF. SCADA integration will allow for more efficient 
management of the collections system. Last May, a detailed proposal evaluation was 
done with four vendors for the control panel replacements at the 26th Street Lift Station. 
IPS had the lowest cost and highest score in the previous proposal. Proceeding with IPS 
for the additional control panel replacements will allow for consistency between lift 
station control panels. IPS submitted a proposal to manufacture the lift station panels. 
The vendor held the price firm with no cost increase to the competitive proposal from 
May of this year for the 26th St Lift Station panel as it is identical to the Autumn Hills lift 
station panel. In addition to Autumn Hills we also received a quote for Cedardale Lift 
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Station which is a lower cost as it is a smaller panel and believe it to be priced 
accordingly. Cost for the Autumn Hills Place List Station is $74,944 and the Cedardale 
Drive is $51,944 for a total cost of $126,888 (excluding taxes). Council Member Voss 
made a motion for approval, Council Member Boeke seconded the motion, all members 
present voted aye in approval.

STAFF COMMENTS
    Assistant City Administrator Tuma commented that this summer, Park and Rec had 
the opportunity to kick off a new program, “Rec on the Go”, thanks to the support of 
Gopher Sport. Their generous donation of a trailer and equipment enabled us to offer 
programs in various parks around the community making meaningful connections with 
the community in a fun and engaging ways. We organized a soft launch this year with a 
focus on understanding the need to better scale it for 2025. We learned the importance 
of providing activities that cater to a variety of age groups and abilities in order to 
engage families effectively, specifically developing activities for preschool-age children is 
an important consideration that significantly contributes to the success of this program 
and could be combined with other community programs in the future like movies in the 
park, gem days, etc. 2004 Rec on the Go activities included: 

• July 20 from 5-8 pm @ Central Park: 70 people attended
• August 10 from 5-7 pm @ Jaycee Park: 25 people attended
• August 23 from 5-7 pm @ Brown Park: 10 people attended
• October 17: Police Department’s Coptober event - about 170 kids attended
• October 27: 11-1 pm @ Central Park - Downtown Trick or Treat event - about
                       500 kids attended

In 2025, marketing efforts will be enhanced through various channels, including activity 
guides, radio advertisements, Facebook, Instagram, newspapers, and door flyers. We plan 
to offer eight scheduled "Rec on the Go" dates, exploring different parks and open 
spaces throughout Owatonna and anticipate collaborating with other city departments. 
     Community Development Director Klecker commented that the YTD Building 
Permit Valuation is nearing the annual goal of $100 million, the value at the end of 
October is $89 million. Community Development and Engineering staff will be 
participating in a LEAN Event for project grading to make this a smoother process for 
contractors. Staff is beginning to plan projects for next year, the city owns property on 
Partridge Avenue and hoping to get a housing development on this property next year. 

Public Works Director Murphy commented that most projects are trying to wrap up 
prior to snowfall. This week at the Wastewater Treatment Facility, the roof was added to 
the secondary digester building. The Vine Street Parking Lot Project received the base 
asphalt course, the wear course will be added in the spring when irrigation, landscaping 
and permanent lighting are completed. There was a fabrication error for the lighting pole 
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arms, so there are temporary fixtures until the permanent arm fixtures are installed by 
OPU. 
     Police Chief Mundale commented the Odd/Even Parking Ordinance Restriction 
began last Friday, November 15th and will be in place until March 31st.  Several staffing 
updates: two officers are in field training, we are three officers short, several promising 
applications received so will be doing interviews and hoping to be fully staffed by next 
spring; we have an internal opportunity for promotion to rank of Captain. Our Records 
Department has been shared with Steele County but they are moving to their new facility 
later this year; Pamela Roberts has been promoted to Records Supervisor and we are in 
process of hiring two Record Specialists. 

PUBLIC COMMENTS
     Emery Vick, OHS Student Council commented this has been Husky’s Give Week. 
This is an opportunity for students to give back to the community.  Each day, they have 
fun events planned: 
    Monday: pep fest to raise donations for United Way of Steele County, Dash for Cash. 
    Tuesday: a food drive for boxes of cereal for Community Pathways of Steele County.
    Wednesday: students participate in a variety of service projects, including raking leaves 

for senior citizens, making blankets for hospitalized infants and decorating cards for 
people in nursing homes and hospitals. 

    Thursday: Toys for Tots Drive 
    Friday: Clothing drive to stock the OHS Husky Pantry with coats and socks for students 

when needed. 
 All week, teachers will be giving Kindness Tickets to students they see doing an act of 

kindness.  The tickets will be entered into a raffle for prizes.  
     Tyrel Allistar Hunter, 2595 Mossy Creek Drive, commented that the 61-page 
federal document in the East-Side Corridor Project was not prepared by the federal 
government but by WSB. Page 1 establishes the responsibility for this project, the East-
Side Corridor Study lead by Steele County in cooperation with the City of Owatonna, 
directly ties the city to the project with power to be sure it is done right. There are several 
misleading inconsistent alternative markings.   
     Melissa Zimmerman, 2525 Stony Creek Drive commented that Appendix C of this 
report shows incorrect information about travel times. Alternative 4 has the same 
conclusion as Alternative 3, the further out routes are safer. Decisions should be guided 
by safety and fiscal responsibility and not misleading information; accurate information 
should be required. Tonight, the proposed ordinance for cannabis regulation restrictions 
operation of an establishment within 1,000 feet of a school or 500 feet of a daycare but 
the plans for the East-Side Corridor include building a highway 17 feet from our homes 
and on school property; priorities need to be reconsidered. 
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     Gary Jones, 995 Ridge Road, commented there is some ambiguity regarding the 
distance required between deer stands and main trail or residences. The DNR suggests 
150’ from inhabited structures or 100’ from a main trail but we have trails directly under 
deer stands in some of our parks and there are some buildings very close to some 
hunting areas. Last week, my wife and daughter were stopped when walking on Kaplan 
Woods Trail by a bicyclist who suggested they wear orange vests when walking, they 
counted 64 people on the trail while hunters were in the woods. We need to establish a 
consistent rule that structures and trails should be 300’ from deer stands, which would 
eliminate use of some parks from the city’s Deer Management Plan. 

COUNCIL COMMENTS:
     Mayor Kuntz wished everyone a Happy Thanksgiving. 
     Council President Schultz also wished everyone a Happy Thanksgiving and added 
that prior to tonight’s Study Session, there was a ribbon cutting event for the Merrill Hall 
Renovation Project. Quite a few people attended and heard some history about Merrill 
Hall. Many are glad this project is over; Wee Pals and Little Theater are happy to be back 
in operation within the building 

At 7:45 p.m., Council Member Svenby made a motion to adjourn, Council Member Voss 
seconded the motion, and the meeting ended.  

Respectfully submitted, 

Jeanette Clawson, Administrative Coordinator
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Owatonna Public Utilities Commission October 22, 2024 4:00 p.m. 

The Owatonna Public Utilities Commission met in regular session in the Morehouse Conference room at 
the Owatonna Public Utilities.  Present were Commissioners Rossi, Johnson (virtually), Vetter and McLane.  
Absent was Commissioner Zirngible.  Also present were General Manager Warehime; City Administrator Busse; 
Director, Finance & Administration Olson; Director, Engineering & Field Operations Fenstermacher; Director, 
Information Technologies & Metering Baum; Manager, Human Resources Madson; Manager, Electric 
Operations Enright; Supervisor, Accounting Linders; Supervisor, Information Technologies Trom; Executive, 
Communications & Administration Coordinator Schmoll; employees Caden Sorenson; Anthony Lance; Lori 
Jerpbak and Shanda Meier.  Other guests included City Council member Dan Boeke and customer, Roger 
Wacek. 

Vice President Rossi called the meeting to order and led the Pledge of Allegiance.  He then asked for 
any changes to, and/or approval of, the agenda and consent agenda.  The consent agenda items consisted of 
the September 24, 2024 Commission meeting minutes and the contributed services report as of September 30, 
2024.  Commissioner Vetter moved to approve the agenda and consent agenda items.  Commissioner Johnson 
seconded the motion.  All Commissioners voting Aye, the motion passed. 

Committee Reports 

Personnel Committee – Commissioner Rossi reported the Personnel Committee did not meet in October. 

Finance Committee – Commissioner Vetter reported the Finance Committee met, reviewed and approved 
vouchers totaling $6,136,849.27.  He further reported 62 work orders remain open for the year.  41% of the 
budgeted work order amount has been spent.  Net income in all three utilities is above budget. 

City Administrator’s Report 

City Administrator Busse reported the City Council approved an 8% preliminary levy for 2025.  She 
noted once the preliminary levy is approved, they cannot go higher.  The City is working to get the final levy 
closer to 7.5% or below. She further reported a new Finance Director, Emily Burns, has been hired to replace 
Rhonda Moen.  The Community Center task force has begun meeting, and the Public Safety task force has met 
and toured a number of facilities and began reviewing possible recommendations on moving forward.   

Financial Reserves Policy 

Director, Finance & Administration Olson presented a revised Financial Reserves policy, noting changes 
discussed at the last meeting have been incorporated including wording clarifications.  After discussion, 
Commissioner Vetter moved to approve the policy as presented.  Commissioner McLane seconded the motion. 
All Commissioners voting Aye, the motion passed. 

System Health Reports 

Caden Sorenson, Associate Electric Engineer, presented the electric system health to the Commission. 
He discussed the system specifics such as how many square miles OPU’s electric territory consists of, how 
many meters, distribution substations, transmission lines, and circuits make up the system, and total 
generation available.  He discussed reliability and reliability indices, major outages and causes, and details of 
the two largest outages.  He discussed the proposed 2025 Operating, Maintenance and Capital budgets, 
recapped projects completed in 2024 and updated the Commission on projects planned for 2025.  
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 Anthony Lance, Gas & Water Design Engineer, presented the water and natural gas system health to 
the Commission.  He provided system overviews for both the water and natural gas systems including miles of 
distribution mains, number of hydrants, wells & storage tanks, meters, regulator stations, and supply points.  
He discussed water main breaks and gas line hits as well as provided a status update on the Water Service 
Line Protection program.  He discussed the Operations, Maintenance and Capital budgets for both the water 
and natural gas systems.  He provided the Commission an update on the Lead & Copper rule revisions and 
discussed the impact to OPU.  He concluded each section by reviewing projects completed in 2024 and 
highlighted projects scheduled for 2025. 
 
 Damian Baum, Director, Information Technologies & Metering, and Peter Trom, Supervisor, 
Information Technologies presented the technology & security system health report to the Commission.  They 
discussed metrics related to email phishing and spam, simulated and non-simulated system attacks, and 
threats that were stopped. They discussed the proposed 2025 budget including capital items and concluded by 
recapping projects completed in 2024 as well as projects proposed for 2025. 
 
General Manager/Staff Report 
 
 Staff did not have anything further to report. 
 
Commission Roundtable 
 
 Commissioner Johnson offered feedback pertaining to being remote.  He noted he could see the 
presentations very well, and anyone sitting around the table with the table mics he could hear very well, but 
anyone with a handheld, he could not hear.  Staff will reach back out to the vendor working on the AV system 
in the room and will report back to the Commission. 
 
 Commissioner McLane enjoyed the presentations, found them enlightening and overwhelming and 
stated she is looking forward to her orientation. 
 
Audience Comments 
 
 There was not anything additional from the audience. 
 
Adjournment 
 
 There being no further business to come before the Commission, the meeting adjourned at 5:55 p.m. 
 
 
Respectfully submitted, 
 
Tammy Schmoll 
Executive, Communications & Administration Coordinator 
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Owatonna Public Utilities Commission   November 4, 2024   4:00 p.m. 
 
 
 The Owatonna Public Utilities Commission met in special budget session in the Morehouse Conference 
room at the Owatonna Public Utilities.  Present were Commissioners Zirngible, Rossi, Johnson, Vetter and 
McLane.  Also present were General Manager Warehime; Director, Finance & Administration Olson; Director, 
Engineering & Field Operations Fenstermacher; Director, Information Technologies & Metering Baum; 
Manager, Electric Operations Enright; Manager, Gas & Water Operations Prokopec; Manager, Human 
Resources Madson; Supervisor, Accounting Linders; Supervisor, Customer Care Van Esch; Supervisor, 
Information Technologies Trom; Supervisor, Meter Services Johnson; Executive, Communications & 
Administration Coordinator Schmoll; Energy Conservation & Key Accounts Officer Hendricks; OPU employees 
Deb Anderson, Lori Jerpbak, Shanda Meier and Megan Smith. 
 
President Zirngible opened the meeting and led the Pledge of Allegiance. 
 
Notable Changes from Prior Years 
 

Director, Finance & Administration Olson discussed the agenda for the meeting.  He discussed notable 
budget changes from the previous year, with the biggest change being how the minimum reserve levels are 
calculated.  Restricted funds are identified separately from unrestricted funds and reserves for individual 
utilities are adjusted for shared assets owned by the electric utility. 

 
Rate Terminology and Proposed 2025 Rates 
 
 Before reporting on proposed rates, Mr. Olson defined average rate changed, budgeted EAA or PGA 
rate change and Combined rate impact. 
 
 Supervisor, Accounting Linders discussed proposed rates changes in each utility.  He reported staff is 
proposing a 0% rate increase for electric rates; a 10% increase for water which equates to an increase of 
$2.68 per month to the average residential customer, and a 6.6% rate increase for natural gas which is 
approximately a $4.40 increase per month to the average residential customer.   
 
 Mr. Linders went on to discuss commodity and non-commodity revenues, controllable costs and other 
expenses in each utility. 
 
 Accountant Lori Jerpbak discussed the labor and benefits included in the proposed budget. 
 
 Mr. Olson wrapped up this portion of the presentation by discussing net income, capital forecasts, and 
reserve forecasts. He noted in the water utility, reserves show negative balances in a couple years due to the 
anticipation of having to drill a new well and build a new water tower.  Staff and the Commission discussed 
implementing a water restrictions policy, including sprinkling restrictions and other measures that can be taken 
to avoid this expenditure.  The Commission would like to hold off on adding a well as long as possible.    
 
 
Operating Budgets - Non-labor Expenses and Capital 
 
 Director, Engineering & Field Operations Fenstermacher discussed proposed changes to the 
Engineering expenses and capital, highlighting items in this budget such as GIS, locating services, training and 
supplies, and consulting.  In the electric area he discussed proposed changes to expenses and capital including 
tree trimming, distribution maintenance, and purchasing of transformers.  In substations, proposed changes in 
expenses and capital included reductions in expenses due to trends and an increase in capital for the purchase 
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of land to expand the East Owatonna Substation.  Other changes Mr. Fenstermacher discussed included 
SMMPA expenses, Dispatch expense and capital, and vehicle expenses and fleet capital items. He provided 
vehicle and equipment ages and discussed OPU’s replacement philosophy.  He provided the Commission a look 
forward to request approval for proposed vehicle purchases in 2026 due to supply chain delays and the 
amount of time it takes to receive equipment. 

Manager, Gas & Water Operations Prokopec discussed proposed changes to the expenses and capital 
budgets in the Water Production, Gas & Water Distribution, and Buildings and Grounds areas. 

Supervisor, Meter Services discussed proposed changes to the expenses and capital budgets in the 
Meter Services area. 

Non-Operating Budgets – Non-Labor Expense and Capital 

Non-operating proposed budget expenses and capital were presented by Information Technology, 
Human Resources including safety and insurance, Customer Service, Energy Conservation, Communications, 
Administration, and Accounting.   

Wrap Up and Next Steps 

During the wrap-up, the Commission emphasized the importance of ongoing collaboration with the City 
of Owatonna and the City Council to ensure any new large commercial or industrial customers do not impose 
financial burdens on existing customers. They urged city officials to be selective when attracting new 
businesses and to continue partnering with OPU to ensure necessary facility upgrades address new 
infrastructure demands without compromising reliability or increasing costs for current customers.  The 
Commission also asked staff to check into what impact a new well would have on the wastewater treatment 
plant.  

Adjournment 

The Commission thanked everyone for the work they put into their budgets and expressed appreciation 
for the great detail.  There being no further business to come before the Commission, the meeting adjourned 
at 7:18 p.m. 

Respectfully submitted, 

Tammy Schmoll, 
Executive, Communications & Administration Coordinator 
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DATE: December 3, 2024 
TO: Mayor and City Council 
FROM: Finance Director - Emily Burns 
SUBJECT: Liability Coverage Waiver - League of Minnesota Cities Insurance Trust (LMCIT) 
 
 
Purpose: 
Each year when the city renews its property and liability insurance policy with the League of 
Minnesota Cities Insurance Trust (LMCIT), it must decide on whether or not to waive the 
statutory tort liability limits to the extent of the coverage purchased. 
 
  
Background: 
Currently Minnesota Statute limits a city’s tort liability to a maximum of $500,000 per claimant 
and $1.5 million per occurrence.  The limits apply whether the claim is against the city, against 
an individual officer or employee, or against both.  These limits only apply to claims in which 
the statutory tort limits apply. 
  
The LMCIT gives cities options for structuring their liability coverage.  The city can choose 
either to waive or not to waive the monetary limits that Minnesota Statutes 466.04 provides. 
If the city does not waive the statutory tort limits, an individual claimant would be able to 
recover no more than $500,000 on any claim to which the statutory tort limit applies.   If the 
city waives the statutory tort limits, a single claimant could potentially recover up to $2.0 
million.   
  
It is in the best interest of the city not to waive the statutory tort liability limits. 
 
  
Budget Impact: 
No impact on the current budget if the city does not waive the limits. 
 
  
Staff Recommendation: 
Staff recommends that the Council approves the recommendation not to waive the monetary 
limits on municipal tort liability established by Minnesota Statutes 466.04   
 
  
Attachments: 
1. Liability-Coverage-Waiver-Form 
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League of Minnesota Cities 3/2/2023 
Liability Coverage Waiver Form Page 1 

LIABILITY COVERAGE WAIVER FORM 

Members who obtain liability coverage from LMCIT must decide whether to waive the statutory tort liability limits to 
the extent of the coverage purchased. The decision to waive or not waive the statutory tort limits must be made 
annually by the member’s governing body, in consultation with its attorney if necessary. The decision has the 
following effects: 

• If the member does not waive the statutory tort limits, an individual claimant could recover no more than $500,000 on
any claim to which the statutory tort limits apply. The total all claimants could recover for a single occurrence to
which the statutory tort limits apply would be limited to $1,500,000. These statutory tort limits would apply
regardless of whether the member purchases the optional LMCIT excess liability coverage.

• If the member waives the statutory tort limits and does not purchase excess liability coverage, a single claimant could
recover up to $2,000,000 for a single occurrence (under the waive option, the tort cap liability limits are only waived
to the extent of the member’s liability coverage limits, and the LMCIT per occurrence limit is $2,000,000). The total
all claimants could recover for a single occurrence to which the statutory tort limits apply would also be limited to
$2,000,000, regardless of the number of claimants.

• If the member waives the statutory tort limits and purchases excess liability coverage, a single claimant could
potentially recover an amount up to the limit of the coverage purchased. The total all claimants could recover for a
single occurrence to which the statutory tort limits apply would also be limited to the amount of coverage purchased,
regardless of the number of claimants.

Claims to which the statutory municipal tort limits do not apply are not affected by this decision.

LMCIT Member Name: __________________________________________________________________________ 

______________________________________________________________________________________________ 

Check one: 
☐ The member DOES NOT WAIVE the monetary limits on municipal tort liability established by Minn. Stat. §
466.04.

☐ The member WAIVES the monetary limits on municipal tort liability established by Minn. Stat. § 466.04, to the
extent of the limits of the liability coverage obtained from LMCIT.

Date of member’s governing body meeting:___________________________________________________________ 

Signature: _____________________________________________________________________________________  

Position: _______________________________________________________________________________________ 

Members who obtain liability coverage through the League of Minnesota Cities Insurance Trust 
(LMCIT) must complete and return this form to LMCIT before their effective date of coverage. 

Email completed form to your city’s underwriter, to pstech@lmc.org, or fax to 651.281.1298. 
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RECAP:
$ 20,674.89 Hawkins - chemicals

96,025.00 JJD Companies LLC
- demo 139 Peral St E - $33,825.00
- demo 1370 Cherry St - $29,850.00
- demo 506 Maple Dr - $23,700.00
- demo Dartt's park building - $8,650.00

28,761.15 Owatonna Area Chamber of Commerce - September 2024 lodging tax
253,189.31 Owatonna Fire Relief Assn - 2024 fire state aid/supp fire state aid

21,808.30 Owatonna Heating & Cooling Inc - Brooktree registers/duct work/clean up/replacement 
27,048.00 Polydyne Inc - chemicals

140,422.66 Southeast Service Cooperative - November 2024 health ins premiums
156,321.22 Truck Center Companies LLC - 2025 Western Star biosolids vehicle - WWTP department

21,104.54 US Bank - entire organization monthly credit card purchases Sept/Oct 2024 
95,358.01 Wencl Construction - 24001 Street & Utility pay est #5 - final

263,352.35 OTHER EXPENDITURES

$ 1,124,065.43 SUBTOTAL

109,787.22 HRA HOUSING ASSISTANCE PAYMENTS

$ 1,233,852.65 TOTAL EXPENDITURES PRESENTED FOR APPROVAL

NOTE:  Checks over $20,000 are detailed out individually 
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PURPOSE MEMO

To: Mayor, City Council, City Administrator, Chief of Police
From: Mark M. Walbran
Re: Second Reading of Cannabis Proposed Ordinance 24-7
Date: November 27, 2024

Purpose: 
To give a second reading to Proposed Ordinance No. 24-7 to implement the provisions of 
Minnesota Statutes, Chapter 342, which authorizes the City Council to regulate cannabis 
businesses within the legal boundaries of the City. 

Background:
A number of editing changes have been made to the Proposed Ordinance since the last 
reading. The attached redlined version shows the changes made. Also attached is a plain 
version of the revised Ordinance. A brief summary of changes are as follows: 

1. Page 3, Subsection 12 “Public Place” has been expanded to include other 
public properties including Brooktree Golf Course. 

2. Page 5, Section 122.03, Subsection 1 restated the delegation by the City to the 
County to register cannabis businesses and conduct compliance checks of said 
businesses. No Substantiative changes. 

3. Page 6, Section 122.04 restated the “buffer” requirements and added new 
subsection “d)” providing that a licensed cannabis business would not be 
required to move if a facility relocated inside the buffer zone. 

4. Page 7, a correction was made to the proper zoning districts to be B-2 and B03 
for retail cannabis businesses. No substantiative change. 

5. Page 12, Section 5 ( c) requirement of insurance coverage for temporary 
cannabis event. No substantiative change. 

Budget Impact: 
None. 

Recommendation: 
Staff recommends that the Council adopt this Ordinance.

Attachment: 
Proposed Ordinance 7-24: Chapter 122, Cannabis Regulation  
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SUPPLEMENTAL PURPOSE MEMO

To: Mayor, City Council, City Administrator, Chief of Police
From: Mark M. Walbran
Re: Cannabis Proposed Ordinance 24-7
Date: December 2, 2024

Purpose: 

This memo supplements the earlier memo dated 11/27/24.  It requires that cannabis 
businesses take out liability insurance.

Background:

The state cannabis statute includes a provision that makes the seller of cannabis 
who makes an illegal sale to another person who, in turn, causes injury or death to 
a third person liable for all damages sustained caused by the intoxicated person.  
However, the statute did not include any requirement that cannabis business owner 
carry liability insurance.  Having reviewed ordinances of other cities and counties 
as well as other states, the staff decided that it was in the public interest to provide 
that the cannabis business licensee take out liability insurance.

Budget Impact:

None.

Recommendation: 

Staff recommends that the Council adopt the revised Ordinance.  
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12/2/2024 1:50 PM

Proposed Ordinance No. 24-7

ORDINANCE NO. 

AN ORDINANCE AMENDING TITLE XI OF THE 2015 ORDINANCE CODE OF THE 
CITY OF OWATONNA, AS AMENDED, ENTITLED ‘BUSINESS REGULATIONS’ 
BY ADOPTING NEW CHAPTER 122 ENTITLED CANNABIS REGULATION

CHAPTER 122:  CANNABIS REGULATION

AN ORDINANCE OF THE CITY OF OWATONNA TO REGULATE CANNABIS 
BUSINESSES

The City Council of the City of Owatonna hereby ordains:

Section 122.01  Administration

1. Findings and Purpose.

The City Council makes the following legislative findings:

The purpose of this ordinance is to implement the provisions of Minnesota 
Statutes, Chapter 342, which authorizes the City Council to protect the public 
health, safety, welfare of the City’s residents by regulating cannabis businesses 
within the legal boundaries of the City.

The City Council finds and concludes that the proposed provisions are appropriate 
and lawful land use regulations for the City, that the proposed amendments will 
promote the community’s interest in reasonable stability in zoning for now and in 
the future, and that the proposed provisions are in the public interest and for the 
public good.

2. Authority and Jurisdiction.

The City Council has the authority to adopt this ordinance pursuant to:

a) Minn. Stat. 342.13(c), regarding the authority of a local unit of government to 
adopt reasonable restrictions of the time, place, and manner of the operation of 
a cannabis business provided that such restrictions do not prohibit the 
establishment or operation of cannabis businesses.
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b) Minn. Stat. § 342.22, regarding the local registration and enforcement 
requirements of a state-licensed cannabis retail businesses and lower-potency 
hemp edible retail businesses.

c) Minn. Stat. § 152.0263, Subd. 5, regarding the use of cannabis in public places.

d) Minn. Stat. § 462.357, regarding the authority of a local authority to adopt 
zoning ordinances.

3. This Ordinance shall be applicable within the legal boundaries of the City.

4. The City, by Resolution, has delegated cannabis retail registration authority and 
compliance check responsibility herein to Steele County pursuant to Minn. Stat. § 
342.22 and Steele County Ordinance 2024- .

5. Severability.  If any section, clause, provision, or portion of this ordinance is 
adjudged unconstitutional or invalid by a court of competent jurisdiction, the 
remainder of this ordinance shall not be affected thereby.

6. Enforcement.  The City Administrator and Chief of Police and his/her designees 
are responsible for the administration and enforcement of this ordinance, except as 
provided in Sec. 122.03(3)(a).  Any violation of the provisions of this ordinance or 
failure to comply with any of its requirements constitutes a misdemeanor and is 
punishable as defined by law.  Violations of this ordinance can occur regardless of 
whether or not a permit is required for a regulated activity listed in this ordinance.

Section 122.02  Definitions

1. Unless otherwise noted in this section, words and phrases contained in Minn. Stat. 
§ 342.01 and the rules promulgated pursuant to any of these acts, shall have the 
same meanings in this ordinance.

2. Cannabis Cultivation:  A cannabis business licensed to grow cannabis plants 
within the approved amount of space from seed or immature plant to mature plant, 
harvest cannabis flower from mature plant, package and label immature plants and 
seedlings and cannabis flower for sale to other cannabis businesses, transport 
cannabis flower to a cannabis manufacturer located on the same premises, and 
perform other actions approved by the office.

3. Cannabis Retail Businesses:  A retail location and the retail location(s) of  
mezzobusinesses with a retail operations endorsement, micro businesses with a 
retail operations endorsement, medical combination businesses operating a retail 
location, and lower-potency hemp edible retailers.

Page 38 of 89



3

4. Cannabis Businesses:  As defined in Minn. Stat. § 342.01, Subd. 14.

5. Cannabis Retailer:  Any person, partnership, firm, corporation, or association, 
foreign or domestic, selling cannabis product to a consumer and not for the 
purpose of resale in any form.

6. Day Care Facility:  A location licensed with the Minnesota Department of Human 
Services to provide the care of a child in a residence outside the child’s own home 
for gain or otherwise, on a regular basis, for any part of a 24-hour day.

7. Lower-potency Hemp Edible:  As defined Under Minn. Stat. 342.01, subd. 50.

8. Office of Cannabis Management:  Minnesota Office of Cannabis Management, 
referred to as “OCM” in this ordinance.

9. Park Feature: An attraction within a public park that is regularly used by minors, 
including, but not limited to, a playground or athletic field.

10. Place of Public Accommodation:  A business, accommodation, refreshment, 
entertainment, recreation, or transportation facility of any kind, whether licensed 
or not, whose goods, services, facilities, privileges, advantages or accommodations 
are extended, offered, sold, or otherwise made available to the public.

11. Preliminary License Approval:  OCM pre-approval for a cannabis business license 
for applications who qualify under Minn. Stat. § 342.17.

12. Public Place:  A public place includes, but is not limited to:

a) All public parks and trails, playgrounds and athletic fields, Brooktree golf 
course, Steele County Fairgrounds, West Hills, Public Library, Owatonna 
Public Utilities facilities and any other City or County or State owned property 
within the City. 

b) All school property of schools as defined in Subsection 16. 

c) Indoor area use by the general public, including, but not limited to, restaurants, 
bars, any other food or liquor establishments, including decks and other 
outdoor service areas.

d) Hospitals, nursing homes, auditoriums, arenas, or gyms.
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e) Meeting rooms; common areas of rental apartment buildings, and other places 
of public accommodation.

13. Exceptions to public place or place of public accommodation.  A “public place” or 
“a place of public accommodation” does not include the following:

a) A private residence, including the individual’s curtilage or yard.

b) A private property, not generally accessible by the public, unless the individual 
is explicitly prohibited from consuming cannabis flower, cannabis products, 
lower-potency hemp edibles, or hemp-derived consumer products on the 
property by the owner of the property; or

c) On the premises of an establishment or event licensed to permit on-site 
consumption. 

14. Residential Treatment Facility:  As defined under Minn. Stat. § 245.462, subd. 23.

15. Retail Registration:  An approved registration issued by Steele County to a state-
licensed cannabis retain business.

16. School:

a) Public school as defined under Minn. Stat. § 120A.05.

b) Nonpublic school that meets the reporting requirements under Minn. Stat. § 
120A.24.

c) Charter school licensed by the Minnesota Department of Education.

d) Post secondary educational facilities, including any colleges, universities, or 
technical schools.

17. Smoking:  Inhaling, exhaling, burning, or carrying any lighted or heated cigar, 
cigarette, pipe, or any other lighted or heated product containing cannabis flower, 
cannabis products, artificially derived cannabinoids, or hemp-derived consumer 
products.  Smoking includes carrying or using an activated electronic delivery 
device for human consumption through inhalation of aerosol or vapor from the 
product.

18. Special Services:  The exclusive allocation of city resources, including, but not 
limited to, city personnel, equipment, rights-of-way, property or facilities for use 
in conjunction with a specific event or activity, as requested by the host or sponsor 
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of the event, or as requested by or on behalf of any person attending the event, or 
deemed necessary by city staff in order to maintain public safety.

19. Temporary Cannabis Event:  An event lasting no more than 4 days at which 
cannabis products, cannabis flower, lower-potency hemp edibles, and hemp-
derived consumer products may be sold and consumed and for which the organizer 
has a cannabis event organizer license issued by the Office of Cannabis 
Management.

20. Temporary Cannabis Event Organizer:  An individual or an organization licensed 
by the State of Minnesota to hold a Temporary Cannabis Event, as described in 
Minn. Stat. § 342.39 and 342.40.

21. State License:  An approved license issued by the State of Minnesota’s Office of 
Cannabis Management to a cannabis retail business.

Section 122.03  City’s Delegation of Registration Authority to Steele County

1. Pursuant to Minn. Stat. § 342.22, and Steele County Ordinance 2024-
, the City, by Resolution shall delegate to Steele County the City’s authority 

to register cannabis and hemp businesses and its authority to conduct compliance 
checks of said businesses within the City’s jurisdiction.

2. No individual or entity may operate a state-licensed cannabis business within the 
City without first obtaining an approved registration issued by the County. 

3. In discharging its delegated authority, the County:

a) shall administer and enforce Steele County Ordinance 2024- , Sec. 2 
“Registration of Cannabis Businesses”;

b) shall conduct a preliminary compliance check prior to issuance of a cannabis 
retail business registration to ensure compliance with local ordinances, 
including local zoning ordinances and, if applicable the state fire code and 
building code;

c) shall conduct annual compliance checks at a minimum of one compliance 
check per calendar year of every cannabis business with a retail registration to 
assess if the business meets the age verification requirements and other 
requirements under Minn. Stat. § 342.22, and provided in Steele County 
Ordinance 2024- ,; and
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d) shall renew an annual registration of the state licensed cannabis retail business 
at the same time OCM renews the cannabis retail businesses license;

Section 122.04  Requirements of Cannabis Businesses

1. Minimum Buffer Requirements.  The City shall prohibit the operation of a 
cannabis business within:

a) 1,000 feet, of any school, as measured in a straight line, from the nearest 
boundary line of the cannabis business to the nearest boundary line of the 
school.

b) 500 feet, as measured in a straight line, from the nearest boundary of  the 
cannabis business to the nearest boundary line of the following:

i. Day Care Facility.
ii. Residential Treatment Facility.
iii. Public Parks and trails regularly used by minors, including playgrounds 

and athletic fields and the Steele County Fairgrounds.

c) The City shall prohibit the operation of a cannabis retail business within 1,000 
feet of another cannabis business.

d)   Per Minn. Stat. § 462.357 Subd. 1e, nothing herein shall prohibit an active  
cannabis business or a cannabis business seeking a renewal registration from  
continuing operation at the same site of a school, day care, residential treatment 
facility, or public park regularly used by minors, moves within the minimum 

buffer zone. 

2. Insurance.  No individual or entity may operate a state-licensed cannabis business 
within the city without first presenting a Certificate of Insurance to the City 
Administrator’s Office as evidence of the following coverages for the location 
which shall meet the following minimum Limits of Liability:

a) Commercial General Liability (CGL)

i. 1.5 million each occurrence;
ii. $3 million General Aggregate; and
iii. $3 million Products and Completed Operations aggregate (or Product 

Liability)

b) Workers’  Compensation Insurance:
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i. As required by Minnesota state law;
ii. Employer’s Liability Insurance;

• $500,000 per accident
• $500,000 disease policy limit
• $500,000 disease each employee

c) Commercial Auto Insurance:

i. $1 million combined single limit including coverage for hired and non-
owned vehicles.

3. Zoning and Land Use.

a) Cultivation.  Cannabis businesses licensed or endorsed for cultivation are 
permitted uses in the following zoning districts:

i. I-1 Light Industrial
ii. I-2 Heavy Industrial

b) Cannabis Manufacturer.  Cannabis businesses licensed or endorsed for 
cannabis manufacturer are permitted in the following zoning districts:

i. I-1 Light Industrial
ii. I-2 Heavy Industrial

c) Hemp Manufacturer.  Businesses licensed or endorsed for low-potency hemp 
edible manufacturers are permitted in the following zoning districts:

i. I-1 Light Industrial
ii. I-2 Heavy Industrial

d) Wholesale.  Cannabis businesses licensed or endorsed for wholesale are 
permitted in the following zoning districts:

i. I-1 Light Industrial
ii. I-2 Heavy Industrial

e) Cannabis Retail.  Cannabis businesses licensed or endorsed for cannabis retail 
are permitted in the following zoning districts;

i. B-2 Community Business District
ii. B-3 Central Business District
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4. Hours of Operation.  Cannabis businesses are limited to retail sale of cannabis, 
cannabis flower, cannabis products, lower-potency hemp edibles, or hemp-derived 
consumer products between the hours of:

a) 8:00 a.m. to 10:00 p.m. Monday-Saturday
b) 10:00 a.m. to 10:00 p.m. Sunday

5. Advertising Signs.  Cannabis businesses are allowed to erect or place signs on the 
exterior of the building or property of the business, as permitted by City Ordinance 
Code Chapter 153.

Section 122.05  Temporary Cannabis Events

1 . Temporary Cannabis Event, Permit Required.  Any person or organization 
desiring to hold a Temporary Cannabis Event in the City must first (1) be 
licensed by the state as a Temporary Cannabis Event Organizer and (2)  obtain a 
Temporary Cannabis Event Permit from the City.

2 . Temporary cannabis events are prohibited in residential districts.

3 . Temporary cannabis events must comply with the buffer requirements described 
in Section 122.04.

4 . Temporary cannabis events must comply with all requirements detailed in 
Minn. Stat. § 342.40.  The application shall include a detailed plan addressing 
the requirements of Minn. Stat. § 342.40, subds. 3, 4, 5, 6, 7 and 8.

5 . Permit Application.

Form.  Application for a permit to hold a Temporary Cannabis Event must be 
made in writing and must contain a statement made upon oath or affirmation 
that the statements contained therein are true and correct to the best knowledge 
of the applicant and must be signed and sworn to or affirmed by the Temporary 
Cannabis Event Organizer. The application must contain and disclose the 
following:

a) Applicant name, address, phone number.

b) A list of all Cannabis Business, Medical Cannabis Business, or Hemp 
Business licenses, as those terms are defined by Minn. Stat. § 342.01, held by 
the applicant;

c) Date(s) of proposed Temporary Cannabis Event;
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d)  Duration of Temporary Cannabis Event, including beginning and ending 
times;

e) Address of proposed Temporary Cannabis Event;

f) Name of property owner, if different from applicant, together with the 
signature of the property owners on the Application beneath the statement: 
“The undersigned consents to the use of his/her/their property for the 
event described above.”

g) A complete copy of the cannabis event license application, submitted to the 
Office of Cannabis Management pursuant to Minnesota Statutes Section 
342.39 subd. 2;

h) Type and description of the Temporary Cannabis Event including:

i.  Whether the general public will be permitted to attend, and estimated 
number of persons to attend;

ii.  Any public health plans, including supplying water to the site, 
solid waste collection and provision of toilet facilities, if applicable;

iii.  Any fire prevention and emergency medical services plans, if 
applicable;

iv.  Security plans;

v.  The admission fee, donation, or other consideration to be charged or 
requested for admission, if applicable;

vi.  Whether food or alcohol will be served or sold at the event;

vii.  A detailed description of all public rights-of-way and private streets for 
which the applicant requests the City to restrict or alter normal parking, 
vehicular traffic or pedestrian traffic patterns, the nature of such 
restrictions or alterations, and the basis;

viii.  A description of any services, city personnel, city equipment and 
city property which the applicant requests the City to provide, 
including the applicant’s estimate of the number and type needed, and 
the basis on which the estimate is made. However, the City retains 
sole discretion to determine the number and type of services required 
for the event and to decide whether to grant such request;
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ix.  Whether any sound amplification or public address system will be 
used or if there will be any playing of any music or musical 
instruments;
x.  A statement signed by the applicant agreeing to pay all fees 
and meet all other requirements of this Section;
xi.  Applicant signature and property owner’s signature, if 
different from applicant; and

xii.  Any other information requested by the City, acting through its City 
Administrator or Chief of Police deemed reasonably necessary in order 
to determine the nature of the Temporary Cannabis Event and the extent 
of any Special Services required.

Time for filing. A Temporary Cannabis Event permit application must be filed 
with the City at least 30 days in advance of the date in which the Temporary 
Cannabis Event is to occur. 

Permit fee. An applicant for a Temporary Cannabis Event permit must 
pay a nonrefundable permit fee in the amount established by the City’s 
fee ordinance.

3. Application Review.

a) Upon receipt of a Temporary Cannabis Event permit application, the City 
Administrator, or their designee, shall be responsible for promptly processing 
the application, including conferring with City Staff and the applicant as 
necessary to implement the provisions of this Section, and, when required by 
this Section, forwarding the processed application to the City council with a 
recommendation to approve, approve with conditions or modifications, or 
deny the Temporary Cannabis Event permit application.

b) Special Services. The City Administrator shall work with City Staff to 
determine whether Special Services may be necessary, and the cost for such 
Special Services. 

c) Review. When a Temporary Cannabis Event will not require any Special 
Services, the City Administrator may review and approve the permit 
application administratively. In cases where a Temporary Cannabis Event 
requires Special Services, the application will be presented to the City council 
for review.
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d) Permit Denial. The city may deny an application for a Temporary Cannabis 
Event permit if it determines from a consideration of the application or other 
pertinent information, that:

i. The information contained in the application or supplemental 
information requested from the applicant is false or nonexistent in 
any material detail;

ii. The applicant fails to supplement the application after having been 
notified by the City of additional information or documents or 
additional permitting needed;

iii. The applicant fails to agree to abide or comply with all of the 
conditions and terms of the Temporary Cannabis Event permit, 
including payment of all costs and expenses;

iv. The Temporary Cannabis Event would substantially or 
unnecessarily interfere with traffic in the City, would interfere 
with access to the fire station or fire hydrants, or would interfere 
with access to businesses or residences in the immediate vicinity 
of the event and there are not sufficient city resources available at 
the time of the event to mitigate the disruption;

v. The Temporary Cannabis Event is of the size or nature that 
requires the diversion of so many law enforcement officers to 
properly police the event, site and contiguous areas that allowing 
the Temporary Cannabis Event would unreasonably deny law 
enforcement protection to the remainder of the City and its 
residents;

vi. The proposed date and time of the Temporary Cannabis Event 
conflicts with a previously scheduled event and there are not 
available at the time of the proposed Temporary Cannabis Event 
sufficient city resources to provide services for both events 
without substantially or unnecessarily interfering with police, 
fire, water, public works, or other services to the City as a whole;
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vii. The location of the Temporary Cannabis Event will substantially 
interfere with any construction or maintenance work scheduled to 
take place upon or along public property or right-of-way;

viii. The Temporary Cannabis Event would likely endanger the public 
safety or health;

ix. The Temporary Cannabis Event would substantially or 
unnecessarily interfere with police, fire, water, public works, or 
other services to the City as a whole and there are not available at 
the time of the proposed event sufficient city resources to 
mitigate the disruption;

x. The applicant fails to comply with the liability insurance 
requirements or the applicant’s insurance lapses or is canceled;

xi. The applicant has on prior occasions made material 
misrepresentations regarding the nature and extent of Special 
Services required for a Temporary Cannabis Event in the City or 
has violated the terms of a prior Temporary Cannabis Event 
permit.

4. Fees.

a) Special Services Fee Deposit. If any Special Services are to be used during 
the Temporary Cannabis Event, the applicant may be required to pay a non-
refundable Special Services fee deposit at least ten business days before the 
Temporary Cannabis Event. The City Administrator shall determine the 
Special Services fee deposit. It shall be based upon an estimate of Special 
Services that are necessary as determined by the City’s department heads. 

b) User Fee. Upon completion of the Temporary Cannabis Event, the City may 
prepare a detailed account of all Special Services provided for the 
Temporary Cannabis Event and in such cases, will set the final user fee 
using the rates, fees and charges established as provided in this ordinance. 
The city will then provide the applicant with a copy of the detailed account 
of the Special Services and an invoice for the user fee, less the fee deposit. 
The balance of the user fee will then become due and payable immediately 
upon its receipt.
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c)  Special Services Rates. The rates charged shall be set by the City’s Fee 
Ordinance and set forth in the Fee Schedule.

6. Indemnification and Insurance

a) If the Temporary Cannabis Event requires Special Services, prior to the 
issuance of a Temporary Cannabis Event permit, the permit applicant and 
authorized officer of the sponsoring organization, if any, must sign an 
agreement to indemnify, defend and hold the City, its officials, employees, 
and agents harmless from any claim that arises in whole or in part out of the 
Temporary Cannabis Event, except any claims arising solely out of the 
negligent acts or omissions of the City, its officials, employees and agents.

b) Liability Insurance Required. The applicant must possess or obtain liability 
insurance to protect against loss from liability imposed by law for damages on 
account of bodily injury or property damage arising from the Temporary 
Cannabis Event. A certificate of insurance must be filed with the City prior to 
issuance of the Temporary Cannabis Event permit. The certificate of 
insurance must name the City, its officials, employees and agents as 
additional insureds.  Insurance coverage must be maintained for the duration 
of the Temporary Cannabis Event. Any company hired or working on behalf 
of the applicant or sponsor must also present the City with a certificate of 
insurance naming the City, its officials, its employees, and agents as 
additional insureds.

c) Minimum Limits. The insurance coverages and limits of liability shall be as 
required in Section 122.04, 2. “Insurance”.  If on-site consumption is 
permitted at the Temporary Cannabis Event, the policy must also include an 
endorsement for such consumption. The city may require additional 
endorsements depending upon the type of Temporary Cannabis Event and the 
proposed activities.

d) Waiver or Reduction of Required Limits. The city may waive or reduce 
insurance requirements of this section under the following circumstances:

i. The applicant or officer of the sponsoring organization signs a verified 
statement that the insurance coverage required by this section is 
impossible to obtain; or

ii. The city determines that the insurance requirements are in excess of the 
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reasonable risk presented by the proposed Temporary Cannabis Event.

7. Temporary Cannabis Event Regulations

a) Location Restrictions. Temporary cannabis events are prohibited:

i. At, in or on any public place or a place of public accommodation, unless 
allowed by the City. A public place means a public park, ballparks or trails, 
public event centers or facilities, public street, sidewalk or right-of-ways, 
alleys, boulevards, publicly owned parking lots, and any other developed or 
undeveloped city owned property; or

ii. If held outdoors, on property within 1,000 feet of a school.

b) Hours Restrictions:  Temporary cannabis events shall only be held between the 
hours of 8:00 a.m. until 10:00 p.m.

c) On-site consumption of cannabinoid products is permitted in an area 
designated by the applicant and approved by the City. Access to areas 
where consumption of adult-use cannabis flower, adult-use cannabis 
products, lower-potency hemp edibles, or hemp-derived consumer products 
is allowed shall be restricted to individuals who are at least 21 years of age 
and the cannabis event organizer shall ensure that consumption of adult-use 
cannabis flower, adult-use cannabis products, lower-potency hemp edibles, 
or hemp-derived consumer products within a designated consumption area 
is not visible from any public place.

d) The Temporary Cannabis Event must be in compliance with the City’s 
nuisance ordinance at all times.

e) All Temporary Cannabis Events must follow all requirements of Minn. Stat. 
§ 342.01, et seq. 

f) Permit Revocation.  A Temporary Cannabis Event permit may be revoked 
by the City Administrator at any time for failure to comply with the 
provisions of this Section or Minn. Stat. § 342.01, et seq.

8. Enforcement.

a) Misdemeanor.  Any person who violates this Section is guilty of a 
misdemeanor and, upon conviction, is subject to a fine and imprisonment as 
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prescribed by state law.  Each day each violation continues or exists, 
constitutes a separate offense.

b) Administrative fine: Any person who violates this Section is subject to 
administrative fines in an amount set in the City Fee Schedule.  Each day each 
violation continues or exists, constitutes a separate offense.

c) Violation of any provision of this Section shall also be grounds for revocation 
of the Temporary Cannabis Event Permit, denial of any future application for a 
Temporary Cannabis Event permit, and action against any city-issued business 
license heled by the Temporary Cannabis Event Organizer.

Passed and adopted this  day of , 2024, to become effective 
upon publication, with the following roll call vote:  

                       Aye: 

                       No: 

                      Absent: 

Approved and signed this  day of , 2024.

                               Thomas A. Kuntz, Mayor
ATTEST:

______________________________________________
Kris M. Busse, City Administrator/City Clerk/Treasurer
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Summary Publication
City of Owatonna ORDINANCE 1665

CANNABIS REGULATION

On December 3, 2024, the Owatonna City Council adopted Ordinance 1665, amending 
Title XI, Business Regulations of the 2015 Code of Ordinances by adopting a new chapter, 
Chapter 122 entitled Cannabis Regulation

A printed copy of the full ordinance is available for inspection during regular business 
hours at the City Administrator’s Office at City Hall located at 540 West Hills Circle and is 
also available on the City's website.
First Reading Date                                       November 19, 2024
Second Reading Date:                                 December 3, 2024
Publication Date:                                         December 7, 2024
Effective Date:                                              December 7, 2024

Date: December 3, 2024 

___________________________________________________
Kris M. Busse, City Administrator/City Clerk
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PURPOSE MEMO

To: Mayor, City Council, City Administrator, Chief of Police
From: Mark M. Walbran
Re: Resolution Delegating City’s Authority to Register Cannabis Businesses 

and to Conduct Compliance Checks to Steele County
Date: November 27, 2024

Purpose: 
To adopt Resolution No. 121-24 to delegate the City’s authority to register cannabis and 
hemp businesses and to conduct compliance checks of the same within the legal 
boundaries of the City. 

Background:
In 2023 the Legislature adopted Minn. Stat. Ch. 342 which legalized adult-use 
recreational cannabis. That Statute included a provision granting a City the authority to 
delegate its registration authority and compliance check authority to the County. The City 
and County have agreed that the City will delegate such authority to the County and the 
County will undertake to register a cannabis retailer and conduct the required compliance 
checks. Under Minn. Stat. § 342.13 the County has the registration authority and may 
limit the registrations to no more than the minimum required under Minn. Stat. § 342.13.  
The City and the County agree to limit the licenses to the statutory limit of 1 licenses per 
every 12,500 residents which currently would permit 3 such licenses in Steele County. 

Budget Impact: 
Retail sales of taxable cannabis products are subject to the state and local sales and use 
tax and a 10% gross receipts tax. Cannabis gross receipts tax proceeds are allocated as 
follows: 20% to the local government cannabis aid account and 80% to the state general 
fund. Local taxes imposed solely on sale of cannabis products are prohibited. 

Recommendation: 
Staff recommends that the Council adopt Resolution No. 121-24. 

Attachment: 
Resolution 121-24
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                                                RESOLUTION NO. 121-24
A RESOLUTION OF THE CITY OF OWATONNA DELEGATING ITS

AUTHORITY TO REGISTER CANNABIS AND HEMP BUSINESSES AND TO
CONDUCT COMPLIANCE CHECKS OF SAID BUSINESSES TO THE COUNTY OF STEELE.

WHEREAS, Minnesota Statute Section 342.22, requires the unit of local government 
issuing a retail registration to a cannabis or hemp business to conduct compliance 
checks of that business; and

WHEREAS, Minnesota Statutes, section 342.13, provides that only the local unit of 
government that issues a cannabis retail registration may limit the registrations by 
ordinance; and

WHEREAS, the City of Owatonna wishes to partner with Steele County and have the 
County take on responsibility for the retail registration of cannabis and hemp 
businesses and conduct compliance checks of those businesses;

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Owatonna, 
Minnesota, as follows:

1. That pursuant to Minnesota Statute Section 342.22, the City Council does 
hereby delegate to Steele County its authority to register cannabis and hemp 
businesses and to conduct compliance checks of such businesses.

Passed and adopted this  day of , 2024, with the following 
vote:  

                                Aye ; No ; Absent .

Approved and signed this  day of , 2024.

Thomas A. Kuntz, Mayor
ATTEST:

__________________________________________________
Kris M. Busse, City Administrator/City Clerk
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DATE: December 3, 2024 
TO: Mayor and City Council 
FROM: Sean Murphy, Public Works Director  
SUBJECT: WWTF Expansion Change Order #17 - Rice Lake Construction Group 
 
 
Purpose: 
Requesting City Council approval of Change Order #17 for the Wastewater Treatment Facility 
Expansion Project. 
 
  
Background: 
Work Change Directives (WCDs) are created to address construction issues, design 
clarifications, and interdisciplinary coordination, or errors and/or omissions. Change Order 17 
consists of 9 WCDs and are as follows: 
     106 - Replace Corroded Piping & Hardware in Digester 2 
     107 - Add Dryer Vent per RFI 190 
     108 - Scanning and Select Demolition 
     109 - Change Admin Curtain Wall System 
     110 - STB Plumbing Modifications 
     111 - DTC Transformer Relocation 
     112 - Admin Building Electrical Changes 
     113 - Air Content Deviation 
     114 - EWR - NPW Check Valve 
 
For additional detailed information regarding any of the work change directives, please contact 
the Engineering Department. 
 
  
Budget Impact: 
The total budget impact of Change Order 17 is an increase of $83,648.58 for a revised total 
contract cost of $57,392,249.04. Costs will be paid for using Sanitary Sewer Funds. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. WWTF Expansion CO #17 - Rice Lake Construction Group 
2. WWTF Expansion Change Order Log  
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EJCDC® C-940, Work Change Directive. 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering Companies, 

and American Society of Civil Engineers. All rights reserved. 

Page 1 of 1 

WORK CHANGE DIRECTIVE NO.: 106 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/18/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

Replace Corroded Piping & Hardware in Digester 2 

Attachments: 

WCD #106 Proposal.  

Purpose for the Work Change Directive: 

This WCD includes work to replace existing hardware and piping within Digester 2 which was 

severely corroded.  

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $8,169.58 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/18/2024   
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EJCDC® C-940, Work Change Directive. 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering Companies, 

and American Society of Civil Engineers. All rights reserved. 

Page 1 of 1 

WORK CHANGE DIRECTIVE NO.: 107 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/18/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

Add Dryer Vent per RFI 190 

Attachments: 

WCD #107 Proposal. RFI #190. 

Purpose for the Work Change Directive: 

This WCD includes work to add a vent from the dryer to the exterior of the Admin building which 

was inadvertently not shown on the plans.  

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $1,852.24 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/18/2024   
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EJCDC® C-940, Work Change Directive. 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering Companies, 

and American Society of Civil Engineers. All rights reserved. 

Page 1 of 1 

WORK CHANGE DIRECTIVE NO.: 108 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/18/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

Scanning and Select Demolition 

Attachments: 

WCD #108 Proposal.  

Purpose for the Work Change Directive: 

This WCD includes work to scan and selectively saw cut the Admin Building floor around live power 

and conduits. The presence of live power in the floor was not made clear in the contract documents. 

A credit has been provided for the use of the City’s vac truck and staff to assist in removing material 

so less hand-digging was required.  

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $3,870.07 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/18/2024   
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EJCDC® C-940, Work Change Directive. 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering Companies, 

and American Society of Civil Engineers. All rights reserved. 

Page 1 of 1 

WORK CHANGE DIRECTIVE NO.: 109 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/18/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

Change Admin Curtain Wall System 

Attachments: 

WCD #109 Proposal.  

Purpose for the Work Change Directive: 

This WCD includes work to change the Admin Building curtain wall system from 6-1/2” to 4-1/2”. 

During demolition of the building, it was discovered that there was a conflict between the bond 

beam that supports the second level and the specified 6-1/2” curtain wall dimension. Three 

alternatives were explored to address this issue including modifying the curtain wall into two 

sections which required a revised design, notching the curtain walls which was determined to be 

not structurally sound, and reordering them with the correct dimension. Reordering was 

determined to be the most cost effective as well as the best long-term solution. 

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $13,189.44 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/18/2024   
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EJCDC® C-940, Work Change Directive. 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering Companies, 

and American Society of Civil Engineers. All rights reserved. 
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WORK CHANGE DIRECTIVE NO.: 110 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/18/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

STB Plumbing Modifications 

Attachments: 

WCD #110 Proposal. Field Order 38. 

Purpose for the Work Change Directive: 

This WCD includes work to change the water source for the hot water pressure washer in the STB 

from City water to Effluent Water Reuse. This will result in water efficiency over time. This WCD 

also includes an additional utility sink in the Thickener Room and a high flow hydrant in the pump 

room. These items will be beneficial for operations and should have been included in the original 

project scope. 

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $18,931.28 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/18/2024   
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EJCDC® C-940, Work Change Directive. 
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and American Society of Civil Engineers. All rights reserved. 
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WORK CHANGE DIRECTIVE NO.: 111 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/18/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

DTC Transformer Relocation 

Attachments: 

WCD #111 Proposal. Field Order 37. 

Purpose for the Work Change Directive: 

This WCD includes work to move the transformer located by the anaerobic digester. The 

transformer is existing, but the new DTC electrical equipment will be tied into it. While preparing 

for this work, it was discovered that its location is in violation of NFPA 820 code which requires 10 

feet of separation from the digester wall. 

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $11,327.32 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/18/2024   
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EJCDC® C-940, Work Change Directive. 
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and American Society of Civil Engineers. All rights reserved. 
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WORK CHANGE DIRECTIVE NO.: 112 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/18/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

Administration Building Electrical Revisions 

Attachments: 

WCD #112 Proposal. Field Order 36. 

Purpose for the Work Change Directive: 

This WCD includes several electrical revisions in the Administration Building including: 

1. Transformer relocation due to a conflict with a structural beam needed for the remodel. 

2. Replacement of existing panelboard which was determined to be unsuitable for reusing. 

3. Circuit modifications to provide more circuits in the upper level. 

4. Reduction of GFCI receptacles in lieu of standard receptacles. 

5. Minor receptacle relocations. 

6. Addition of light fixtures. 

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $16,561.61 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/18/2024   
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EJCDC® C-940, Work Change Directive. 
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Page 1 of 1 

WORK CHANGE DIRECTIVE NO.: 113 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/18/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

Air Content Deviation 

Attachments: 

WCD #113 Proposal. 

Purpose for the Work Change Directive: 

This WCD includes a credit for 7.5 cubic yards of sidewalk that tested outside of specifications in 

terms of air content. 5% air content was specified and the concrete test result was 4.5%. 

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $437.62 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/18/2024   
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WORK CHANGE DIRECTIVE NO.: 114 

Owner: City of Owatonna Owner’s Project No.: 17017 

Engineer: Nero Engineering Engineer’s Project No.: 10044 

Contractor: Rice Lake Construction Group Contractor’s Project No.: 2214 

Project: Owatonna WWTF Upgrade and Expansion 

Contract Name: Owatonna WWTF Upgrade and Expansion 

Date Issued:  Effective Date of Work Change Directive: 11/21/2024 

Contractor is directed to proceed promptly with the following change(s): 

Description: 

EWR – NPW Check Valve 

Attachments: 

WCD #114 Proposal. 

Purpose for the Work Change Directive: 

This WCD includes work to add a check valve in the Dewatering Building between the Effluent Water 

Reuse and Non-Potable Water systems. This will require a revision in some piping and fittings, but 

it will allow a reliable backup water source for the EWR system if it is unavailable for any reason. It 

is crucial that there is a backup water source that will supply wash water to the fine screens and 

seal water for pumps at all times. Without the check valve, the backflow preventer would discharge 

water on the floor due to the higher pressure of the EWR system. 

☐ Non-agreement on pricing of proposed change. ☒ Necessity to proceed for schedule or other reasons. 

Estimated Change in Contract Price and Contract Times (non-binding, preliminary): 

Contract Price: $10,184.66 [increase] [decrease] [not yet estimated]. 

Contract Time: 0 days [increase] [decrease] [not yet estimated]. 

Basis of estimated change in Contract Price: 

☒ Lump Sum ☐ Unit Price ☐ Cost of the Work ☐ Other 

 Recommended by Engineer  Authorized by Owner 

By: Jennifer Svennes, PE   

Title: Lead Process Engineer   

Date: 11/21/2024   
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Owatonna WWTF Upgrade and Expansion
Change Order Log
Printed: 11/22/2024 Original Contract Cost $55,720,600.00

CO # WCD No. Date Description WCD Cost Approved CO Cost Revised Contract Cost
1 15 5/30/2022 SUEZ Price Escalation $252,500.00 Yes $252,500.00 $55,973,100.00

2 8/19/2022 Field Order No.1 - Admin Kitchen Layout $581.15
3 8/22/2022 Field Order No.3 - FSB Drain and Equipment Pads, Remove BFVs at M  -$12,511.72
4 8/19/2022 Field Order No.4 - Plumbing System Changes for DLI Comments $53,409.75
5 8/25/2022 Field Order No.2 - FSB and STB Door and Transom Heights $3,329.18
7 8/25/2022 RFI #29 - Move 30" RAS offsets to exterior of AB tank -$11,092.99
8 9/30/2022 MBR Tank Drain Valves $16,853.62
9 9/30/2022 Field Order No.9 - MBR Beam Schedule $9,613.92

10 9/30/2022 Grating Width Changes and Perm Wall Pipe -$6,944.33
12 10/25/2022 Backwash Tank and Chemical Storage Building - Opt. 1&2 $75,579.50
13 10/25/2022 RFI #25 - Add two 10" check valves to Peak Flow pumps $13,737.58
14 10/16/2022 Additional Window in Admin Building $21,862.56
16 11/28/2022 Directionally Drill 10" MBR Drain Line -$17,903.83
17 11/28/2022 Increase Size of Tunnel Opening at RWC $3,835.98
19 12/22/2022 RFI No. 45 - Hardware Material Change -$240,249.52

3 6/22/2023 Wage Rate Update $0.00 Yes $0.00 $55,883,200.86
1 6/23/2023 Contaminated Soil Removal $193,738.62
6 6/23/2023 Additional Granular Fill $72,219.17

5 32 6/23/2023 Vaughan Price Escalation $3,535.00 Yes $3,535.00 $56,152,693.65
18 4/3/2023 Field Order No. 8 - Hydrant and Storm Changes $60,677.57
21 12/22/2022 Additional Pipe Support for Increased Size of Tunnel Opening at RW $3,786.97
22 2/17/2023 FO #12 - Omit Ductwork in Tunnel between RWC and DTC -$12,442.85
24 2/17/2023 Add MBR Blower Inlet Dampers $2,042.52
26 3/7/2023 AB Blower Piping Expansion Joints $34,243.47
27 4/3/2023 MLS Bonnetless Knife Gate Valves -$49,439.50
29 4/12/2023 FSB Roof Drain Piping $7,125.53
33 6/23/2023 RFI #117 - Weirs and Anchors $13,435.27
34 6/23/2023 Field Order Directive #14 - Sampler Changes $3,659.69
35 6/23/2023 Field Order Directive #13 - Hydronic System Controls $33,902.50
36 6/23/2023 MBR Influent Channel additional grout $16,029.48
37 6/23/2023 FSB Flexible Chutes $3,223.79

7 41 9/14/2023 Coating System Changes $115,116.46 Yes $115,116.46 $56,384,054.55
8 48 9/20/2023 Ductile Iron Pipe Price Escalation $25,919.20 Yes $25,919.20 $56,409,973.75

2 -$89,899.14 $55,883,200.86Yes

6 Yes $116,244.44 $56,268,938.09

4 $265,957.79 $56,149,158.65Yes
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CO # WCD No. Date Description WCD Cost Approved CO Cost Revised Contract Cost
23 7/31/2023  AB Blower Piping Change $22,330.34
38 6/29/2023 Hydronic System RFI #128 and #135 $10,786.50
39 9/11/2023 Field Order # 17- Tunnel Parapet and Lockers $47,508.35
40 8/15/2023 Hydronic System Water Treatment -$3,317.46
42 9/13/2023 FSB Chutes $1,645.22
43 9/13/2023 RFI #154 - Fan Starters $5,410.46
44 9/13/2023 Removal of Select Granual Fills -$42,916.93
45 9/20/2023 MBR RAS Pump Discharge Reducers $42,690.51
49 9/21/2023 Field Order # 19 - Plumbing Revisions -$7,478.34
50 9/21/2023 Field Order # 20 - Admin Water Softener $11,056.65
52 9/29/2023 Remove Handrail at AB basin -$93,600.24
53 10/6/2023 Field Order 21 - AB Structural Changes $17,335.49
54 9/29/2023 Field Order # 22 - Admin Hydronic System Piping $20,874.24
56 10/13/2023 Asbestos Removal $15,557.54
57 10/27/2023 Clean Aeration Basins $29,931.27
60 10/31/2023 Replace Solenoid Valves for Existing MLS Screen $7,331.29
61 12/8/2023 Casework Material Change $24,162.43
62 12/8/2023 Field Order 23- Roof Drain Routing Insulation $6,907.35
63 11/20/2023 OPU Water Hydrant $4,757.48
64 12/8/2023 MBR Lab Vacuum Pump $2,651.59
66 12/26/2023 MBR Masonry to Full Height Around Mechanical Room $7,028.25
67 12/26/2023 STB Roof Insulation Depth Change $56,756.00
68 1/2/2024 Door Changes $83,704.09
69 1/4/2024 Additional Light Switches in MBR Cassette Room $5,182.25
65 4/2/2024 Field Order 16 - Site Changes $219,304.53
72 2/16/2024 Peak Flow Overflow Box $3,720.32
74 4/5/2024 FO 25 - Hydronic Valve and Control Changes $15,254.90
75 4/8/2024 Remove Pressure Washing ABs 1&2 -$20,200.43
76 4/11/2024 Add influent and effluent pH sensors $21,046.32
77 4/26/2024 Revise PB blower piping per RFI 172 -$10,862.10
80 4/29/2024 Remove pipe to eductor pump location - RFI 174 -$1,894.14
82 5/28/2024 Admin - Masonry Infill and Floor System Add $10,989.02
83 6/4/2024 Mud Valve Replacement $41,097.92
84 5/17/2024 FO 29 - Install Manway in Secondary Digester $23,784.28
85 6/7/2024 FO 30 - Septage Receiving Station Changes $38,748.03

Yes $85,144.89 $56,495,118.649

11 Yes $223,024.85 $56,909,292.94

Yes $191,149.45 $56,686,268.09
10

12
Yes $117,963.80 $57,027,256.74
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CO # WCD No. Date Description WCD Cost Approved CO Cost Revised Contract Cost
13 87 6/28/2024 Admin Building Materials Price Escalation $9,276.28 Yes $9,276.28 $57,036,533.02

88 6/28/2024 MBR Grating Modifications $11,361.04
89 6/28/2024 FO 31 - RWC Electrical Gear Relocation $6,592.85
91 7/18/2024 PB Generator Feed Reroute -$2,889.75
92 8/1/2024 Secondary Digester Interior Coatings $32,790.66

15 93 8/2/2024 DIP Spools - Price Escalation $22,008.91 Yes $22,008.91 $57,106,396.73
94 8/14/2024 Additional Eyewashes for MBR Chem Room $15,405.13
95 8/14/2024 Fiber Loop Revision $7,836.45
96 8/14/2024 Fire Alarm Submittal Comments $16,958.78
97 8/20/2024 Additional Exterior Doors $40,019.36
98 8/20/2024 Weld Plates over Secondary Digester Roller Box Openings $9,350.58
99 8/27/2024 Caulk existing construction joints in Secondary Digester $3,499.65

100 8/29/2024 Additional Sidewalks $39,040.92
102 8/30/2024 FSB and MLS Waste Drains $18,205.45
103 9/13/2024 Hydronic Pump Control Changes $14,252.46
104 9/17/2024 Additional Interior Admin Doors $28,263.76
105 9/25/2024 MLS Fiberglass Door $9,371.20
106 10/28/2024 Replace Corroded Piping & Hardware in Digester 2 $8,169.58
107 10/28/2024 Add Dryer Vent per RFI 190 $1,852.24
108 11/7/2024 Scanning and Select Demolition $3,870.07
109 10/28/2024 Change Admin Curtain Wall System $13,189.44
110 10/28/2024 STB Plumbing Modifications $18,931.28
111 11/11/2024 DTC Transformer Relocation $11,327.32
112 10/30/2024 Admin Building Electrical Changes $16,561.61
113 11/18/2024 Air Content Deviation -$437.62
114 11/21/2024 EWR - NPW Check Valve $10,184.66

17 No $83,648.58 $57,392,249.04

16 Yes $202,203.73 $57,308,600.46

14 Yes $47,854.80 $57,084,387.82
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DATE: December 3, 2024 
TO: Mayor and City Council 
FROM: Sean Murphy, Public Works Director  
SUBJECT: Amendment #3 - Professional Services Agreement for Staff Augmentation - 

WHKS & Co.  
 
 
Purpose: 
Requesting approval of Amendment 3 to the WHKS Proposal for Staff Augmentation Services. 
 
  
Background: 
WHKS has provided staff augmentation services to assist with engineering projects and 
training since November 15, 2022. Services include design oversight, design direction, 
establishing design schedules, assessing staff's design skills and needs, and State/Federal 
Aid Project compliance assistance. Staff and WHKS typically meet via Microsoft Teams for 
check-ins. Additional services were required for construction administration and inspection 
services for the Vine Street Parking Lot Project.  
 
See attached for the entire scope of service and pricing details.  
 
  
Budget Impact: 
Billed hourly per the attached Exhibit A. Agreement will not exceed $25,000 without additional 
authorization. The total contract amount to date, including amendments 1, 2 and 3, is 
$110,000. Costs will be paid with Engineering Operating Budget Savings from vacant 
budgeted positions.  
 
  
Staff Recommendation: 
Staff recommends approval.  
 
  
Attachments: 
1. Amendment to Professional Services Agreement 3 - WHKS 
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AMENDMENT NO. 3  
TO PROFESSIONAL SERVICES AGREEMENT 

 
WHEREAS, City of Owatonna (Client) and WHKS & Co. (WHKS) executed a Professional Services 
Agreement dated November 15, 2022 for certain engineering services for Staff Augmentation 
(Project), and 
 
WHEREAS, the Agreement described a scope of services and was based on completion of certain 
services, and 
 
WHEREAS, the Client has requested Technical Assistance services for the Staff Augmentation as 
described in more detail in attached Exhibit A, and 
 
NOW THEREFORE, the Client and WHKS hereby agree the amended compensation for services shall 
be increased by the following: 
 
Basis of Compensation 

For the services described above, the Client shall remunerate WHKS as follows: 
 
 
Billed Hourly. Agreement will not exceed $25,000 without additional authorization. 
 
 
Executed this  day of   

 

City of Owatonna WHKS & CO. 

By:   By:   

Printed Name:   Printed Name:    

Title:   Title:   
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Exhibit A to Amendment No. 1 
 

A. Project Description  
 
Provide staff augmentation services to assist with engineering projects.  Services will include 
design oversight, design direction, establishing design schedules, construction administration 
and construction observation.  WHKS staff will attend meetings in Owatonna Engineering 
Department as requested.  We will assist with determining if outside engineering services are 
needed.     
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DATE: December 3, 2024 
TO: Mayor and City Council 
FROM: Sean Murphy, Public Works Director  
SUBJECT: Purchase Asphalt Miller - Asphalt Zipper 
 
 
Purpose: 
Requesting City Council approval to purchase a 2025 Asphalt Milling Machine from Asphalt 
Zipper. 
 
  
Background: 
A 2015 Asphalt Zipper Milling Machine is scheduled to be replaced in 2026 with a new model 
of the existing equipment. The acquisition of this equipment in 2025, one year ahead of the 
planned replacement in 2026, has been identified as advantageous by the Street Maintenance 
Manager due to an opportunity to obtain the new equipment, which meets new emission 
requirements, as the manufacturer is offering a promotion where payment is not due until 
2026. Acquiring the new milling machine in 2025 would result in a cost savings of $34,600 by 
avoiding a 10% increase in cost and receiving a nearly $8,000 credit for being a municipality.  
 
  
Budget Impact: 
The purchase price of the 2025 Miller is $266,340. The trade value of the 2015 equipment is 
$45,000 and staff intends to place it on an auction site with a reserve of the trade value.  
 
Total cost is not to exceed $213,350. Costs will be paid for with the Vehicle Replacement 
Fund in 2026. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. 2025 Asphalt Milling Machine Quote - Asphalt Zipper 
2. Sales Correspondence - Asphalt Zipper 
3. Asphalt Milling Machine Specifications - 480Xi 
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Today's Date: 10/30/2024

Expires: 12/31/2024

 

Factory Rep:  

Total +

 

HGAC Pricing

 

 

 

 

  

 

 

 

5,860.00$           

  

2,130.00$           

 

   

   

 

 

266,340.00$       

 

(45,000.00)$        

 

 

(7,990.00)$          

 

 

(52,990.00)$        

-$                     

213,350.00$       

Sales Tax: TBD

213,350.00$   

$0.00 400 = -$                     

####

 

 - - -

• Magnum Duty Fairfield® Planetary Gear Box

• On-board Active Hydraulic Top-Hatch, Depth Control and Material Gradation Baffle

• Pulverize up to 12-inch (300 mm) thick asphalt

• Dual-Frame ZipTec™ Enhanced Pulverizing System (PATENTED) - Integrated

 - - -

 

• Z-PRO™ X 48-inch (1.2 m) Cutter Head    .     .     .     .     .     .     .     . INSTALLED

 

Trade-In Allowance

 

 

*Order Deposit:

 

Total Credits:

Freight:

Estimated annual payment with 6-year municipal program

Subtotal:

0.0 Estimated Due:

 

• QC / SST Custom Trailer (US)   .    .    .  

 

 

 Linear feet of trench Covers a Full Year of Payments

 Linear feet of trench Covers Monthly Payment

Terms and Conditions:  This proposal is a preliminary estimate; all prices are in US Dollars. Final sales price subject to approval by Asphalt Zipper accounting.  Price does NOT include sales tax or 

GST(Canada); applicable sales tax or GST will be added to final invoice.  Machine availability and specifications are subject to change at anytime by Asphalt Zipper.   *A Deposit is required for all 

Orders.  All returns and cancelled custom orders are subject to a 20% restocking fee plus any freight charges.

Signature indicates acceptance of this Proposal/Invoice based on satisfactory performance of the Asphalt Zipper Machine.

Date: ___________________

213,350.00$ Zip         ####

Zip  

 Linear ft. per day:

Trade in for 2015 AZ500 203hp & trailer - Approx. 500 Operating Hours

$42,768.23

 

(7,990.00)$        

 

2,130.00$         

 

    

 

(45,000.00)$       

 

Field Rep:

HGAC - No Need to go out to Bid

Dave Fokken

 

 

Included

• Spray System with Interchangeable Nozzles

 Reclaimer / Stabilizer (48-inch / 1.2 m) 

Dave Stiller

1480Xi-215H

        Machine Description

• Wireless Control Box, Handheld Remote Control, Extra Bits, Blocks & Service Tools

2024 [Gen 8]
• Cummins® 215 HP Intercooled Turbo Diesel Engine - Tier 4 Final (Performance Series)

 

Included

Qty Price  

 

 
Add 10% for 2025 Purchase

831 East 340 South, American Fork, Utah 84003       tel: (801) 847-3200    fax: (801) 847-3250

2024 Purchase Price Quote

0.00%

The Most Economical Way to Repair Roads Long Term

Proposal

Proposal good to end of 2024 

City of Owatonna MN

#

Plus Applicable

5.50% TOTAL:

Intended Deposit:

Customer Signature:

Savings per Linear Ft: $0.00Daily Savings of

______________________________________________________________

Based on bank financing with interest

 

 2023 Special Municipal Road Rescue (Infrastructure) 2X Warranty & FREE Starter Package Credit 

5,860.00$         

Included

 

 

 

 

 

Months

Subtotal:

 

 

        Options

• Starter Kit with extra full set of bits, planetary fluid and a grease gun

 

  

• Includes Operation Manuals and Training at Your Location

258,350.00$       258,350.00$      

 

  

  

• VersaMount™ w/removable Quick Coupler Side-Shift & Tilt (includes hooks)

3" Pintle Hitch

 

Qty

 

1

 

• 2-YEAR WARRANTY (Includes upgraded 1-Year extension) - Unlimited Hours
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1

From: noreply@salesforce.com <noreply@salesforce.com> On Behalf Of Dave Fokken 
Sent: Wednesday, October 30, 2024 3:21 PM 
To: John L. Martin <John.Martin@owatonna.gov> 
Subject: Asphalt Zipper Quote with Trade in 

John, 

I attached a quote with a $45,000 trade in.  If you end up selling your machine, that's OK too.   You selling it 
would be our preference but we are good if you end up doing the trade in. 

5 or 6 Year Annual Payment Option - I attached a quote from Welch State Bank.  You used them for your last 
purchase.   They can break your cost into 5 or 6 annual payments with the first payment not due until 1 year 
after delivery. 

Don't Pay anything until Spring 2026- Thus, with the Annual Payment Option,  you can order this year,  save 
about $25K avoiding the 2025 price increase, get the 2024 promo offers($7,990 Value), take delivery this next 
Spring and in the Spring of 2026, decide if you want to pay off your new machine in full or start the annual 
payments. 

Don't have to go out to bid - Since your city is already a member of HGAC, a government-to-government 
purchasing coop., you don't have to go out to bid since HGAC already did that for you.  Click here to look up 
that your city is an HGAC End User.         

Here to help if you have questions, need anything else.  

Thank you, 
Dave 

Dave Fokken 
Sales Support - Over 25 years Road / FDR / Underground Utility Experience 
Direct: (801) 847-3220 
Mobile: (951) 501-9328 
Email: davef@asphaltzipper.com 

Asphalt Zipper® . . World Leader in Portable Reclamation & Stabilization Equipment 
www.asphaltzipper.com/ | Open Municipal Brochure 
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® 480480  

Packed with technology, yet surprisingly simple to operate, the 480Xi harnesses the power and pro-
ductivity of much larger, self-propelled reclaimers into a very powerful, versatile and affordable loader 
attachment. Powered by the latest Cummins intercooled turbo-diesel Tier 4 Final Performance Series 
engine, the 480Xi will pulverize up to 12-inch-thick asphalt in a single pass. The innovative upgrades 
and improvements throughout this new-generation Asphalt Zipper dramatically improve production  
in thicker asphalt, reliability and longevity of the machine, and ease of use. Full road repairs, base  
stabilization, street patches, and opening utility trenches in asphalt are just a few of its many uses.

4' Cutting Width
Reclaimer/Stabilizer and Utility Trencher
with PATENTED Dual-Frame ZipTec™ Enhanced Pulverizing System 

LOADER MOUNT
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Hydraulically activated auto-
adjusting clutch, remote engage, 
and loader operator’s safety stop

Improved Z-Pro™ X cutter head  
for greater production with better  
material gradation

Heavier-duty planetary/gear box 
for even greater durability

Hardox®-reinforced steel frame 
with greater internal abrasion resistance,  
for longer life

Hydraulic safety-chain system  
ensures secure connection to host vehicle

Full-range depth adjustment, 
independent of the loader

Automatic hydraulic belt 
tensioning that is dynamically self-
adjusting and releases tension when  
not in use, for greater longevity

Wireless control box for cab of 
host vehicle for quicker, more convenient 
installation and disconnection, with 
improved display

Improved bucket clamping system 
for an easier, more secure connection to an 
even wider range of loader buckets

Push cooling for lower under-hood 
temperatures

Innovative liquid cooling jacket  
for up to 5  improved planetary cooling

Quick-Load™ guiding system on all 
custom trailers, for easier loading

And much more …

Integrated ZipTec™ Enhanced Pulverizing System, 
with full depth range, contained grinding chamber, and an 
adjustable baffle for controlling material size Milling sled  

for easier leveling

Smart cylinders—improved depth control 
that is independently adjustable for more 
precise milling

Powerful Cummins Tier 4 Final 
Performance Series engine  
for quieter, cleaner power

Completely Re-engineered, with New Features and Improvements Throughout

Upgraded control 
panel and wireless 
remote with expanded 
functionality

Page 78 of 89



Specifications

Toll-free: 888-ZIPPER-8 (947-7378)

310 West 700 South, Pleasant Grove, UT 84062
Main: 801-847-3200  •  Fax: 801-847-3250

AsphaltZipper.com 124

Standard Features
Cutter 
Head

Z-Pro™ X

Cutting 
Bits

Double-carbide, bullet-head

Contain-
ment 
System

Dual-Frame ZipTec™  
Enhanced Pulverizing System 
with active-hydraulic rear baffle

Planetary Fairfield Magnum-duty

Depth  
Control

Hydraulic (infinitely adjustable)

Bit Hatch Hydraulically powered,  
top-access, with hydraulic shock 
absorption

Rear  
Baffle

Infinitely adjustable, active-
hydraulic,  remote-controlled

Mounting 
System

Versa-Mount™ hydraulic, top-
clamping Universal Coupler

Controls 
and  
Monitoring

•	 Control Panel (on machine)
•	 Wireless Control Box  

(for host vehicle)
•	 Wireless Remote  

(for groundsman)

Transport Tows behind 1½-ton pickup on 
tandem-axle trailer.

Additional  
Features

•	 Smart cylinder technology
•	 Built-in spray system
•	 Hydraulic belt tensioning
•	 Planetary cooling jacket
•	 Push fan under-hood cooling

Available Options
Accu-Trak™ Wheel Assist

Side Shift and Tilt

Optional Mounting Systems:
•	 Quick Coupler
•	 Versa-Mount™ Quick Coupler

Water Supply Systems:
•	 Hitch Mount (300 gallon, for loaders)

Custom Trailer

Model 480Xi480Xi--215H 215H 480Xi480Xi--260H 260H 

Engine Cummins 
215 hp

Turbo-Diesel
Tier 4 Final

Performance Series

Cummins 
260 hp

Turbo-Diesel
Tier 4 Final

Performance Series

Torque 670 ft·lb
—

908 N·m

730 ft·lb
—

990 N·m

Weight 11,500 lbs
—

5216 kg

11,550 lbs
—

5239 kg

Cutting 
Width

48 inches (42, 36, 30, 24 inches available)
—

1219 mm (1067, 914, 762, 610 mm available)

Cutting 
Depth

0 to 12 inches
—

0 to 305 mm

Asphalt Zipper reserves the right to change specifications at any time. U.S. patent nos. 7036252, 7066555, 
7144087, 8177456, 10086867. Other U.S. and international patents pending.

NEW Wireless 
Control Box with 
E-Stop and tachometer 
gives host vehicle 
operator control over 
select Zipper functions.

Custom tandem-axle trailer (optional) 
with quick-load guiding system, low center of 
gravity, convenient working deck, and built-in 
custom toolbox enables the 480Xi to be hauled 
behind a 1½-tn pickup truck.
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DATE: December 3, 2024 
TO: Mayor and City Council 
FROM: Jenna Tuma, Assistant City Administrator  
SUBJECT: Agreement - Snow and Ice Removal Service at LEC - From the Ground UP 
 
 
Purpose: 
Seeking Council approval for the agreement received from. From the Ground Up, for above 
ground winter snow and ice removal at the Law Enforcement Center (LEC). 
 
  
Background: 
The Owatonna Police Department has shared the LEC with the Steele County Sheriff’s Office 
for several years. When the County relocated to its County Jail facility, the City purchased the 
County's share of the LEC. Under the shared facility, the county managed the grounds and 
facility for both agencies, and both shared the cost of the services. With the City having full 
ownership of the site, it is responsible for snow and ice removal for its 7-day/24-hour 
operation.  
 
This agreement includes pushing and stacking the snow, and the City's Streets Department 
will coordinate the hauling, saving considerable expense.   
 
 
  
Budget Impact: 
An adjustment was made to include the cost of service in the 2025 Facilities operating budget. 
 
  
Staff Recommendation: 
Staff recommends approval of this agreement with From the Ground UP. . 
 
  
Attachments: 
1. Agreement - From the Ground Up at LEC 
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DATE: December 3, 2024 
TO: Mayor and City Council 
FROM: Jenna Tuma, Assistant City Administrator  
SUBJECT: Legislative Services - Lockridge, Grindal & Nauen PLLP 
 
 
Purpose: 
Seeking Council's approval to enter into an agreement with Lockridge, Grindal, & Nauen PLLP 
(LGN) for Minnesota Legislative Services. 
 
  
Background: 
The City is currently developing plans for future city facilities. To explore and maximize all 
funding options, LGN will provide lobbying services related to tax, capital investment, and 
state policy issues for the City of Owatonna. 
 
Lockridge Grindal Nauen’s government relations professionals have over three decades of 
experience representing clients of all types and sizes at the Minnesota State Capitol. LGN 
partners with a wide range of non-profit, government and business clients to elevate their 
impact in Minnesota by cultivating broader influence and understanding among public officials 
and decision-makers. With significant experience representing and working with local 
governments, Ms. Lenczewski and Ms. Hassel work with communities of all sizes to position 
them for success at the capitol. LGN has a sizeable team, with broad-based political 
affiliations, and has developed a vast network of long-term, personal connections with leaders 
at all levels of government. 
  
This is a one-year agreement .  
 
  
Budget Impact: 
The agreement fee of $40,000 is a planned 2025 budget item. 
 
  
Staff Recommendation: 
Staff recommends approval. 
 
  
Attachments: 
1. Legislative Services Agreement - Draft Copy  
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LEGISLATIVE SERVICES AGREEMENT 

THIS AGREEMENT, made and entered into by and between City of Owatonna 

(“Client”) and LOCKRIDGE GRINDAL NAUEN PLLP (“Consultant” or “LGN”) 

(collectively the “Parties”). 

W I T N E S S E T H 

WHEREAS, Client, wishes to purchase the services of Consultant to assist Client in 

monitoring, and lobbying related to certain state legislative and administrative matters; 

NOW, THEREFORE, in consideration of the mutual undertakings and promises 

hereinafter set forth, Client and Consultant agree as follows: 

1. CONSULTANT SERVICES

Consultant shall provide, in coordination with Client’s officers, committees and staff, the

services listed in Exhibit A hereto. If additional services, projects or work is agreed upon

by both Consultant and Client, fees for such additional services, project or work will be

negotiated and mutually agreed upon in writing prior to the performance of additional

services, projects or work.

2. TERM AND TERMINATION

2.1 Term.  The term of engagement for the services provided shall be November 1, 

2024 – October 31, 2025 subject to termination as provided in Section 2.2. 

2.2 Termination.  This Agreement may be terminated prior to its expiration only as 

follows: 

2.2.1 Upon the written mutual agreement of the Parties hereto; 

2.2.2 By either Party upon sixty (60) days written notice to the other Party. 

3. COST OF AND PAYMENT FOR SERVICES

3.1 Fees.  In consideration of services performed as specified in Section 1 and Exhibit

A of this Agreement, Client shall pay Consultant the professional fees in the amount of

$40,000 payable in twelve (12) equal installments of $3,333.33 per month

commencing November 1, 2024.

3.2 Costs.  In addition to payment for professional fees, Client shall pay Consultant

for all reasonable incidental expenses incurred by Consultant on Client’s behalf.

3.3 Payment.  Payment for professional fees and expenses shall be made to

Consultant upon submission by Consultant to Client of invoices for services rendered and

expenses incurred and Client shall pay Consultant by the dates listed above.

DRAFT COPY 
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4. DATA RETENTION

4.1 LGN may use reputable third-party service providers, including ‘cloud’ service providers, 

to help us deliver efficient, cost-effective legal services.  This may include 

document/information hosting, sharing, transfer, analysis, processing or storage.  By 

engaging us, City of Owatonna understands and consents to having communications, 

documents and other data pertinent to its matters managed through such third-party 

technology, including where confidential information may be stored on and accessed 

from such cloud-based computer servers located in a facility not directly controlled by 

LGN.  City of Owatonna acknowledges that the use of such services may be subject to 

the terms and conditions of the provider and accept that LGN is not responsible for the 

security of the data, the provider’s security standards, or the risk that the security of 

information on such cloud-based platforms may be breached.  City of Owatonna agrees 

that the benefits of using such technology outweigh the risks, including risks related to 

confidentiality and security.  A list of LGN’s cloud providers is available upon request. 

4.2 LGN has adopted a document retention policy that governs the retention and disposition 

of closed client files.  At the conclusion of the matter for which City of Owatonna has 

retained us, we will return all original client documents.  At that time, City of Owatonna 

will have sixty (60) days to let us know if you want certain of the documents which 

remain in the file.  If you notify us within this sixty (60) day period, we will not destroy 

the file until City of Owatonna has had an opportunity to identify any such documents 

and, if appropriate, obtain copies of them.  If City of Owatonna does not so notify us, we 

will transfer your file to closed storage and/or an electronic archive pursuant to our file 

closing and destruction procedures.  File contents (including work papers, etc.) will be 

considered the property of LGN.  We will retain the file for six (6) years and then destroy 

its contents, without further notice and in a manner which preserves their confidential 

nature.   

4.3 If, at any time LGN concludes that there are no active matters in which we are 

representing City of Owatonna, it will be considered a former, rather than a current 

client of LGN, unless and until City of Owatonna asks us to perform additional services, 

and we agree to perform them. 

4.4 If City of Owatonna requests us to transfer our file to you or to another firm prior to the 

completion of the matter, City of Owatonna agrees we can make and retain copies of 

relevant portions of the file and that the cost for such copying is to be paid by City of 

Owatonna, as well as any other copying on its behalf.  These charges for copying City of 

Owatonna’s file may include, in the case of documents stored electronically, the 

reasonable cost of retrieving the documents, and City of Owatonna agrees to pay these 

costs. 

5. INDEPENDENT CONTRACTOR

Consultant shall select the means, method, and manner of performing the services herein.  

Consultant is and shall remain an independent contractor with respect to all services 

performed under this Agreement. 
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6. COMPLETE AGREEMENT 

 

The Parties each agree and understand that this Agreement, including all Exhibits hereto, 

constitutes the entire agreement between the Parties and supersedes any prior or 

contemporaneous oral understandings or agreements with respect to the subject matter 

hereof. 

 

7. AMENDMENTS AND WAIVERS 

 

This Agreement may not be amended, altered, enlarged, supplemented, abridged, or 

modified, nor can any provision hereof be waived, except by a writing executed by both 

Parties which shall be attached hereto.  Failure of any Party to enforce any provision of 

this Agreement shall not constitute or be construed as a waiver of such provision nor of 

the right to enforce such provision. 

 

8. NOTICES 

 

All notices, demands, and requests permitted or required to be given under this 

Agreement shall be in writing and deemed given when mailed by the United States mail, 

postage prepaid, registered or certified mail, return receipt requested, to the address of the 

appropriate Party as provided herein. 

  

 

 IN WITNESS WHEREOF, the duly authorized representatives of the Parties hereto 

have executed this Agreement this            day of ____________________2024 

 

 

ADDRESS: 

 

540 West Hills Circle 

Owatonna, MN 55060 

 

 

 

 

ADDRESS: 

 

Suite 2200  

100 Washington Avenue South 

Minneapolis, MN 55401 

CLIENT: 

 

City of Owatonna 

 

                                                

By:________________________________                                                             

Its:_________________________________ 

                                                             

 

CONSULTANT: 

LOCKRIDGE GRINDAL NAUEN PLLP 

 

                                                

By:  Harry Gallaher 

Its:  Managing Partner
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EXHIBIT A  

 

LGN will provide tax, capital investment and state policy issue lobbying services for the City of 

Owatonna. 
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